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[Tonpasznen 1.1. [Ipeamer perynupoBaHusi aAIMUHUCTPATUBHOTO PETJIAMEHTA

AJIMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTABICHUS MYHULIMNAIBHON YCIyTH
«IIpenocraBieHue apXUBHBIX CIPABOK, APXUBHBIX BBITUCOK W apXHMBHBIX KOIUID)
(manee — PermmameHnT) pa3paboTaH B IeJIIX MOBBIIICHUS KauyeCTBa MPEAOCTABICHUS 1
JOCTYMHOCTH MYHUIIMIAIBLHON YCIYyTU TO MPEJOCTaBICHUIO APXWMBHBIX CIIPAaBOK,
ApXWBHBIX BBIMIMCOK W AapXMBHBIX KOMWUH (Jajee — MyHUIMNAIbHAs ycCiyra) u
ONpEeNEeNAeT CTAaHAAPThl, CPOKHM M TMOCIEAO0BATEIBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (AeiCTBU) IpU MPEAOCTABICHUA MYHHUIIUIAIEHON YCIYTH.

[Tongpaznen 1.2. Kpyr 3asBureneit

3asBUTEISIMU Ha TOJYYEHHE MYHHUIMIAIBHON yCIyru (Hanee — 3asBUTEIIN)
ABJISIIOTCS:  (DU3MUYECKUE W IOpUIMYECKHE JUIa, a Takke X MpelICcTaBUTENH,
HaJIeJICHHbIE COOTBETCTBYIOIIUMU MOTHOMOYUSIMHU.

OT uMmeHu (U3NYECKUX JIUI] 3asIBJICHUS O MPEIOCTaBICHUM MYHHUIUIAIbHON
YCJIYTH MOTYT 10J1aBaTh:

3aKOHHBIC peACTaBUTEIIH (pomuTenu, YCBIHOBUTEIH, OTIEKYHBI)
HECOBEPIICHHOJIETHUX B Bo3pacte 10 18 ner;

OTIEKYHBI HEJIEECITOCOOHBIX TPAXK/IaH;

MPEJACTABUTENH, JACHCTBYIOIIME B CHUJIy T[OJHOMOYHMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTU WJIM UHOM JIOKYMEHTE, MOITBEPK/IAF0IIEM TTOJTHOMOYHS.

OT UMEHM IOPUIUYECKUX JIUIL 3asBJICHUSI O MPEIOCTABICHUN MYHULIUIAIBHOM
YCIYTYd MOTYT 10J1aBaTh:

OpraH MECTHOTO CaMOYyIPaBJICHUS;

JU1a, TeUCTBYIOIME B COOTBETCTBUU C 3aKOHOM, MHBIMU MTPABOBBIMHU aKTaMH U
YUPEIUTEIIbHBIMU  JIOKYMEHTaMU, O3 JOBEPEHHOCTH WM HWHOM JOKYMEHTE,
MOATBEPKAAIOIIEM ITOJTHOMOYHS TIPEACTABUTEIIS.



[Monpaznen 1.3. TpeGoBanus kK NOpAAKY HHPOPMHUPOBAHUS O MIPETOCTABICHUU
MYHHIHUITATBHON yCITyTH

1.3.1. Ilony4yenuie uHPOpPMaALIUU O MOPSAIKE U CPOKAX MPEAOCTABICHUS YCIYTH:

1.3.1.1. B agMuHHCTpalluu MYHHIIUMIIAJILHOTO 00pa3oBaHus TeMpPIOKCKUIA
paiioH (nanee — AIMUHHCTPALINS):

B YCTHOU (hopme Npu JTUYHOM 0OpallieHuH;

C UCIOJIb30BaHUEM Telle(POHHOMU CBA3H;

B (opMe D3IJIEKTPOHHOTO JOKYMEHTa IOCPEACTBOM HAIMPABICHUS Ha aJipec
AIEKTPOHHOM ITOYTHI;

10 MUCbMEHHBIM OOPAILEHUSIM.

1.3.1.2. B MHOTO(YHKIIMOHAIBHBIX LIEHTpax IIPEIOCTaBIICHUS
roCcyJJapCTBEHHBIX U MyHHUIIMNAIBbHBIX ycayr KpacHomapckoro kpas (nainee — M®LI):

IIPH JINYHOM OOpallleHNH;

MOCPEACTBOM  WHTEpHeT-caiita —  http://www.e-mfc.ru  —  «Online-
KOHCYJIbTaHT», « DJEKTPOHHBIN KOHCYJIbTaHTY», « BupTyanbHas nmpruemMHas.

1.3.1.3. TlocpenctBoM pa3menieHusi uHpopmanuu Ha EnuHoM mnoprane
rOCyJapCTBEHHBIX U MYHUIIMTIATIBHBIX yCIyT (pyHKiui) (www.gosuslugi.ru) (nanee
— Enmunaeiii  mopran), Iloprame rocyaapcTBEHHBIX M MYHHIUMAIBHBIX —YCIyT
(bynkmuit) KpacHogapckoro kpast (WWW.pgu.krasnodar.ru) (nanee — PernoHanbHbIM
noprain), a Takke Ha OQUIUAIBHOM CcaiiTe MYHMIMIIAILHOIO OO0pa30BaHUsA
TeMmprokckuit paiioH B HHGOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHON ceTu « HTepHeT»
(manee — cetb «MuatepueT») (http://www.temryuk.ru).

1.3.1.4. IlocpenctBoM pa3mMelnieHus HHPOPMAUUOHHBIX cTeHI0B B M®II u
YIOJIHOMOYEHHOM OpraHe.

1.3.1.5. ITocpeactBom tenedonnoi csa3u Call-iearpa M®L (ropsyast mvHMs).

1.3.2. KoHcynpTMpOBaHHE MO BONPOCAM MPEIOCTABICHUS MYHULHANAIBHOU
YCIIYTH OCYIIECTBIISIETCS OECIIaTHO.

Crenmanuct, OCyUIECTBISIOMNNA KOHCYJIBTUPOBAaHUE (IIOCPEACTBOM Tene(oHa
WIM JIMYHO) MO BOIPOCaM IPENOCTABICHUS MYHULHINAIBHON YCIyTH, JOJDKEH
KOPPEKTHO Y BHUMATEJIbHO OTHOCUTHCA K 3aBUTEIISIM.

[Ipy KOHCYIBTHPOBAaHMM MO TesieOHY CIEUUATUCT JOJKEH Ha3BaTh CBOKO
damMmiInio, UMsI U OTYECTBO, JOJDKHOCTb, a 3aT€M B BEXJIMBOM (hOpME UYETKO U
oApoOHO TPOUHGOPMHUPOBATH OOPATUBIIIETOCS IO HHTEPECYIOIIUM €TI0 BOIIPOCAM.

Ecnu cnenuanuct He MOXET OTBETUTh HAa BOIPOC CAMOCTOSITENIBHO JIMOO
MOJATOTOBKA OTBETa TPEOYeT MPOJOJIKUTEIBHOTO BPEMEHH, OH MOXKET MPEIJIOKUThH
oOpaTuBLIEMYCSl OOpaTUThCS MUCBMEHHO JHMOO HA3HAUYUTHh Jpyroe yaoOHOe Jis
3aMHTEPECOBAHHOTO JIMIIA BPEMs JIJIsl TOJTy4YEeHHs] HH(POPMALIUH.

Pexomennyemoe Bpemsi miis TenedoHHOTO pasroBopa — He Oonee 10 MUHYT,
JUYHOTO YCTHOTO MHGOPMHUPOBaHUs — HE Oosee 20 MUHYT.

NuauBuyanbHOEe NMHCbMEHHOE WH(GOPMHUpPOBaHUE (IO 3JIEKTPOHHOM MouTe)
OCYULIECTBJISIETCS MIyTEM HAIPABJIECHUS 3JEKTPOHHOIO MUChMa Ha aJIpeC dJIEKTPOHHOU
MIOYTHI 3aABUTEIIS U JOJDKHO COAEP/KATh YETKUM OTBET HAa MIOCTABJIEHHBIE BOIIPOCHI.



http://www.e-mfc.ru/
http://www.temryuk.ru/

NuauBuayanbHOe MUCbMEHHOE HMH(QOpMHUpPOBaHUE (MO SJIEKTPOHHOU IOYTE)
OCYUIECTBJISIETCS IyTEM HAIPABJICHHS 3JIEKTPOHHOIO MUChMA Ha aJIPEC SJIEKTPOHHOU
HIOYTHI 3asIBUTEIIS U IOJKHO COZIEP KAaTh YETKUIM OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

NuauBuayanbHOE MUCbMEHHOE MHPOPMUPOBaHUE (TI0 MOYTE) OCYLIECTBIISETCS
IyTeM HampaBJCHUs MUCbMa HA MOYTOBBIM aJgpec 3asBUTENS U JIOJKHO COJEP)KATh
YETKHUI OTBET Ha IIOCTABJIEHHBIE BOIIPOCHI.

1.3.3. Mudopmanust 0 MECTOHAXOXKIEHUU U Tpaduke pabdoThl, CIPABOYHBIX
TeneoHax, HNIEKTPOHHOM MoYTe AJMUHUCTpAllMU, OPraHoB M OpraHU3aluil,
y4acTBYIOUIMX B TPEJOCTABICHUM MYHULMNAIBHBIX Yycayr, a Takxke MOI]
pa3Memaercs Ha OUITMATBLHOM CalTe MYHUIIUITAILHOTO 00pa3oBaHus TeMpIOKCKHIA
pailon B cerm  «Murepuer»  (http://www.temruk.ru) B  moapaszzgene
«AnmuHucTpatuBHas pedopman/ «llepeyeHbr MyHHUIMIATBHBIX YCIYT U (DYHKITHH,
aJIMUHUCTPATUBHBIE PETJIAMEHTBDY pa3jiena « A IMUHUCTPAIUS.

1.3.4. Uudopmanusi 0 MECTOHAXOXACHUU U Trpaduke padOThl, CIPABOYHBIX
tenedoHax, o¢puuuanpHbix caiitax MOIL[ pa3memaercs Ha EnuHom mnoprane
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MPENOCTABJIECHUS  TOCYJapCTBEHHBIX U
MYHUIIMNATBHBIX yeryr KpacHomapckoro kpast B cetu «MHTteprer» - http://www.
e-mfc.ru.

Pazpen II. Ctangapt npenocTaBiIeHUs] MyHULIUITAIBHOW YCITyTH

[Togpaznen 2.1. HaumeHOBaHWE MyHHUIIMIIATBHON yCIIyTH
[IpenocraBneHne apXuBHBIX CIPABOK, APXUBHBIX BBIMHCOK, APXMUBHBIX KOIHI.

[Tompazgen 2.2. HammenoBaHue oprana, npeaoCTaBIISIIOIIETO
MYHULUTNTATBHYIO YCIYyTY

2.2.1. IlpemocraBineHne  MYHUIIUNAIBHOW  yCIYTHM  OCYIIECTBIISICTCS
AJIMUHUCTpaALUEH.

AIMUHHCTpanus NpeJOCTaBISIET MyHULUIIAIBHYIO YCIYTy Yepe3 CTPYKTYPHOE
noJipa3ziesieHue — apXUBHBIA OTJIE] aJMUHUCTPAUN MYHULIMIIAIILHOTO 00pa30BaHus
Temprokckuii palioH (1anee — yIoJIHOMOYCHHBIH OpraH).

