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AAMUHUCTPAIIUSI KYPYAHCKOIO CEJILCKOI'O ITIOCEJEHN S
TEMPIOKCKOI'O PAMOHA

[IOCTAHOBJIEHHUE

OT ¥ /X LCAP N F47

c1-ta Kypuanckas

06 yrBepaaennn AIMHHHCTPATHBHOTO per/jiaMeHTa
[Ipe1ocTaBaAeHUS MYHHUHNIAIBHOH yeayru «Ilpenocrapaenne
BBITHCKH H3 NOXO3SHCTBEHHON KHUT My

B cootBetcTBIM ¢ DenepanbHbIM 3aK0HOM 0T 27 Hiomns 2010 roma Ne 210 ®3
«O6 opranusaumn npegocraienus FOCYAPCTBEHHBIX W MYHUIIMNAJbHBIX YCIyr»,
Denepansubiv  3akoHoM o 06 OKTS0ps 2003 roga No 131-D3 « 06 o01mMx
NPHHLMIIAX OpraHu3aluy MeCTHOIO camoynpalieHust B Poccuiickoii Deneparmny,
Yerana Kypuanckoro CeNIbCKOro MOCE/IeHUS Temprokckoro paloHa
MOCTAaHOBIISI:

[. YTBepaurs aJIMUHHCTPaTHBHBIH pernamenT MPeIOCTaB/ICHUS
MYHHLUMNAIbHON yenyru  «llpemocrasienue BBIITMCKH U3 1HOXO3STHCTBEHHOM KHUI'MY
(mpunoxkenue).

2. [Ilpmsware  yTpatusimm CHJIYy ~ MOCTAaHOBJIEHWE  ALMMHHCTPALUM
Craporuraposckoro censekoro nocenenus Temprokckoro paiiona or 29 (bespans
2016 roma Ne 75 «O6 YTBEPKACHHN  aJIMHHUCTPATHBHOTO perjiameHTa no
MPEIOCTaBACHHIO  MYHHLHUIAIBLHOL yeiyra  «llpepocraBienue  BbINHCKH w3
[TOXO3UCTBEHHON KHUTWY,

3. OpuimansHo ony6iukosars HACTOALLCE NOCTAHOBJICHNE B EPHOAMYECKOM
MEHaTHOM M3/aHuK rasere «KypuaHckuii BecTHHK» u OQHLMATBHO OnyGANKOBATE
(pasMecTuTh) Ha oduUMaNbHOM caiiTe MYHHLHIIaNbHOTO 00pasoBanus Temprokckuii
paion B nHGOpMALIHOHHO- TEJIEKOMMYHUKALIHOHHOM ceT «MuTepHeTy.

4. Kourponb 3a Bbinoanenuem HACTOSLIEro NOCTAHOBICHHUS BO3MOXKHUTHL Ha
3amecturels rnasbl Kypuanckoro cenbekoro rocenenms Temprokckqro paiiona E.A.
Kynunny,

5. Hacrosiuiee nocranosnenue BCTYIACT B CUJTYy Ha CIEAYIOIMI AeHb noc/e
€ro OQUUHATBEHOTO OMYGIHKOBAHMUS, s

-/ B.IT. I'punikos

['naBa Kypuanckoro cenbckoro MOCETICHMSL
Tempiokcekoro paiiona



[MTPHUJIOXKEHUE

YTBEPXJIEH
MOCTAaHOBICHUEM aJIMHUHUCTPALIUH
Kypuanckoro censckoro nocenenus
Temprokckoro paiiona

or Y 4. #/F ronaNe %S

AIMUHUCTPATUBHBIN PETJIAMEHT
NPeAOCTaAB/ICHHSI MYHHUHNAJILHON yCayru
«IlpenocraB/ienne BLINMCKH H3 NOXO0351HCTBEHHON KHUH)

Pasnen 1. O6uie nosnokenus
Ioapasnen 1.1. INpegmer perynupoatims AAMUHHUCTPATUBHOIO perjamMeHTa

AIMHHUCTPATHBHBII PErIaMeHT M0 NPeI0CTABIEHHIO MYHHLHIIANbHON yCIIyry
"llpenocraBnennie  BBIMMCKM W3 MOXO3AHWCTBEHHON  KHUMH" (nanee -
aJMVHHUCTPATHBHBIH pErJIaMeHT) pa3paboTaH B LeSX [OBBILIEHHS KayecTsa
TIPE/IOCTAB/ICHNA ¥ JIOCTYNHOCTH MYHHLMNAIBHOH YCIYrH [0 NpefoCTaBIEHHIO
aaMUHUCTpaLMed  Kypuakckoro cenbckoro mnocesienus TeMprokckoro —paioHa
MYHHLHNAIBHON yciayru "[lpenocTaBienne BBIMMCKH M3 MOXO3SHCTBEHHOH KHUrU'"
(Manmee - MyHWUMOATbHAas yciyra) U ONpedelser CTAHIapThl, CPOKH W
MOC/IE1I0BATEIPHOCTE  AQJIMHHUCTPATHBHBIX  mpoueayp  (aedcTBuil) pH
NpPEI0CTaBICHHH MYHULMIIATILHON YCIyTH.

Ioapasnen 1.2. Kpyr 3asiBureneii

3asBUTE/IAIMH Ha MOJyYeHHEe MyHULMNAILHOH yciyrd (manee — 3asiBUTEJIH )
ABJIAIOTCS: (pU3MYecKue A, oOpallaiolecs 3a MpeloCTABICHHEM BbIIHCKH, 2
TAKKe X NPEACTABUTENH, HA/ICJICHHbIE COOTBETCTBYIOLIMMH MOJHOMOYHUSIMH,

Honpasznen 1.3. TpeboBanus k nopsiaky HHGOPMHUPOBAHHUS
O MPENOCTaBIEHHH MyHULUIAILHON yC1yTH

1.3.1. Tlonyuenue nu(opmMalnm o NOpsAKE W CPOKaX MPeLOCTaBIEHUS YCJIyTru:

1.3.1.1. B anmunncTpammn KypuaHckoro cenbekoro nocejeHus Temprokckoro
paiioHa (ajee — ynoiHOMO4YEHHBIM opran):

B YCTHOH (hopMe Mpu JTUYHOM 00palleH!H;

C UCMOMb30BaHHEM Te1e(DOHHOM CBA3HM;

B (opmMe 51eKTPOHHOrO AOKYMEHTA MOCPEACTBOM HanpaBlleHHss Ha ajapec
9JIEKTPOHHOH IMOYThI;

MO MUCBMEHHBIM 00paIleHUsIM.

LA L2. B MHOTO(YHKLHOHAIbHBIX LIEHTpax MPeaoCTaBIeHus
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FOCYIapCTBEHHEIX M MyHULIMNANBHBIX yeiyr KpacHonapekoro kpas (nanee — MOLI):

TIPU JINYHOM OOpallleHHH;

[IOCPEACTBOM  HHTepHeT-caiita —  http:/www.e-mfcru  —  «Online-
KOHCYJILTAHT», « NIeKTPOHHLIH KOHCY/IbTaHT», «BUpTyasbHas nprueMHas».

1.3.1.3. IlocpemctBoM pasmemienusi uHpOpMaluMu Ha EgwHom nopraine
FOCYNAapCTBEHHBIX U MyHMLUMNANBHBIX YCIYT (QyHKuMii) (Www.gosuslugi.ru) (ganee
— Enuseii nopran), Tloprase rocymapcTBeHHBIX MYHHULMIAIBHBIX  YCIYT
(pynxunii) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (nanee — PersonanbHblii
nopraji), a TakkKe Ha O(UIMAILHOM caiite KypuaHckoro cenbckoro rnoceneHus
Temprokckoro  paiiona B MH(OPMAILIMOHHO-TEIEKOMMYHHKALMOHHON  ceTH
«MutepHeT» (nanee — cetb «MuTepHeT») (http://www.admkurchanskaya.ru).

1.3.1.4. TlocpencTBom pasmernenus HH(GOPMALIMOHHBIX CTEHIOB B M®L] u
YIOJIHOMOYEHHOM OpraHe.

1.3.1.5. Tlocpeactsom renedponnoi casizu Call-tientpa M®L] (ropsiuast JIMHUS ).

1.3.2. KoncynbTupoBaHue mo Bompocam NpeloCTaB/IeHuss MYHULIMIIAIbHON
YCILyIr'dl OCyllecTB/IsieTcs OecriaTHo.

Crneunanuct, ocyuecTBIsOLIMiA KOHCYJIbTHPOBaHHE (MOCPe/ACTBOM TesedoHa
WM JIUYHO) MO BONPOCaM MpPeAOCTABICHHS MYyHHULHNATbHOMN YCIYTH, [OONKeH
KOPPEKTHO M BHUMATE/IbHO OTHOCUTBLCS K 3asBUTEJISIM.

Ilpn koucynbTHpOBaHHH 1O TefedOHY CHELMANHCT AOMKEH HA3BaATh CBOIO
haMHIIMIO, UMS M OTHECTBO, AOJKHOCTb, @ 3aTeM B BEIK/IHBOI] (Gopme uyeTko H
NOAPOOHO NMPOHHPOPMHUPOBATE OOPATHBILETOCS 110 HHTEPECYIOLIMM €10 BOIpOCcam.

Ecnu crietmanuer He MoXeT OTBETHTH Ha BOMPOC CAMOCTOSTENBLHO JHGO
MOArOTOBKAa OTBETA TpeOyeT NPOAOJIKMTENLHOIO BPEMEHH, OH MOXET MPeLOKHUTh
obparusiiemycss 0OpaTHTBCS MMUCLMEHHO MO0 HA3HAYMUTD apyroe ynoOHoe s
3aMHTEPECOBAHHOIO JIKLA BPeMsl [UIsi [TOJTy9eHUsI HHPOPMALIMH.

Pekomennyemoe Bpems ans teneoHHOro pasroopa — He Gonee 10 MHHYT,
JIMYHOIO YCTHOTO HH(pOpMUpOBan#s — He Gonee 20 MHHYT.

WnanBuayansHoe nucbMeHHOe MHPOPMUpOBaHHE (10 JIEKTPOHHON MouTe)
OCYIIECTBAACTCs MYTEM Hanpap/ieHUs JJIEKTPOHHOIO NMCbMa Ha apec 3IeKTPOHHOM
TIOYTLI 3asiBUTEJIs U J0JIKHO COZePIKaTh YeTKHI OTBET Ha MOCTaB/IEHHbIE BOTIPOCH.

MuanBuayansHoe nucbMeHHOe HH(POPMHUpPOBaHHE (110 TI0YTe) OCYILECTBISETCS
MyTEeM HAaMpABJICHHs NHCbMA HA MOYTOBBIM ajpec 3asBUTES U AOJDKHO COAEPKATDH
YETKHH OTBET HA MMOCTABJICHHbBIE BOMPOCHI.

1.3.3. Mudopmauus 0 MeCTOHaXOXACHHM M rpaduke pabOThI, CIPABOYHBIX
TeneOHaX, OJJNEKTPOHHOH [OYTe  YNONHOMOYEHHOrO OpraHa, OpraHoB M
OpraHU3aluH, YHaCTBYIOUUX B MPEJIOCTABICHHH MYyHHLMNIATBHBIX YCIYT, a TaKKe
M®L pasmewaercs Ha oduunambHOM caiite KypuaHCKOro CenbCcKOro mocesieHus
Temprokckoro paiiona B cetu «MHTepHeT» (http://www.admkurchanskaya.ru )
paszmene «AaMuHMCTpaTHBHas pedopmay/ «llepeuerb MyHHIMIATBHBIX YCIYT,
aJIMMHHUCTPATUBHBIE PErIaAMEHTLI.

1.3.4. Mndopmauus 0 MeCTOHAXOKACHHH U Tpaduke paboThI, CIIPaBOYHBIX
TeneoHax, opuuManbHbX caiitax M®L| pasmeraetcs Ha EauHOM noprase
MHOTFO(YHKLIMOHANBLHBIX ~ LEHTOB  MpejOCTaBiCHHUS rOCyJJapCTBEHHbIX  H
MyHHLMMaNbHBIX yeayr KpacHoaapekoro kpas B cetd «MuTepher — http://www.e-



mfc.ru.

Paznen II. Cranpapr IPEROCTaBNeH!s My UM HO yciyru
[Moapaznen 2.1. Hanmenosanne MYHHLMNANBHON yciyru

[Tpenocrasnenne BBIITHCKH U3 MOX035HCTBEHHO] KHHIH,

Ioapaznen 2.2. Haumenosanue Oprana, npenocrasisiomero
MYHHLUTIANbHYIO yCTyry

2l I Ilpenocrasnenye MYHULHDATBHOR  yenyry OCyulecTBIseTCS

YnonHomouennpiii OpraH npenpocrasisier MYHHLHNANbHYIO  yeyry yepes
CTPYKTYpHOE MoapaszesieHue — OTACT MO BOmpocam ympasienns MYHHUUNAbHOMH
COOCTBEHHOCTBIO dAMHHHCTpalmu  Kypuanckoro CeIBCKOr0  mocesieHus
Temprokckoro paioHa (zanee — otgen no Bornpocam YMCQ),

WIR  MecTa mnpeGbiBanus (ns husndeckux uy, BKJIIOYast  MHIMBHIYya bHBIX
lipeanpunumareneii) nu6o mecra HaXOXKACHUs (11s IopuaHYecKux JIMLL) UMEeT MpaBo
Ha oOpauweHne B mo6oii no €ro Beibopy M®I[ B fpenenax  reppuropun
Kpachoaapckoro Kpas ans npenocrasnenus EMY  MYHHLUMNANBHOR ycnyru no
IKCTEPPUTOPHATIbHOMY NPHHLKUITY.

[lpenocrabnenue MYHHUMIANLHOR yenyru B M®I] 1o IKCTEPPUTOpHATILHOMY

focesierus Temprokckoro paiiona.

2.2.3. B cooTBeTCTBUH ¢ TIYHKTOM 3 9actu | ctateu 7 ®eziepanbHOro 3akona
or 27 wurons 2010 roma No 210-®@3 «O6 opranusaimy NpeoCTaBIeHUs
FOCYapCTBEHHBIX M MYHHUIIMIATBHBIX yeayr» (nmamee — DenepanbHblii  3aKoH
Ne 210-®3) ynonnomouen s OPraHOM yCTaHOBIIEH 3anpeT TpeGoBaTh oT 3as1BUTEJIs
OCYWCCTBICHHS NeHCTBUI, B Tom wyuese COT/IaCOBaHMH, HEOOXOAMMBIX s
MOTYHCHHSA MYHHLHMIANBHON YCIYTH M CBS3AHHBIX ¢ oOpallleHHeM B uHble Oprasl
MECTHOr0  camoyTpaBieHus, FOCYAapCTBEHHBIE ~ OpraHbl, OpraHM3alMK. 3a
UCKIIIOUCHHEM MOIyYeHHS YCNYTr, BKJIIOYEHHBIX B CPEYeHb yCuyr, KOTOpble
ABJIAIOTCS| HEOOXOAMMBIMH U 0BSI3aTeNIbHBIMHU 1151 NIPE/IOCTABICHUSA MYHHULIMNATLHBIX
YCIYT, YTBEpKAeHHBIH peiienuem Coera Kypuanckoro cenbckoro nocenenms
Tempiokckoro paiiona.

[Tonpaszen 2.3. Onucanue PE3yJIbTaTa Npe0CTaBNeH s MyHHLMIATBHOI] yCIyru

2.3.1. KoneuHbim PC3Y/IbTATOM MNPEJOCTABICHMS MYHUIMNATBHON ycayru

ABIAeTCH! £
1) npeocTaBienke BBIMUCKH W3 TIOX035MCTBeHHOM KHUIH;
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2) oTKa3 B npeocTaBrenuy BBIITMCKH U3 MOXO03HCTBEHHON KHUT.

23.2.  Pesynbrarsi MPEIOCTABIICHHS  MyHULMNATBHO YCAYTU 1o
IKCTEPPUTOPHAIEHOMY MPUHLHITY B BHAE 3/1€KTPOHHbIX AOKYMEHTOB M (uiu)
IICKTPOHHBIX 00pasoB  jnokymenTOB 3aBePAIOTCS YNOIHOMOYEHHbIMH

[Tonpaspen 2.4. Cpok npenocrasnenus MYHHUMIAIbHOM| YCITyTH, B TOM YuCie
C y4eTOM HeoOXoaumocTH obpatieHus B Opranusaluu, y4acTByoLUme B
NPEAOCTaBICHUH MYHULIMTIA/IbHOIH YCIIYTH, CPOK MPUOCTAHOBIIEHUS [IPeAOCTaBJIeHUs
MYHHLHIANLHOM yCITyrH, CPOK Bblgaumn (HanpaBieHus ) AOKYMEHTOB, SIBIISIFOLIIMXCS
PE3YJIbTaTOM NpeAOCTaBICHHS MY HULIMTATBHOI YCIyru

2.4.1. Cpok npenocrapienns MYHULUNANLHON yCayru (nosyudenus UTOTrOBBIX
JAOKYMEHTOB) cocCTaBjsier S pabounx mHeit co jug [IOJIyYeHHst 3asiBJieHUS M
TIpuIaraeMeiX K HEMy 10KyMEHTOB YTOJTHOMOY€EHHBIM OpPraHoM.

2.4.2. Cpok npuocTaHOBIeHHS NPEAOCTAaB/ICHUS  MYHULMNAIBHO yCIyru
3aKOHOJATEbCTBOM He I1PEeyCMOTpEH.

[Tonpazmen 2.5. HopmarusHbie npasossie AKTBl, PEryJIHpyIOILHe NpeoCTaBleH e
MYHHLMIANBHOM ycayru

Ilepeuens HopmaTHBHBIX MPABOBRIX aKTOB, Pery/lMpyROLUX NPesoCTaBIeH e
MYHHUMIIQIBHOK yCIIyrH, pasmewiaercs Ha obuLMaTEHOM caiiTe Kypuanckoro
CEIBCKOro  nocenenus  Temprokckoro paiioHa B  ceru «HMuTepuer
(http://ww.admkurchanskaya,ru) paszene  «AAMMHHUCTpaTHBHas pedopmay/
«Ilepeyenb  MyHHLMNATIBHBIX YCIyr, —aJAMMHUCTPATHBHBIE  pEerjaMeHThly B
COOTBETCTBYIOLLEH MO3MLIHU 110 AaHHOM MYHHLHIANBHON ycayre.,

O6umwmii otaen obecrieunBaer B YCTaHOBJICHHOM [OpsAKe pa3sMeLleHHe U
AKTYalIM3aLMIO  MepevHs  HOPMATHBHBIX  [PABOBBIX aKTOB,  PEryJHpyIOLINX
NpejocTaBleHHe MYHHIMANbHOH YCIYTH, Ha  OQUIHAIBHOM caiTe
YIOJIHOMOYEHHOI0 OpraHa, a TakKe B COOTBETCTBYIOLIEM pasjene (elepaibHOM
roCy1apCTBEHHOM HHPOPMALIHOHHOI CHCTEMbl «DenepanbHblii peectp
FOCYNapCTBeHHBIX  yeiayr  (QyHKuuid)»  (masee — (enepanbubiii  peectp),
PeruoHanbHOM FOCylapCTBEHHOH  HH(OPMAIHOHHOI CHCTeMBbI «Peecng
FOCYapCTBEHHbIX YCuIyr ((yHKLuit) Kpacronapckoro kpas» (zanee — perHoHalbHBIH

peecTp).

i eHT X B
[loapaznen 2.6. UcuepnbiBaiowiuii nepedeHb 10KYMEHTOB, HEOOXOANMBI



2.6.1. UcuepnbiBarommuii TICPEICHb  NIOKYMEHTOB,  HEOGXOMUMBIX B
COOTBETCTBHM C HOPMATHBHBIMU MIPAaBOBBIMH  aKTaAMHM Ul MpeOCTAB/ICHHs
MYHHIIMTIANBHOH  ycnyru, KoTopble NPEACTABIAIOTCS  3asIBUTENEM M SBISIOTCS
HEOOXOAMMBIMH 1 06sS3aTeTbHBIMMU:

a) 3asBlieHHe 110 bopme cornacho npunoxenuio N | g HacTosLeMy
Pernamenry;

0) nokymeHr, YAOCTOBEPSIOIHI  THYHOCTL  3asBHUTENs (mpezacraBuTens
3asBHTEJIS);

B) IOKyMEHT, YAOCTOBEPSIFOUIMHA  MOSTHOMOYUS NpeJICTaBUTeNs  3asBUTEIs
(HoBepeHHOCTS).

Konuu noxymenros IPEAOCTABIIAIOTCS BMECTE C MOATHHHHKAMH,

Canyenne nomnununkos AOKYMEHTOB C KONHUAMHU NPOBOAUT JODKHOCTHOE JIHIIO
YTOJTHOMOY€HHOr0 opraHa, paGoTHHK MOILI.