2.2.2. B npeocTaBieHn MyHULIMIIATBHOM ycayru ydacTByroT M®II,

2.2.3. B cooTBercTBHM ¢ MyHKTOM 3 4yactu | craten 7 PenepanbHOrO 3aKOHa
or 27 wmons 2010 rtoma Ne 210-®3 «OO6 opraHuzanuu MPeaOCTaBICHUS
roCyJAapCTBEHHBIX U MYHHUIIMITAJIBHBIX yCIIyD» (nanee — DeaepanbHblil 3akoH Ne 210-
®3) yMnoJIHOMOYEHHOMY OpraHy YCTAHOBJIEH 3amper TpeOoBaTh OT 3asBUTENS
OCYILIECTBJIICHUSI JEHUCTBUI, B TOM YHCJI€ COIJIaCOBAaHUM, HEOOXOIUMBIX IS
MOJIyYeHUS] MYHHUIIMIAIBHON YCIYTM U CBSI3aHHBIX C OOpalleHHUEM B MHBIE OpPTaHbI
MECTHOTO  CaMOYIIPaBJICHHs, TOCYJAapCTBEHHBbIE OpraHbl, OPraHU3alMH, 34
UCKJIFOUEHUEM TMOJYYEHUs YCIYyr, BKJIIOYEHHBIX B IEpPEYEHb YCIYr, KOTOPHIC
SBJIIOTCS. HEOOXOJUMBIMU U 0053aT€NIbHBIMU ISl TPEAOCTABIECHUS MYHUIIMITAIbHBIX
yCIIyT, yTBepXAEHHbIM pemennem CoBeTa MYyHHUIMIAILHOTO  0Opa30BaHUsA
TeMprOKCKUH paroH.


http://www.temruk.ru/

[Toppazmen 2.3. Omucanue pe3ybTaTa MPea0CTaBICHUS MyHUITUTIATEHOW YCIYTH

2.3.1. KoHEuyHBIM pe3ylNbTaTOM MPEAOCTABICHUS MYHUIUIAIBHONW YCIyTH
SIBIISICTCAL

BBIJIa4a apXUBHBIX CIPABOK, APXUBHBIX BBITUCOK, APXUBHBIX KOTIHIA;

MOTHUBUPOBAaHHBIN OTKa3 B IMPEJOCTABICHUU APXUBHBIX CIIPABOK, APXUBHBIX
BBINKCOK, aPXUBHBIX KOTUIA.

2.3.2. Pe3ynpTaThl  NPEAOCTABICHUS  MYHUIMIAJIBHOH  YCIYTH IO
OKCTEPPUTOPUAIBHOMY  TPHHLIMIY B  BHJAE  DJCKTPOHHBIX  JIOKYMEHTOB
U (WIM) DIIEKTPOHHBIX OOpPa30B JIOKYMEHTOB 3aBEPAIOTCS YIMOJTHOMOYEHHBIMU
JOJKHOCTHBIMU JIMLIaMUA  AJIMHUHHCTPAIIMH, TOJIBEIOMCTBEHHON €il OpraHHu3allii,
YIOJTHOMOYEHHON Ha MPHHITHE PEHICHHS O TMPEJAOCTaBICHUA MYHUIUNIAIBHOMN
YCIIyTH.

2.3.3. [Ins monydeHus pe3yibTaTa MPEeIOCTaBICHUS MYHHUIIUIAIBLHOU YCIYTH
Ha OyMa)XHOM HOCHTEJIE 3asBHUTEIb UMEET MPaBO OOPATUTHCS HENOCPEACTBEHHO B
YIOJHOMOYEHHBII Opras.

[Togpaznen 2.4. Cpok npenocTaBiIeHHUs] MyHUIUIIAIBHOW YCIYTH, B TOM YHCIIE
C Y4€TOM HEOOXOIMMOCTH OOpallleHHs] B OpraHU3aIlii, Y4aCTBYIOIIUE B
MPEAOCTaBICHUHA MYHHUIIMNIATIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS MPEIOCTABIICHUS
MYHUITUTIATBHON YCIIYTH, CPOK BbIauu (HAIPaBIEHUS) JOKYMEHTOB, SBIISIOIIMXCS
PEe3yIabTATOM MPEJOCTABICHHS] MYHULIMITAIBHON YCIIyTH

2.4.1. TlpenocTaBiaeHue MYHHIIMTIAIBHONW YCIYTH OCYIIECTBIISCTCS B TCUCHHE
30 gHE# co JHS perucTpaIiy 3asBIICHUS O BbIJade JOKYMCHTA.

2.4.2. OcHOBaHUS Il TIPUOCTAHOBJICHUS TIPEIOCTABICHUS MYHUITUTIATHLHOM
YCIIYTH 3aKOHOAATEIbCTBOM HE MPEAYCMOTPEHBI.

2.4.3. Cpok BblJIauu IOKYMEHTOB, SBJISIOMINXCS PE3YIBTATOM MPEIOCTABICHUS
MYHUITUTIATLHOM YCIIYTH, COCTaBIsIeT 1 1eHb.

[Toapaznen 2.5. HopmaTuBHBIE TPABOBBIE aKThI, PETYIMPYIOLTUE TIPEIOCTABICHUE
MYHHIUIIAIBHON YCIYTH

IlepeueHb HOPMATHMBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIHUX MPEIOCTABICHUE
MYHUIUNIATBHOW YCIyTH, pa3Meliaercss Ha O(UIMAIBHOM CaiiTe MYHHMIIMIAIBHOTO
obpazoBanusi Temprokckuii paiion B cetn «Wutepuer» (http://www.temryuk.ru) B
nozapazzaene «AaMuHuctpatuBHas pegopmay/ «llepedeHbr MyHULIIMNANBHBIX YCIYT U
GyHKUMNA, aJMUHUCTPATUBHBIE pErIaMEeHTh» pasjiena «AJIMHHHCTpalus» B
COOTBETCTBYIOLIEH MMO3ULIUU IO JAHHOM MYHULIUIIAIBHON YCIIyTE.

YOIHOMOYEHHBIH OpraH O0ecreYrBaeT B  YCTAHOBJICHHOM  MOPSAKE
pa3MeIleHNe W aKTyaJu3aldi0 [EpEeYHs HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
peryJupyomuX NpeJoCcTaBleHue MYHULUMIIATBHON yCIIyTH, HA OQHUIMAILHOM caiTe
MYHUITUTIATFHOTO 00pa3oBaHusi TEeMPIOKCKUN paiioH, a TaKKe B COOTBETCTBYIOIIEM



paszeie benepanbHON roCyAapCTBEHHOM nH(OPMAITMOHHON CHUCTEMBI
«DenepanbHBIN peecTp TOCyAapCTBEHHBIX yCiIyT (PyHKIHi)» (nanee — penepanbHbINA
peecTp), PEruoHaJbHOM TOCYyAapCTBEHHOW HH(OpManMoHHOW cuctembl «Peectp
rocyaapcTBeHHbIX yenyr (dhynkumii) KpacHogapckoro kpas» (nanee — perioHaIbHbIHN

peectp).

[Tonpaznen 2.6. McuepnbiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C HOPMATUBHBIMU MPABOBBIMHU aKTaMH JUIS TIPEIOCTABICHUS
MYHUIIUITAIBHON YCIYTH U YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU JIJI IPEIOCTABIICHUS] MyHUITUIIAIBHOW YCIYTH, MOJIeXKAIINX
MIPEICTABIICHUIO 3asBUTEIIEM, CITOCOOBI MX TTOJTYYCHUS 3asIBUTEIIEM, B TOM YHCIIC B
AJIEKTPOHHOU (hopMe, TTOPSIIOK UX TIPEICTABICHUS

2.6.1. MicuepnipIBarOmuii  TIEpEUeHb JTOKYMEHTOB, KOTOPBIC TIPEICTaBIISIOTCS
3asBUTEIIEM:

3asiBJICHUE HA UMS HayaJIbHUKA YIIOJTHOMOYEHHOTO OpraHa O BbIJlaye apXWBHOU
CIPaBKM, AapXWUBHOM BBIMMCKM WM apXMBHOM Komuu 10 ¢OpMe COrjacHo
npwioxkenussiMm Ne 1, 3, 5 k Hacrosimiemy Pernamenty (oOpasiibl 3amoJIHEHHUS
3asiBJICHUI NPUBOJATCA B puiiokeHusx Ne 2, 4, 6 k Pernamenry);

JIOKYMCHT,  yJIOCTOBEPSIONIMM  JIMYHOCTh  3asABUTENs  (3asBUTEIICH),
SBJIAIONIETOCS (DU3UYECKUM JIUIOM, JIUOO JUYHOCTh TMPEACTaBUTENS (HU3UUECKOTO
WM FOPUIMYECKOTO JINIA;

JTOKYMEHTBI, TIOATBEPIKIAIONTNE TIPABO MOTH30BAHUS UMYIIICCTBOM,

JOKYMEHTBI, TIOJITBEP K IAIOIINE TIPABO HACIICTOBAHNS;

KOIIHAS TPYJAOBOM KHIIKKH, €CJIH 3alpOC KacaeTcs MOATBEPKACHUS TPYIOBOTO
CTaxka ¥ 3apaO0THOM TJIaThl 3asIBUTES;

JOBEPEHHOCTh, 3aBEPEHHYI0 HOTapUaIbHO, WA JOKYMEHT, MOATBEPKAAFOIINNA
MTOJTHOMOYHSI TIPEJICTABUTES 3asIBUTEIIS.

2.6.2. 3asBUTENb BIpaBE MPEACTABUTH 3asBJICHHE W TpHIIaraeMble K HEMY
JIOKyMEHThl Ha OyMa)XHOM HOCHUTEJI€ JIMYHO WM TOCPEACTBOM IOYTOBOIO
OTIIPABJICHUSA C YBEJIOMJICHHEM O BPYUYCHHH, WK B ()OpPME SIEKTPOHHBIX JOKYMEHTOB
yepe3 Enunbii noprai, Pernonaneubiid nopran wim uepe3 MOLI.

2.6.3. B 3asBnenuum B 00s3aTE€ILHOM TMOPSIKE YKa3bIBAIOTCSA — J1aTa,
PETUCTPAIMOHHBIM HOMEpP M TIOJIHOE HAaWMEHOBAHUE JIOKYMEHTA, KOIHMIO KOTOPOTO
3ampamniuBaeT 3asBUTENb, 1€1b MOJYUYCHHUS] TOKYMEHTA, KOJIWYECTBO JK3EMILIIPOB.
Ecmm  3asgBurens  gBmseTCS  (QU3MYECKHM  JIMIIOM WM WHIWBHIYaJIbHBIM
MPEANPUHAMATEIEM, TO YKa3bIBAIOTCSA €ro (aMUjIus, WMS OTYECTBO, IMACIIOPTHHIC
JaHHBIC W TIOYTOBBIA aJPEC MECTa >KUTEIhCTBA, €CIIH 3asIBUTEIh — IOPUAMUYECKOE
JIMIIO, YKa3bIBAIOTCSI PEKBU3HUTHI IOPUAMUECKOTO JIUIA, apec er0 MEeCTOHAXOXKICHMS,
CTaBATCS IeYaTh, OJIKCH U JaTa.

2.6.4. Ycayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U 00s3aTEIbHBIMU IS
IIPEOCTABICHNUS MYHULMWIIAJIBHOW  YCIyI'M, 3aKOHOAATENbCTBOM Poccuiickon
denepanuu HE PETYCMOTPEHO.



[Tonpaznen 2.7. cuepnbiBaroiuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C HOPMAaTHUBHBIMH MPABOBBIMU aKTaMH JJIs1 IPEIOCTABICHUS
MYHUIIUIATBHON YCIyTH, KOTOPbIE HAXOAATCS B PACHIOPSKEHUH TOCYIapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOT'O CAMOYIIPAaBJICHUS] MyHHIIUIIATBHBIX 00pa30BaHuUil
KpacHomapckoro kpast 1 HHBIX OPTaHOB, YYaCTBYIOIIUX B IPEOCTaBICHUH
MYHUIUTIAIBHBIX YCIYT, U KOTOPBIE 3asIBUTEIb BIIPABE MPEICTABUTh, a TAKKE
CTIOCOOBI UX MOMYUYCHHS 3asIBUTEIISIMU, B TOM YHUCIIE B DJICKTPOHHOHN (Qopme, TOPSIIOK
UX TPEICTaBICHUS

2.7.1. ]JloKyMEeHTOB, HEOOXOJMUMBIX B COOTBETCTBHHM C HOPMATHBHBIMU
IIPAaBOBBIMM aKTaMU JUISI TPEJOCTABICHHWS MYHMIUMIIAJBHOM YCIYyI'HM, KOTOpPBIE
HaxXOMATCA B PACHOPSDKEHUM TOCYNAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
caMOYIIpaBJIEeHUs] MyHUIMINAIbHBIX oOpa3zoBaHuii KpacHOmapckoro kpas M HMHBIX
OpraHOB, YYaCTBYIOIIMX B NPEAOCTABICHUM MYHULHINAIBHBIX YCIYI, U KOTODPBIE
3asBUTEJIb BIIPABE MPEICTABUTh, HE IIPEAYCMOTPEHO.

[Toapaznen 2.8. Ykazanus Ha 3anpeT TpeOOBaTh OT 3asIBUTENS

2.8.1. Cormacio wactu 1 crarbu /7 ®PenepanbHoro 3akoHa Ne 210-D3
YIOJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBaTh OT 3asBUTEIIS:

1) mpenacrtaBieHHWs JOKYMCHTOB M HMH(GOPMALMU WM  OCYIICCTBICHUS
JNEWCTBUM, TMPEJICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMH IIPABOBBIMU aKTAMHM, PETYJIUPYIOMUMHU OTHOIICHUS, BO3HUKAIOIIUE B
CBSI3U C MPEJOCTaBICHUEM MYHUIUITAIBHBIX YCIIYT;

2) TpeACTaBICHUS  JOKYMEHTOB ¥ WH(GOpMAaluMd, B TOM  YHCIIE
MOATBEPKAAIOIIMNX  BHECEHUE  3asBUTENIEM  IUIAThl  3a  MPEIOCTABJICHUE
MYHULIMNQIBHBIX ~ YCIYT, KOTOpbIE HAaXOAATCA B  PACHOPSKEHUU OPraHoB,
MPEAOCTABISIONIMX MYHMUIIMIAIbHBIE YCIYTHM, HHBIX TOCYJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOYTMPAaBJICHUs] JTUOO TMOABEIOMCTBEHHBIX TOCYAaPCTBEHHBIM
OpraHaM WJIM OpraHaM MECTHOI'O CaMOYIPAaBJICHUS OPraHU3allMii, Y4acTBYIOUIUX B
NPEAOCTaBICHUN MPEIyCMOTPEHHBIX YacThio 1 crathu 1 @DenepanbHOro 3aKOHA
No 210-®3 MyHUIMNAIBHOTO YCIYT, B COOTBETCTBUM C HOPMATHUBHBIMH IPABOBBIMU
aktamu  Poccuiickoi ~ @enepauri, HOPMAaTUBHBIMM  IIPABOBBIMU  aKTAMU
KpacHonmapckoro kpas 1 MyHULIUNAIbHBIMU IPABOBBIMU AKTaMH MYHUIMITAIIBHOTO
oOpa3oBanusi TeMpIOKCKHI paiioH, 3a MCKIIOYEHHUEM JOKYMEHTOB, BKJIFOUCHHBIX B
onpenesieHHbld JacTeto 6 cratbu 7 denepanpHoro 3akoHa Ne 210-D3 nmepedeHb
JOKYMEHTOB.  3asBUTEIb BIpaBe IMPEJACTABUTh YKa3aHHbIE JOKYMEHTBHI U
nHpopMaIMi0O B OpraHbl, MOPEJOCTABISIIONINEG MYHMIMNAIbHBIE YCIyTd, IO
COOCTBCHHOM MHUIIUATUBE;

3) ocylIecTBICHUS ICHCTBHUIA, B TOM YHCIIC COTJIACOBAHUM, HEOOXOUMBIX IS
MOJYYEHUs] MYHULMOAIBHBIX YCIYr M CBS3aHHBIX C OOpalleHueM B UHBIC
roCyJIapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYNPABJICHUS U OPraHU3AlNM, 32
WCKIIFOUCHUEM TIOJYYEHHUS YCIyr ¥ TOJYyYeHUS JTOKyMEHTOB M WH(OPMAINH,



MPEAOCTABISIEMbIX B pE3yJIbTaTe MPEAOCTABICHUS TaKUX YCIyr, BKIIOYEHHBIX B
NEepeYHH, yKa3aHHble B yacTu | crateu 9 denepanbHoro 3akona Ne 210-D3.

4) mnpeacTaBieHUS JOKYMEHTOB U HHGOPMAIMU, OTCYTCTBUE U  (WIJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYATIBHOM OTKAa3€ B IPUEME
JIOKyMEHTOB, HEOOXOJMMBIX IS MPEJOCTaBICHUS MYHUIMNAIBLHOM YCIyTd, 3a
HCKJIFOYEHUEM CIIEIYIOIINX CITy4aeB:

U3MEHEHHEe TpeOOBaHUI HOPMATUBHBIX IMPABOBBIX aKTOB, KacaroUIUXCs
MPEAOCTABICHNUA MYHULUNAIBHOW YyCIyrd, IIOCJI€ MEPBOHAYAIBHON IMOAAYH
3asBJICHUSI O MIPEJOCTABICHUH MYHUIIUIIAIbHON YCIYTH;

HaJu4Khe OUIMOOK B 3aBJIICHHH O IPEIOCTABICHUN MYyHUIMNAIBHOW YCIYrd U
JNOKYMEHTaX, IMOJAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B MpPHEME
JOKYMEHTOB, HEOOXOJHMMBIX IUIsI NPEIOCTABICHUS MYHHULMIAIBHOM YCIYTM U HE
BKJIFOUEHHBIX B IIPE/ICTABJICHHBIN paHEee KOMIUIEKT IOKYMEHTOB;

HCTEYEHUE CPOKa JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMALIUU MOCIE
NEPBOHAYAJILHOTO  OTKa3a B  IpHEME  JOKYMEHTOB, HEOOXOOUMBIX  JJIA
MPEAOCTABICHNS MYHHUIUIIAIbHON YCIIYTH;

BBISIBJICHUE  JIOKYMEHTaJbHO  MOATBEPXKJIEHHOTO  (akta  (NMPU3HAKOB)
OLIMOOYHOIO WJIM MPOTHBOIPABHOTO JEHCTBUS (0€34eCTBUSI) HOIKHOCTHOTO JIMIA
YIOJHOMOYEHHOTO OpraHa, MYHMIMIAIBHOTO CclyXkaimero, padotHuka MOII,
paboTHHMKA OpraHu3alliy, IpeaycMOTpeHHON dacthio 1.1 crateu 16 deaepanbHOrO
3akoHa Ne 210-®3, npu mEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIsi IPEIOCTABICHUS MYHUITUNAIBHONW YCIYTH, O YeM B MMCbMEHHOM
BHJIE 32 MOJINHKCHI0 PYKOBOJIUTEIA YIIOJHOMOYEHHOTO OpraHa, pykosoautenss MOIL]
IpyU TMEpPBOHAYAILHOM OTKa3e B TNpHUEME JOKYMEHTOB, HEOOXOJUMBIX s
MPEIOCTABICHUSI MYHUIMNAIBHOW YCIyrd, JUOO0 PYKOBOAMUTENS OpraHu3alu,
npeaycMoTpeHHo vacteto 1.1 crarem 16 @enepanbHoro 3akoHa Ne 210-D3,
YBEIOMIISIETCSl 3asiBUTENb, & TAaKXKe MPUHOCITCS W3BMHEHUSA 3a JIOCTaBIICHHBIE
HEyn00CTBa.

2.8.2. 3amper TpeboBaTh OT 3agABUTENS MPEJCTABICHUS JIOKYMEHTOB,
uH(OPMAITUU I OCYIIECTBICHUS JICHCTBUMA:

1) 3amper oTKa3bIBaTh B MPUEME 3aMpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
ISl IPEOCTABIICHUSI MyHULIUITAIBHOW YCITYTH, B CIIy4ae, €CJIU 3alpoc U JOKYMEHTHI,
HEOOXOAUMBIE JUIsl TMPEJOCTABJICHHS MYHUIIMITAJIBHOW  YCIyTW, TIOJAaHBI B
COOTBETCTBUM C HWH(poOpMalnued O CpoKax U TMOpsAKe NPEeIOoCTaBICHUS
MYHMIIMIIAJIBHOW YCIyTH, onyOimkoBaHHOM Ha ExuHom moprane, PermonanbHOM
noprarne;

2) 3ampeTr OTKa3blBaTh B MPEIOCTABICHUS MYHUIMIAIBHON YCIYTH B CIyyae,
€CJIM 3aMpoCc U JOKYMEHTbHI, HEOOXOAUMBIEC IJIs MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIYTH, TOJAaHbl B COOTBETCTBUM C HUH(MOpManuend o Cpokax M TOpsIKe
MPEIOCTABIEHUS MYHULIUNIAILHON YyCIIyTH, OnyOirKoBaHHOW Ha ExuHoM mopraine,
PerunonansHom noprazse;

3) zamper TpeOOBaTh OT 3asiBUTENI COBEPILICHUS HHBIX JEHCTBUH, KpoMe
MPOXOXKJICHUS  WIASHTU(UKAIMU W  ayTeHTU(UKAIMU B  COOTBETCTBHUH  C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickon ®Penepanuu, yka3zaHus UeiIu



npuemMa, a TakKKe MPEAOCTaBICHNUsS CBEICHHUI, HEOOXOAMMBIX JUI1 pacuyera
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaia, KOTOPBIA HEOOXOJUMO 3a0pOHUPOBATH AJIS
npuema;

4) 3zamper TpeOoBaThb OT 3asBUTENS MPEAOCTABICHUS JOKYMEHTOB,
MNOATBEPXKIAIOIIMX  BHECEHHME  3asBHUTENIEM  IUIaThl 332  MPEJOCTABJICHHE
MYHUIIUTIATBHOU YCITyTH.

[Ipu mnpenocTaBlieHUM MYHULMIAIBHBIX YCIYT TO 3KCTEPPUTOPUATILHOMY
NPUHIIMITY YIOJHOMOYEHHBIM OpraH He BIpaBe TpeOoBaTh OT 3asgBUTEIS
(npencraButens 3asutens) win M®OL| npenocraBieHns JOKYMEHTOB Ha OyMaKHBIX
HOCUTEJISIX, €CJIM WHOE HE MperyCcMOTpeHO ¢eaepaibHbIM 3aKOHOAATEIBCTBOM,
pErJIaMEHTUPYIOIIUM NPEIOCTaBICHUE MYHHUIIUITAIBHBIX YCITYT.

[Toapaznen 2.9. McyeprbiBaromuii mepeueHh OCHOBAHUM JTsI OTKa3a B IPUEME
JOKYMEHTOB, HCOOXOIUMBIX IS TPEIOCTABIICHUS MYHHIIATIATBHON YCITyTH

2.9.1. He noanexat nprueMy 3asBJICHUS B CIIydae:

OTCYTCTBUS (haMHIIMK, TOYTOBOTO ajpeca U (WJIM) DIEKTPOHHOTO ajpeca
3asIBUTEIIS;

OTCYTCTBUS JaThI, PETUCTPALIMOHHOTO HOMEDA, HaNMEHOBAHUS
3aMpanmBaeMoro JOKyMeHTa (KOTHH);

€CJIM TEKCT 3asBJICHUS HE MOAACTCS MPOUYTEHUIO;

€CJIM 3asBJICHUE COACPKUT HEHOPMATUBHYIO JIEKCUKY M OCKOPOUTEIhHBIC
BBICKA3bIBAHUS;

HEBO3MOKHOCTM  YCTAHOBJICHUS  3alpaliMBaeMod  HMHopManuum 10
COJIEP KAHUIO 3asIBJICHUS;

BBISIBJICHUSI B TIPEACTABICHHBIX JTOKYMEHTaX HEJOCTOBEPHON WM MCKaKEHHOMN
uH(popmanuu;

OTCYTCTBUSL JOKYMEHTOB, HAJIMUME KOTOPBIX MPEAYCMOTPEHO NYHKTOM 2.6
aAMUHUACTPATUBHOTO PETJIAMEHTA;

oOparieHus 3asaBUTeN 00 OKa3aHUK MyHUITUTIATBHOM YCITYTH, MPEOCTABICHHE
KOTOPOM HE OCYLIECTBIISIETCS YIIOJTHOMOYEHHBIM OPTaHOM.