ITompaznen 2.7. Wcuepnsisatoiumii [IEPEYCHb NOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C HOPMATHBHBIMH PABOBBIMH aKTAMH A5l IPe0CTaB/IEHUS
MYHHLHMIIATBHOH yCIyri, KOTOPBIE HAXOASTCS B PaCMOpsKEeHUH rocy 1apCTBEHHbIX
OPraHoB, OpraHoB MECTHOrO camMOynpaBieHHs MYHHLHNAILHBIX 00pa3oBaHmii
Kpachonapcekoro kpast u unbix OpPraHoB, y4acTBYIOLIMX B PEIOCTABICHHH
MYHHUMNAIBHBIX YCIIYT, 0 KOTOPbIE 3asBUTEb BIIpaBe [Pe/ICTaBUTh, a TAK)Ke
CMIOCOOBI MX NOTyYEHHS 3aABHTE/AMH, B TOM YHCIE B 3JEKTPOHHOMN popMe, Nops 0K
MX [IpeACTaBIEHUS

2.7.1. JlokymeHTOB, HEOOXOJUMBIX B COOTBETCTBHH ¢ HOPMATUBHBIMH
IpaBOBbIMH aKTaMH Ul TpeAOCTaBICHHS MYHHLHIAIbHOW YCIYyTH, KOTOpBIE
HaXONATCS B  pacnopsKeHWH IOCYAapCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
CaMOYNpaBICHH MYHULHMIANbHbIX 006pa3zoBaHmii Kpacnonapckoro kpas u umbix
OpPraHoB, y4aCTBYIOIIHX B [PeAOCTaBICHUH MYHULHIATBHBIX YCIIYT, U KOTOpbIe
3ajBUTC/Ib BIPaBE MPEJICTABUTD, HE MPEAYCMOTPEHO.

[onpasnen 2.8. Vkasanus na 3anper TpeboBaTh OT 3asABUTEIS

2.8.1. CornacHo wactu | crarb 7 ®enepanbhoro 3akoHa Ne 210-03
YTNOJHOMOYEHHbIH OpraH He BlpaBe TpeOGoBaTh OT 3asiBUTENS

1) npencraBieHHs JOKYMEHTOB MHOOPMALMH WM  OCYLIECTBICHHS
JICHCTBHI, TNpe/CTABNCHHE HIM OCYIIECTBIEHHE KOTOPBIX HEe IpPeayCMOTPEHO
HOPMaTHBHBIMH MMPABOBBIMU aKTaMH, PETYIUPYIOILMMU OTHOLEHUS, BO3HUKAIOIHE B

CBSI3M C ITPEIOCTABICHUEM MYHULIUIANBHBIX YCIyT, R
2) npeiacTaBieHHs AJOKYMEHTOB M WH(OpMaluMH, B TOM  4M
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HOATBEPXKAAIOUIMX  BHeceHue 3aiBHTEIEM  muatel 33 npeaocraBieHue
MYHHLMNANBHBIX  ycnyr, KOTOpble HaxoasiTcs B PAacriopsizkeHun  opranos,
MPEAOCTABNAIOIMX MYyHHLIUTAbHEIC YCIYTH, HHBIX TOCYapCTBEHHbIX OpraHos,
OPTaHOB MECTHOIO camoynpasienus OO0 NOABEIOMCTBEHHBIX roCy1apCTBEHHBIM
OpraHam WM opraHam MecTHOro CaMOyNpaBieHUus: OpraHu3awuii, YYacTBYIOUIHMX B
NMPENOCTABNCHHH  [IPe/yCMOTPEHHbIX 4acTbio | cTarhy | DesepaibHOrO  3aKoua
Ne 210-03 MYHHUHNANbHBIX yCoyr, B COOTBETCTBHU C HOPMATHBHBIMH MPaBOBLIMH
akTamMu  Poccuiickoif @enepanyn, HOPMAaTHBHBIMH  NPaBOBBIMH  akTamy
Kpacroznapckoro Kpas W MyHMUMNANBLHBIMU [IpaBoBbIMKU akTamu Kypuanckoro
CelbCkoro  mnocenenuss Tempiokckoro palOHa, 3a HCK/IIOYeHHeM JIOKYMEHTOB,
BKIJIFOYCHHBIX B OnpeJieNeHHblil 4acTio 6 cTathu 7 MesepanbHoro 3akona No 210-
@3 nepeuens AOKYMEHTOB. 3asBuTeNlb Brpase [IPEACTABUTE yKa3aHHbIE 1OKyMEHTbI
H HHpOpMaLHIO B OpraHsl, npenocTaBasioONHe MYHULMIIAIbHBIE  yCIIyrH, 1o
COOCTBEHHOMH UHHLHATHBE;

3) ocyiuecTBiaeHNs ACHCTBHI, B TOM uKcie COIIACOBAHMH, HEOOXOAUMBIX 1S
[TOTYYeHUsST MYHHLUNATBHbIX YCIAYr W CBA3aHHBIX ¢ obpaweHneM B HHBIE
OCY/apCTBEHHBIE OpraHbl, OpPraHsl MECTHOro CaAMOYNpaBJICHHsl, OpraHu3alluu, 3a
HCKIIOUCHUEM  [OJTyYeHUs ycnyr MOJy4YeHUs JIOKYMEHTOB U HH(pOpMaLuu,
MPEIOCTABIACMBIX B pe3ylibTaTe HPCAOCTABICHHS TAKHX YCIyr, BKIHOYEHHBLIX B
NICPEYHH, yKasaHHbIe B 4acTH | cTaTthy 9 DenepanbHoro sakona No 2| 0-®3;

4) npexncraBnenus AAOKYMEHTOB H  MH(popMaliu, OTCYTCTBHE M (MiH)
HE/IOCTOBEPHOCTE KOTOPBIX HE YKA3bIBAIIHCE TIpH TICpBOHAYAILHOM OTKa3e B NpHeme
AOKYMECHTOB, HEOOXOAUMBIX s NPENOCTABICHUS MYHULUIIAIbHOM yCiIyru, 3a
HCKITIOYCHHEM CIIe/IyIOLINX CITyYaeB:

H3MEHEHHE TpeOOBaHM HOpPMATHBHBIX ITPABOBBIX aKTOB, KaCalOLIUXCS
PEOCTABNACHHS  MYHMLMNATBHOM YCIYrH, 1ocjie mepBOHAYAIbHON mnogauu
3aABJICHNS O NPe/IOCTABICHHH MyHHLUMNANBHOMN YCIIYTH;

HaJIHYKe OHOOK B 3asBACHUHU O MPEAOCTAB/ICHHN MYHHULMNIANBHON YCIyri u
AOKYMCHTAX, NOJAHHBIX 3asBUTENEM MOC/e fICPBOHAYANILHOrO OTKasa B NpHeMe
AOKYMEHTOB, HEOOXOAMMBIX [JIsl NpesOCTaBIeHH S MYHHUHMNANBHOH yClyru u He
BKJIIOYCHHBIX B NIPE/ICTABICHHBIN paHee KOMILIeKT IOKYMEHTOB;

HCTEHEHUE CPOKa NefCTBUSA JOKYMEHTOB MM M3MEHeHue HH(pOpMaLMK nocie
MICPBOHAYANBHOrO  OTKa3a B  npueme AOKYMEHTOB,  HEOOXOAMMBIX  JUIs
MPCAOCTABICHHUA MyHHUUITATBHON YCyry;

BBISIBJIEHHE  NOKYMEHTAIBHO  MOATBEPIKAEHHOIO (pakra  (npusHakos)
OIKUOOYHOrO MU MPOTHBONPABHOrO ACHCTBHSA (Ge3eMCTBHSA) A0MKHOCTHOrO Jrua
YHOJIHOMOYCHHOIO OpraHa, MYyHHLMNAILHOIO Cayxaiuero, pabotHuka MODIL],
paboTHuKa opraHu3auuH, NPeAYyCMOTPEeHHON 4acThio 1.1 crareu 16 DenepanbHOro
3akoHa Ne 210-@3, npu nepBoHAYANbHOM OTKA3E B TpHeMe JOKYMEHTOB,
HEOOXOIMMBIX ISl NPeoCTaB/ICHHUS MYHUUHINAIBHOH YCIIYTH, O YeM B MHChMEHHOM
BHJIE 32 MOANKCBIO PYKOBOIMTENS YIOJHOMOYEHHOTO oprana, pykoBoauTtesnss M®I]|
pH  TICPBOHAYA/ILHOM ~OTKa3e B mpHeMe AOKYMEHTOB, HEOOXOAMMBIX Isl
MPEOCTaBIEHUS MYHHLMIIAILHOI yCiyru, nubo pyKOBOAMTENS OpraHusaliiu,
IpeNyCMOTpeHHOW 4YacTteio 1.1 crateu 16 MenepanbHoro 3akona Ne 210-D3,
YBEOM/ISCTCS 3asBUTE/Ib, @ TAKKE TPHUHOCATCS H3BMHEHUA 3a J0CTABJIEHHbIE



Heynobceraa,

282 3anper TpeboBare ot 3AABHTENS.  npenctasjenus JOKYMEHTOB,
HH(OPMaLKH 1y OCYyLUeCTBACHHSs neiicTBui):

HeoOxomumeie  jjig [Ipeocrasenus MYHHLHNANBEHON  yenryry, NofaHsl g
COOTBETCTBHM ¢ HHQOpManueli o CPOKaX W  mopsmke npesiocTasieHus
MYHHLHNANBHON yciryry, onyGIHKOBaHHON Ha Enunom lioprane, Perwonanpuom

2) 3anper otkasbizars B NIpeiocTaBierus MYHHUMIALHOR yeryry B Cllyyae,
€CJIM 3anpoc u AOKYMEHTBI, He06X0aHMBIe AT nipeJlocTaBieHus MYHULMNAbHOI
YCIyru, nopanel B COOTBETCTBUU ¢ HHpOpMaLmeii o CPOKax W nopsake
npenocrasieHus MYHHLHUNATbHON ycnyry, OnyOJIMKOBaHHOMH Ha Eaunom noprase,
Pernonansnom nopraie;

3) 3anper TpeboBaty oT SAABHUTEINIS. COBEPLUCHHS HHpIxX ACHCTBHI, Kpome
HPOXOKACHUS  uaeHTHUKaIHY H  ayTeHTH(Qukauun g COOTBETCTBUU ¢
HOPMATHBHBIMH paBOBBIMY aKTamu  Poccuiickoii Denepanuy, YKasaHus 1enu
Npuema, a Takxke npeaocraBieHus CBEACHMH, HeoGXoauMBbIX g pacuera
AJIMTEJIbHOCTH BpeMeHHOro HHTEepBana, KOTOpPbIH HEo6X0 1Mo 3a0poHHpoBaTh 1y
npuema;

4) 3zanper TpeboBath  OT  3amBuTENs MPCAOCTABICHHS  JOKYMEHTOB,
MIOATBEPKIAIOIMX  BHeceHpe 3ajBHTEJIEM  mylaTel 33 peaoCcTaBIeHue
MYHHLMNANBHON yenyr,

2.8.3. [Tpu MpeaoCTaBIeHH MYHHULHNAIbHBIX yeayr no
IKCTEPPUTOpHATIbHOMY MPHHLAITY YTIOMHOMOYCHHBIH Opran He Blpase TpeboBaTh oT
3asABHTENS (MpeacTaBuTeNs 3asABUTENs) uimn MOL npenocrasienus JAOKYMEHTOB Ha
OyMaxKHBIX HOCUTENIAX, ecnd  uHOe He IpEAyCMOTpeHO  (hesepasibHbIM
3aKOHO/1aTeIbCTBOM, PETIIAMEHTHPYIOIINM TpeoCcTaBIeH e MYHHLHITATBHBIX YCIIyT.

[Toapaszpmen 2.9. Hcuepnbiarommii [IEPpEYEHb OCHOBAHMIT 119 0TKA3A B npueme
AOKYMEHTOB, HEOOXOAMMBIX /IS NIPeA0CTABICHMS MYHHLHUIATBHOH yCIyru

2.9.1. He nomnexar [TpUeMy 3asiBJIEHUS B Cl1yyae:

OTCYTCTBUA (DAMHUJIMH, TOYTOBOIO aapeca W (W) SMEKTPOHHOrO ajpeca
3asBHTEJIs;

OTCYTCTBHS AaTbl, PErHCTPALIHOHHOIO HOMepa,
3alpalllMBaeMoro JJ0KyMeHTa (KOMuH);

CCJIH TEKCT 3asBICHHS He MONAETCS MPOYTEHHIO:
CCJIM 3aSBIICHME COZEPIKUT HEHOPMATHBHYIO J€KCUKY M OCKOpOHTeNbHBIe

BbICKAa3bIBAHMS; ;
HCBOSMOXHOCTH ~ yCTaHOBNEHHsS  3amlpalinBaeMoil MHQOpMaLUK 1o

[TOJIHOIO  HaUuMeHOBaHUS

COZIepKaHUuIO 3asBJICHUS,
€C/IM 3asiBJICHHE COACPKHUT 3alpoC O BbIJlaue KOMWM IPaBOBOIO axKrTa, He

ABJIAIOIIETOCH MYHHULUAIbHBIM [IPaBOBbLIM aKTOM, meatm:m rJ1aBoOM
OH,
(aMUHKCTpaLel) MyHULIMTIANBHOTO 00pasoBanus TeMploKckuii paii



TpeboBaHuAM cTatpy | | Denepanbhoro 3aKoHa Poccuiickoii ®enepaunn or 6 arpess
2011 roga Ne 63-03 «O6 sneKTpoHHoi NOTTHCHY),

YCTpaHeHu1o,

YBenomnenue 06 OTKase B nmnpueme AOKYMEHTOB, He0OX0qMMbIx T
npenocrasieHus MYHULHUMNAILHOMH YCIyrn,  no  rtpeGoBaHuio 3asiBUTEIs
NOAMNUChIBaeTCS  paboTHMKOM M®LI, aomkuocTHEN JHLOM  ymonHOMOYeHHOrO
OPraHa u Bblnaetcs sasBurenio € YKasaHWeM npuuun orkaza pe No3jiHee ojHoro
pabouero s co AHA oOpalieHns 3asBuTens 3a TIONyYeHHEM MyHMUHNATbHOH
YCIIyTH.

>

2.94. He moxer 6uith OTKa3aHO 3asBHTENmIO B IpHEME 1ONOJMHUTE ILHBIX
AOKYMEHTOB NpH Ha/THuny HAMEPEeHMS X cnars.

YCIYrH, MOJAHBI B COOTBETCTBHH TIOPSIZIKOM  MpeIoCTaB/IeHUs MYHHULHUIATLHON
YCIYru.  onyOaMKOBaHHBIM i Exannom  noprase FOCYJTapCTBEHHBIX K

MYHHLHIATbHbIX YCITyT (pyHKumii), Pernonansaom nopraie.
2.9.6. Orkas B IPHEME 1I0KYMEHTOB, HEOGX0AHMbIX LA IpefoCcTaBiieHns

MYHHUMNANBHOH  ycnyru, ue MPENATCTBYET MOBTOPHOMY oOpalueHnio  noce
YCTPaHCHHUS IPUYHHBI, HOCYKHUBLLICH OCHOBAaHHEM 15l OTKa34.

[oapaznen 2.10. HcuepnbiBaiowmii nepeuens OCHOBaHHUMH 1151
HIPHOCTAHOBJIEHHS HIIM OTKa3a B MPe0CTaBICHUMN MyHnuuunansroit yeryru

2.10.1. OcHoBanuem s PHOCTAHOBIIEHHS (MPEKpaLeHHUsI) MPeaoCTaBICH S
MYHULMITATIEHOM YCITyru siBiisieTCs nojaya COOTBETCTBYIOLLETO 3asBACHNS.

2.10.2. OcHoBanmem mist orkasa B MPEAOCTAB/ICHUH MYHHUUMNAIBLHONW YCITyru
SABJISIIOTCS :

a) OTCYTCTBHE B COCTaBE AOKYMEHTOB, NpUIaraemMblX K 3asBJCHHIO, OJHOTO W3

AOKYMEHTOB, yKa3aHHbIX B 1Mojpaszene 2.6 pasnena 2 Pernamenra;

6) oTcyTeTBHe B noXo3siicTBeHHOM KHure 3anpalmrBaemMoil HHGopMaLHy;

B) OTCYTCTBHE MOX039HCTBEHHOM KHUTH no MpUYUHE U3bATHUS
IPABOOXPAHHUTE/IbHBIMK ¥ MHBIMH YTTOJIHOMOYEHHBIMK OpraHamMu MoOXo3sUCTBEHHOMN

KHWATH B yCTAHOBJ/ICHHOM 3aKOHOM TOpsiaKe.
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I') YCTaHOBIIeHHe (akTa npesocrasnens 3AABHUTEJIEM JIOKHBIX TAHHBIX:

/1) OTKa3 caMoro 3asBUTe]Is.

3asiBUTENb BIIPaBe 0TO3BaTh CBOE 3asBJIeHHe Ha 1000 cTaauu paccMOTpeH#s,
COTIACOBAHMA WM MOATOTOBKH  JIOKYMEHTa YIO/IHOMOYEHHBIM  OpraHom,
o0paTuBIIKHChL C COOTBETCTBYIOLUMM 3asBICHHEM B YIOJHOMOYEHHBIN opran nubo
M®LI.

2.10.3. He momyckaercs oTkas B MPEAOCTABICHHH MYHULMNANBHON yCIyTH, B
Cllydae, €clH 3asBlICHHE M JIOKYMEHTBI, HEOGXOIHMblE IS TIpe0CTaBIeHUs
MYHHIHMITANTBHOH YCIIYTH, MOJaHbl B COOTBETCTBHU C HH(pOpMaLHell o cpokax
MOPAAKE MPeNOCTaBACH S MY HHIIMIATBHOM yCiyTH, onybsHKoBanHoO# Ha [Topraie.

2.10.4. Otka3 B npemocrabiennu MYHULMTIAAbHOH yCIIyrM He MpensiTcTByeT
[TIOBTOPHOMY OOpalleHHIO TOCe yCTpaHeH s NPHUYKHBIL, [1OCY/KUBILEH OCHOBAHHEM
JUIsL OTKa3a.

[Moxpaspen 2.11. Iepeuens YCJYT, KOTOPbIC ABJIAIOTCSH HEOOXOAUMBIMU U
00s3aTeNbHBIMHU VIS TIPELOCTABICHHMS] MYHHIMNAIBHOH yCITyTH, B TOM YUCIIe
CBEIICHKS O IOKyMEeHTe (IOKYMEHTAX ), BbIAABAEMOM (Bbl1aBaeMbIX) OpraHH3aLHIMH,
YHaCTBYIOLMMH B IPEIOCTABICHUH MyHHIMIANLHOM yCITyTH

Jpyrux ycnyr, koropsie sBasioTcs HEOOXOAMMBIMH W 06s3aTeTbHBIMU IS
TMPENOCTAB/ICHHA ~ MYHHUUMNAILHOH  YCNYTH, 3aKOHOZATEIbCTBOM Poccuiickoii
Dejiepaunn He NpeycMOTPeHO.

[ogpaznen 2.12. IMopsinox, PasMep 1 OCHOBaHUsi B3UMaHHs IOCY 1apCTBEHHOM
TTOLLTHHbI WA MHOH IU1aThl, B3UMAaeMOii 3a [peJiocTaBieH e MYHHULHOANbHOM yCITyru

['ocynapctennas nowwmHa wiu MHas niata 3a NpelocTaBlIeHHe MYHHUIUINAIbHON
yenyru He sumaercs. Ilpenocrasnenue MyHHUMNATBHON yCIyry OCYLLECTBIISAETCS

OecniaTHo.

Hozxpasnen 2.13. IMopsizok, pasMep i OCHOBAHUS B3MMAHKS TL1ATHI 32
IPENIOCTABIICHHE YCIIYT, KOTOPbIE SBJSAIOTCS HEOOXOAMMBIMH U 0053aTeIbHBIMU LIS
[PEAOCTABICHHS My HULIMIIATIBHON yCyrH, BKIIOYas MHPOPMALIHIO O

METOAMKE pacyeTa pasmMepa TaKoH MiarThl

B3umanue niatel  3a  npegocrasiende  ycuyr, KOTOpbIE  SIBJISIKOTCS
HEOOXOAUMBIMH 1 0053aTeIbHBIMK TS [IPEI0CTABACHHS MYHHLMIATBHORH YCIYru He

NpeayCMOTPEHO.
Ionpaznen 2.14. MakcuMalbHBIH Cpok OKUIaHNS B OuYepenH MpH rnojaye
3arpoca o Mpe10CTaB/AeHHH MyHHLIUNAIBHON YCIIyTH, YCIYTH, [peoCTaBIseMOi

OpraHM3allMeH, y4acTBYOLIeH B PeJOCTABICHUH MYHULIMITAIBHOM
YCIYTH, H TIPH NONyYCHHH PE3yIbTaTa MPeA0oCTaB/leHNs TAKUX YCIyT

CpOK OXHMIAAHHMA B OuYe€peaM MNpH I[0ja4vye 3asaBJICHUS O IIPEAOCTABJICHHUH
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MYHHLHMAIBHON YCIyrHl M JOKYMEHTOB, YKa3aHHbIX B noxpaszaesne 2.6 pasnmena 2
Pernamenra, a Take npu TMOIy{€HHH pesyibTaTa MpefoCTaBIeHNs] MyHHULMNATBHON
YCJIYTH Ha THYHOM TIpHeMe He JOJKeH NpeBblaTh 15 MHHYT.

[Monpasnen 2.15. Cpok u MOPsIIOK PErucTpaLuy 3arpoca 3asBUTENs O
HMPCAOCTABIICHHH MYHULMNATBHON YCIYTH U yCllyTH, NIpeocTaBaseMoil
OpraHHu3aLMeH, y4acTByoLIeli B [pe10cTaBieHHu MYHULMNIAAbHOMR yCIIyTH,

B TOM 4HClIe B 3JIEKTPOHHOH opme

Peructpauus 3asiBnenus o MpEOCTABICHHH MYHULMIIATIBHON yCluyru v (uim)
JAOKYMEHTOB (COAEPIKAIUXCSH B HUX CBEJICHMI), HEOOXOMMMBIX ISl TIPeIOCTABICHHS
MYHULHUNAIBHOW YCIYTH, B TOM 4YHCIle MTPH  TNIPE/IOCTABICHUU MYHULIMNATLHOH
YCIYTH B SJIEKTPOHHOH (opme mocpeacTBoM Eaunoro noprana, PeruonansHoro
f10pTajla OCYLUECTBAACTCS B A€HD X MOCTYIIICHHS.

Peructpauns 3assnenus o MIPEIOCTABACHHH MYHHUMNAIBHONW YCIYrH C
AOKYMEHTAMH, yKa3aHHbIMH B nojpasjene 2.6 pasgena Il a/IMUHHCTPaTUBHOTO
PCTIIAMEHTa, MOCTYNUBLIMMH B BBIXOJAHOH (Hepabouuii wiam Npa3aHUYHbII) JEeHb,
OCYHIECTBIACTCS B NePBbIH 32 HUM pabo4uii AeHb.

Cpok perucTpauuy 3asBIeHUs O MPEOCTABICHHH MYHHULMIIAIBHOW YCIYrH U
AOKYMEHTOB (COAEpKAIMXCS B HUX CBEACHMIT), MPeACTaB/IECHHBIX 3asBUTENIEM, HE
MOJKET fpeBbIaTh 20 MHHYT.

Ioapasnen 2.16. TpeGoBauus k noMeiueHusM, B KOTOPbIX [TPEAOCTABJISIOTCS
MyHHLMTIaTbHAs yCyra, yciyra, MpeocTasiiseMas OpraHu3alneil, yuacTByoOLLeH B
MPELOCTABICHNH MYHULIMNIAJILHOM YCIIYTH, K MECTY OUIAHUS U nprema
3asBUTENICH, pa3MellieHHIO U OOPMIIEHHIO BH3YaTLHOM, TeKCTOBOI U
MYJIbTUMEIMIHON HHpOPMALIMK O MOPsiJKE MPEAOCTABICHHS TAKUX YCIYT, B TOM
qHCIIe K 00eCHeYeHHIO JOCTYTHOCTH A/ls HHBATHIOB yKa3aHHbIX 00BEKTOB B
COOTBETCTBHMH C 3aKOHOAATENTLCTBOM Poccuiickoit Penepaunu 0 couuanbHoi 3ammre
MHBAJIWJIOB

2.16.1. Mudopmauns o rpaduke (pesnme) paGoThl yrOTHOMOYEHHOTO OpraHa,
OpraHW3all{H, y4acTBYIOUIMX B TIPENOCTABICHHH MYHWLMMATBHONW  YCIyrH,
pasMeLIaeTCs NpH BXOAE B 3/laHKe, B KOTOPOM OHHM OCYILUECTBJSIOT CBOIO
JesATeIbHOCTb, HAa BUJHOM MeCTe.

3/1aHne, B KOTOPOM NPENOCTaBIIACTCS MYHHLMIAIbHAS YCIyra, AOMKHO ObITh
000pyZOBAHO OTAENBHBIM BXOJAOM [l CBOGOMHOrO [0CTyNa 3asBUTENeH B

NOMeLleHHe.
Bxon B 3manue nomken GbiTh 0GopynoBaH MH(OPMalMOHHON TaGIHYKOIL

(BBIBECKOIA ), cofepakaluedi nHbOpMALHIO 00 YIOJHOMOYEHHOM OpraHe, OpraHH3aLmy,
YHaCTIBYIOIICH B NpPEAOCTAB/ICHUM MYHHULMNAIBHOM YCIyrH, a Takke obopynoBaH
YAOOHOH JieCTHHUEH ¢ MOpyYHSIMH, TaHAycamu s OecrpernsTCTBEHHOro
MEePeABWIKEHUSA IpaKaaH.

MecTta mnpenocTaBieHMs MYHHMLMIAILHON YCIyru 060pyﬂ,ymTC$i C yuyeTrom
TpeOGOBAHUI JOCTYHOCTH JJIsi HMHBAJIMIOB B COOTBETCTBHM C JICHCTBYHOLIMM



11

3aKoHoaarenbeTBOM Poccuiickoi Denepaunu 0 counanbHoi 3ammTe MHBAJIU/I0B, B
TOM YHCJIe 00eCreYnBaloTCs:

YCIOBHs s OecHpernsiTcTBEHHOro AOCTyna K OOBEKTY, Ha KOTOpom
OPraHH30BaHO MpPENOCTaBICHHE MYHHLMNAIbHBIX YCIyr, K MecTtaM OTabIXa u
MPEAOCTABIACMBIM MyHHLUHMIATLHBIM YCIIyraMm;

BOSMOKHOCTb CaMOCTOATEILHOIO HepenBHKEHHS 10 TeppuTopun 00bekTa, Ha
KOTOpOM OpraHu30BaHO MpenocTaBlieHue MYHULHMOANBbHBIX YCAYT, BXOJAa B TaKOii
00BEeKT M BBIXOJA U3 HEero, Mocaaky B TPAHCTIOPTHOE CPEe/ICTBO U BBICAAKM U3 HEro, B
TOM HHCJIe ¢ HCTIO/IB30BaHHEM Kpeciia-KOMsACKH;

COTIPOBOX/ICHHE HHBANHIOB, HMEIOIIMX CTOMKHe paccTporcTBa  GyHKIMK
3PEHHS H CAMOCTOATENBHOTO NePeABKEHH)S, i OKA3aHHE HM NOMOLIK Ha 00beKTe, Ha
KOTOPOM OpraHU30BaHO NPe/IOCTABICHHE MYHUIIUIIABHEIX YCIHyT;

Halliexallee pasmelleHHe oGOPYIOBAaHHS M HOCHTeNel HH(pOpMaLuy,
HeOOXOMUMBIX 11151 obecrieyenus OecrnipensitcTBenHOrO JA0CTyNa HWHBAJIHAOB K
O0BEKTY U Mpea0CTaBISEMbIM MYHHLHMIATBHBIM yCIYraM C YY4eTOM OrpaHHYeHHi X
JKU3HE1EATE/ILHOCTH

nyOnupoBanue HeoOXoaumon st UHBAJIMI0B 3BYKOBOH M 3pHUTELHOM
HHpOpMaLMK, a Takke HaJAMUCeH, 3HAKOB W HMHOH TEKCTOBOH u rpaduyeckoi
MH(QOPMALMK 3HAKAMH, BBINOMHEHHBIMH penbedHo-ToueuHbIM WpHbTOM Bpaiins,
AOMYCK CypAONEPEBOAYNKA U TH(IIOCYPAOTIePEeBOAYHKA:

JOMYCK  Ha  00BEKT, HAa KOTOPOM  OpPraHM30BAHO npelocTaBIeHHe
MYHHUMNAIBHBIX  yCiyr,  co0aku-NPOBOAHMKA [P  HAIHYHH JIOKyMEHTa,
MOATBEPIKAAIOIIEr0 ee creuuanbHoe oOydeHHe U BBUIABAEMOrO B rnopsizike,
YCTaHOBJICHHOM 3aKOHOAATeNbCcTBOM Poccuiickoii Denepaunu;

OKasaHWe  pabOTHMKAMH  YHOJIHOMOYEHHOro opraHa,  OpraHusaLui,
YHACTBYIOWHX B MPEAOCTABICHHH MYHHUHIAIBHON YCIYTH, NOMOLILH WHBaJMJaM B
MPEO/0/IeHH 0apLEPOB, MEMIAIOUIMX MOMYYEHHIO MMK YCIyr HapaBHe C JPYrHMMH
OopraHam.

ITomemmenns, B kotopeIx npegocrasasercs MYHHUMUIAIbHAS yCIyra, A0JKHbI
COOTBETCTBOBATh CAHUTAPHO-THIHEHUYECKMM MPaBHIaM M HOPMAaTHBAM, paBujiam
MoxapHoi GesonacHocTH, GesonacHocTd Tpyaa. Ilomelenus obopyaytoTcs
CHCTEMaMH KOHAMLMOHMPOBAHUS (OXJIAXKACHHS W HarpeBaHus) W BEHTUJIMPOBaHHS
BO3/lyXa, CpeACTBaMH ONOBELICHHS O BO3HUKHOBEHHH UPE3BLIYANHON cutyauuu. Ha
BHJIHOM MECTE pacrionaraloTcs CXembl pasMelleHHsi CPEACTB MOKAPOTYIIEHHS M
myTeH sBaKyauuu Jnojed. [lpemycmarpusaercs 00opyioBaHHe AOCTYIHOrO MecTa
OOLLECTBEHHOrO MONB30BAHKS (TyasIer).

[lomewenns M®L] ans paboThl ¢ 3asBHTENSIMH 000pyAYIOTCS DJIEKTPOHHOI
CHCTEMOH yNpaBieHHs O4Yepe/bio, KOTOpasi npeacTaB/sieT co0OH KOMILJIEKC
MPOrpaMMHO-aNnapaTHeIX CPe/ICTB, MO3BOJIAIOMIMX ONTUMH3HPOBATh YIIpABJEHHUE
OYepeIsIMH 3asiBUTEJICH.

2.16.2. Tlpuem 10KyMEHTOB B YNOJHOMOYEHHOM OpraHe, opraHu3alusx,
YHACTBYIOIUIMX B MPEOCTABICHHH MYHWLHMNANBHON YCIyrH, OCYILeCTBISETCS B
CHEUHATbHO 000Dy 10BAHHbIX IOMELIEHUAX UM OTBEACHHDBIX LT STOTo KabWHeTaX. )

2.16.3. Tllomewenus, npeaHasHauyeHHble JUls  NpuemMa  sasBHTENeH,
o0opyaytoTcs MHPOPMALMOHHBIMY CTEHAAMH, COACPIKALIMMY CBE/ICHUS, YKa3aHHbIe
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B mozpasnene 1.3 aAMUHUCTPATHBHOIO PeriiaMeHTa.

HMudopmaumonnbie crenp pasmemarores na BH/IHOM, JIOCTYITHOM MEcCTe.

Odopmnenne UHPOPMALMOHHBIX JTHCTOB OCYLUECTB/ISAETCS yAOOHBIM IS
ureHHs wpHdrom — Times New Roman, Gopmat nucra A-4; Teker — MPOIKCHBIE
OykBbl, pasmep wpndra Ne 16 — 0GbIYHbIH, HaHMEHOBAHHE — 3arjaBHble OyKBBI,
pasmep wpudra Ne 16 — skupHbIid, nons — 1 cm BKPYroByio. TekcTsl mMarepuasos
AO/KHBI ObITh HanmeuaTaHbl Ge3 McHpaBieHMi, HauboNee BaKHAs uH(popmaLms
BBIACIIACTCA JKUPHBIM WpHQTOoM. [Ipn odopmieHnn H(GopMaLHOHHBIX MaTepHasoB
B BHJI 00pasUOB 3afBleHMil Ha nNomydeHue MYHHLMIAIBHOH yCIyrH, o0pasnos
3as1BJICHUH, NlepeyuHei JOKyMeHTOB TpeGOBaHUS K pasmepy uwipudTa u popmary nucra
MOTYT OBITh CHHIKEHBI,

2.16.4. Tlomemenust a1s mnpuema 3asBHTENei JAOJIKHBI  COOTBETCTBOBATH
KOM(OPTHBIM IS TPAKAAH YCIOBHSM M ONTHMAIbHBIM YCIIOBUSAM  paboThl
AOJKHOCTHBIX JIML  yIOJHOMOYEHHOTO OpraHa, OpraHu3aimii, YYaCTBYIOIIHX B
[PENOCTaB/ICHUHA MYHHLMIIAIBLHOMN YCIIYTH, H JIOJKHBI 06eCIeYHBaTE:

KOM(OPTHOE  pacriosiokeHHe  3asBUTENs W JOJDKHOCTHOTO  JIMIA
YMOJIHOMOYEHHOI0 OpraHa;

BOSMOXKHOCTb M yl00CTBO  O(OpMIEHHS  3asBHTENEM  MUCHMEHHOIO
obpalileHus;

TeNeQOHHYIO CBSI3b;

BO3MOXHOCTb KOITMPOBAHHUS 10KYMEHTOB;

HOCTYII K HOPMATHBHbLIM MPABOBBIM aKTaM, PeryJHpyIOIMM ITPeI0CTaBIeH e
MYHULUITAIBHON yCIyru;

HaJIn4ue NUCbMEHHBIX NPHHAIEKHOCTEH U OGymaru Gopmara A4.

2.16.5. lns oxupaHus 3asBUTENSIMU [Ipuema, 3arojIHEHUsT HEOOXOAUMBIX ISl
MOTYHCHNS MyHHLUNIATLHOH YCIyrH OKYMEHTOB OTBOASTCS MecTa, 060Dy 10BaHHbIe
CTYJILAMH, CTONIAMH  (CTOHKAaMH) U1 BO3MOMKHOCTH O(OPMICHHS JIOKYM@HTOB,
obecreyuBalOTCs pyvkamu, OJaHkaMu JAOKYMEHTOB. KoJu4ecTBO MecT oKuaaHus
OMPEACJIACTCSA UCXO/S U3 (PAKTHHECKOH HArpy3KH M BO3MOYKHOCTH HX pasMelleHus B
MOMELICHHH.

2.16.6. Ilpuem 3asiButeneil npu npegocrasieHuu MYHHLHTIAIBHON yCIIyry
OCYILECTBIIACTCS COIIACHO rpad MKy (pexkumy) paboThl yrOJIHOMOYEHHOTO oprasa,
OpraHW3alMi, y4acTBYIOUIMX B  MPEAOCTABNEHHH  MYHHLMNATBLHO YCIyru:
€XKETHEBHO (C NOHEeNbHUKA MO MATHHILY ), KPOME BBIXOAHBIX M Mpa3sAHUYHbIX JHEH,
B TeueHHe paboyuero BpemMeHH.

2.16.7. PabBouee MecTo MOMKHOCTHOrO MMLA YNOJTHOMOYEHHOI0 Oprasa,
OpraHusalui, y4acTBYIOIMX B MPeJOCTABIEHUH MYHHIHIATLHOMN YCIIYTH, JIOJDKHO
ObITh 0GOPYA0BAHO MEPCOHATBHBIM KOMITBIOTEPOM C JI0CTYNIOM K MH(OPMALIMOHHBIM
pecypcam  YNONHOMOYEHHOTO  OpraHa,  OpraHM3alllif,  YYacTBYIOLLMX B
[peOCTaBIeHHH MYHHUMIAILHON YCIIyTH.

KaGunersl npuema nomyuareneii MyHuUMNATBHBIX YCIYr JOJDKHBI ObITh
OCHAalLEeHbl MWH(OPMALMOHHLIMU TaOIHYKAMH (BBIBECKaMM) ¢ yKasaHHeM HoMepa
KabuHera.

CrenuanucTsl  yrnonHOMOYEHHOTO OpraHa, OpraHuW3auuii, y4acTBYIOLIMX B
MTPEAOCTABICHHH MYHMLMNANBHOH YCyrH, OCYLIECTBISIOLIHE MpUeM 3asiBUTElEeH,
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00ecreunBalOTCA JIMYHBIMH  HATPYAHBIMH  MAEHTH(OUKALMOHHBIMH KapToO4YKaMu
(OsiimKaMu) 1 (MJ1KM) HACTOJLHBIMH TAOJIMUYKAMH.

[Monpasnen 2.17. INokaszaTenu JOCTYIIHOCTH M Ka4eCcTBa MyHUIMATbHOMN

YCIyIr', B TOM YHCJ/I€ KOJIHYECTBO B3aUMOACHCTBHH 3asiBUTEJIS C 1OJKHOCTHBIMH
JIMLAMH TPH MMPeA0CTAaBICHHH MYyHHULUIIAILHON YCIYTUH U HX MPOOJIKATETBHOCTD,

BO3MOXKHOCTb NOJYYCeHHs MyHHLUMIIAIBbHOH ycimyru B ML, Bo3MOKHOCTb J11M60
HEBO3MOKHOCTD MOJIYyYeHHs] MyHHLWITAIBHON YCIYyrH B JIFOOOM TePPHUTOPHATLHOM
NOApasAeNeHnt OpraHa, MpeaoCTaBIAIOUIEro MyHHLMNAILHYIO YCIYTY, 10 BbIGOpY

3aABATEs (IKCTEPPUTOPHATIbHBIH IPHHLMIT), BO3MOKHOCTD [10/1y4eHust MHOPMALHH
0 XOJI€ NPeAOCTABICHUS MYHHULIMIIAIBHON YCIIYTH, B TOM YHCJI€ ¢ UCTIOAb30BAHUEM
HHPOPMALIHOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOIUii

2.17.1. OcHOBHBIMM MOKa3aTeNAMH JOCTYITHOCTH W Ka4ecTBa MyHULUNATbHOMN
YCIYTH SIBIISIFOTCS:

KOJIMYECTBO B3aMMOJCHCTBUH 3asBMTE/s C JIOJKHOCTHBIMHM JIMLAMH I[pH
NPEeNOCTaBICHHN MYHHUMIAIBHOW YCIAYIH W MX NPOAOJDKMTENLHOCTh. B mporecce
MpeIOCTaBIeHHs MYHULMMNAIbHOW YCIyrd 3asBUTe]b BHpaBe oOpailiarbes B
YNO/IHOMOYEHHbIH OpraH 1o Mepe HeoOXOAMMOCTH, B TOM YHC/E 3a MOJyYeHHEM
MH(pOpPMALIMH O XOJIe NPEAOCTABICH S MYHHLIMIAILHON YCIYTH;

BO3MOXKHOCTb 3aMUCH 3asABUTEJIs HA NPUEM B YIIOJIHOMOYEHHbIH opraH, M®I |
JUIsl [TO/1a4 M 3arpoca O MpeJoCTaBIeHHH MYHULIUTTATbHON YCITyTH;

BO3MOKHOCTb MOJAYH 3aMnpoca 3asBUTelst O MPeJI0CTaB/IeHHH MYHHULMUITAIBHOM
YCIOYyrd W BbAA4YM 3asBUTEJIAM JIOKYMEHTOB [0 pe3y/ibTaraM MpeaoCTaBIeHHs
MyHUALMNANBHOH yciyrd B M®LI, a Taioke nocpeJcTBOM 3alONHEHUS 3JIEKTPOHHOM
¢opmel 3anpoca Ha Exnnom noprase, Pernonansiom noprajie 6e3 HeoOXOAMMOCTH
JAOTMOJIHUTEIbHO#M MoJa4y 3arnpoca B Kakoi-1ubo uHoi hopme;

BO3MOXKHOCTb OKa3aHHWs IJIATHOM yCiyrd — Bble3jia cotpyaHuka M®PL] na nom
3asBUTENISI IO €ro 3asB/ICHHUIO JUIsl TIpUeMa 3asBjeHusi M nakera Tpebyembix
JOKYMEHTOB Ha TMpeJOCTaBleHHe YCIyrH W JUis  BblJa4d  pe3yJIbTaTOB
NPENOCTaBICHUS YCIYTH;

BO3MOJKHOCTb  MOJIy4e€HHs  MHOOpPMALMH O  XOAe  MpPeaoCTaBlIeHUs
MYHMIMNAJIBHONH YC/Iyrd, B TOM 4YHCJe ¢ ucnoljibzoBanuem EaumHoro nopraia,
PernonaneHoro noprana;

[IpeAOCTaBlIeHHe MYHULIMIIAILHON YCIYI'M C HCIOAb30BAHUEM BO3MOXKHOCTEMH
Enunoro nopraia, PernonansHoro nopraia;

BO3MOKHOCTb OLCHKH 3asiBUTEJIEM JOCTYIHOCTH M KauyecTBa MYHULMNAAbHOMN
yenyru Ha EaquHom noprasne;

YCTAHOBJIEHME JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3@ MNpPeAOCTaB/IeHHE
MYHHLHMIIAIBHOH YCIIYTH;

yCTaHoBjieHHe M cobmrojeHne TpeOOBaHHH K IMOMEIICHHSIM, B KOTOPBIX
NPeJOCTaBIISIETCs yCIlyra;

yCTaHOBjieHHe W COOJNIIOJIEHME CpOKa [MpeloCTaBlIeHUs MYHHLUNAILHOM
YCIYTH, B TOM 4YHCJIe CpOKa OXH/AAHUS B OYepe]H MpH I0jJaye 3asBICHUS W TPH
MOJIy4CHNH pe3ysibTaTa Npef0CTaBIeHHsl MyHUIIMNAIBHON YCIIyru;
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KONMYECTBO 3afABNCHUH, MPUHATBIX C MCIOJIb30BAHHEM HH()OPMAIIHOHHO-
TCJICKOMMYHHKALMOHHOH CeTH OOIIEro nojib30BaHUs, B TOM HHC/IE MOCPEACTBOM
Exunoro noprana, PernonainbsHoro nopraina;

MPEIOCTABIICHHE BO3MOXKHOCTH 3asBHTENO (IIPEACTABUTENIO 3asBHUTENs ),
HE3aBUCHMO OT €ro MecTa KHUTeJbCTBA WM MecTa npedbiBaHus (s (HU3HUECKHUX
JIML, BKIIIOYast HHAMBUAYallbHBIX NPeATNIpUHMMATENeH ) 1M00 MecTa HaXokKAeHUs (11151
IOpUMYECKUX J1dll), oOpaiieHus B m000i 1o ero BeiGopy M®PL] B npejenax
Tepputopun  KpacHozapckoro Kkpas s NpPeNOCTABIEHHA €My MyHHI[HTIAIbHOI
YCIIyTH MO 3KCTePPUTOPHATBHOMY PUHLIKITY.