2.9.2. Ilpu nogaue noxkymeHToB Ha Enunom mopTtane, PernonansHoM mopraie
OCHOBaHHMEM JUIsi OTKa3a B IIpUEME JOKYMEHTOB SIBIISIETCSI HECOOTBETCTBUE
KBATM(PUITUPOBAHHON MoANucH TpeboBaHusiM ctathil 11 denepanbHOro 3akoHa oT 6
anpens 2011 romga Ne 63-D3 «O0 371eKTPOHHOM MOITUCKY.

2.9.3. O HanmMYuM OCHOBAHMS JI OTKa3a B MpUEME JOKYMEHTOB 3asBUTENS
MHOOPMUPYET CHEUUATUCT YHOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIN 3a MpueM
JTIOKYMEHTOB, JIn00 M®II, KOTOpBIil OOBACHSIET 3aIBUTEIIIO COJICPIKAHHUE BBISIBICHHBIX
HEJIOCTATKOB B MPEACTABJICHHBIX JOKYMEHTaxX M MpeajiaraeT MPUHSATH MEPbl MO HX
YCTPaHEHHUIO.

VYBenominenne o0 OTKaze B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPENOCTABIICHUS ~ MYHUIIMNIAIBHOM  YCIYTH, 1O  TpeOOBAaHUIO  3asBUTEIS
noAMuChiBaeTcss paboTHUKOM MOI], MOMKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO
OpraHa M BbIJIa€TCsS 3asBUTENIO0 C yKAa3aHUEM IPUYMH OTKAa3a HE MO3[HEE OJIHOTO



pabouero mHS cO JHS OOpalleHWs 3asBHUTENS 3a IMOJyYCHHEM MYHUIUTIATBLHOM
YCITyTH.

2.9.4. He moxeT OBITb OTKAa3aHO 3asSBUTEIII0 B IIPUEME JIOMOJTHUTEIBHBIX
JOKYMEHTOB TIPH HAJTUYHH HAMEPCHHUS UX CIATh.

2.9.5. OTka3z B mnpueme AOKYMEHTOB, HEOOXOJUMBIX JUIS IPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, HE TMPEIATCTBYET ITOBTOPHOMY OOpAaIICHHIO ITOCIIC
YCTPaHCHHSI IPUYUHBI, TOCTY>KUBIIICH OCHOBAaHHMEM JIJIsT OTKa3a.

[Toapaznen 2.10. VMcuepnbiBaromuii nepedeHb OCHOBaAaHUM JJIs1 IPUOCTAHOBJICHUS
MPEAOCTaBICHUS MYHUITUIIATLHON YCIYTH UM OTKa3a B MPEJOCTaBICHUN
MYHHULIUTATBHON YCIIyTH

2.10.1. OcHoBanust Ui IPUOCTAHOBIICHUSI TIPEIOCTABICHUS MYHHUIIUTIATBHON
YCIyTH 3aKOHOAATeNbCTBOM Poccuiickont denepanyu HE IPEXYCMOTPEHBI.

2.10.2. MyHunumnagbHas yCIyra He Ipe0oCTaBIseTCs B ClIydae:

OTCYTCTBUSI IIpaBa y 3asiBUTEIIS HA MOJIYUYEHHE MyHUIUIIATIbHOU YCIIyTH;

OTCYTCTBHSI WJIM HEHAJUIEKAIIETO O(pOpMIICHUS 3asIBIICHUS 3aMHTEPECOBAHHOTO
JMIa O BbIJAa4€ apXUBHOM CIPABKH, ApXUBHOM BBIIMCKU WM apXUBHON KOMHH,

OTCYTCTBHSI JaThl, PETUCTPAIIMIOHHOTO HOMepa, HAauMEHOBaHMS
3aIpalvBaeMoro J0KyMeHTa (KOIuH);

2.10.3. OTka3 B mpenoCTaBICHUU MYHUIIMNAIBHOW YCIYTH HE MPEMSITCTBYET
HOBTOPHOMY OOpaIEHUIO MOCJE YCTPaHEHUS! MPUYUHBI, OCTYKUBIIEH OCHOBAHUEM
JUTSL OTKa3a.

[Tonapaznen 2.11. IlepedyeHs yciayr, KOTOPHIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMHU JIJIs1 TPEOCTABICHUS] MYHHUITUTIAILHON YCIIYTH, B TOM YHUCJIE
CBEJICHMS O IOKYMEHTE (JIOKYMEHTaX ), BblJlaBa€MOM (BbIJJaBa€MbIX ) OpTraHU3aAIUSIMH,
YYaCTBYIOIIMMU B NMPEOCTABICHUN MYHUITUIIAIbHON YCIYTH

Ycayr, KOTOpble SBISIFOTCS HEOOXOJUMBIMU W O0S3aTENbHBIMU  JIJIS
MPEIOCTABJIEHNUS] MYHUUHWNAIBbHOM YCIYTH, 3aKOHOJATENbCTBOM Poccuiickon
denepaniiv He MPELYCMOTPEHO.

[Toxpaznen 2.12. [Topsaok, pasmep ¥ OCHOBaHUS B3UMaHUs TOCYAapCTBEHHON
MOLJIMHBI WJIA UHOM TIaThl, B3UMAEMOM 32 IIPEAOCTABIEHNE MYHULIMIIATBHOU YCIIyTH

[IpenocraBiieHre MyHUIIMIIATIBHON YCIYTH OCYLIECTBIISETCS OECIIaTHO.
[Toapazaen 2.13. Ilopsinok, pa3Mep U OCHOBAHUS B3UMAHUS IUIATHI 32
peAOCTaBICHUE YCIIYT, KOTOPBIC SABIISIOTCS HEOOXOIUMBIMU U 00513aTEIbHBIMU J1JIsI
peA0CTaBICHUS MYHUIIMTIATLHON YCIIYTH, BKJIFOYasi MHPOPMAITHIO O METOIUKE

pacyera pa3Mepa TaKoH IJIaThl

B3umaHnue I1J1aThI 3a MpcaoCTaBJIICHUC YCIIYT, KOTOPBIC ABJIAIOTCA
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H€O6XOI{I/IMLIMI/I U 00s13aTeIbHBIMU IJs IIPCAO0CTABJICHUA MYHHHHHaHBHOﬁ YCIIYyTH,
HC OCYIICCTBIACTCA B CBA3U C OTCYTCTBUCM TAKOBBIX.

[Toapaznen 2.14. MakcuMaibHBI CPOK OKUJIAHUS B OYEpEIU IIPH MOJaue 3ampoca o
MPEIOCTABICHUN MYHUIIUIIATBHON YCIIYTH, YCIYTH, TPEI0CTaBIsIEMOM
OpraHu3alliel, y4acTBYIOIIEH B MPEJOCTABICHUH MYHULIMIIAILHON YCIYTH, U TIPU
MOJIyYeHUH pe3yJIbTaTa MpeI0CTaBICHUS TAKUX YCIIyT

Cpok oOXxumaHuss B Oyepeau MpU TMOJade 3asBICHUS O MPEIOCTABICHUU
MYHULMNAIBHOW YCIYTM W JOKYMEHTOB, YKa3aHHbIX B mojpaszaene 2.6 pasznpena Il
PernamenTa, a Taxxe IpH MOJIYYEHUHU pe3yibTaTa MPEA0CTaBICHNUS MyHHUIIMIAIbHON
YCIIYTH Ha JIMYHOM MpUEME HE JOJDKEH NPEBBIIATH 15 MUHYT.

[Toapaznen 2.15. Cpok U NOPSAIOK PErUCTPAIIUU 3apOoca 3asBUTEIS O
MPEA0CTaBICHUNA MYHUIIUTIATLHON YCIIYTH U YCIIYTH, IPEA0CTABISIEMOM
OpraHu3alren, y4aCTBYIOIIEH B IPEAOCTABICHUN MYHULIMIAIBHOM YCIIYTH,
B TOM YHCIIE B DJIIEKTPOHHOM (hopme

Perucrpanus 3asBiieHuss 0 IPeJOCTaBICHUN MYHULUIAIBHON yCIyTU U (WIJIH)
JIOKYMEHTOB (COJIEpKalIUXCs B HUX CBEJCHUMN), HEOOXOJUMBIX ISl IPEIOCTABICHUS
MYHULMIIAIBHOW YCIYIM, B TOM 4YHUCJIE MNPU IPEAOCTABICHUH MYyHULUIIAIbHOU
yCIIyTU B 3JIEKTPOHHOM (opme mnocpeactBoM Enumnoro moprana, PermonanbHOro
nopTaja OCyUIECTBISETCS B A€Hb UX MOCTYIUICHUS.

Peructpamust 3asBiaeHUss O MPEAOCTABICHWM MYHULMIAIBHON YCIyrH C
NOKYMEHTaMH, YyKa3aHHbIMM B nogpasnene 2.6 paspenma Il Pernamenra,
MOCTYNHUBIIMMH B BBIXOJHOU (HEpaOOunii Uiy Mpa3qHUYHbBINA) J€Hb, OCYILECTBIIAECTCS
B MIEPBBII 32 HUM pabOUMil 1€Hb.

Cpox perucTpanuu 3asBJICHUS O MPEIOCTABICHUM MYyHUIUNAIBHOU YCIYyTU H
JIOKYMEHTOB (COJEp KaIlMXCsl B HUX CBEICHHUMN), MPEICTABICHHBIX 3asSBUTEJIEM, HE
MOKeT npeBbIaTh 20 MUHYT.

[Toapaznen 2.16. TpeboBaHuUs K MOMEIICHUSIM, B KOTOPBIX TIPEIOCTABISCTCS
MYHULMIIAJIBHAS yCIIyTa, yCIyra, IPeaoCTaBiIsieMasl OpraHru3aluen, y4acTBYIOIIEH B
MPEIOCTABJICHUN MYHULIMIIAJIBHON YCIIYTH, K MECTY OKHIAHUS U IPUEMa
3asIBUTENICH, pa3MeIIeHUI0 U 0(hOPMIICHHIO BU3YaJbHOM, TEKCTOBOW U
MYJITUMEIUUHON MHGOPMAIIUU O TIOPSIAKE MPETOCTABICHHUS TAKUX YCIYT, B TOM
qucie K 00eCreYeHnI0 JOCTYITHOCTH JIJIsi MHBAJIMIOB YKa3aHHBIX 0OBEKTOB B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu 0 COUUAIbHOMN 3aIUTE
WHBAJIMJIOB

2.16.1. Uudopmanus o rpaduke (pexume) paboThl YIIOJTHOMOYEHHOTO OpraHa,
OpraHu3alyid, Yy4YacTBYIOIIMX B MPEJOCTABICHHMH MYHULHUIAIBHON  YCIyTH,
pa3Memaercs NpH BXOJAE€ B 3JaHUE, B KOTOPOM OHHM OCYILECTBIISIIOT CBOO
NEeSATEIbHOCTh, HA BUTHOM MECTE.
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3nanue, B KOTOPOM MPEAOCTABIISACTCS MYHHUIUTIAIBHAS yCIIyTa, JOKHO OBITh
00Opy/IOBaHO OTACIBHBIM BXOJAOM Ui CBOOOJHOTO JIOCTyINa 3asBUTENCH B
MTOMEIIEHHUE.

Bxoxa B nmomenieHue 10mKeH ObITh 000py10BaH MH(GOPMAIIMOHHON TaOINYKON
(BBIBECKOM), coneprkalei nHhopMmaluio 00 yroJIHOMOYEHHOM OpraHe, OpraHu3alui,
OCYUIECTBJISIONIEH MPeNOCTaBICHIUE MYHHUIMIIAIBLHON YCIyTH, a TaKkke 000pya0BaH
yAOOHOW JIeCTHULIEW C TOPYYHSMHM, TMaHIycaMu i OeClpensTCTBEHHOIO
MEPEABUKECHUS TPAXK/IAH.