[lonpasnen 2.18. Mnble TpeGoBaHuUsI, B TOM YHC/IE YIUTHIBAIOLIHE
0COOEHHOCTH MPEOCTaBICH S MyHHLMNANBHOI yenyri B MOLL, ocobeHHOCTH
NPEAOCTABICHUSA MYHHLIMNIATBHON yCIIYTH M0 KCTEPPATOPHATBHOMY NPUHIIHUITY (B
ClIyuae, ecjid MyHUUMIabHAs yC/Iyra Npe1oCcTaBseTcs Mo IKCTEPPUTOPHATILHOMY
NPUHLHMITY) U OCOOEHHOCTH NPENOCTABACHHUS MYHUIIMITAIBHON YCITyrH B
3JIEKTPOHHOM (hopme

2.18.1. [lnst nomydenus MyHUUMOAIBHON YCIyTH 3asBUTENAM MPEAOCTABIAETCS
BO3MOXHOCTb MPECTABUTH 3asABJICHHE O MPEAOCTABICHHH MYHHULHIATBHON yCIyry 1
MOKYMEHTBI (CO/ep)Kallkecss B HUX CBEJEHHUs), HEOOXOAMMbIE /IS MPe10CTaBIIeHHS
MYHHLHIANBLHOH YCIIyTH, B TOM 4Mclie B HopMe MIEKTPOHHOTO JOKYMEHTA:

B YIIOJTHOMOY€HHBIN Opras;

uepe3 M®L] B ynonHoMo4YeHHbI# oprasu;

MOCPEACTBOM  HCIIOJIb30BaHHs  HMH(MOPMALMOHHO-TEIEKOMMYHHKAIIHOHHbIX
TeXHOJIOTHH, BKIIOYas KenosibzoBanne Equnoro noprana, PernonansHoro noprana, ¢
NPUMEHEHUEM DJJICKTPOHHOH TNOJANUCH, BHUJ KOTOPOHW JIOJUKEH COOTBETCTBOBATH
TpeboBanusM nocranosnenus IIpaButenscrsa Poceuiickoii Menepaunu ot 25 HioHs
2012 roma Ne 634 «O Bumax 3JeKTPOHHON MOANKCH, HCIONBL30BAHHE KOTOPBIX
J0IyCKaeTes MpH OOpalleHHH 3a NOMYYeHHeM roCyAapCTBEeHHbIX ¥ MYHHIMITAIbHBIX
yCayr» (Jajee — 3JeKTPOHHAs TMOATHCS).

3asBieHHss M JIOKYMEHTbI,  HEOOXOAMMble s [PeJOCTABIEHHS
MYHHULMITAIBHOH YCIIyTH, Npe/ocTaBisemMbie B (POpMe 371eKTPOHHBIX JIOKYMEHTOB,
MOATIMCHIBAIOTCS B COOTBETCTBUH ¢ TpeboBaHusamu crateid 21.1 u 21.2 denepasnbHoro
3akoHa Ne 210-03 u PesnepanpHoro 3akona ot 6 ampens 2011 roga Ne 63-®3 «O6
JJIEKTPOHHON MOANUCHY.

B cny4ae HanpapieHus 3asBI€HHH W JOKYMEHTOB B JJIEKTPOHHOU (opme c
ucnojab3oBaHueM ExwHoro mnoprana, PeruonanbHoro rnoprana, 3asBlieHHE W
JAOKYMEHTBI ~ JOJDKHBI ~ OBITH  MOJAMMCAHBl  YCHJIEHHOH  KBaJIM(DHULUHPOBAHHOM
3JIEKTPOHHOM IMOAITHUCHIO.

[lepeyeHb K1accoB CpeaCTB NEKTPOHHON MOAINNCH, KOTOPbIE [0MYCKAIOTC K
MCMOJIb30BAHUIO TMpPH  OOpallleHWH 3a MOJyYeHHeM MYHHLMIMAIbHON  yCIyry,
OKa3blBAGMOH C MNPUMEHEHHEM YCHJIEHHOH KBaJIH(HLIMPOBAHHON AIEKTPOHHOM
[IOANHCH, W ONpPEACNACTCS HA OCHOBAHMM YTBEPKIAaeMOi (De/iepajbHbIM OpPraHom
HCTIOJIHMTENILHOH BIACTH 110 COrlacoBanuio ¢ PejepaibHoii ciyk00ii Ge30macHOCTH
Poccuiickoii  ®enepaunn  Mopean  yrpo3  6e30macHOCTH HHQOpMaUUH B
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HH(pOpMaLHOHHOj] CHCTeMme, HCIonb3yemoii B egigx lIpema  obpawienuii 34
MoJIyyeHuem MYHULIHNANIBbHOI] yciyru y (Mim) ipenocrasienns  Ttaxoji
MYHHUHMDATBHOI] yeayru.,

2.18.2. 3asBurensy obecrieunBaercy BOSMOXHOCTE monyyenys HH(pOpMarmy o

B kaprouke Ka10i  ycnyry COACPKHUTCH Omucanue YCIyru, nozapobuag
HHpOpMaLus o lIOpsiike U crioco6ax oOparnenus 3a YCIyrou, nepeuenp IOKYMEHTORB,
HEOOXOAMMBIX 115 NoJy1eHus ycnyry, HHOpMaLs o CPOKax ee ucnosiHenus, g
TaKKe OJaHKK 3asBieHui i thopm, KOTOpbIe Heobx0 1Mo 3aMoNHKUTB A1 o6patuenus
3a yCayroi.

Pernonansuom rnopraie;
st opopmnenus AOKYMEHTOB MOCpeacTBOM cery «Hurepuer» 3assuresmo
HeoOXoaumo npoiity pOLelypy aBTOpu3aunu Ha Emunonm noprane, Pervonansnom

AVl aBTOPH3ALMH  3asBUTeNO HeoOXoaumMO BBecTH CTPaxoBoOii  Homep
HHIHBHYaNbHOIO JIMLEBOrO cyera 3aCTPaxoOBAHHOTO JIHLIA, BbILIAHHbII] [leHcnonnpm
donzom  Poccuiickoii ®enepaunn (rocynaperBeHHBIM YUpeKKIeHueM) o
Kpacnoaapcrcomy kpato (CHWJIC), u naposns, MOIyYeHHBIH MOC/Te perucTpauun Ha
Ennnom noprasne, Pervonansiom noprane;

3asBUTENb, BbIGpaB MYHULHIANBHYIO YCIYTy, TFOTOBHT maker JOKYMEHTOB

Pernonansnom nopraie;
JAABIICHHE BMECTE C ONIEKTPOHHBIMH KONHSMH AOKYMEHTOB ronajaer B

MHpOPMaLHOHHYO CHCTEMY YIOJIHOMOYEHHOrO OpraHa, OKa3blBaloLLero BblﬁpaHHyUfO
3aj4BUTENIEM yCIIYTy, KoTopas oBecrnevnpaer IpHEM  3arpocoB, obpaleHui,
3aSBICHUH W WMHBIX JOKYMEHTOB (cBesenuii), nocrynuBmwmnx ¢ Exuxoro roprana,
Pernonanshoro noprasa u (MIIH) Yepe3 cHCTeMy MeKBEIOMCTBEHHOIO IEKTPOHHOIO

B3aUMOJIeHCTBUS.



CBeleHui) B Qopme JNICKTPOHHBIX [OKYMEHTOB g TOpALKe, npenycMoTperHOM
HOANnyHKTOM  2.18.1 fnoapasnena 2,18 aAMUHHUCTPATUBHOTO periameHnra,
obecrieunBaercs BOSMOXKHOCTE HanpasiieHus 3assuTe IO CoolleHus B IEKTPOHHOM
BH/IC, NOATBEp ) AatoLIero ux IpHeM U perucrpaumio,

TeppuTopun Kpacnopapckoro Kpasd, He3aBHCHMO oT Mecrta ero pPerucTpaumuu Ha
Tepputopun  KpacHomapckoro Kpad, Mecra pacnonokenns na TEePPUTOPHH
Kpacuomapckoro Kpast 00bEeKTOB He IBHKIMOCTH.

Yenosuem NpeoCTaBIeHUs MYHHUHUTAIBHOM yClyru no
SKCTEpPPUTOpHAIbHOMY NMPUHUMITY ABISETCS PEruCTPaLKs 3asBHTes B (enepasbHoii
FOCyapcTBeHHOH MH(pOPMALHOHHO] cucreme «Enunas cucrema HAGHTHDUKALMH 1
AYTeHTH(UKalLuu B HH(pacTpykType, obecrieunBaroeii HHPOPMaLHOHHO-
TEXHOIOrnYeckoe B3auMoIeicTBHe HH(pOPMaLHOHHBIX CHCTEM, UCTIONb3yeMbIX s
IIPENIOCTABNCHUS FOCYAAPCTBEHHBIX 1 MYHHUHNAIBHBIX yCnyr B JJIEKTPOHHOIH
(opme» (nanee — enunas CHCTEMA UAeHTHHKALMY U ayTeHTH(HKALIMK ).

M®L]  npu oOpallleHuy  3agBuTes (mpeacTaBuTens 3asBHUTENIA) 33
[IPEIOCTaBICHHEM MYHULIMNANBLHO] YCIIYTH OCYILUECTBIISIOT:

NOpsIAKe;

HalpaBieHne ¢ ucrmoab30BaHueM HHd)opmaUHOHHo-TeneKommyHHKauHOHHux
TEXHOMOIHH 3/1eKTPOHHBIX AOKYMEHTOB M (WJIH) 311€KTPOHHbLIX o0pasos JAOKYMEHTOB,
3aBEPEHHBIX YMOJIHOMOYEHHBIM AOJIKHOCTHBIM JIHLIOM M®IL], B YIOJIHOMOYEHHEI}
OpraH, npeaocTaBisommii COOTBETCTBYIOILLYFO MYHHULMIANBHYIO yeiyry.

Pasnen I11. Cocras, MOCJIe10BATENILHOCTE U CPOKH BBINTOJTHEHU S
AAMHHUCTPATHBHBIX NpoLeyp (AelcTBHit), TpeGoBanms Kk TOPANKY MX BBIMOJIHEHHS,
B TOM HHCJIe 0COOEHHOCTH BBINOJIHEHKS AAMUHUCTPATHBHBIX npoueayp (aeHcTsHii)

JNIEKTPOHHOK (hopme, a Takske 0COOEHHOCTEH BBINOIHEHUS AAMHUHHCTPATUBHBIX

roCyiapcTBeHHBIX U MYHULUNIAJIbHBIX ycayr

Mompasnen 3.1. Cocran AIMUHHCTPATHBHBIX npoueayp
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I1penocrasnenne MYHHLUUIAIBHOMN YCIYTH BKIOYaeT B ceGy Cleayrolue
AAMHHHUCTPATUBHBIE Npoueypsbi:

[IPUEM 3asiBlieHHs U MIpUJIaraemeix K HEMY JI0KyMeHTOB, PETHCTpaLUs 3asBneHus
H Bbl/lava 3asBUTEIO Pacliucku B nosnyyenuy 3a5BJICHUS U AOKYMEHTOB, B TOM yycie
C HCIT0JIb30BaHKHEeM [loprana;

(pu nonaue 3QABJICHHS O MPeOCTaBIeHUK MYHHLHNANbHOI yeryru 4epe3s M®LJ);

PacCMoTpenue 3asBnenns u [IPUHATHE pelleHus o lipeAocTaBnennu (unm 06
OTKasze B TpeiocTaBnerun) MYHHUMNAIBHOR ycayru u opopmienue NIPHHSTBIX
PeLIeHHH;

lI€peiaya noKyMeHTOB w3 YMOJHOMOYEHHOr0 Oprana s M®I] (B ciyyae
obpaiuenns B MPL]):

Bblla4ya BBIMHCKH M3 [IOXO3AHCTBEHHON KHUIM Wiy YBCAOMJICHHs 00 oTKaze B
TIPEAOCTABIICHUH MyHH LML HO} YCIIYTH.

3asiBuTeNn BllpaBe 0TO3BaTh CBOE 3asBieHue Hg r000i# cTanuu paccmoTpenus,
COTTIACOBAHMS  MIM  TOAroTOBKH AOKYMEHTa  yHonHOMOYeHHBIM OpraHom,

obparuBLIHCE ¢ COOTBETCTBYIOLIMM 3asBieHueM B YIOJIHOMOYeHHBIH Opran u6o
M®L],

Honpasnen 3.2, [ocnenosarensrocts BBITIONIHCHHA 8 AMHUHUCTPATUBHbIX
lipoueayp

MOCPENCTBOM HCII0JIb30BAHUS HH(bopmauHOHHo-'renexoMmyHHKauHOHHux
TEXHOJIOTHH, BKIIOYAs HMCHOMb30BaHMe [Moprana, ¢ 3asBiennem u JOKYMeHTaMu,
YKa3aHHBIMH B nozpaszesie 2.6 paszena 2 Pernamenra,

Obpautenue 3asBurens 3a MPEAOCTABICHHEM  MYHHUHNAIbHOI YCIIyTH
OCYUIECTBJISIETCS B BUJIE:

a) NN0JIa4y MUCbMEHHOro 3adAB/IeHUs Ha OnaHke cornacHo fipunoxenuro N | g
Pernamenry;

0) B 31eKTPOHHOM BHe ¢ Henosb3oBanueM [loprana,

3.2.1.1. Iopsnox lipnema 1oKymeHToB B MOL];

HPH pHeMe 3asBJICHHS U TIPUIaraeMblx K HEMY 0KyMeHTOB paGoTHuK MDL];

YCTaHABINBAET JIMYHOCTH 3aSBHTENS, B ToM HHCIIE NpOBEpsSeT HOKyMeHT,
YAOCTOBEPSIOWMNH JINYHOCTS, 'IPOBEPACT MOIHOMOYMS 3aSBHTENS, B TOM wmcie
MOTTHOMO'HSA NMPeACTaBHTeNs NeHCTBOBATD OT ero MMEHH;

MPOBEPACT  HaNlMUMEe BCEX  HEOOXOMUMBIX AOKYMEHTOB  HCXOAs M3
COOTBETCTBYIOLICrO NepeyHs JOKYMEHTOB, HEOOXOAMMBIX 115 MpeaocTaBieHus
MYHHULHTIATLHON yCiyru; ;

[IPOBEPSET COOTBETCTBHE [IPEACTABJICHHBIX JIOKYMEHTOB YCTAHOBJICHHBLIM

TPeOOBAHUSM, YOCTOBEPSSCH, YTO:
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JIOKYMEHTBI B YCTAHOBJEHHBIX 3aKOHOJATEICTBOM Cily4asX HOTAPUATIBHO
Y/I0CTOBEPEHBI, CKPEIIeHbI NevaTsaMy (NpH HAIHYHN MevaTH), MMEIOT Haulexallne
MOJAMNKMCH CTOPOH WK OTpeieeHHBIX 3aKOHOaTeIbCTBOM J0/IKHOCTHBIX JIHLL

TEKCTHI JOKyMEHTOB HalKMCaHbl pa30opunBo;

GamuinK, KMEHa ¥ OTYeCTBa (PU3MYECKHUX JIML, aJpeca MX MECT JKUTE/IbCTBA
HaMHCaHBbl MOJHOCTBIO;

B JOKYMEHTAaX HEeT MOJAYMCTOK, MPHUIUCOK, 3a4epPKHYTBIX CJIOB M MHBIX HE
OrOBOPEHHBIX B HUX MCIIPABIICHH;

JOKYMEHTBI He UCIIOJIHEHbI KapaHaalliom;

JIOKYMEHTbl HE HMEIOT CEepPbe3HBIX [OBPEXKIEHHH, HalW4He KOTOphIX He
MO3BOJISIET OJHO3HAYHO MCTOJIKOBATH HX COJCPIKaHHE;

CPOK JIefCTBUS JOKYMEHTOB HE HCTEK;

JIOKYMEHTBI CcOJepKaT HH(OPMALMIO, HEOOXOAMMYIO JUls TPEeloCTaBICHHS
MYHULMTAIBHOMH YCITYTH, YKa3aHHOH B 3asBJICHHH;

JIOKyMEHTBI MIPeCTaB/IEHB] B [IOJIHOM 00beMe;

Mp¥ OTCYTCTBHM OCHOBaHMil /Ui OTKa3a B MpHEMe JOKYMEHTOB OQOpMIseT ¢
HCTIONB30BAHHEM CHCTEMBI JIEKTPOHHOM ouepeiH paciucKy O MpueMe J0KYyMEHTOB,
a [pH HAJIMYMK TAKUX OCHOBAHMH - paclucKy 00 oTKase B pUemMe J0KyMEHTOB.

[Ipy npefoCTaBieHHH MYHHUHMNAIbHOH YCIYTH MO 3KCTEPPUTOPHAIILHOMY
npuaimny MOLL:

NpUHAMAET OT  3asBuTens  (IPEJACTaBUTENs — 3asABHTENA)  3asABICHHE
W JIOKYMEHTBI, PE/ICTABIEHHbIC 3asiBUTENeM (IIPEACTABUTENEM 3asABUTENS );

OCYIIECTBIsET KOMMPOBaHHE (CKAHUPOBAHKE) JOKYMEHTOB, NPEIyCMOTPEHHbIX
nyukramu 1 - 7,9, 10, 14, 17 u 18 yactu 6 craThh 7 dejiepanbHOTO 3aK0Ha OT 27
utosisg 2010 roga Ne 210-®3 «OO0 opranu3alyy MpeaocTaBlIeHns rocy/lapCTBCHHbIX 1
MYHHUMMAIbHBIX  ycayr» (mamee - JOKYMEHTBl  JIHYHOTO XpaHeHus) H
MpeiCTaBleHHbIX 3asBuTeNeM (NpeACTaBATe]eM 3asBUTels), B Clydae, eCiH
3asBUTENb (TIPEJCTABUTEb 3asBUTENA) CAMOCTOSTE/BHO HE MpPEACTaBHI KOTHH
JOKYMEHTOB JIMYHOrO XpaHeHus, @ B COOTBETCTBUM C aJMHHUCTPATUBHBIM
perjiaMeHTOM [pe/l0CTaBleH s rocy1apeTBeHHON (MYHHLMITAIIBHOW) YCIIyTH JUIs €€
fMpenocTaBieHus HeoOX0AMMAa  KOMWS  IOKyMEHTa JIMYHOTO  XpaHeHH: (3a
MCKJTIOYEHHeM ClTy4asi, KOria B COOTBETCTBHH C HOPMATHBHLIM MPABOBbIM AKTOM T
NpeaoCTaBieHnss  Trocy/1apCTBEHHOH (MyHUOMIAIBHOR) — yCIyrd — HeoOXoaumo
npeabABJCHUE HOTAPHANLHO  yAOCTOBEPEHHOH  KOMWH  JIOKyMEHTa  JIHHHOTO
XpaHeHHs ),

GOpMHpYeT OJIeKTPOHHbIE [OKYMEHTbl M (HJH) 3JICKTPOHHbIC o0pasbl
3asBJleHns, JIOKYMEHTOB, MPHHATBIX OT 3asABUTENs (MpeaCTaBHTEls 3as BUTEJIS),
KOTHH JOKYMEHTOB JIHYHOTO XPAHEHHMs, MPHHATBIX OT 3asBUTENs (IIPEACTABUTEIA
3asBUTEJIS ), obecrneunBas uX 3aBepeHHe 3JIEKTPOHHOM MOANKUCHIO
B YCTAQHOBJIEHHOM TMOPS/AKE;

¢ HCIIOTB30BAHMEM HH(OPMALIMOHHO-TENEKOMMYHHKALMOHHBIX TEXHOIOrH
HaIpaB/iseT JIEKTPOHHbIE TOKYMEHTbI U (MJIH) EKTPOHHbIC o0pasbl J1OKYMEHTOB,
3apepeHHble  YMOMTHOMOUYEHHbIM JI0JDKHOCTHBIM  JIMLIOM MHOrO(yHKIHOHAIBHOTO
LleHTpa, B YIIOJIHOMOYEHHbIH OpraH, Npe0CTaBIAIOLHI My HULIHIIAIBHYIO YCIYTY.

3asBUTE/b, MPEACTABUBLUMH AOKYMEHTbI /I MOJIyYeHHs MyHHLHIAIbHOM
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YCIIYTH, B 0053aTe/IbHOM MOps/IKe uHpopmupyetcs pabotHukom MOLI;

O CpOKe€ MpeloCTaBICHHS MYHHIIMIIAIBHON YCITyTH;

O BO3MOXKHOCTH OTKa3a B MPeIOCTABICHHH MYHHULHTAILHON YCIyTH.

Ecmu npencrapneHHbie KONMHM JOKYMEHTOB HOTApHANbHO HE 3aBEpEHbI,
COTpYAHUK M®LI, c1v4YuB KOMHH JAOKYMEHTOB € MX MOMJTHHHBIMH IK3eMILIsIpaMu,
3aBEpsET CBOCH MOJMNMCHIO C yKa3aHHeM (DaMMIMM M MHHIAAIOB M CTABHT LITAMII
"konus BepHa'.