Mecra mnpenocTaBlieHUs MYHHULUINAIBHON YCIYTH OOOPYAYIOTCS C Y4YeTOM
TpeOOBaHWI JOCTYMHOCTH JUIsi WHBAJIMJAOB B COOTBETCTBHHM C JICHCTBYIOIIUM
3aKOHOIaTeNnbCTBOM Poccuiickoit deaepannn 0 COUUAIBHON 3aIUTE WHBAJIUIOB, B
TOM 4HcCIie 00eCreUnBarOTCs:

yCIOBHSL JUIsl  OECHpENsSITCTBEHHOrO JOCTyla K OOBEKTYy, Ha KOTOPOM
OpraHU30BaHO MPEAOCTABICHUE YCIYr, K MECTaM OTHbIXa M MPEAO0CTaBIIIEMbIM
yciyram;

BO3MOXHOCTh CAMOCTOSITEJILHOTO TIEPEJIBUKEHUS 110 TEPPUTOPUU OOBEKTa, HA
KOTOPOM OPTaHM30BaHO MPEIOCTaBIEHUE YCIYT, BX0/a B TAKOM 0OBEKT M BBIXO/A U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO MU BBICAJKU W3 HETO, B TOM YHUCIE C
UCIIOJIb30BaHUEM KPECIa-KOISICKH;

COMPOBOXKJICHUE HMHBAIMIOB, HMMEIONIMX CTOWKHE pPAcCTpONCTBAa (PYHKIIUU
3pEHUS U CaMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIY Ha 00BEKTEe, Ha
KOTOPOM OpPraHM30BaHO MPEIOCTABICHUE YCIIYT;

HaJyUIeKallee pa3MelleHne OoO0OpyAOBaHUS W HOcuTenedl uHdopmanuwy,
HEOOXOJMMBIX JJIsi OOecreueHusi OeCHpensTCTBEHHOrO0 JOCTyla WHBAIUIOB K
OOBEKTYy U  TPEAOCTAaBISIEMbIM  yCIyraM C  Yy4e€TOM  OrpaHUYEHUU  UX
KUBHEICATEIbHOCTH;

nyOnupoBaHWe HEOOXOAMMOW /Il MHBAJIMAOB 3BYKOBOM M 3pUTEILHOMN
uH(popManuu, a TaKKe HaJNuced, 3HAKOB M WHOM TEKCTOBOM M TpaduuecKon
uH(pOpMaIUU 3HAKaMH, BBITIOJHEHHBIMU pebedHO-ToueYHbIM mpudToM bpaiins,
JIOTYCK CYpAOIEePEBOAUMKA U TU(IIOCYPIOTIEPEBOTINKA;

JIOMyCK Ha OOBEKT, Ha KOTOPOM OPraHW30BaHO IMPEIAOCTABICHUE YCIYT,
COOaKHU-MPOBOAHNUKA TIPU HAIMYUU JOKYMEHTA, MOJATBEPIKIAIONIETO €€ CIEeIUaIbHOE
oOy4eHHE€ W BBIJIABAEMOTO B TMOPSAKE, YCTAHOBIEHHOM 3aKOHOAATEIbCTBOM
Poccuiickon ®@enepanuy;

OKa3aHWe  pabOTHHUKaMHU  OpraHa, OpraHU3alHii, y4YacTBYIOIIMX B
NPEeAOCTaBACHUA MYHUIIMIAIBLHON YCIyTH, TOMOIIM HWHBAJIWIAM B TMPEO0JICHUU
O0apbepoB, MEMIAIOIINX MOJYUYEHUIO UMH YCIYT HapaBHE C IPYTUMU OpTaHaMH.

[ToMerienusi, B KOTOPBIX MPEIOCTABIACTCS MYHHUIUIIAIbHAS YCIyTa, AOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM TMpaBUIaM M HOpMaTHUBaM, IpaBHJIaM
nokapHot Oe3omacHOCTH, Oe3omacHocT Tpyna. llomemienus oOopyayroTcs
CHUCTEMaMHU KOHJMIIMOHUPOBAHUS (OXJIAKJICHHUS W HAarpeBaHUsl) U BEHTUJIUPOBAHUS
BO3/yXa, CPEACTBAMHU OIOBENIEHHUS O BOBHUKHOBEHUMU UYPE3BbIYAWHON cuTyaunu. Ha
BUJIHOM MECTE pacCIojaraloTcsi CXEMbl PA3MEIICHHSI CPEJICTB IMOKAPOTYIICHUS U
nyTel sBakyaruu Jronen. [IpemycmarpuBaercs o0oOpyqoBaHUE JOCTYMHOTO MECTa
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OOIIECTBEHHOTO TI0JIb30BaHUS (TyaseT).

[Tomenienuss MOL n1s1 pa®oThl ¢ 3asABUTEISIMH OOOPYAYIOTCS AJIEKTPOHHON
CUCTEMOM YIpPABJIEHUS OYEPEIbI0, KOTOpas MpPENCTaBIseT COOO0H KOMILIEKC
IPOrpaMMHO-AIIAPaTHBIX CPEJCTB, MO3BOJISAIOIIMX ONTHMU3UPOBATh YIIPABICHHE
ouepesiMU 3asBUTETIEH.

2.16.2. Ilpuem nOKyMEHTOB B YIOJIHOMOYEHHOM OpraHe, OpraHu3alusX,
y4acTBYIOUIMX B THPEJOCTABICHUM MYHHUIMIAIBHOM YCIyTH, OCYIIECTBISETCS B
CHELMATIBHO 000PYJOBAHHBIX TOMEILEHUAX WU OTBEJCHHBIX JUIsl 3TOr0 KaOMHETaxX.

2.16.3. Ilomewienusi, mnpeJHa3HAUYECHHbIE JUId  IpUeMa  3asBUTEIIEH,
00opyaytoTcsi ”HGOPMAITMOHHBIMHU CTEHJIAMU, COACPKAIIUMU CBEJICHUS, YKa3aHHbBIC
B nonpaszene 1.3 Pernamenra.

WNupopmaninoHHbIE CTEH Il pa3MENIalOTCs Ha BUTHOM, JOCTYITHOM MECTE.

Odopmnenue HUHPOPMAIMOHHBIX JIMCTOB OCYHIECTBIISIETCS YAOOHBIM ISt
yreHus: mpudrom — Times New Roman, ¢popmar naucra A-4; TEKCT — MpPONUCHBIE
OykBbI, pazmep mpudrta Ne 16 — OObIYHBIM, HAUMEHOBAHUE — 3arjaBHbIC OYKBHI,
pasmep mpudta Ne 16 — >xupHbIi, oast — 1 cM BKpyroByro. TekcTbl MaTepHaioB
JOJDKHBI OBITH HarmeuyaTaHbl Oe3 HCHpaBiIeHWM, HauOoyiee BakHas HHQOpManus
BbIIETIsI€TCS )KUPHBIM 1ipudToM. Ilpu opopmiennn nHGOpPMALMOHHBIX MaTEpUaIOB
B BHJE OOpa3lOB 3asBJICHUI Ha MOJyYeHHE MYHULUNAIbHON yCIyru, oOpa3LoB
3asBJICHUH, IEpEeYHEN JOKYMEHTOB TpeOOBaHuUs K pazMepy mpudTa u popmarty jmucta
MOTYT OBITh CHUKEHBI.

2.16.4. IlomemeHuss Uil npueMa 3asBUTENEH JOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM JJI1 TpaXJaH YCJIOBUSIM U ONTUMAJIBHBIM YCIIOBUAM PpalOOThI
JOJDKHOCTHBIX JIMI] YHOJHOMOYEHHOTO OpraHa, OpraHu3alui, y4acTBYIOIIMX B
MPEI0CTAaBIEHUN MyHUIIUNIATBHOU YCIIYTH, U IOJ>KHBI 00€CTIEYNBATD:

KOM(OpPTHOE  pacHoJIOKEHUE  3asiBUTENIE W JOJDKHOCTHOIO  JIMIA
YIOJIHOMOYEHHOTO OpraHa;

BO3MOXKHOCTh U yJI0OCTBO  OQOpMJIEHUS  3asiBUTEJIEM MNUCHBMEHHOTO
oOparreHus;

TeneOHHYIO CBSI3b;

BO3MOXHOCTbh KOITMPOBAHUSI IOKYMEHTOB;

JOCTYIl K HOPMATUBHBIM IPABOBBIM aKTaM, PETYJIMPYIOIIUM IPEIOCTaBICHUE
MYHMIIUIIAJIBHON yCIyTH;

HaJINYMe MUCbMEHHBIX MIPUHAIE)KHOCTEN 1 Oymaru popmara A4.

2.16.5. JInsa oxxupaHus 3asBUTEISAMU MPHUEMa, 3allOJTHESHUS HEOOXOAUMBIX JIJIs
MOJIyYeHHUS] MyHULIMTIATBHON yCIIyTH TOKYMEHTOB OTBOJSITCS MECTa, 000pyAOBaHHbIE
CTYJIbSIMH, CTOJAMU (CTOMKaMH) IJisi BO3MOXKHOCTH O(GOPMIIEHHS JOKYMEHTOB,
o0ecreynBalOTCs pyykamu, OlaHKaMu JOKYMEHTOB. KoOJIMYECTBO MECT OKHIaHUs
onpeaensieTcss ucxoad u3 (akTUUeCKOM HAarpy3Ku U BO3ZMOXHOCTH UX pa3MEIEHUs B
MOMEIICHHH.

2.16.6. Tlpuem 3asBUTENEH NpU NPENOCTABICHUU MYHMIIMNAIBHOW YCIyTH
OCYIIECTBISIETCSI COIVIACHO TpauKy (pexumy) padOThl YMOJIHOMOYEHHOI'O OpraHa,
OpraHu3alyi, y4aCTBYIOUIMX B MPEAOCTABICHUN MYHULUIIAIBHON YCIIyI'H: BTOPHUK

u cpena ¢ 09.00 go 13.00.
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2.16.7. Pabodee MecTO ITODKHOCTHOTO JIHIIA YIOJHOMOYEHHOTO Oprasa,
OpraHu3alliid, yJ4aCTBYIOIHUX B MPEIOCTABICHUN MYHHUIIUIIAILHON YCIYTH, JTOJIKHO
OBITH 00OPYAOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C JOCTYIIOM K HH()OPMAIMOHHBIM
pecypcaM  YIOJHOMOYEHHOIO  OpraHa, OpraHW3aldi,  Yy4YacTBYIOIIUX B
MIPEIOCTaBICHUN MYyHHUITUTIATBHOMW YCITYTH.

KabuneTsl mnpueMa mojydareieli MYHUIUIIAIbHBIX YCIYT JOJDKHBI OBITh
OCHAIIICHbI WH(POPMAIMOHHBIMU TaOMWYKaMu (BbIBECKAMH) C yKa3aHHEM HOMepa
KaOuHeTa.

CrenuaivcThl  YIIOJTHOMOYCHHOTO OpraHa, OpraHM3alliii, Y4JacTBYIOIIUX B
MPEIOCTABIICHUN MYHHUITUTIATBHOW YCIYTH, OCYIIECTBISIONIAE TMPUEM 3asBUTEICH,
00SCIICUNBAIOTCS JIMYHBIMH HArpyJHBIMH HWJACHTH(DHUKAIIMOHHBIMH KapTOYKAMHU
(69imxaMu) B (MJIM) HACTOJIBHBIMU TaOTUIKAMH.