32.1.2. B cayvae oOpauieHus 3agBUTeNs IS MpeaoCTaBIeHMUS
MYHULMMANbHOR ycayrn uvepes [lopran 3asBieHHe W CKAaHMPOBAHHbBIE KOIMMH
AOKYMEHTOB, yKaszaHHbIe B noapasiesne 2.6 pasgena 2 PernamenTa, HanpaBnsroTcs B
YIOJIHOMOYEHHBIH Opra.

Obpamenne 32 mojyuyeHHeM  MYHHUMNANBHOH  YCIYMM  MOMKeT
OCYLUECTBIIATLCA € MCIOAb30BAHUEM 3JIEKTPOHHbBIX JIOKYMEHTOB, TMOAMHCAHHBIX
3JIEKTPOHHON MOAIHCHIO.

B ciyuae moctynienus 3asBieHHs W AOKYMEHTOB, YKA3aHHbIX B MOApa3/ele
2.6 pasugena 2 PernamenTa, B 2JIeKTPOHHON (opMe ¢ HCIOIb30BAHHEM [loprana,
MOANMCAHHBIX  YCHJICHHOW  KBaJlW(HLUPOBAHHOH  JIEKTPOHHOH  MOANMUCHIO,
NOJDKHOCTHOE  JIMLO  yTOJIHOMOYEHHOIO OpraHa TIpOBepsieT JAeHCTBUTEIbHOCTh
YCHUJICHHOH KBAITHQHLHPOBAHHON 5/1€KTPOHHOMN MOAIHCH ¢ HCTIONB30BAHHEM CPEICTB
WHAOPMALMOHHOH CHCTEMBI TOJIOBHOTO Y/0CTOBEPSIOLIErO LIEHTPa, KOTOPAs BXOAUT
B COCTaB HH(PACTpyKTypbl, obecreunBaromiei MHGOPMALMOHHO-TEXHOIOTHYECKOE
B3aUMOJICHCTBHE [CHCTBYIOIIMX M CO3JABAaEMbIX MH(OPMALIMOHHBIX CHCTEM,
MCMOJIB3YEMbIX ISl [TPEIOCTABICHHUS YCIIYT.

Ecnu B pesynbrare mnpoBepku KBanM)UUMPOBAHHOH mMoOANUCH Gyxer
BbISIBICHO  HECOO/MIO[EeHHe  YCTAaHOBJEHHBIX  YCJIOBMI NpU3HAHUS ee
JI@HCTBUTENIBHOCTH, JIOJDKHOCTHOE JIMLO YMOJIHOMOYEHHOIO OpraHa yciyru B
TeYeHHe 3 JHEeH CO JHs 3aBepLICHMs NPOBEICHHS TAKOH [POBEPKH MPHHMMAET
peuieHne 00 OTKase B MpUeMe K PACCMOTPEHHIO 3asiB/CHMsS 3a MONyYeHHEeM
MYHULMMATBHON YCIYrH MW HanpaBisieT 3asBUTENIO YBeAOMIIEHHE 00 3TOM B
371€KTPOHHON (hopMe ¢ yKazaHMeM MyHKTOB ctaTbé |1 DenepanbHoro 3akona "O6
DJIEKTPOHHOMW MOAMUCH", KOTOPhle TOCHYXKHIH OCHOBAHHEM [UIsS [IPUHATUS
yKa3aHHOro pelleHus. Takoe yBeJOMIIEHHE MOAMMUCBIBACTCS KBaJTH(MULMPOBAHHOMN
MOAMKUCHIO JOJDKHOCTHOIO JIMlla YIOJHOMOYEHHOrO OpraHa M HalpasiseTcs 10
azpecy 3JIEKTPOHHOH MOYTHI 3asBHTEsIs AMO0 B ero nuuHbii kabuner Ha [lopraie.
[lociie mnosyueHuss yBeJOMJEHHMs 3asiBUTE]b BIpaBe OOpPATUTLCS MOBTOPHO ¢
3aABNE€HUEM O [PEIOCTaB/CHHH MYHHULHMIAIbHONW YCAYrd, YCTPaHWUB HapylLUeHHS,
KOTOpbI€ TOCIYXKH/IH OCHOBaHHWEM JUld OTKasa B [pHEME K pPacCMOTPEHHIO
MEPBUYHOrO 3asiBJICHHUS.

3.2.1.3. Ilpu oGpalieHHH 3asBHTEJSI HEMOCPEJACTBEHHO B YNOJHOMOYEHHBIH
OopraH C MHUCbMEHHBIM 3asBJICHUEM OTBETCTBEHHbBIH CMELUHAIHMCT, B JOJKHOCTHBIE
0053aHHOCTH KOTOPBIX BXO/IUT BBIMOJIHEHHE COOTBETCTBYIOLINX (yHKIIHIA:

YCTaHaB/IHMBAeT Mpe/amMeT oOpalleHHs, JUYHOCTh 3asBUTEJNs, MPOBEPSET ero
[IOJTHOMOYHSI;

B JICHb TMOCTYNJIEHWs 3asB/I€HUs M [PUIAraeMbiX K HEMY JOKyMEHTOB
[MPOBOAMT IPOBEPKY MPaBUIbHOCTH 3aI10JHEHHs 3asBI€HHs ¥ HATHYHE MPUIaraeMbIX
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K HEMY JIOKYMEHTOB;

B CiTy4ae OTCYTCTBHMs B COCTaBe JOKYMEHTOB, OJHOMO M3 JIOKYMEHTOB WJIH
HapyleHUH B O(OPMIEHHH [OKYMEHTOB, yKazaHHbIX B 2.6.1. noapaszaena 2.6.
PernamenTa, OTBeTCTBEHHbII ClIELMANMCT YBEIOMIISET 3asBUTENS O HEOOXOIUMOCTH
YCTPaHCHHsS HApyMIeHHH ¢ [OPEeIOCTaBleHMs OTCYTCTBYIOUMX JOKYMEHTOB,
HEOOXOAMMBIX sl IPE/IOCTAB/ICHIS MYHULMIATBHOMN YCITyrH;

MpH OTCYTCTBHH Yy 3asBUTENIsl HAJIeXalldM o0pa3oM O(pOPMIEHHOTO
[TUCBMCHHOTO 3asBJICHUs [IOMOIaeT 3asBUTEINNO B 0QOPMIICHHHN 3asIBIICHUSL,

NIepeSIaeT 3asBUTEIII0 BTOPO IK3EMILISAP 3asBIE€HUS C POCIUCHIO, C OTMETKOI
0 nate npuema 1okymenToB, O.N.O. u gomxHocTH OTBETCTBEHHOIO CHISLHATINCTA;

(uKCHpyeT nosydyeHue 3asBICHHS M IOKYMEHTOB IyTeM perucTpalundu B
KypHane perucTpaliu npuéma rpaxiaH B JileHb puéma 3asiBieHus;

MEePeacT 3asBJICHUE C [IPUIIOIKEHHBIM [TAKETOM JOKYMEHTOB /IS HAJIOKEHMUS
PE30JIIOLIHH.

3.2.2. Tlepenaya Kypbepom naketa J0KyMeHToB U3 M®DLL B yHoIHOMOYEHHbI
opraH (B ciy4ae oOpalleHus 3asButes B MOLL).

3.22.1. B cnyuae mojaum 3asBUTENEM NaKeTa JOKYMEHTOB yepes MOIL]
OTBETCTBEHHbIH creunanict M®LL B neHb BpyueHWs (HanpaBieHHs) 3asBHTENO
YBCIOMIICHHS. O MpHEME 3asBJIeHHs K pPAcCMOTPEHMIO OCYILUECTBISIET Mepejayy
KypbepOM MaKeTa JOKyMEHTOB (BKIIOYas KOMHIO yBejomieHus) u3z MOL[ B
YTNOJIHOMOYEHHBIH OpraH.

Ilepenata NOKyMEHTOB OCYLIECTBISETCS B JeHb NpHeMa 3asBeHHs Ha
OCHOBAHHWH PEECTpa, KOTOPbIH COCTAB/SETCA B 2 HK3EMILISIPAX U COJAEPKHUT AaTy M
BpEMS Tiepe1avH.

3.2.2.2. llpu nepeaaye nakera AOKYMEHTOB OTBETCTBEHHBIH CIELHAJHCT,
NPHHUMAIOLIMI WX, NPOBEPSIET B MPHCYTCTBHU Kypbepa COOTBETCTBUE M KOJIMUYECTBO
AOKYMEHTOB C JAaHHbIMH, YKa3aHHbIMH B peecTpe, I[pOCTaBlsieT Jary, BpeMs
MOJYYCHUS JOKYMEHTOB M mnoAnuch. [lepsblii sk3emiuisip peectpa ocrtaéres y
pabOoTHHKa YTIOIHOMOYEHHOTO OpraHa, BTOPOii - MOJIEKHT BO3BPATY.

3.2.2.3. Cpok OKOHYaHMS AIAMHHUCTPATHBHON MPOLEAYpbl - HEe no3nHee |
pabo4ero [Hs €O JIHS MOCTYIUIEHHS 3asBJ€HHS C HEOOXOMMMbBIM MAKeTOM
JOKYMEHTOB (BK/IIOYas 1€Hb MOCTYIJICHHS ).

3.2.3. PaccmoTpeHHe 3asBlIeHHS W IPUHSTHE PELICHHs O MNpeoCTaBIeHHHU
(i 06 OTKase B MNPENOCTABICHHH) MYHHULMIAIbHOW YCIyrHm M odopMieHHe
MPHHATBIX PELIEHUHN.

3.2.3.1. OcHoBanWeM JUlsi Havaja MPOLEAYPbl PACCMOTPEHMS 3asiBJICHHS
ABJISETCSl HAJM4YMe 3apPerdCTPUPOBAHHOIO 3asBICHHUS C MPHIOKEHHBIM MAKeTOM
JIOKYMEHTOB.

3.2.3.2. JO/DKHOCTHOE JIMLO YMOJHOMOYEHHOrO OpraHa paccMaTpuBaer
3a5B/ICHHE W TEpelaeT 3asB/iCHHE C HAIOKEHHON pesosouneidn OTBETCTBEHHOMY
CHELHANUCTY ISl MPUHATHSA pELIEHHUs O [PeIoCTaB/IeHHH HIM 00 OTKaze B
Npe0CTaBIeHHH MYHHLIMIAIBLHOR YCITYTH.

3.2.3.3. MakcumanbHbelii  CpOK  pacCMOTpeHMsi 3asBICHHS HE MOXKerT
NpeBbIIaTh 2 paboyux JHell ¢ MOMEHTa MpHeMa 3asiBieHHs (MM MocCTynJeHus
3asjBJICHHS B YIIOJHOMOYeHHBIH opran u3 M®L]).
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3.2.3.4. OTBercTBeHHbIH CHELUMATUCT, IPOBEPUB HATHUYHE U JIOCTOBEPHOCTH
JOKYMEHTOB, OTCYTCTBHE€ OCHOBAaHMH Uil OTKasa B  IPeJ0CTaBIE€HHH
MYHULIHAIBHON YCIYT'H, MPUHUMAET pelLleHue:

1) 0 npelocTaBIeHHH MYHHULIMIIATBHON YCJIYTH;

2) 00 oTkKase B Npe0CTaBICHUU MYHHULIMNAIbHON YCIIYTH.

3.23.5. B cayuae Hanuuusi NOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1.
PernameHTa W OTCYTCTBHS OCHOBaHMH, ykKazaHHbiXx B nyHkre 2.10.1. Persamenra
OTBETCTBEHHbIN CHELMANUCT O(QOpPMIISET BBIMUCKY M3 IMOXO35WCTBEHHONW KHUIM H
nepeaeT ee Ajisl NoAnUcaHusl.

BbInucKka U3 MOX034MCTBEHHOW KHUTH oopmisieTcs: B ABYX IK3eMILIApax B
aroboM obbeme, Mo JOOOMYy MEpPedHIO CBEAGHHH M [ J1H0ObIX LEjleH, KOTophbie
yKa3aHbl B 3asiBJIeHHH. BbInucka W3 KHUIM MOXET COCTABJISATLCA B IPOM3BOJIBHOM
dbopme, dopme JHCTOB MOXO3AWCTBEHHOM KHUIM WM 10 (POpME BBIIUCKH M3
MOXO3SMCTBEHHOW KHUIMM O HaJIMYMM y paklaHWHa [paBa Ha 3€MeJIbHbIH y4acTOK
(mpunoxenue N 3 k Pernamenry).

[loanucaHHyl0 BBHIMUCKY W3 MOXO3AHCTBEHHOM KHUrM OTBETCTBEHHBIN
CHELHAUCT PErHCTPUPYET B XKypHaAJle perucTpaluy Bbllaud BbIMUCOK, MPOCTABIISAET
Ha Hel reyvarsb.

[Tpu npunsTHM perieHust 00 OTKase B IPENOCTABICHUH MYHHULMNAIBHOH
yeayru OTBETCTBEHHBIH CrielHaiucT odopmisieT MpoeKT yBeJAOMIIEHHs 00 oTKase
3asBUTE/IIO B MMPEAOCTABICHUH MYHULIMMAIBLHON yCIYIH ¢ MepedyHeM OCHOBaHWH JUIs
0TKa3a, CO CChUIKOM Ha MyHKT PernameHra v nepejaer €ro Ha pacCMOTPEHHE H
corjacoBaHHe.

[ToamucaHHbli  OTKa3 B NPEAOCTABIEHUM  MYHULMIIAIBHOH  YCIyr#
OTBETCTBEHHBIH CMELHAIUCT PErUCTPUPYET B IKypHajle PErucTpalru HCXOASLIMX
JIOKYMEHTOB.

MakcuMalnbHBIH CPOK MPUHATHUS PELUEHUS O BO3MOKHOCTH MPEIOCTaB/ICHHUS
MYHHULMNATBHON YCIyrd U oQopMIIeHHs pe3ysbTara ee MpeAoCTaBIeHUsI HEe MOKET
rpeBblIaTh Spaboumx AHEH ¢ MOMEHTa [pHeMa 3asBIeHHA.

3.2.4. [lepenaya AOKYMEHTOB M3 YNOJHOMO4YeHHOro opraHa B MOL[ (B
ciyqae obpatuenust B MOLI).

3.2.4.1. B cayuae obOpaiwenns 3asasuress 8 MOLL

|) nepenaya JIOKYMEHTOB M3  yTOJHOMOYeHHOro oprada B MOL]
OCYILECTBJIAETCS HA OCHOBAaHMH PeecTpa, KOTOPbIH COCTABIAETCS B 2 dK3eMILIspax H
COJIEP)KUT ATy WU BpeMs Iepeayi,

2) otBeTcTBeHHbIM cneuuanuct MODLL,  nmomyyuMBIIMA - AOKYMEHTHI M3
YNOJIHOMOYEHHOr0 OpraHa, MpoBepsieT Halu4YKe MepeiaHHbIX JOKYMEHTOB, JIe/IaeT B
peecTpe OTMETKY O MPHHSATHH H Nepedaér NpUHsATbIe JOKYMEHTbI 0 peecTpy B
ceKTop npuéma u Bbi1auu 10KymMeHToB MDLI;

Cpok ucnosnHenus - | pabo4uii neHb.

3.2.5. Bblauya BBIACKM M3 MOXO3SMCTBEHHONH KHUTH MJIM YBeJOMJIEHHS 00
OTKase B MpeocTaBieHUd MyHULMTIATIBHON YCIIYTH.

3.2.5.1. OTBETCTBEHHbIN ClELHUATUCT YMOIHOMOYEHHOro opraHa uiu M®OIL]
(B cityuae obpaieHus 3assutelnsi B MDLL) yBeromsieT 3asBUTeNs O HEOOXOAUMOCTH
TMOJTyYeHHs BBIMMCKK WK OTKa3a B [IPEOCTaBAECHHH MYHHLIMAIBHON YCIyTH.
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325.2. Ilpu Bblmave  gokymeHTOB  OTBETCTBEHHBIH  CIELMAIHUCT
YCTaHABIIMBAET JIMYHOCTb 3asBUTENsl, 3HAKOMMT 3asBHTENII C COIEpPKAHHUEM
JOKYMEHTOB U BblJaeT HX.

3.2.5.3. 3asBuTeNb TOATBEPXKAAET IOJNy4eHHE JOKYMEHTOB JIHYHOI
MOANKCHIO ¢ PAaCIM(POBKOi B COOTBETCTBYIOLLEN rpade xKypHaa.

Cpok wucnonnenuss - 1 paGoumii aeHp (BKmouas JeHb MOCTYIUIEHU S
JMOKymMeHTOB B M®LJ).

Honpasnen 3.3. TlepeueHp aqMUHACTPATUBHBIX Npoueayp (AeicTBHI) [pH
MPEeNOCTaB/ICHUH MyHHIUTIATbHBIX YCIYT B IEKTPOHHOM hopme

IIpenocraBienie MyHMUMMANBHOM yCIyrd BKlo4YaeT B cebs cleayroLme
aZIMHHUCTPATHBHBIE MPOLEAYPbI (J€HCTBHS) MPU MPEJOCTABICHUH MYHHULMIAIbHBIX
YCJIyT B 3JIEKTPOHHOH (hopme:

nojy4eHHe  MH(OpMaLMM O TMOPSAKE W CPOKax  [PeJOCTaBIICHHS
MYHULHIAIBHON YCIyTH;

3aMMCh Ha NPHEM B yNOJHOMOYeHHbIH opran, M®L] nns nomaum 3ampoca o
NpeAoCTaBIeHHMH MYHHULMITIAIBHON YCIIyTH;

(GopMupoBaHKe 3ampoca 0 MPENOCTABICHHH MYHHUIUIATLHON YCITyTH;

NMpUeM M pPerucTpalus YMOJHOMOYEHHBIM OpPraHoM 3amnpoca M HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX /IS IPEOCTABIICHHUSI MYHHIUTIAILHON YCIYTH;

orUiata rocyAapCTBEHHOW TOLUIMHBI 32 TpejoCTaBlIeHUE MYHHLMMAILHOMN
yCIyru W ymjara  MHBIX  [UlaTeXeW, B3MMaeMblX B COOTBETCTBHH  C
3aKoHO/1aTebeTBOM Poccuiickon ®enepaiinu;

MOoJTy4YeHHe pe3ysibTaTa [Pel0CTaBIeHUs My HULUMIATbHOR YCITyT|;

MOJIy4YEHHE CBEJICHMH O XO1€ BBINOJHEHUS 3anpoca;

OCYILECTBJIEHHE OLEHKH KauecTBa MPeIOCTaBICHHUS YCIYTH;

aocynebnoe  (BHecyaeOHoe) — oOjkaloBaHHe — pelIEHMH M JEHCTBHIA
(GesneiicTBHSA) yNONHOMOYEHHOI'O OpPraHa, JAOJIKHOCTHOIO JIHIA YIIOTHOMOYEHHOIO
opraHa JiM00 MyHHULMTAIBHOTO CITy)Kalero.

IToapasaen 3.4. [lopsaaok ocyluecTBieHHs B 1€KTPOHHON (opme, B TOM YHCJie
¢ ucrnoab3zoBanuem Exaunoro noprana, PernonanbsHoro noprajia aiMUHHUCTPATHBHbBIX
npoueayp (AeHCcTBUi) B COOTBETCTBHH € NO0KeHUsiMH ctatbi 10 DenepanbHOro
3akoHa Ne 210-P3

3.4.1. TlonyueHune wuHpoOpMaLMKM O TMOPSAKE M CpPOKax MpelocTaBIeHUs
MYHULMITAIbHON YCIYTH.

Mudopmainus o npenoctaBieHMH MYHHLUMIAIBHOH YCIyrd pasMellaeTcs Ha
Enunom noprane, PeruonanbHom mnoprasne, a Takke Ha O(QULMaIbHOM caiTe
Kypuanckoro cenbckoro mnoceneHusi Temprokckoro paioHa B cetn «MHTepHeT»
(http://www.admkurchanskaya.ru).

Ha Envnom noprane, PeruonanbHom noprane, oduumanbHoMm caiite
KypuaHckoro ceiabckoro rmoceiieHHss TeMprokCKoro pailoHa — pasmellaeTcs

ciieyromnas HHpopMaLus:
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1)  McuepnbIBAIOLIMK  MepeyeHb  JAOKYMEHTOB,  HEOOXOAMMBIX Ul
MpeNoCTaBIeH|s MyHHLUIIAIbHOMH yCiIyry, TpeboBaHus K O(QOPMJICHHIO yKa3aHHbIX
JIOKYMEHTOB, @ TakKe IlepeYeHb [AOKYMEHTOB, KOTOpble 3asBUTENb BNpase
MPeACTaBUTh 110 COOCTBEHHOM HHULIMATHBE;

2) Kpyr 3asBHUTEIEH;

3) CpOK mpe/IocTaBIeHHs My HULUIAIbHON YCIIYIH;

4) pesyabTarbl MPeJOCTABIEHHUS  MYHWULMINAIBHOH  yCIyrW, [OpsIOK
MpeACTaBieHUst  JOKYMEHTa,  SBJSIOIIErocs  pe3y/bTaroM  MpeIOCTaB/ICHHA
MYHHULHIIAJIbHON YCITyTH;

5) pasMep roCylapcTBEHHOH MOLIMHbBI, B3MMaeMOH 3a IpPEeAOCTaB/ICHHE
MYHHULMIIAIBHOM yCIyry (YKasblBaeTes NpH €€ HalH4iH);

6) ¥cuyepnbIBaIOIINI epeyeHb OCHOBAHHWMN /ISl PHOCTAHOBJICHHA WM OTKasa
B MPEI0CTaBICHUH MyHHLHITAILHON yCITyTH;

7) 0 npaBe 3asBuTeNs Ha nocyneOHOe (BHecyne0HOe) 0GxKaloBaHHE NEHCTBUH
(Ge3melicTBUs) W pelleHHil, NPUHATBIX (OCYLLECTBIAEMBbIX) B XO/€ MPEAOCTABICHHS
MYHULMITAJIBHOM YCITYTH;,

8) Qopmbl 3asBIcHUN (yBEJOMJICHHMH, COOOLIECHHH), HCMOJIb3yeMble TIpH
[pe0CTaBIeHUH MYHHLUIAIbHON YCIyTH.

WUndopmanus Ha EauHom nopraie, PernonajpHOM nopraie, oQuiHaibHOM
caiite KypuaHckoro ceinbckoro nocesienus TeMprokckoro paioHa O Mopsiake
CpOKax MpefoCTaBleHHs MyHHMLUHMIAAbHOH yCIyrd Ha OCHOBaHMH CBeJICHHIH,
colepalkxes B (eiepaibHOM peecTpe, PerMoHalbHOM PEeecTpe, MpeAoCTaBIAeTC
3asBUTENI0 OECIIaTHO.

JlocTyn K uHGOPMALIMK O CPOKaX M MOPsAAKE MPeN0CTaBICHHMS MYHHULUATIATbHOH
YCIyTH OCYLUECTBIseTCs 0e3 BbINONHEHHUs 3asBUTC/IEM Kakux-nmubo TpeboBaHHi, B
TOM yucsie 0e3 MCToNb30BaHMs [POrpaMMHOro obecrieverisi, yCTaHOBKa KOTOpOro
HA TeXHMYECKHe cpejacTBa 3asBuTeNss TpeOyeT 3aK/IIoYeHHMs JIMUCH3WOHHOIO WIIH
WHOTO  COrNallleHdsi ¢  [paBooOjamaTeseM  [POrPaMMHOro  obecrieueHus,
Mpely¢MaTpUBAIOLLET0 B3UMAHUE [LIAThI, PEIHCTPALIMIO HilK aBTOPU3ALIMIO 3asBUTCLA
WK TIPE0CTaBIeHNE UM MEPCOHATIbHBIX AaHHBIX.

3.42. 3anuch Ha TpHEM B YIOJHOMOYeHHbIH opran, M®LL njisd nmojaqn
3ampoca O MpeJoCTaBIeHUM MyHULIMTTAILHON YCITYTH.

B wuensx mpeioCTaBieHWs MYHMUMMAIbHOW yCjlyrd, B TOM HHCIC
OCYLIECTBIISIETCS IPHEM 3asiBUTEICH 110 npeABapUTE/IbHON 3aIHCH.

Januch HA TIpUeM  MPOBOAMTCS  mocpeActBoM  EjauHoro - noprana,
PeruonanbHoro noprana (3anuck tombko B MOLI).

3asBUTENIO MPEJIOCTaBIsAETCs BO3MOKHOCTD 3aMUCH B aro0ble cBOOOAHBIE MU1S
mpuema [aTy W BpeMms B MpeesiaX yCTaHOB/IGHHOrO B YITOJHOMOHYCHHOM Opramc,
M®L] rpaduka nprema 3asBHTEICH.

VioaHomoueHHsll opran, M®L| He BrpaBe TpeboBaTh OT 3asBHTEINs
COBEpIUEHMsS] HMHbIX JEHCTBHH, KpOME  [MpOXOXK/ICHHA WAeHTHQUKALMK  H
ayTeHTHQUKALWK B COOTBETCTBUM C HOPMATHUBHBIMH TpPaBOBBIMH  AKTAMH
Poccuiickoii @enepauiy, yKa3aHusi LeJIM [puUeMa, a TaKKe [MpeAoCTaB/ICHHA
CBEJeHMH, HeoOXOAuMBIX [Ulsi pacyeTa JJIHTE/bHOCTH BPEMEHHOIO HHTEPBAJIA,
KOTOpLIH HEOOX0AMMO 3a0pOHHPOBATD I TpUeMa.
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3.4.3. ®opmupoBaHHKe 3ampoca 0 NPe0CTaBICHHH MY HULITAIBHON YCIYTH,

GopmupoBaHue  3ampoca  3asABUTENIEM  OCYLIECTBIAETCS  MOCPEACTBOM
3aI10JIHEHHUSL 3JIEKTPOHHOM (opMbl 3anpoca Ha Exunom noprane, PernoHanbHOM
noprajue 0e3 HeoOXO0AMMOCTH JAOTNOJHUTEIBHON [01a4M 3a1poca B KaKoH-JIM00 HHOH
dopme.

Ha Eaunom noprane, PervoHasibHOM rmopraje pasMeliarTces o0pasiibl
3aI10JIHEHHUS 3JIEKTPOHHOMH (OpMBI 3arpoca.

@opMaTHO-0rH4ecKas MpoBepKa c(hOpMHUPOBAHHOTO 3arpoca
OCYUIECTBIISIETCSI @aBTOMATHYECKH [10CJ1€ 3al0JHEHUs 3asBUTE/IEM KaXkKJ10ro U3 rnosei
3EKTPOHHOW (opmbl 3anpoca. [Ipu BbIIBIEHUH HEKOPPEKTHO 3arlOJIHEHHOTO MOJis
3JIEKTPOHHON (POpMBI 3ampoca 3asiBUTE]b YBEIOMISIETCS O XapaKTepe BbISBICHHOMN
OWIMOKKM M TOpPsAJKE €€ YCTPAHEHHUS MOCPeACTBOM HH(POPMALUOHHOIO COOOLLEHUS
HENOCPeICTBEHHO B JIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBanuy 3anpoca 3asiBUTENIO 00ecrneynBaeTcs:

BO3MOXKHOCTb KONMPOBaHUA W COXpPaHEHWs 3alpoca MW HMHBIX JOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6 aAMMHUCTPATUBHOIO perjamMeHTa, HeoOXOAMMBIX /is
NpeaoCTaBleHHUs MyHULMNAIbHON YCIIyTH;

BO3MOJKHOCTb 3aIMOJIHEHHUS HECKOJIBKUMH 3asSBUTENISIMH OJHON 3J1€KTPOHHOM
¢dopMbl 3ampoca npu oOpallleHUH 3a ycayraM, [peAnojararolliMyU HalpaBjieHHe
COBMECTHOI0 3apoca HECKOJIbKUMH 3asiBUTE/ISAMH;

BO3MOJKHOCTh Te4aTH Ha OyMakKHOM HOCHUTEJE KOIMWMW 3JIEKTPOHHOH (OPMBbI
3anpoca,

COXpaHeHHE paHee BBEJCHHBIX B UIEKTPOHHYIO (hopMy 3ampoca 3HaA4YeHHUH B
MoOOH MOMEHT MO KeJaHUIO I[0Jb30BaTelsl, B TOM YHCIE€ [PH BO3HHKHOBEHHH
omnbOK BBOJA U BO3BpaTe /Ul MOBTOPHOIO BBOJA 3HAUCHHUH B 371€KTPOHHYIO (hopmy
3a1poca;

3aroJIHeHUe MoJIed 3J1eKTPOHHOM (GopMbl 3arpoca A0 Havajla BBOJA CBEIEHHH
3agBUTENIEM C MCIOJb30BAaHMEM CBEIACHWM, pasMelIeHHbIX B €JMHOH CHCTeMe
WICHTH(GUKAIIMK W ayTeHTH(QUKALWH, M CBeAeHHH, onmyOiMKOBaHHBIX Ha EjauHOM
rnoprajie, PeruoHansHOM ropTaie, B HaCTH, KacaroLlencs CBeIeHHH, OTCYTCTBYIOLINX
B €/IHHOM CUCTeMe WIeHTH(UKALMH U Ay TEHTHDUKALIWH;

BO3MOJKHOCTb BEPHYTbCS Ha JIFOOOH W3 JTAroB 3aloJIHEHHUS SJIEKTPOHHOH
dbopmbl 3anpoca 6e3 noTepu paHee BBEJAGHHONH HH(pOPMALINH;

BO3MOXKHOCTh JlocTyna 3asBurenss Ha Eaumnom noprane, PernonanbHoM
ropTrayie K paHee MOJAaHHBIM UM 3aIpOCaM B TE€YEHHE HE MEHee OJJHOTO rojia, a TaKxe
YACTHYHO C(OPMUPOBAHHBIX 3aIIPOCOB — B TEYEHHE HE MEHEe 3 MEeCHLEB.

CdopmHupoBaHHbIH U MOANMCAHHBIN 3aMpOC W MHbIE JOKYMEHTBI, yKa3aHHbIC
nyHKkTe 2.6 HACTOSIIEro aAMMHHCTPATHBHOIO perjaMeHTa, HeoO0XoAuMble [
npefoCcTaBlieHHss MYHMLUNAIbHOW YCIYrd, HAmnpaBislOTCs B YIOJTHOMOYEHHbIH
opraH nocpezactsoM Exuroro noprana, PernonajibsHoro noprana.

3.4.4. Tlpuem u perucrpauus yrnoJHOMOYEHHBIM OpPraHOM 3armpoca M HHbIX
JOKYMEHTOB, HEOOXOAUMBIX /18 [TPE0CTABICHHUS MYHHULUIAIBHON YCIYTH.

YnonHOMOueHHBI opraH oOecrieunBaeT TpHeM J0KYMEHTOB, HEOOXOAMMBbIX
IS TIPeJIOCTaBle€HHs MYHHLMNANbHOH yClyrd, M perucrpauuio 3amnpoca 0Oe3
HEOOXOAMMOCTH TOBTOPHOTO TNPEICTABICHUS 3asBUTENEM TaKUX JOKYMEHTOB Ha
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OyMakHOM HocuTese.

Cpok perucrpaiun 3anpoca — 1 paGounii feHs.

[lpenocraBnenne MyHuIMMANBHOMN YCIIyTH Ha4YMHACTCs ¢ MOMEHTa MpHeMa U
PErHCTPALMH yIIOJHOMOYEHHBIM OPraHOM 3JIeKTPOHHBIX JOKYMEHTOB, HEOOX0AMMBIX
AJist Ipe/IOCTaBIICHUS MyHULIMITAJIbHOM YCITyTH.

I[Ipu ornpaske 3ampoca nocpemctBoM Epmnoro noprana, PeruonanbHOro
fopTaja  aBTOMAaTHYCCKH — OCYLIECTBISETCS  (OPMATHO-IOrHYECKas —MpoBepKa
C)OPMHUPOBAHHOIO 3aNpoca B MOPS/AKE, OMpe/essieMoM YNOJHOMOYEHHBIM OPraHoM,
TOCJIE 3allOJIHEHHUA 3ajABUTC/ICM KAXKIOTO M3 10Jed 3/1eKTPOHHON (opMbl 3ampoca.
Ilpu BbISIBIEHUM HEKOPPEKTHO 3arOIHEHHOTO MOJIs IEKTPOHHOM (OpMBI 3anpoca
SAIBUTC/IL  YBEIOMIISIETC O XapaKTepe BBIABICHHOH OWMOKM M TOpsigKe ee
YCTpaHCHHUS TOCPEICTBOM HH(POPMAIMOHHOIO COOGIIEHHSI HEMOCPEACTBEHHO B
NIEKTPOHHOM (hopme 3ampoca.

Ilpu ycneuwno#t ornpaBke sanpocy mnpucBanBaetcs YHHUKaJbHBIH HOMeEp, M0
KOTOpOMY B JIM4HOM KaGKHeTe 3asBUTe/]s MOCpeACTBOM EjuHoro mnopraia,
PerionanbHoro noprana sassutenio GyseT npeacTaBlieHa HHOpMaLUs O Xxoje
BBITNIOJIHEHHsl YKa3aHHOIO 3arpoca.

[locne npuHsTHA 3ampoca AOMKHOCTHBIM JIMLIOM, YMOJHOMOYEHHBIM Ha
NpeaoCTaB/ICHHE MYHULMNAIBHON YCIIyTH, 3arpocy B JMYHOM KaOWHETe 3asBUTells
nocpeacTBoM EnuHoro noprana, PernonanbHOro noprana npucBauBaeTes CTaTyc
«Peructpauus 3asBUTeNA M IPUEM JIOKYMEHTOBY.

[lpy nonyyenun sanpoca B INEKTPOHHOH (GOPME HOIKHOCTHBIM JIHIIOM,
YHOJTHOMOUCHHBIM Ha TMPENOCTaB/ACHHE MYHHIMIAIbHON YCIyrH, MpoBepsieTcs
HaJlM4Me OCHOBAHMH Ui OTKa3a B MpUEMe 3ampoca, YKa3saHHbIX B 2.9 HACTOSILIEro
aIMHUHUCTPATHBHOIO perjiamMeHTa.

[lpyu Hanuumuy xoTs Obl OHOrO M3 YKa3aHHBIX OCHOBaHHMI HOKHOCTHOE JTHILO,
OTBETCTBEHHOE 3a MpeNOCTaB/ICHHE MYHHLMMANBHOH YCIyrH, B CpOK, He
MPEeBbILIAIOLIMA CPOK MNPEJOCTABICHUS MYHULMIAIBHON YCIyTH, MOJArOTaBINBAET
MHCBMO 00 OTKase B Npueme JOKYMEHTOB /Ui IPeAOCTABIEHUS MYHULIHIAIbHOMN
YCIIyTH.

3.4.5. Omnnara  rocylapcTBEHHOM — NOWUUIMHBI 33 MpeaoCTaBieHHe
MYHHULMTIATbHOW YCIyIrH M yIjaTta MHbIX TUIaTekeil, B3UMAaeMbIX B COOTBETCTBHHU C
3aKkoHoaTebeTBOM Poccuiickoli Menepaiinu.

Onnara rocy1apcTBeHHON MOLUTHHBI 3a MpeAoCTaB/leHHe MYHHIHIAIbHOM
ycllyri W ynjara HHBIX  [UIaTeXeH, B3MMaeMblX B  COOTBETCTBHHU C
3aKoHO/IaTeIbcTBOM Poccuiickon Menepalinu, He OCYILECTBISETCS,

3.4.6. [onyuenue pesynpTaTa NpeAoCTaBICHUS MyHHLUMAIBHON YCIYTH,

3.4.6.1. B kauecTBe pesyibrara MPeNOCTABICHHS MYHULMNATBHON yCIyru
3asBHTEJIb 110 €10 BbIOOPY BIpaBe MoJy4YHuTh:

B (opme 3€KTPOHHOrO JOKYMEHTa, MOANHCAHHOIO YMOJTHOMOYEHHbIM
JAO/KHOCTHBIM ~ JIMLIOM  C  HCIOJIb30BAHMEM  YCHIIGHHOH KBaJTU(HULMPOBAHHOM
SIEKTPOHHON MOAMUCH;

Ha OyMaXHOM HOCHUTEIE.

3.4.6.2. 3asBuTenb BIpaBe TMOJYYUTh  pe3yabTaT  [PEeAOCTABIEHUS
MYHHULIMIMANBLHOH YyCiyrd B (popMe 3J€KTPOHHOIO JAOKYyMEHTa WM JOKYMEHTa Ha
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OymMaXKHOM HOcHTene B TeueHue CPOKa JEHCTBHUS pe3yabTaTa IpeaoCTaBIeHHs
MYHHULWNATBHOR YCIYTH.

3.4.7. Tlonyuenue cBeieHuit 0 X0OI€ BBIMNOTHEHUS 3anpoca.

3.4.7.1. 3asBUTeIb HMEET BO3MOKHOCTB Moyty4yeHus: MH(POpMALIMH O XOoje
NPEAOCTaBICHUS MYyHULUHUIIAILHON YCIIyTH.

Mndopmauus o xoze npepoctabienus MyHULUIALHO YCIIyT'y HarpaBJisieTcs
SAABUTCIIO YTIONHOMOYCHHBIM OPraHOM B CPOK, He MPEeBBILIAIOLINH OZHOr0 paboyero
A TIOCIE 3aBEPIICHHs BBINONHEHHS COOTBETCTBYIOLIEIO AeHCTBHA, HA ajgpec
JJICKTPOHHOM MOYTHl MM C HCHONb30BAHUEM cpeacts  EamHoro mopraina,
Pernonansroro noprana rio BeIGopy 3asiBUTeNS.

3.4.7.2. Tlpu npeocTaBieHUN MyHHLUNATBHOH YCIYTH B 2JIEKTPOHHOH (hopme
3asIBUTEJIIO HAPABIIAETCS:

YBCIIOMJIEHHE O 3alHCH HA NPHEM B YNOJHOMOYEHHBIH opraH uiam MOII,
COAepIKallee CBEICHNUA O 1aTe, BDEMEHH H MeCTe MpHema;

YBEZIOMJICHHE O MPUEME M perucTpaidu 3anpoca H HHBIX [I0KYMEHTOB,
HEOOXOIMMBIX [Isl PEIOCTABICHHS YCIyTH, CONepkKaLLee CBEACHUS O (axre npuema
3arnpoca M JOKYMEHTOB, HEOOXOAMMBIX JUIsi MPENOCTaBJEHUs YCIYTH, W Hayaie
NpOLENypbl NPEOCTABICHUSA YCITYTH, @ TaKKe CBEJEHMs O J[aTe M BpeMeHH
OKOHYaHHsA MNpPEeOCTABICHUS YCIyrH MO0 MOTHMBHPOBAHHBIH OTKAa3 B MpHeMe
3anpoca u HHBIX IOKYMEHTOB, HEOOXOIMMBIX JUIS [TPEIOCTABICHUS YCITYTH;

YBEJIOMJIEHHe O (haKTe MNoJiyueHHs: MH(OPMALKH, MOATBEPKAAIOLICH oriary
YCIIyTH;

YBEAOMJICHHE O pe3yJibTaTax PacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAUMBIX Iis
NPeAOCTABICHMs YCIIyrH, COJACpIKallee CBEACHHUS O TMPUHATHH [10JOKUTEIbHOTO
pelleHUs O [MpPEAOCTAaBICHHH YCIYyrH M BO3MOKHOCTH TOJNYYHTb pE3yJbTar
[PE/IOCTABJICHUA YCIYri JIMOO MOTHBHPOBAHHBIN OTKA3 B MPEIOCTABIEHUH YCIYTH.

3.4.8. OcyuecTpiieHHe OLEHKU Ka4ecTBa Mpea0CTaBieH s eIy ru.

3asBuTesAM obecrneynBaeTcs BOBMOKHOCTD OLEHHTh I0CTYMHOCTD U Ka4ecTBO
MYHHUHMAIBbHONA yciyru Ha EquHOoM noprae.

3.49. Jlocynebuoe (BHecyneGHOe) oOxanoBaHHWe pelleHHiI M JelCTBHil
(GesneficTBUs) yIONHOMOYEHHOTO OpraHa, MO0JKHOCTHONO JIMILA YIOMHOMOYEHHOTO
oprata JIn00 MyHHLMNAJIBHOTO CITY)KaLIero B 3JIEKTPOHHOM BH/IE.

Kanoba Ha pewienuss u nedcrBus (Ge3meiicTBrE) YIIOJHOMOYEHHOIO OpraHa,
JAO/DKHOCTHOIO JIMLA YIMOJHOMOYEHHOTO OpraHa, MYHHIMIAIbHOIO CIIY’Kallero,
PYKOBOJMTEJISI YyIIOJHOMOYEHHOIO OpraHa, Moxket ObITb HarnpasiieHa yepe3 EnuHblii
noprai jgubo PernonanbHbli noprai.

3asBUTENI0 00eCIIeYHBACTCS BO3ZMOKHOCTb HAMpaBIeH s Kaja00bl Ha pelieHus!
U gedcTBHs (0Oe3jelicTBHE) yMOJIHOMOYEHHOrO OpraHa, [A0/HKHOCTHONO JIMla
YNOJHOMOYEHHOI0 OpraHa, MYHMUMIAIbHOIO CJyXKalero B COOTBETCTBHH CO
cratbed 11.2 ®epmepanbHoro 3akona Ne 210-03 ¢ ucnoab3oBaHHeM TMopTasa
(enepanbHOi rocyaapcTBeHHOH WHPOPMALIMOHHON CHCTEMBl, 00ecrevYuBaloLIei
rnpouecc aocyaeOHoro (BHecyaeOHOro) oOkajnoBaHUs pEIICHWH W JeHCTBUN
(Oe31eiCTBHA), COBEPIUCHHBIX TPH TMPEJOCTABICHUM MYHUUMMANLHBIX yCayr
YIOJHOMOYEHHBIMY OpraHaMu, WX AO/DKHOCTHBIMU JIMIAMH, MYHULMUNATbHBIMH
cyXallWMK C Herosib3oBaHueM cetu «MHTepHeT» (nanee — cuctema A0Cyae0HOro
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00XKanoBaHus).