[Togpasnen 2.17. [loka3zaTenu TOCTYNHOCTH U Ka4€CTBA MyHULIMIIAJIBLHON YCIYTH, B
TOM YHCJIE€ KOJIMYECTBO B3aUMOICUCTBUI 3aBUTEIS C JOJKHOCTHBIMU JTULIAMU TIPU
IIPENOCTABICHUN MyHULMIIAIBHOU YCIIyTH
U UX IPOAOKUTEIBHOCT, BO3MOKHOCTD MOJTy4Y€HHUsI HHQOPMALIUU O XOe
[IPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH, B TOM YHUCJIE
C UCTIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JINOO HEBO3MOXKHOCTD MOIyYeHHUSI MyHHUITMTAIbHOU yciayru B MOI] (B
TOM YHCJIE B ITOJIHOM 00bEME), B JIIOOOM TEPPUTOPUATHLHOM IOJIpa3e/IeHUU OpraHa,
IPEIOCTABIISAIONIEI0 MyHUIIUIIATIbHYIO YCIIYTY, 10 BEIOOPY 3asBUTEIS
(3KCTEpPUTOPUATHHBIN MPUHITUIT), TOCPEICTBOM 3aMpoca O MPEI0CTABICHUN
HECKOJbKHUX TOCYAapCTBEHHBIX U (W) MyHUIIMIAIbHBIX ycIyr B MOL],
npeaycMoTpeHHoro cratber 15.1 denepanpHoro 3akona Ne 210-D3

2.17.1. OCHOBHBIMH TOKa3aTEISIMHU TOCTYITHOCTH M KauyeCTBAa MYyHHUIUIAIBHOMI
YCIYTHU ABJISIIOTCS:

KOJIMYECTBO B3aUMOJNECUCTBUM 3asBUTENA C JOJDKHOCTHBIMU JIMLAMU IIPH
IIPEJOCTABICHUNA MYHMIMIIAJBHON YCIYTM M MX NPOJOJDKUTENIBHOCTh. B mpouecce
IPEJOCTABICHUS! MYHHUIMIAIBHOM YCIYrd 3asBUTENb BIpaBe oOpamiarbes B
YIOJHOMOYEHHBIM OpraH mo mMepe HeoOXOIUMOCTH, B TOM YHCJE 3a IMOITyYEHHEM
uH(pOpPMaIIUU O XOJI€ MPEAOCTaBICHHUS MyHUIIUIATILHON YCIIyTH;

BO3MOXHOCTb 3aIIMCH 3asBUTEIISI HA IIPUEM B YIIOJHOMOYEHHBIN oprad, M®IL]
JUIS TIOAAYHM 3aI1poca O NMPEAOCTABICHUY MYHUIUITAJIBHON YCIIYTH;

BO3MOKHOCTB MOJA4YM 3aIpoca 3asBUTEIIS O MPEAOCTABICHUA MYHULUIIAIBHOM
YCIAYTH M BbIJAYM 3aABUTENSAM JIOKYMEHTOB II0 peE3yjibTaTaM NPEAOCTABICHUS
MYHULMIIAUIBHON yciyrd B ML, a Tak)ke noCpeaCTBOM 3aIlOJHEHUS JJIEKTPOHHOU
dbopmbl 3anpoca Ha EnuHom noprane, PernonanbHoM noptane 0e3 HeoOXO0AUMOCTU
JOTIOJTHUTENBHON MOAAaUU 3ampoca B Kakoi-1ubo uHou dopme;

BO3MOXXHOCTb OKa3aHUs IUIATHOM YCIyrd — Bble3aa corpyauuka M®I[ na nom
3agBUTENSl IO €ro 3asdBIICHUIO [UIsl TpUeMa 3asBICHUA M TMaKeTa TpeOyeMbIX
JOKYMEHTOB Ha IIPEAOCTAaBIEHUWE YCIYTM W U1 BBIAAYA  PE3YJIHTATOB
IIPEAOCTABIICHUS YCIIYTH;
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BO3MOXKHOCTh ~ TOJNy4eHHs: uHPOpMAMu O  XOA€  MPEIOCTaBICHUS
MYHHUIMIIAUIBHON YCIyTHM, B TOM 4YHCIE C WCIOJIb30BaHMEM EaumHOro mnopraina,
PervonaneHOrO noprana,

IPEAOCTABIEHNE MYHULUIIAIIBHOW YCIYTHM C MCIOJIb30BAHHEM BO3MOYKHOCTEU
EnuHoro noprana, PernonanbHOro noprana;

BO3MOKHOCTb OIIEHKH 3asIBUTEJIEM JOCTYITHOCTU M KauyeCTBa MYHHIIMIAIbHON
ycayru Ha EnuHoM nopraine;

YCTAHOBJICHHE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 34 MPEIOCTABICHUE
MYHULIUNAIBHOUN YCITyTH;

YCTaHOBJICHHE M COONIOZICHHE TpeOOBaHWN K TOMEUICHUSM, B KOTOPBIX
IIPEAOCTABIAETCS YCIYyTa,

YCTAHOBJICHHME M COOJIIOJIEHUE CpOKa MPEAOCTABICHUS MYyHULMIAIbHOM
YCIYTH, B TOM YHUCJIE CPOKA OKHJIAHWS B OUEpPEIW IPU MOJAa4Ye 3asABJICHUSA U IPU
IIOJTyYEHHH Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

KOJIMYECTBO 3asIBJICHUN, NPUHATHIX C MCIOJb30BAHUEM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOIIEro MOJIb30BaHUSA, B TOM YHUCJE TOCPEICTBOM
Ennnoro noprana, PernonansHoro nopraia,

3asBuTeNb (MIPEACTABUTEND 3asIBUTENS) HE3aBUCUMO OT €T0 MECTa JKUTENIbCTBA
WM MecTa mnpeObBaHusA (I (PU3MYECKUX JIMIl, BKIIOYas WHAUBUIYaJIbHBIX
IpeanpuHUMaresnei) Iu0o MecTa HaX0XKACHUS (JIJ1s FOpUIUIECKUX JIUIT) UMEET MPaBo
Ha oOpamenue B J000iM mo ero BeIOOpy MODIl[ B mnpenenax TeppuTopuun
KpacHonmapckoro kpasi mjii OPEAOCTABICHUS €MY MYHUIMNAIBHON YCIYyTH IO
AKCTEPPUTOPUATIBHOMY IPUHLIUITY .

[IpenocraBieHne MYyHULMNAIBHOW  YCIYTM 1O  DKCTEPPUTOPHATBHOMY
IIPUHLNIY OCYUIECTBISIETCSI HAa OCHOBAaHMM COTJIAUIEHWHA O B3aUMOJCHCTBUM,
3aKJIFOUYCHHBIX MEXKIY YNOJHOMO4YeHHbIM M®II n A nMuHUCTpanuen.

3asBuTento (MPEACTABUTENIIO 3asiBUTENSI) OOECIEUYMBACTCS BO3MOXKHOCTD
MPEOCTaBICHUS HECKOJIbKUX TOCYAApCTBEHHBIX U (WJIM) MYHULIMNAIBHBIX YCIyT
B M®I] KpacHomapckoro kpas B COOTBETCTBUM cO cTaTbeil 15.1 denepanibHOro
3akoHa Ne 210-D3 (nanmee — KOMIUIEKCHBIH 3a1poc).

3asBieHus, coctaBieHHble M®PIl Ha OCHOBaHMM KOMIUIEKCHOTO 3ampoca
3asiBUTENS, JOJKHBI  OBITh  TOJMUCAHBI  YIMOJHOMOYEHHBIM  PabOTHUKOM
M®I] u ckperiens neyatsro MOII.

3asBlICHUS, COCTABJICHHbIE HAa OCHOBAaHUM KOMILUIEKCHOTO  3ampoca,
U JOKYMEHTHI, HEOOXOIMMBIC ISl TPEIOCTABICHHUS TOCYJAAPCTBEHHOW W (WIJIH)
MYHHUIMIIAUIBHON ~ YCIIyTM,  HAIlpPaBJSIOTCA B MUCIOJHUTEIBHBIE  OpTraHbl
rocygapcTBeHHo Biacth KpacHomapckoro kpas M (WJIM)  OpraHbl MECTHOIO
camoynpasieHus B KpacHomapckom kpae, MpeIoCTaBISIOIUE YCIYTH, YKa3aHHbIC B
KOMIUIEKCHOM 3aIpoce, ¢ MPWIOKEHUEM KOIMMU KOMIUIEKCHOTO 3alpoca, 3aBEpEHHOM
M®II.

Hanpasnenne M®I] 3asBiieHUA, a TakKe yKa3aHHbIX B 4acTu 4 crartbu 15.1
cratbu DenepanbHoro 3axkoHa Ne 210-O3 10KyMEHTOB B MCIOJHUTEIBHBIA OpraH
rocygapcTBeHHo Bimactu KpacHomapckoro kpas W (WJIM) OpraH MECTHOTO
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camoynpasieHuss B KpacHOZapCKOM Kpae, OCYIIECTBIIIETCS HE IIO3JHEE OJHOIO
paboyero AHs, CIEIYIONIEro 3a JHEM NOJyYEHHs] KOMIUIEKCHOTO 3aIpoca.

[Tonmyuenne  MOIl[ orkaza B TOPEOOCTABICHUM  T'OCYIAPCTBEHHBIX
(MyHMIIMITAJIBHBIX) YCIIYT, BKJIIOUYEHHBIX B KOMIUIEKCHBIM 3ampoc, HE SBIsETCA
OCHOBAHMEM [IJIsl TPEKpPAICHUsS TMOJYYEHUS HMHBIX TOCYIapCTBEHHbIX U (WJIN)
MYHULMNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3amlpoce, 3a HCKIOYEHHUEM
Clly4aeB, €CJIM Yyclyra, B TMpPEAOCTaBICHUH KOTOpPOM OTKa3aHO, HEoO0XoauMma
JUISL TIPEIOCTaBJICHUS MHBIX TOCYJApPCTBEHHBIX W (WJIM) MYHUIMIAIBHBIX YCIYT,
BKJIFOUYEHHBIX B KOMIUIEKCHBIN 3aIIpOC.

[Toapaznen 2.18. Nuble TpeOOBaHUS, B TOM YHCIIC YIUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTaBICHUS MyHUITUTIATBLHON ycyru B ML, ocoOeHHOCTH Tpe1oCTaBICHUS
MYHUIUINIATBHON YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIUITY (B CIydae, eCiu
MYHULMIIATIbHAS yCIIyTa MPEAOCTABIIAETCS 110 SKCTEPPUTOPUATBHOMY PUHIIUILY) U
0COOEHHOCTH MPENOCTABICHNS] MyHULIUITAIbHON YCITYTH B 3JIEKTPOHHOM (hopme

2.18.1. JIns mosty4eHus: MyHUIIMTIAIBHON YCIIYTH 3asBUTEIISIM MIPEA0CTABIIACTCS
BO3MOYKHOCTB IIPEJICTABUTH 3a5IBJICHUE O MPEIOCTABICHUN MYHULUIIAIBHON YCIYyTU U
JIOKYMEHTBI (COJEpIKalluecss B HUX CBEICHM), HEOOXOIUMBIE JUIsl TIPEIOCTaBICHUS
MYHUITUTIATBHOM YCIIYTH, B TOM YHUCJIE B JOpME AIEKTPOHHOTO JJOKYMEHTA!

B YIIOJIHOMOYEHHBIN OPTraH;

yepe3 MOLI B yItoJTHOMOYEHHBIN Opras;

MOCPEACTBOM  MCIOJIb30BaHUSI  MHGPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, BKIIF0Yasi UCI0JIb30BaHUEe EanHOro noprana, PernoHaibHOTO noprana, ¢
MPUMEHECHUEM JJICKTPOHHOW TMOJINKWCH, BUJ KOTOPOM JOJIKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBjeHus [IpaButenscTBa Poccuiickoit denepanuu ot 25 uioHsS
2012 roma Ne 634 «O BHmax 3NEKTPOHHOM MONINKCH, HCHOJBb30BAHHE KOTOPBIX
JIOTyCKAeTCs MpU OOpalleHUH 3a MOJTYUYCHUEM TOCYAapCTBEHHBIX U MYHHUIUIIATIbHBIX
YCIIyI».