Honpasnen 3.5. INepeveHb aqMUHUCTPATHBHBIX npoueayp (aencTBuii),
BBITTOJIHsAEMbIX M®] |

[IpemocraBnenre MyHHUMNANBHOM YyCoyrH BKIOYaeT B cebs ClIeAyIOlLIHe
AZAMUHUCTPATUBHBIC IPOLEAYPbI (IAEHCTBHS ), BBINOJIHsAEMble MDL];

WH(OPMHPOBAHHE 3ajBUTEINCH O NOPSAKE NPEeIOCTABICHMUS MYHHULHTIAIbHOM
yeayru B MOLL, 0 xozie BBINONHEHHMS 3a1poca O MPeAOCTaBICHHH MYHHLMIIAIBHON
YCJIYyrd, TIO HHbIM BOMNPOCAaM, CBS3aHHBIM C MPEJOCTABICHHEM MYHHUIMMIAIBHO
YCIYTH, a TaKXe KOHCYJIbTUPOBaHHE 3asBUTENeH O TMOpsAAKe MpeaocTaBIeHHs
MYHHUHIIAIbHOHN ycinyru B MODILT;

lp1eM 3arpocoB 3asgBUTE/ICH O MpPeJOCTaBIeHHH MYHUUHMNAJIBHON YCIyrH M
HHBIX IOKYMEHTOB, HEOOXOAUMBIX /LISl PEIOCTABICHHS MY HULIMMATBHOM YCITYIH;

(GopmupoBanve M HanpaBieHne M®I] MeKBeIOMCTBEHHOIO 3ampoca B
OpraHbl,  NPELOCTAB/ISIONIME TrOCYJapCTBEHHBIE  YCAYTH, B  HMHble Oprabl
FOCYApCTBEHHOH BIIACTH, OpraHbl MECTHOrO CaMOYIpAaBieHUs M OpraHM3aLiH,
y1acTBYIOLIHE B [PEIOCTABICHUN MYHHULMIIATLHBIX YCIYT;

nepenady  yHmoJHOMOYGHHLIM — OpraHam  3ampoca O  [peJoCTaBieHHH
MYHHMIUHMTAJIbHBIX YCIYT;

BbIAAYy 3aABHTENIIO pe3ysbTaTa MNPeAOCTaBICHUS! MYHULMIIAILHOW YCIyrH
[OTYYEHHOr0 OT YMOJIHOMOYEHHOTO OpraHa IO pe3yJbTaTaMm MpeaoCTaBIeHUs
MYHHUUNAIBHBIX YCIYT, & TAK)KE [0 pe3y/bTaTtaM MPeJOCTaBICHUS MYHHULIMITAIbHbIX
yCJ1yr, yKa3aHHbIX B KOMIJIEKCHOM 3alipoce;

COCTaBJIEHHE M BbIJAYy 3asiBUTENIAIM JOKYMEHTOB Ha OymMakHOM HOCHTEJeE,
MOATBEPXKAAIOLLMX COACPKAHME 3JIEKTPOHHBIX JOKYMEHTOB, HanpasjieHHbIX B M®DL]
No pesy/ibTaTaM MpPeAOCTABICHHs MYHULHUIAIbHBIX YCIYT YIOJHOMOYEHHBIMH
OpraHamMHM  BKIIKOYas  3aBEPEeHHWE  BBIMHCOK W3  WH(POPMALMOHHBIX  CHCTEM
YMOJTHOMOYEHHbBIX OPraHOB;

MHBIE MPOLE/LYPbI;

WHBIE IEHCTBUS, HEOOXOMMbIE [UIA TPEAOCTABICHUS MYHULMNAIBHOR YCITYTH,
B TOM 4HCle€ CBs3aHHbIE C IIPOBEPKOHW JEHCTBUTEIBHOCTH  YCHJIEHHOM
KBATN(HLUMPOBAHHON D3IeKTPOHHOW TMOJIMKUCH 3asiBUTENSI, WCIIONB30BAHHON MpH
oOpalleHnH 3a MOMy4eHHWeM MYHMLHMAIBHOH YCIYIH, @ TaKXe C YCTAHOBIIEHHEM
MepeYyHsi CpeJACTB YAOCTOBEPSIOUIMX LIEHTPOB, KOTOpbIe JOMYCKAaKTCs  JiIs
WCIMOJIb30BaHUs B LENAX obecreyeHus yKa3aHHOW IPOBEPKH M ONpeaesIstoTCs Ha
OCHOBAaHHH YTBEPXKIAeMOH YMNOJHOMOYEHHBIM OPraHOM [10 COIVIACOBAHUIO ¢
®enepanbhoi cnyxboit OGesonacHoctH Poccuiickoir ®Penepauuu Mopenw yrpos
OesonacHocTy MH(MOpMANMKU B HH(OOPMALMOHHOW CHCTEME, MCIOIb3YEMOM B LiEJx
npuema OOpallleHH#i 3a TOJyYeHHeM MYHHLHUIAIbHONH yciuyrd W (WiIH)
MpeloCTaBIeHHs] TAKON YCIyTH.

[oapazmen 3.6. [opsiaok BoINONHEHUS aAMUHUCTPATUBHBIX MpoUeayp
(nedictBuit) MOL]
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3.6.1. Hudopmuposanue 3asBuTeNCi OCYIUECTBIISAETCS  MOCPEJACTBOM
pasMEIICHHUS aKTyalbHOH H HCYEpNbIBAIOLIH HH(OPMALHH, HEOOXOAMMON IIs
MOJyHCHHs! MYHHUMNANLHOH yCIyrd Ha WHOOPMALMOHHBIX CTEHAAX WK HHbBIX
MCTOYHUKAX HH(OPMUPOBAHHS.

Mudopmuposanue 3asBuTeneli ocyuiecTBiaseTcs B OkHe M®L] (uHOM
CriennanbHo 000py0BaHHOM pabodeM MecTe B M®L]), npeaHasHaueHHOM isi
MH(OPMUPOBaHHS 3asiBUTENEH O MopsiKe MPEAOCTABICHUA MYHHULMNAIBHBIX YCIIYT,
0 XOZ€ pacCMOTPEHHUS 3alPOCOB O NPEJOCTABIEHHH MYHHILIHTATbHBIX yCiyr, a Takxke
AV TIPE/IOCTaBICHHS HHOH WH(pOPMALIMKU, B TOM YHCIle YKa3aHHOI B MOJIMYHKTE «a»
nyHkra 8 IlpaBun  opraHu3amuu  AesTelbHOCTH M®OILL, yrBepkKIeHHbIX
nocranoBnenuem IlpaBurenscrsa Poccuiickoi ®enepannn ot 22 pexabps 2012 roaa

°© 1376  «O6  yrsepxnmenun  Ilpasuii OpraHu3auud  JesTeIbHOCTH
MHOTO(YHKUHOHATBHEIX — LEHTPOB  IPeNOCTABICHHUS rOCYy/lapCTBEHHBIX  H
MYHHUHIIAIbHBIX YCIIyT.

3.6.2. Pabothuk M®L[ npu npueme 3arpocoB O MpPEeaOCTaBJIEHHH
MYHHULHMIANbHBIX  yCayr subO  3alpocOB O  MNPeNOCTABIEHMH  HECKOIbKHX
MYHULIMNIANBHBIX YCHIyr (hanee — KOMIUIEKCHBIH 3ampoc) W Bblgaue pe3ynbTaToB
[IPCAOCTABICHHH MYHMLMNANBHBIX YCIYr (B TOM YMCI€ B pamMKax KOMILIEKCHOTO
3aMpoca) yCTaHaBIMBAeT JMYHOCTD 3aABUTE/IS HA OCHOBAHHH nacropra rpaxJiaHuHa
Poccuiickoit ®enepaunn U HHBIX J1OKYMEHTOB, YAOCTOBEPSAIOLUIMX JTHYHOCTD
SAIBHTEIIA, B COOTBETCTBHH C 3aKOHOAaTe/IbeTBOM Poccuiickoii Menepaiuu, a Takxke
[IpOBEPACT COOTBETCTBHE KOMHUH MPEJACTABISEMbIX JOKYMEHTOB (338 HCKIIOYEHHEeM
HOTapHaJIbHO 3aBEPEHHbIX) WX OpHMTHHANaM (Ha npeaMeT HalW4Yhs MOAYMCTOK
(OCHOBHBIMH ~ MpPHU3HAKAMH TIOJYHCTOK  SIBJISIIOTCS: B3BEPOLUIEHHOCTh  BOJIOKOH,
H3MEHEHHE IVIHIA [IOBEPXHOCTHOIO CJ10st Gymaru, ymeHblueHHe TOJLIMHBI GymMaru B
MeCTe MOAYMCTKH, HapylleHHe (OHOBOH CeTKH) WM J0MeyYaToK (OCHOBHBIMH
MPU3HAKAMH TIPHITHCOK ABJIAIOTCS HECOBIA/IeHHE TOPU3OHTAIBHOCTH PACTIONOKEHHUS
[e4aTHHIX 3HAKOB B CTPOKE, pasjiMuvs pasMepa U PHCYHKA OJHOMMEHHBIX MeYaTHbIX
3HAKOB, Pa3jIM4nsi HHTCHCHBHOCTH HUCIIOJIB30BAHHOIO KpacuTes ).

B ciy4ae eciiu npejicTaBie bl MOMMHHUKY JOKYMEHTOB 3asBHTES, nepeyeHb
KOTOpbIX ONpeJe/aeH MyHKToM 6 cratbh 7 MenepanbHoro 3akona Ne 210-D3,
paboTHuK M®L] cHUMaeT ¢ HUX KOTHH.

Paborhuk M®L] npu npueme 3anpocoB NpoBepseT  MPABHIBHOCTE
COCTABJICHUS  3asBJIEHHs  (3ampoca), a TakkKe HWCYepPIbIBAIOLMA  repeyeHb
JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBMH C AAMHHMCTPATHBHBIM PeriaMeHTOM
MPEAOCTABICHHA ~ MYHHUMIANbHOW  YCIYIH  YHNOJHOMOYEHHBIM  OpraHom, W
(GopMHUpyeT nakeT J0KYMEHTOB.

[1pu npueme xommnekcHoro 3anpoca y sassurens pabotHukn M®L] 06s3aHbI
MPOMH(pOPMHPOBaTh €ro 060 BCeX MyHHLMNANbHBIX yCIyrax, yclIyrax, KOTOpbIe
SIBIIAIOTCA HEOOXOAMMBIMU W 005A3aTeNIbHBIMK ISl [IPEJIOCTABIEH S MyHHLUTATbHbIX
YCIyT, NOJy4eHHe KOTOPBIX HEOOXOAMMO N/ MONyHeHHs MYHHLMMATbHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce.

B cnyuae HEeCOOTBETCTBMSI JOKyMEHTa, YHOCTOBEPSIOLIETO JIMYHOCTD,
HOPMATHBHO YCTAHOBJIEHHLIM TPeOOBAHUAM WM ero OTCyTCTBUS paboTHHK M®L]
UHpOpMUpYeT  3asiBUTENs  (NpeAcTaBUTENsl  3asBUTENs) O  HE0OXOAUMOCTH
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MPEABABICHHSA JIOKYMEHTa, YyAOCTOBEPSIOLIEr0 JMYHOCTb, Ul MPEA0CTABICHMUS
MYHHLHMMANBHOHA yCnyru u rnpeanaraet obpatutbess B M®L| nocie npuBeaeHus B
COOTBETCTBME C HOPMATHBHO YCTAHOBIEHHBIMH TpeGOBaHUSIMH  JAOKYMEHTA,
YAOCTOBEPSIOLIET0O JIUYHOCTb.

3.6.3. PaGorhuxk M®L] HanpaBisieT MeXBEIOMCTBEHHBIE 3alpoChl O
NpeJICTaBICeHHH [JOKYMEHTOB M HHpopmauuu (B TOM uucie o006 oruiare
FOCYJapCTBEHHON [IOULIMHBI, B3MMAaeMOH 3a MpeJocTaBieHHe MYyHHLUNATbHOM
YCIIYTH), KOTOpbIE HAXOAATCA B PACIOPSHKEHHH YIIOJHOMOYEHHBIX OPTaHOB, JHOO
MO/JBEIOMCTBEHHbIX OpraHaM MEeCTHOIO0 CaMOYMpaBieHHs (rocyAapcTBEHHBIM
OpraHam) OpraHu3aLWii, y4acTBYIOIMX B MPEAOCTABICHUH MYHULMUNANBLHON yCayru,
B COOTBETCTBMHM C HOPMATHBHBIMH IPaBOBbIMH akTamu Poccuiickoit ®Denepaumu,
HOPMAaTHUBHBIMU MpaBoBbIMKH akTamu KpacHogapckoro kpasi, MyHUUMMNAIbHBIMK
MPaBOBbIMHM aKTaMHU C y4eTOM MOJIOKeHUHN vyacTh 6 ctaten 7 MDenepanbHOro 3aKoHa
Ne 210-@3.

MexBeIOMCTBEHHbIH  3apOC O MNPEJCTAaBICHWH [OKYMEHTOB M (MJH)
WH(OPMaLKK, yKa3aHHBIX B MyHKTe 2 4acTh | crathu 7 DesepaibHOr0 3aKoHa
Ne 210-®3, ans npeaocTaBieHHs MYHHUMIAILHON YCIAYrH € HCIONB30BaHHEM
MEKBEAOMCTBEHHOr0 MHGMOPMaLUMOHHOIO B3aUMOAEHCTBHS OJIKEH COJIEpPKATh
ykasanie Ha 0a30Bbld roCyNapCTBeHHBIH HH(QOPMALMOHHBIN pecype, B LENsAX
BEJICHUS KOTOPOI0 3alpalliBaroTCs JOKYMEHTbI U HH(pOpMaLIHs.

3.6.4. PabotHuk M®L] ocymecTBisieT COCTaBIEHHE W BbIAAYy 3asBUTENISAM
JIOKYMEHTOB Ha OyMaKHOM HOCHTeJle, MOATBEePIKAAIOIINX COAEPIKAHUE FTEKTPOHHBIX
AOKYMEHTOB, HampaBjieHHbIx B M®DI[ no pesyabratam npeaocTaBieHus
MYHHULMIAIbHON YCIIyTH, B COOTBETCTBHHM C TpeOOBAHWUAMH, YCTAHOBJIEHHBIMMU
IIpaBurenscrBoM Poccuiickoit denepatinu.

3.6.5. PaborHuk M®L] ocyulecTBisier HHble AeHCTBHUS, HEOOXOAMMBIE IS
MPeIOCTABICHHS MYHHMIMIIAIBHONW YCJAYyrH, B TOM YHUC/E CBsS3aHHBIE C IPOBEPKO#
JACHUCTBUTEIBHOCTH  YCHJIEHHOW  KBalu(UUMPOBAHHOH  3JEKTPOHHOM  MOANMUCH
3asiBUTENIs, MCIIOJIb30BAHHON MpH oOpallleHHH 3a MOJyYeHHeM MYHHULMNAIbHOM
YCIIYTH, @ TaKKe C YyCTaHOBJICHHEM I[€PEYHs CPEACTB YI0CTOBEPSIOLIMX LIEHTPOB,
KOTOpbI€ JIONYCKAlOTCS [Ulsl HCIOJb30BaHMUs B Leiasx oOecrieyeHuss yKa3zaHHOM
MPOBEPKH W OMpeaeNsroTCs Ha OCHOBAHMM YTBEPKAAEMOH YITOJHOMOYEHHBIM
OpraHoM 1o corjacosaHuio ¢ PenepanbHoii ciyxk00i Oe3onacHoctu Poccuiickoit
Qenepaunn mojenu yrpo3 OesonacHocT HHGOpMaUUM B HH(DOPMALHOHHOM
CHCTEME, HCIOJb3YeMOM B LedsdX IpueMa oOpalleHWd 3a  [0JyYeHUEM
MYHMLHUIAIBHOR YCIYTH U (MITH) MPeoCTaBICHHUS TAKOH yCIyru.

3.6.6. [Ipu [PEe0CTaBIEHUH MYHHULMAIBHON yCIyru no
KCTEeppUTOpHAIbHOMY NpHHUKITY M®LL;

NPUHUMAET OT 3asBUTENs (MpeAcTaBUTENs 3asiBUTENsl) 3asBicHUE H
JOKYMEHTBbI, [IPe/ICTaB/ICHHbIE 3asBUTENIEM ([IPEeACTaBUTEEM 3asiBUTENS ),

OCYLIECTB/ISAET KOMHPOBAHHE (CKAHMPOBAHUE) JOKYMEHTOB, [PE1YCMOTPEHHbIX
nyexramu 1 - 7,9, 10, 14, 17 n 18 yactu 6 crarbu 7 @enepanbHoro 3akoHa Ne 210-
@3 (nanee — JOKYMEHTbl JIMYHOIO XpaHEHMS) M IPeCTABIEHHBIX 3asBHTEEeM
(mpejcTaBUTeNIeM 3asBUTENIs) B Cllyyae, €CIIM 3asiBUTe/b (MpeACTaBUTe b 3asBUTEIS )
CaMOCTOSATE/IHO HE MpeJCTaBW/l KOMHH JIOKYMEHTOB JMYHOTO XpaHEeHWs, a B
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COOTBETCTBUM C aAMHHHCTPATHBHBIM pErjaMeHTOM Ui €€ [peaoCcTaBleHus
HeoOX0/MMa KOIMHsA JA0KYMEHTa JIMYHOTO XpaHeHHs (38 MCKJIIOUYeHHeM Cllyyasi, Korja
B COOTBETCTBUM C HOPMATUBHBIM [PABOBbIM AaKTOM JAJsl TpPedOCTaBjIeHuUs
MYHHUUMIIATBHOR YCIIyTH HEOOX0AMMO NpeAbsiBleHHe HOTAPUAIILHO YA0CTOBEPEHHOI
KOIHH JOKYMEHTA JINYHOTO XPaHEeHHUS );

GopmupyeT 51eKTPOHHBIE JOKYMEHTbl M (MJM) OJJIeKTPOHHBIE O00Opa3bi
3asBJICHHUS, JOKYMEHTOB, MPHUHATBIX OT 3asBUTeNs ([peiCTaBUTENs 3asBUTEIs),
KOIMHHA JIOKYMEHTOB JIMYHONO XpaHEHHsl, MPUHSATBIX OT 3adBUTeNs ([peaCcTaBUTEs
3asBHTElNsA), obecreunBas UX 3aBepeHHe TEKTPOHHOM MOANKCHIO B YCTAHOBIEHHOM
nopsiaKe;

C HCMOJIb30BAHWEM HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJIOIHiA
HalpasisgeT 3JeKTPOHHBIE JOKYMEHTbI M (MJIM) JIeKTPOHHbIe 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YTOJIHOMOYEHHbIM JO/IKHOCTHBIM Jinuom M®LL, B ynonHoMoueHHbIi
Opra, Npe0CTaB/IsIIOIMHA MYyHHLUIIATBHYIO YCIYTY.

[Tonpasnen 3.7. [lopsanok ucnpaBiaeHus A0MYLIEHHbIX OMe4aToOK U OHOO0K B
BBIJIaHHBIX B PE3yJILTATe MPEAOCTABICHHS MYHHLMITATBHON YCIYrH JOKYMEHTaX

3.7.1. B cayyae BbisiBJACHHMS 3asBUTE]EM B HJOKYMEHTE, SBJISIOLIMMCS
pe3yNbTaToM [peJOCTaBIEHHS] MYHHULMNAIbHOH YCIYyrd W (MJIH) MPHIOKEHHH
(MpUIOKEHHUAX) K HeMy orne4aTtok M (wiu) owuOOoK, 3asBUTENb MpPEACTABIsET B
YMOJIHOMOYEHHbIH opras 3asiBJICHHE 00 ucnpaBieHHH TaKUX OMeYaToK 1
(nnu) ommbOK.

3.7.2. YnoJHOMOYEHHBIH OpraH B CPOK, He MpeBbIIlaloKi 3 pabounx AHeH ¢
MOMEHTa [MOCTYIUIEHUS! COOTBETCTBYIOLLEIO 3asiBIEHUSA, [POBOAMT IPOBEPKY
YKa3aHHbIX B 3asiBJIEHMH CBEACHUH.

3.7.3. B caydae BbISIBIEHHS AOMYLIEHHBIX ONe4aTOK MW (MJIM) OIIMOOK B
BbIAAHHBIX B pe3yJibTaTe MpeoCcTaBIeH!s] MyHHLHNAIBHON yCIyrH JOKyMEHTax
YHOJIHOMOYEHHBIH OpraHa OCyleCTBIIeT UX 3aMeHYy B CpPOK, He npesbliatoninii 10
pabo4mx JHEeH ¢ MOMEHTA MOCTYIIEHHs! COOTBETCTBYIOLLETO 3asiBJIeHHUS.

Paznen IV. @opmbl KOHTPOJIS 3a MPeIOCTaBICHHEM MYHHULIMITAIBHON YCIIYTH

[Tonpazaen 4.1. [lopsiok ocyiecTBiIeHUs TEKYLIEro KOHTPOJIs 3a
COOJIIOJIEHHEM M UCTIOJIHEHHEM OTBETCTBEHHBIMU JI0JUKHOCTHBIMU JIMLIAMH
MOJIOKEHUN aIMUHUCTPATHBHOIO perjlaMeHTa U UHbIX HOPMaTHUBHBIX MPABOBbIX
AKTOB, YCTAHABIUBAIOWIMX TPeOOBAHHUS K NPEA0CTABICHUIO MYHHLIMITAIBHON YCITyTH,
a TaK)Ke MPUHATHEM UMH pellleHHuH

4.1.1. B HOMKHOCTHBIX HHCTPYKLUMAX AOJKHOCTHBIX JIML, Y4YacTBYIOLIHX B
NpefoCTaBNIeHUH  MYHHLMIIAIBHOW  YCIIyTH, OCYLIECTBAAIOUIMX (DYHKUMH 110
MpeJOCTaBICHUI0 MYHHMLMNAAbHON  YCAyrd, yCTAHABJIMBAKOTCA  JIODKHOCTHBIE
00SI3aHHOCTH, OTBETCTBEHHOCTb, TpPeOOBaHMS K 3HAHUAM U  KBaIW(UKALUK
CMEelHaTUCTOB YIOJIHOMOYEHHOIO OpraHa.

4.1.2. JlomKHOCTHBIE JMLAa OPraHOB, YYacTBYIOUIMX B MpeAOCTaBICHHUH



3asBUTETIO FapaHTHpyeTcst npaBo Ha fonyHenue uHpopmaln o caoux npasax,
00s3aHHOCTSIX ¥ YCIOBUAX OKa3aHus MYHHUHMNANBHOH ycnyru; 3allUHUTY CBeeHUH o
CPCOHANIBHBIX NaHHBIX; YBAXKHUTEJIbHOE OTHOILeHME co CTOPOHbI JOMKHOCTHBIX Jiuiy,

4.1.3. Texyumit KOHTPOIIb 3a coburoaeHnem nocnenoBarenbHOCTH JEHCTBHA,
OlpeaeneHHbIX 4IMHUHUCTPATHBHBIMH fpouenypamu [peaocTasieHus
MYHHLMNANbHOI yemyru, y TIPHHATHEM pelienuil paboTHHKaMy OTZIeJ1a 1o Bompocam
YMC, ocymectansercs Ha4YaJIbHUKOM OTAea o Bonpocam YMC.

4.1.5. Kontposs 3a MOJIHOTOH M KayecTBOM MPEAOCTABIICHUS. MYHHLMNANBHO
YCJIYrH BKIIOYaeT B cefy MIPOBENICHHE MPOBEPOK, BbisBjieHHE K yCTpaHeHue
HapylueHui npas noayuaresei MYHHUMNANBHON yCnyra, paccMoTpenue, npunsTHE
PELICHUH ¥ NOArOTOBKY OTBeTOB Ha oOpailenus nomyyareeii MYHHULUNAIbHO
YCIYTH, colepkalmx xanobbl Ha PeUICHUs, nelcTBuHs (OesneticTaus) pPaboTHHKOR
OTAaena no Bonpocam YMC.

[Monpaznen 4.2. [Topsimox u NEPHOMYHOCTD OCyLeCTBIeH S IJIAHOBBIX U
BHEIJIAHOBBIX MPOBEPOK MONHOTEI | Ka9€CTBa MpeocTaBeHUs My HILMNATLHO
YCJIyTH, B TOM YMCIIe NOPSAOK 1 (hopMBI KOHTPOIIS 3a MOTHOTOI 1 Ka4eCcTBOM
IPEAOCTABACHHUSA MYHULIMNIANBHOI yCayru

4.2.1. IlpoBeenne NIaHOBLIX TTPOBEPOK MOJHOTBI M KAYeCTBA Mpea0CTaBICH S
MYHHLMIAIBHOR  yCllyru  ocyluecTBisiercs B COOTBETCTBHHM ¢  yTBEPKAEHHDBIM
rpapuKom, HO He pexe 0nHOrO pasa B rog.

Buennanosrie HPOBEPKH MPOBOAATCS 10 06palleHHsM FOPUIHYECKHX U

NIPEIOCTABICHUS MYHHULMIIAIbHOL YCIYTH, a TakKe Ha OCHOBAHUH JOKYMEHTOB U
CBEJICHWi, yKasbIBAIOWIMX Ha HapylLICHHE HCMOJHEHUS AAMHHHCTPATHBHOIO
periameHra.

B xone miaHoBbix 1 BHennanosmix [IPOBEPOK:

MIPOBEPSCTCS 3HAHME OTBETCTBEHHBIMU JHUaMK  TpeOOBaHWH HACTOsILErO
aIMUHHCTPATUBHOIO pernamenra, HOPMaTHBHbIX [IPaBOBBIX aKTOB,
YCTAHABIINBAIOLINX TPeGOBAHMS K NPEAOCTABIICHHIO MYHHULMNATLHON YCITyru;

pOBepsieTCs  coOMoaeHHe CpPOKOB M [1OCJIEI0BATE/IBHOCTH  MCTIOJTHEHUS

aAMMHHCTPATHBHBIX MPOLEAY;
BLIABJIAIOTCA HAPYLICHHS TIPAB 3asBUTEICH, HEJOCTATKH, IONYLIEHHBIE B X0/

[IPEAOCTAB/ICHHUS MyHULMMATBLHON yeITyTH.

TToapasnen 4.3. OTBeTCTBEHHOCTD JOMIKHOCTHBIX JIMLL OPraHa MECTHOrO



BHHOBHBIE JlMIa  NpHBieKaoTCs K OTBeTCTBEHHOCTH B COOTBETCTBHH ¢
3aKOHOZATeNECTBOM  Poccuiickoi Denepaunn, u [IpHHAMAIOTCS  Mepbl 110
YCTPaHEHHUIO HapyLIeHHi],

4.3.2. lomkHOCTHBIe JIHlIa, MYHUUHNanbHbIe CllyKaline, yvacTBymoue g
IPCOCTABICHUN MYHULMNANLHO YCIYru, HecyT [IEPCOHAJIBHYI0 OTBETCTBEHHOCTL
3@ TIpHHATHE pelleHus p NenCTBuUs (6e3,ueﬁc*r3ne) [IpH  npeaocrasieHun
MYHULIMTNIANbHOI yeiyry,

Genepanum.

IMonpasnen 4 4. [lonoxenus, XapaKTepusyioume TpeGoBaHus K MOPSAIKY U
opmam KoHTpos 32 [PEOCTABICHHEM MYHULIMNATLHO YCJIYTH, B TOM YHce co
CTOPOHEI IpakiaH, UX 00beMHeHKE 1 OpraHu3anmii

Kostpons 3a npegocrapnenmen MYHHLMITANLHOH yCIyrH ocyluecTsisiercs B
popme KOHTPOJIs 3a cobmoneHuem OCJICA0BATENILHOCTH A€HCTBHIA, OIpele/IeHHbIX
a/IMHHHCTPATHBHBIMH MPOLEAYPAMH 110 MCTIOJHEHHIO MYHULIMNANBHOH yenyru, u
IPHHATHEM peLIeHHH JOIKHOCTHBIMK JIULAMH, MyTeM MpoBeaeHUs POBEPOK
COOMIONEHUS M HCTONHEeHMs! AODKHOCTHBIMM  JIMLIAMH  YIIOTHOMOYEHHOI'O opraHa
HOPMAaTUBHBIX NPaBOBbIX akTOB PoccHiickoii ®enepaunn, Kpacnonapekoro Kpas, a
TAKIKE NOJIOKEHUH a/IMHHHCTPAaTHBHOTO periiameHTa.

ITposepka Takke wmosxer MTPOBOAUTECS 110 KOHKPETHOMY 06palleHuo
IPAKIaHUHA UJIM OpTaHHU3aLHH.

Iopsnok u popmei KOHTPOJIl 33 MpefoCTaBleHHeM MYHHLUMNATbHOMN yCIyru
AOJKHBI  OTBeYaTb  TpeGoBaHHAM HeNpepbIBHOCTH M JeHCTBEHHOCTH
(3 dexTrBHOCTH).

I'paxcnane, ux ob6bvenuuenus u OPraHusalidk  MOryT KOHTPOJHPOBATH
MIPCAOCTaBICHHE MYHHLMNIANBHON yCIyry [IyTEM MOJIy4YEHUS THCbMEHHOM W yCTHOM
MH(OpMaLUK 0 pe3ynbrarax MPOBENCHHBIX NPOBEPOK M MPUHATBIX [0 Pe3yIbTATAM
MPOBEPOK Mepax.

Paznen V. JlocyneGubiii (BHeCYy1e0HBbIi ) Opsa0K 06kanoBaHUs peLueHu i
H 1efictBuii (GeszieiicTBus) opraua, [IPEOCTABIIAIOLIETO My HULIMITAIBHYIO
YCIIYTY, a Tak¥kKe UX JA0JIKHOCTHBIX JIHIL

[Tonpaspen 5.1. Unpopmauus s 3aHHTEPECOBAHHbIX JIML 00 WX NpaBe Ha
nocynebHoe (BHecyAe6HOE) 00KaNoBaKye eicTBu (Ge3neticTaus) u (wnu) )
pemeﬂm‘&, NIPUHATHIX (OCYLIECTBIICHHBIX) B X0/ MPe/IOCTABJICHHUS MYHULIMIIAIbHON
yCIyru
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3auHTepecoBaHHOE JIMLO (Aajlee — 3asBHTENb) HMEeT npaBo Ha jaocyiebHoe
(BHECyIebHOe) obxKaoBaHNe pelleHuii u aeiicTBuii (Ge3neiicTBus) U (MITH) peLLeHHMi,
NPUHATBIX (OCYLIECTBIEHHBIX) YNOJHOMOYEHHBIM OPraHOM, JOKHOCTHBIM JTHLIOM
YTOJIHOMOYEHHOr0 oprana Ju00 MyHMUMNAIbHbIM ciyxaiinv, M®LI, paGotHuKkOM
M®IL[ B Xoie npenocTaBleHHss MyHHUMNANbHON ycnyru (mamee — nocyaedHoe
(BHecynebHoe) oOxanoBaHue).

Ioapasnen 5.2. Opransl MECTHOrO CaMOyTpAaBJIEHHS, OpPraHU3ALHH 1
YTOJTHOMOY€HHbIE Ha PACCMOTPEHHE Kal00bl JIMLA, KOTOPBIM MOXKET ObITH
HarpaBJieHa xkano0ba 3asBuTeNs B Jocyne6HOM (BHecyne6HOM) HopsiIKe

5.2.1. JKanoba Ha perueHust u jaeicTBus (Ge3zelicTBHE) AOMKHOCTHBIX JIHIL
YMOJTHOMOYEHHOI0 OpraHa, MyHMLMNAIBHBIX CIYXKALlMX [10JaeTcs 3asiBUTE]EM B
YNOJIHOMOYEHHBI OpraH Ha uMs [JaBbl KypuyaHCKOro CeabCKOro mnoceaeHus
Temprokckoro paiioHa (pyKOBOAUTENb YIOJIHOMOYEHHOTO OpraHa).

5.2.2. Bciydae ecnn obxamyrorTesi pewieHuss W jaedctBus (GesaeiicTBue)
PYKOBOAMTEJISI YIIOJTHOMOYEHHOI0 OpraHa, kajnoba nojaercsi B BbIILECTOSILMN Opras
(B nops/ake MOAYHHEHHOCTH).

Ilpu OTCYTCTBHHM BbILIECTOAIIEr0 OpraHa kajnoda nojaaercs HEernocpe/CTBeHHO
PYKOBOJIMTEJIIO YIIOJIHOMOYEHHOIO OpraHa.

5.2.3. XanoOei Ha peuienuss U geicrBusi (OesmeiicTBue) paborHuka MOI]
nojarores pykopoaurearo sroro MOPL[ JKanoGel Ha peweHus U aedcTBHs
(Oesneiicteue) MODL] nopatorcs B AenapraMeHT HHPOPMATH3ALMH W CBS3H
Kpacnomapckoro kpas, sBisiowmiics yupeauteniem MODL] (nanee — yupeautens
M®L]), unu AOIKHOCTHOMY JIMILY, YMOJHOMOYEHHOMY HOPMATHBHBIM [PaBOBLIM
aktom KpacHozmapckoro kpasi.

5.2.4. OcobeHHOCTH M0J1a4H M PACCMOTPEHHUS KalloOd Ha pelleHHus U JeHCTBHS
(Ge3nelicTBUE) YNOJIHOMOYEHHOTO OpraHa W ero JAOKHOCTHBIX JIML, MYHHULHUITAIBHBIX
CilyKallMX yCTaHAB/IMBAIOTCA IIOCTAHOBAEHMWEM aaMuHucTtpauuud KypuaHckoro
cesbeKoro noceneHus Temprokckoro paiiona «O06 yrsepixaennn [lopsaka nocyaedbHoro
(BHecyieOHOro) obxasoBaHHs 3asiBUTENEM pelleHHH u aedcTBuil (OesnpelicTBus)
OpraHos, agMHHHUCTpaLuk KypuaHCKOro ceiabckoro rocesjeHus Temprokckoro paiona,
NPENOCTABSAIOIMX ~ MYHHUMIAIBHYIO  YCAYry, JOJDKHOCTHBIX JIML  OpraHoB,
NPeJOCTaBAAIOUIMX MYHULMNAIbHYIO YCIyry, MO0 MYHHUUHNAIbHBIX CIYXKaLIKX
aaMuHUCTpauuu KypuaHCKOro cenbCKoro noceieHusi TeMprOKCKOro paioHa, a Takke
OpraHu3alMid, OCYLIECTBISIOIUX (DYHKUMU [0 [PEeJOCTABICHUIO MYHULHMMNAIbHBIX
ycIIyT, Wi X paboTHHKOB» (Haiee — [Topsiaok nmogavyu U paccMOTpeHHUs Kalob).

5.2.5. OcobeHHOCTH Mojauyd U pacCMOTPEHHs kKajno0d Ha pellieHus U J1eHCTBUS
(6esneiictBue) MDL[, pabotHukoB MDIL| ycraHaBauBaroTcs  riaBoi 2.1
®enepasibHOro 3akoHa Ne 210-D3,

[Moapaszen 5.3. CnocoObl HHGOPMUPOBAHUS 3asiBUTENIEH O MOpsiKe
NOJayi U PaCCMOTPEHUS xKajlo0bl, B TOM YHUCJ/IE C UCIIO/Ib30BaHHeM EinHoro
noprajia u PernonaipHOro noprasia
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Mudopmanmio o nopsizike nogauu u PaccMOTpeHHs JKanoObl 3asiBUTEIM MOTYT
MOJNYYHTb  HAa  WHOOPMALHMOHHBIX  CTEHJAX, pPACMOJOKEHHBIX B  MECTax
MPEAOCTAB/ICHHA MYHMLMNAILHOH YCJIYyrH HENOCPeACTBEHHO B YIOJHOMOYEHHOM
opraHe, Ha OQHUHAILHOM calTe YNOJHOMOYEHHOro oprana, B MML[, na Exutom
nopraiie, Pernonansuom noprase.

Ilonpasnen 5.4. TlepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, peryaupyronmx
MOPsAI0K 10cy1e0HOr0 (BHecy 1e6HOr0) 00kKanoBaHus peteHnii 1 JeicTBHi
(GesneiicTBus) OpraHa, MPeIOCTABISIOLIEr0 MY HHLHTIATBHYIO yCIIyry, a TakxKe ero
JOJIKHOCTHBIX JIMI]

HopmatiBHbIMK PABOBLIMH aKTaMH, PEryTHPYIOLIMMH TOPSIAOK A0CYAeGHOTO
(BHecyneOHOro)  obxanoBaHus — pelleHHii W jelcTBuil (OesneiicTBust)
YIOJTHOMOYCHHOIO  OpraHa, ero JAOJDKHOCTHbIX JIML JIMOO MyHHUMMAIbHBIM
ciryxkatium, M®LL, paGoraikom M®L seasiores:

®enepanbhblii 3aKkoH Ne 210-D73;

[lopsiok nopauun u paccmMoTpeHus Kanob.

“

['naBa Kypuanckoro cesbekoro nocenexms

Temprokckoro paiiona g %

B.IL I'punkos



[TPHJIOKEHUE No 1
K aIMHHMCTPATHBHOMY perjlaMeHTy
10 NpPeloCTaBICHHUIO
MYHHLHKIIa/bHON yCITyTH
«lIpenocraBiaenye BbIMICKA U3
TOXO3MCTBEHHOW KHUTHY»

["naBe KypuaHcKoro cenbckoro nocejieHus
Temprokckoro paiona
B.I1. I'puiikoBy

oT

MPOXK.

SAABJIIEHHUE

[Ipoury BbigaTh MHE BBIIMCKY U3 MOXO3SHCTBEHHON KHUTH O NPUHAAIEKHOCTH
3€MEJIBHOTO Y4acTKa, IPHHAJIEKALLETO

Ha rnpase
3eMeJIbHOTrO y4acTKa, pacnosnokeHHoro 1o
azapecy:
B pasmepe (ra, KB.M.). 3eMeJbHbIi Y4YacTOK BBIACNSIICS B
r.

Ha ocHoBanum

3a JaHHBIH 3eMeNIbHBIA  y4acTOK €KEerojHO OIlla4yMBajlcs Hajlor ¢
I

KonTakTHbIH TenedoH

Jlara: [Toanuce:

Konuu HAOKYMEHTOB!

ITacnopr
IIpaBoycTanaBiuBalOLMi JOKYMEHT.

['naBa KypuaHCKOIro CeibCKOro rnoceieHus

TeMprokckoro paioHa )

~~B.I1. I'puikoB



[TPHUJTIOKEHUE Ne 2
K aIMMHHCTPaTHBHOMY perjlaMeHTy
10 PeI0CTaBIEHUIO
MYHUUUIATBHON YCIyTH
«ITpenocraBnenue BoimucKy U3
MOXO35HCTBEHHOH KHUIU»

O6pasew 3anonHenns 3asBieHus

['naBe Kypuatckoro cesbekoro nocenenus
Temprokckoro paiiona
B.IL I'puiukosy

or UBanosa UBana UBanosHua

npox._cr. Kypuaunckasn, via Jlennna, 000

BAABJIEHHUE

[lpoury BbinaTh MHE BBINUCKY M3 NOXO3MCTBEHHON KHUIH O [IPUHAISKHOCTH
3€MEJIbHOIO y4acTKa

npuHauiexanmii _ymepmemy 00.00.2000 Iletpenko [erpa Merposnya

Ha npase 10/1b30BaHMsI

3eMe/IbHOrO y4acTKa, pacrojiokKeHHOro [0 agpecy: c¢r. Kypuyanckas vy..
Jlenuna 000

B pasmepe 0000 (ra, KB.M.). 3eMeNbHBIH y4acTOK BbIAENSJICH B
1993 r.

Ha ocHoBanuy _J10roBOpa KynJH npoaau

3a JlaHHbIH 3eMeNbHBIH Y4aCTOK eKEerolHO oniauuBajics Hator ¢ 1993 .

KonTakThbiii Tenedon  8-918-000-00-00

Jlara: [Toanuce:

Konuu 1oKkymMeHTOB:

[Tacnopr
[paBoycTaHaBiHBaOLMI JOKYMEHT.

['naBa Kyp4aHCKOro cenbeckoro nocenenus .
Temprokckoro paiiona g , — BT Tpuikos



[TPUJIOXKEHUE Ne 3
K aIMHHHCTPATHBHOMY periamMeHTy
[10 MPEeNOCTaBIECHHUIO
MYHULHIIAIILHOH yCiyry
«IlpenocraBnenue Beimucky U3
NOXO35UCTBEHHON KHUTHY

Beinucka u3 noxossiicreennoii kuuryu o HAJIHYHH Y rPa’kIaHHHA NpaBa
HA 3eMeJIbHBIH y4acTok

cT.Kypuanckas Ne € » 20 T

Hacrosiuas Beimucka us NOXO3SIUCTBEHHOM KHUTU MOATBEPKAAET, UTO
rpaXkJaHUHY (Ke),
AOKYMEHT, yA0CTOBEPSAIOLINI JIMYHOCTD: nacrnopT
cepus, Homep: BblJlaH

MpoXuBaroLlemy (LueH) rmo agpecy:

MPHHAJICKHUT Ha Mpase:
3€MEJIbHbBIN y4acTOK, Npe/loCTABICHHBIH A/ BeAeHHs JTHIHOIO noacoOHOro
X035k cTBa, 0011eH rUIoIanbio:

pacIIOIOKEHHBIH 10 ajgpecy:

KaTeropus 3emMellb.

0 YeM B MOXO03AHCTBEHHOH KHUre No

( pexeusumol NOXo3AUCMEEHHOU KHUSU. HOMED, 0AMA HAYANA U OKOHYAHUS 6LOCHUs.

KHUSU, HAUMEHOBAHUE OpPeaHa, OCYUIeCMBISABULIES0 8COCHUE NOXO3ALICIEEHHO

KHU2U ).

Anvunucrpanmei CTapOTHTAPOBCKOTO CEJbCKOTO MOCEeH s

CACJIara 3annch Ha OCHOBAHUHU: NOXO3SHCTBEHHbIH yUeT oT

(pexsusumol OOKyMeHmMaA, HA OCHOBAHUU KOMOPOSO 6 NOXO3AUCMEEHHYVIO KHU2Y

BHECEHA 3ANUCH O HANUMUU Y SPANCOAHUNA NPABA HA 3eMENbHBILL YHACTIOK.
(Vkaswieaemes npu HaIU U c6eOeHuUll 6 NOXO3ATICMEEHHON KHu2e)

['naBa Kypuanckoro cenbckoro nocenenms
Temprokckoro paiiona

['naBa Kyp4aHckoro cenbckoro noceieHus

Temprokckoro paiiona 2/ %

. I'puukos