[Ipu wHampaBieHUM 3asBICHUA U JOKYMEHTOB B JJICKTPOHHOW (dopme
C wucnoJib3oBanueMm EnumHoro mnoprana, PernoHanipbHOro mnopraia 3asBICHUE U
JOKYMEHThl ~ JIOJDKHBI ~ OBITh  TMOAMHCAHBI  YCHUJICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIUCKHI0 B COOTBETCTBUM ¢ TpeboBaHusiMu denepabHOTO 3aKOHA OT
6 ampenss 2011 Ne 63-®3 «OO0 »5IEeKTPOHHOM TMOJAMUCH» ¥ TIOCTAHOBJIICHUS
IIpaButennbctBa Poccuiickoit @eaepanuu ot 25 utoHs 2012 roga Ne 634 «O Bumax
AIIEKTPOHHOMN TOJMIMKCH, MCIOJIb30BAHUE KOTOPHIX JIOMYCKAeTCs MPHU OOpalieHruu 3a
MOJY4YEHUEM TOCYIAPCTBEHHBIX U MyHULIMIAIBHBIX YCIYT».

3asBUTENb - (U3UYECKOE JIUIIO BIPABE MCIOIB30BATh MPOCTYIO AJIEKTPOHHYIO
MOAIUCH B CiIydae, nmpeaycMoTpeHHOM INyHKToM 2.1 IlpaBun ompeneneHus: BUIOB
AJIEKTPOHHOM TOAMUCH, HCMOJb30BAHUE KOTOPBIX JOMYCKAeTcs Npu oOpalleHuu
3a TMOJYYEHHEM TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, YTBEPKICHHBIX
nocta”HoBjeHueM IlpaButenbctBa P® ot 25 urons 2012 roga Ne 634 «O Bumax
AJIEKTPOHHON TOJMIMKCH, HCIIOIH30BAHUE KOTOPHIX JOIMYCKAETCS TpU OOpalleHun
3a MOJYYEHUEM TOCYJIAPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYI», COTJACHO KOTOPOMY,


http://mobileonline.garant.ru/#/document/12184522/entry/54
http://mobileonline.garant.ru/#/document/12184522/entry/54
http://mobileonline.garant.ru/#/document/12184522/entry/0

16

B ClOyyae eciu Npu oOpalleHMH B OJJIEKTPOHHOH Qopme 3a MOoIydyeHHEM
MYHHUIIMIIAJTBHOW YCIYTH UACHTU(DUKAIMS W ayTeHTHQHUKAIUS 3asBUTENs -
dbu3nueckoro  JMlla  OCYIIECTBIAIOTCS C  HUCIHOJIb30BaHUEM  (enepanbHOU
rocyapcTBeHHOW WHGOpPMAIMOHHON cucTembl «EnuHas cucreMa uaeHTHU(UKAINU
U ayreHTU(UKAMU B HUHPpacTpykType, obecneunBaromeii HHPOPMaIMOHHO-
TEXHOJIOTUYECKOE B3auMOJEHCTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIOJIb3YEMbIX
JUISl TIPEIOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHULUIAIBHBIX YCIYT B AJIEKTPOHHOMN
dbopme» (nanee — Enqunas cucrema uaeHTUOUKAIMK U ayTEHTU(DUKAIINK), 3aIBUTEIb
BIIPABE HCIIOJIb30BaTh TMPOCTYI0 DJIEKTPOHHYIO TOJNUCH TpU  OOpalleHuu
B 2JIEKTPOHHOU (hopMe 3a MOJyYEeHHEM MYHULUIAIBHOW YCIyTH MPH YCIOBHUH, UTO
IpU BbIIaYe KII0Ya MPOCTOW AJIEKTPOHHON MOAMHMCH JMYHOCTH (DU3HUECKOTO JIMIa
YCTaHOBJICHA NP JINYHOM IIPHEME.

2.18.2. 3asBuTensiM 00eCrieunBaeTCs BO3MOXKHOCTD MOJTydeHUs nHOopMamu o
IIPEAOCTABIsAEMO MYHHLIMIAIBHOM yciyre Ha EnuHom mnoprane, PermonampHOM
noprare.

JUIst mosty4eHust 1OCTyIa K BO3MOXKHOCTIM EnnHoro noprana, PernoHansHoro
nopTana Heo0X0aAUMO BbIOpaTh cyOobeKT Poccuiickoit denepanuu U Mociae OTKPHITUS
CHHCKa TEPPUTOPUANBHBIX (efepalbHbIX OPraHOB MCIIOJHUTEILHON BJIACTH B 3TOM
cyorekre Poccuiickoit denepaiuu, OpraHoB HCHOJHUTEIBHOM BJIACTU CYOBEKTa
Poccuiickoii ®epepanui M OpPraHOB MECTHOIO CaMOYIIpaBJIEHUS BbIOpATh
aJIMUHUCTPALIMIO MYHUIMIAIBHOTO 00pa3zoBaHUsl TeMpIOKCKUN pailloH ¢ mepeuHeM
OKa3bIBA€MbIX MYHUIIUITAJIBHBIX YCIYT U HH(POPMAIIUEH 10 KaXKJ0M yCIIyTre.

B kaprouke KaxI0il YCIYrM COJEPKHUTCS OIMCAaHUE YCIyTH, MNOApOOHas
uH(popMalus o mopsiAKe U crocodax ooOpalieHus 3a yCIyroi, nepeyeHb T0KYMEHTOB,
HEOOXOAMMBIX JUISl TIOJIYYEHHs YCIIyTH, HHPOpPMAILMS O CPOKAX €€ HCIOJHEHUs, a
TaKke OJIaHKU 3asBJICHUHN U (HOPM, KOTOPhIE HEOOXOAUMO 3aMOIHUTH JJIs1 0OpaIlleHHs
3a YCJIYTOH.

[Togaya 3asiBUTENIEM 3ampoca M HMHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
IIPENOCTABIICHUSI MYHULUIIAJIBHON YCIYyTH, U IIPUEM TAaKHUX 3allPOCOB U JOKYMEHTOB
OCYULIECTBJISIETCS B CIEAYIOLIEM MOPSAKE:

1oJiaya 3arpoca Ha MPEeAOCTaBICHUE MyHUIIUNIAIBHONW YCIYTH B 3JEKTPOHHOM
BUJIC 3asBUTEJIEM OCYIIECTBIISIETCS uepe3 JMYHbIA KaOuHeT Ha EnuHoM moprare,
PernonansHom nopraiie;

s oopMIIeHUSI JOKYMEHTOB MOCpPEACTBOM ceTh «VHTepHeT» 3asBUTEINIO
HEO0OXOMMO TIPOUTH TPOIIeAYypY aBTopu3anuu Ha Enunom moprane, PernonansHoM
noprarne;

JUISL  aBTOPHU3ALlMKM  3asBUTENI0 HEOOXOAMMO BBECTH CTPaxOBOM HOMEp
WHMBUYyJIbHOTO JIMIIEBOTO CYETa 3aCTPAXOBAHHOTO JIMIIA, BbIIaHHbIN [IeHCHOHHBIM
donnom Poccuiickoit  ®Denepanuu  (TrOCYJapCTBEHHBIM  YUPEKIEHUEM) IO
Kpacnonapckomy kpato (CHUJIC), n maposb, MOJYyYEHHBIN MOCJE PErucTpaluu Ha
Ennnom noprane, PernonaisHoM noprazie;

3asIBUTEJIb, BHIOPAB MYHHUIMIIATIBHYIO YCIyTY, TOTOBUT TMAaKET JOKYMEHTOB
(KomHHU B 3JIEKTPOHHOM BUJIE), HEOOXOTUMBIX JIs €€ MPEJIOCTABICHUS, U HAIIPABIISET
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WX BMECTE C 3asABJICHUEM 4Yepe3 JUYHBbIA KaOWHeT 3asBuTels Ha EnuHOM moprare,
PernonansHOM nopraiie;

3asBJICHUE BMECTE€ C OJJICKTPOHHBIMU KOIMUSIMH JOKYMEHTOB TIIOMAajaeT B
MH(OPMAIMOHHYIO CUCTEMY YIIOJTHOMOYEHHOTO OpraHa, OKa3bIBaIOIIETO BEIOPAHHYIO
3asiBUTEJIEM YCIyry, KOTopas oOecrneuuBaeT TMpUEeM 3alpocoB, OOpalleHH,
3asiBJICHUI M WHBIX JOKYMEHTOB (CBEICHMI), MOCTYNMUBIIMX ¢ EaMHOro moprana,
PernonaibHoro nopraia u (Wiam) 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

2.18.3. Jlna 3asButTeneid oOecrneuynBaeTCs BO3MOXKHOCTh OCYILIECTBISTH C
ucnojas3oBanueM EnuHoro nmoprana, PermonansHOro moprasa MOJyYE€HUE CBEICHUI
O XOJI€ BBIMIOJIHEHUS 3apoca O MPEAOCTaBICHUN MYHUIIMTIATBLHON YCIIyTH.

CBeneHust 0 X0/ie W pe3yJibTaTe BBIMOJHEHHS 3alpoca O MPEIOCTaBICHUN
MYHULIUNAIBHON YCIYTU B JICKTPOHHOM BHJIE 3asIBUTEIIIO MPEJICTABISIOTCS B BUJIC
YBEJIOMJICHUS B JINYHOM KaOuHeTe 3asBuTeis Ha EgunHom moprane, PernonaasHoM
nopTaie.

2.18.4. Tlpu HampaBieHUU 3asBJICHUS U JOKYMEHTOB (COICP)KAIIUXCS B HUX
cBe/icHUN) B (opMe DJIEKTPOHHBIX JOKYMEHTOB B TOPAJIKE, MPEIyCMOTPEHHOM
noamynkroM 2.18.1 monpaznena 2.18 Permamenrta, oOecrieduBaeTcs BO3MOMXHOCTb
HaIpaBJICHUS 3asBUTENIO COOOIICHUS B AJIEKTPOHHOM BHUJE, MOATBEPKIAIONIECTO UX
MIPUEM U PETUCTPALHIO.

2.18.5. VYcinoBuem  MpeAOCTaBICHUS  MYHUIHMIAIBHOM  YCIyrd  TIO
HKCTEPPUTOPUATBHOMY TPHUHIIUITY SBJISETCS perucTpauus 3asButenss B ExuHoii
CUCTEME UACHTHU(PUKALMH U ayTEHTU(DUKAIIH.

M®Il npu  oOpameHun  3asBuTenss  (MPEACTaBUTENS  3asgBUTENS)
3a MPEI0CTABJICHUEM MYHULIMIAIBHOM YCITYTH OCYIIECTBIISIOT:

dbopMupoBaHUE AIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa3oB
3asBJICHUSI, JIOKYMEHTOB, TPHUHATHIX OT 3asBUTENs (MPEACTAaBUTEINSI 3asBUTENS),
KOMHUM JTOKYMEHTOB JIMYHOTO XPAHEHWS, MPUHSITBIX OT 3asBUTENS (TPEACTaBUTEIIS
3asiBUTEINS), OOecrieurBasi UX 3aBEPEHHUE DJIEKTPOHHOM MOJIMUCHI0 B yCTAHOBICHHOM
MOPSIAKE;

HaIpaBJICHUE C HMCMOJb30BaHUEM HH(POPMAIMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTHUI JIEKTPOHHBIX JIOKYMEHTOB M (HJIN) SJIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM MOII, B yrnoJHOMOYEHHBIN
OpraH, MPeAOCTABJISIONINI COOTBETCTBYIOIIYI0 MyHULIUITAIIBHYIO YCIIYTY.

Paznen I11. CocraB, mociie1oBaTeIbHOCTh M CPOKHU BHITIOJTHEHUST 3 IMUHUCTPATUBHBIX
nporeayp (aeicTBuil), TpeOOBaHMS K MOPSIKY WX BBITIOJHEHUS, B TOM YUCTIE
O0COOCHHOCTH BBITTOJTHCHUS aJIMHHUCTPATHBHBIX TIpoLeayp (AeHCTBUI) B
AJIEKTPOHHOU (hopme

[Toxpazgen 3.1. CocTtaB aAMUHUCTPATUBHBIX TPOLIEAYP

[IpengocraBiieHne MYHUIIMOAIBHOW YCIYI'M BKJIIOYAeT B ce0s clenyrolue
aAMUHUCTPATUBHBIE TPOLIEAYPHI:
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IIPUEM 3asBJICHHs O BbIIAYE APXUBHOM CHPAaBKH, AapXUBHOW BBIIINCKH,
apXMBHOM KONMM M NPWIATaeMbIX K HUM JOKYMEHTOB, aHAJIU3 IPWIOKEHHBIX K
3asBJICHUIO JTOKYMEHTOB Ha IPEIMET UX COOTBETCTBMs TpeOoBaHMAM PermamenTa,
perucrpaunus 3asBICHUA;

pPacCMOTPEHHUE 3asBIICHUS,

BbIJ1a4a pe3yJbTara IPEI0CTaBICHU MyHULIMIIAIBHOMN YCIIyTH.

[Togpaznen 3.2. IlocnenoBaTENbHOCTD M CPOKHU BBITIOJIHEHUS AIMUHUCTPATUBHBIX
poLenyp, TPEOOBAHMS K MOPSJIKY WX BBIIOJHEHUS

3.2.1. Tlpuem 3asBNEHUS O BbIJade apXUBHOW CHPABKH, apXWBHOM BBIIKCKH,
apXWBHOW KOMHMHM W TIPWJIATaéMbIX K HHUM JOKYMEHTOB, aHAM3 TPWIOKCHHBIX K
3agBIICHUIO JTOKyMEHTOB Ha MpPEIMET WX COOTBETCTBHs TpeOoBaHusM Permamenta,
perucTpanus 3asiBICHNUS.

3.2.1.1. OcHoBaHMeM Ji1 Hayajia aAMUHUCTPATUBHOM MPOLETYpPHI SBISICTCS
1ojiaya 3asBUTENIEM WJIM YIMOJHOMOYEHHBIM MM JIMIIOM 3asiBIICHUS (TpUiiokeHust Ne
1, 3, 5 x HacrosmeMmy PeriameHty) W mnakera JOKYMEHTOB, OOS3aHHOCTH IO
MIPEIOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, B YIMOJHOMOYEHHBIN Opra
i B MOII.

3.2.1.2. [lpu npueme 3asBICHUS M TMPWIATa€MbIX K HEMY JOKYMEHTOB
CTHEIMAIUCT YIOJIHOMOYEHHOTO OpraHa;

YCTaHABIIMBAET JHMYHOCTh 3asABUTENS, B TOM YHCIE TPOBEPSET IOKyMEHT,
YAOCTOBEPSIONINI JHMYHOCTh, TMPOBEPSAET IOJTHOMOUHUS 3asBUTENSA, B TOM YHCIE
MOJTHOMOYHSI IPEACTABUTENS ICWCTBOBATH OT €r0 UMEHH;

MpoOBEpSieT HaJIWYMe BCEX HEOOXOAMMBIX JOKYMEHTOB, HCXOAS U3
COOTBETCTBYIOIIETO TMEPEYHS JIOKYMEHTOB, HEOOXOIWMBIX [UIsI TPEIOCTAaBICHUS
MYHUITUTIATBHOUN YCIYTH;

IIPOBEPSET COOTBETCTBHE TMPEACTABICHHBIX JIOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUM, yIOCTOBEPSISCh, 4TO JIOKYMEHTBI B YCTaHOBJICHHBIX
3aKOHOJIATEIBCTBOM CIIy4asiX HOTapUAIBLHO YJOCTOBEPEHBI, CKPEIUICHBI IEeYaTsIMH,
UMEIOT HAJUICKAIMe TOJIMUCH CTOPOH WM ONPEEICHHBIX 3aKOHOIATEIbCTBOM
JOJDKHOCTHBIX JIUI]; TEKCTHI JIOKYMEHTOB HaMMCAaHbl pa300purBo; haMUIuU, UMEHA U
oTuecTBa (HU3UYECKUX JIUII, aJpeca MX MECT >KUTEJIbCTBA HAIMMCAHBI TOJHOCTHIO, B
oOpaIieHny IPUINISCKUX JTUI] UMEIOTCS] MX PEKBU3UTHI U TIeYaTh; B JOKYMEHTAaX HET
MOJYUCTOK, TPHUITNCOK, 3a4CPKHYTHIX CJIOB W HMHBIX HE OTOBOPEHHBIX B HHX
WCITPaBJICHUI; JOKYMEHTBI HE WCIOJHEHBI KapaHJIalIoM; JOKYMEHTHI HE HWMEIOT
CEpbE3HBIX TMOBPESKACHHM, HAIWYME KOTOPHIX HE TMO3BOJISIET  OJHO3HAYHO
UCTOJIKOBATh WX COJEp)KaHUE; CPOK JCUCTBUSA NOKYMEHTOB HE HMCTEK; JOKYMEHTHI
cojepkar WH(OOpPMaIMIO, HEOOXOAUMYIO IS TPEAOCTaBICHUS MYHUIMIAIBHOM
YCIIYTH, YKa3aHHOU B 3asBJICHUH;, IOKYMEHTHI MPEICTABIICHBI B IIOJTHOM 00BEME;

CBEpSIET MPEJCTABICHHBIC YK3EMIUISIPHl OPUTHHAIOB U KOTHI JTOKYMEHTOB (B
TOM YHCJIe HOTApUAIBLHO YIO0CTOBEPEHHBIC) IPYT C IPYTOM;

MIPU HEMIPaBUIILHOM 3arlOJTHEHUHN OJIaHKa 3asBJICHUS YKA3bIBAECT HA HEJOCTATKU
¥ BO3MOXXHOCTh MX YCTPAaHCHUS,
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P  OTCYTCTBUU JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.6 HACTOSIIETO
PermamenTa, HECOOTBETCTBUM WX YCTAHOBJICHHBIM TpPEOOBAaHUSAM, YBEIOMIISCT
3asIBUTENS O HAJIMYUM MPENSTCTBUMA JJI TIPEIOCTABICHUSI MYHULIUIIAIBHON YCIIyTH U
npeajiaraeT MPUHATh MEPHI 10 UX YCTPAHEHUIO;

OpU COTJIACHMU 3asBUTEINII YCTPAHUTh HEJAOCTATKH BO3BPAILAET 3asBUTEIIO
Mpe/ICTaBlICHHbIE JOKYMEHTHI. [Ipu Hecornacuu 3asBUTENs YCTPAaHUTh HEAOCTATKH -
NPUHUMAET JOKYMEHTBI, MPU 3TOM OOpallaeT ero BHUMaHUE Ha TO, YTO yKa3aHHOE
00CTOSITEILCTBO MOXKET MPETSITCTBOBATH MPEIOCTABICHUIO MYHUIIUTIATBHOM YCITYTH.

3.2.1.3. Perucrpanus 3asBJICHUN O BbIJAaYe apXWBHOMW CIPAaBKU, apXHUBHOMN
BBITIMCKH VI apXWUBHOM KOIMWW OCYIIECTBIACTCS CHEIIUATMCTOM YIIOJTHOMOYEHHOTO
OpraHa B >XypHaJ€ PETruCTpalyyd 3alpOCOB, 3ASBICHUW, IMHUCEM YUPEKICHUU U
TPaXIaH O BBIJaY€ APXUBHBIX CIIPABOK, BBIMHCOK W3 JOKYMEHTOB ITOCTOSTHHOTO
CpOKa XpaHeHUs (Jajee — XKypHaJl PETUCTPAIlUH), a TAKXKe B DIICKTPOHHOM JKypHaJIe
pETHCTpAIlMK 3alpOCOB, 3asABICHUHN, MUCEM YUPEKIACHHUH W TPakKIaH O BbBIaYeC
apXUBHBIX CITPaBOK, BBIIMUCOK M3 JJOKYMEHTOB TMIOCTOSTHHOTO CpOKa XpaHEHU (J1ajee
— DJIEKTPOHHBIN KypHAT).

3.2.1.4. MakcuManbHbIi CPOK MCTIOIHEHUS aIMUHUCTPATUBHOM mpouemayps! - 1
pabouuii JeHb.

3.2.1.5. Kputepuu NpuHATUS PEIICHHUS:

oOpalreHre 3a TMOJYyYEHHEM MYHUIIMIIATILHON YCIYTH COOTBETCTBYIOIIETO
JU1IA;

MOJIHOTA MOJJAHHOTO KOMIUIEKTa JOKYMEHTOB;

JIOCTOBEPHOCTH TMOJIAHHBIX TOKYMEHTOB.

3.2.1.6. Pe3ynpTar aAMUHUCTPATUBHON MTPOLIEAYPHI:

perucTpanus 3asBJICHNS B )KypHaje PETUCTPAIMU U DJIEKTPOHHOM JKypHAJe,

OTKa3 B MpUEMeE 3asBJICHUS U JOKYMCHTOB.

3.2.1.7. Cnoco6 ¢ukcanmuu pe3yibTaTa BBINOJIHEHUS aJIMUHUCTPATUBHON
MIPOIIeTyPhl — BHECEHHUE 3aIMCH B KypHAJl PETUCTPAIUH.

3.2.2. PaccmoTpenue 3asBIICHUS.

3.2.2.1. OcHOBaHWeM Ui Havalla aJMUHUCTPATUBHOW IPOICAYPHI SBIISICTCS
MOCTYIIJICHUE 3asBJICHUS HayalbHUKY YIMOJHOMOYEHHOTO OpraHa JJjisi HaJOXKCHUS
PE30JIIOLINH.

3.2.2.2. Tlocne npuHATHS HAYATLHUKOM YIIOJTHOMOYEHHOTO OpraHa penieHus o
BbIJIau€ apXMBHOMW CIPABKH, APXUBHOM BBIMTMCKHU WU apXUBHOM KOMUU JHOO OTKa3e
B BBIJ]a4€ COOTBETCTBYIOIIETO JOKYMEHTA 3asBJICHUE BO3BPAIAIOTCS CIICIIHAIINCTY,
OTBETCTBEHHOMY 3a TPEIOCTaBICHUEC MYHHIIMITAJIGHON YCIYyTH, IJIs WCIOJHCHHUS
PE30JIOLHUH.

Hcnonmuutens OCYHIECTBISIET aHATN3 TEMATHKH TIOCTYTMBIIIETO 3aIpoca ¢ YIeTOM
UMEIOIIETOCS B YIMOJHOMOYEHHOM OpraHe Hay4HO-CIPABOYHOTO — ammapara |
MH(POPMALIMOHHOTO MaTepHaIa.

HcnonauTenhr TO WTOraM aHajiW3a TEMAaTUKU TMOCTYMNHBIIETO  3ampoca
OCYIIIECTBIISIET TTOUCK APXUBHBIX JTJOKYMEHTOB.

Wcnonautens 1mociae  OCYHIECTBICHUS TPOLEAYPbl TIOMCKA  apXUBHBIX
JIOKyMEHTOB BBITIONHIET OGOPMIICHHE apXUBHBIX CIPABOK, APXMBHBIX BBITHCOK,
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ApXWBHBIX KOMWU WJIA TOATOTABINBAET MOTHBUPOBAHHBIM THCHMEHHBIA OTKa3 B
Npe0CTaBICHIH MyHHIIMIATBHON yCIyTH.

ApxuBHbIe cripaBku (puiioxkeHue Ne 7), apXuBHbIC BBIMUCKHU (TIpHIioKeHHEe Ne
8) cocTaBisloTCA Ha OJlaHKE AapXUBHOTO OTAela ¢ 00O3HAaYeHUEM Ha3BaHUS
JIOKyMEHTa «ApXHUBHasi CIpaBKa», «ApXuUBHas BbIKMCKa». [lpu HM3roTOBICHUU
apXUBHBIX KOMHI OJJaHK HE UCIIOJIb3YeTCsl.

ApXHMBHBIE KONWHU H3TOTAaBIMBAIOTCS C IOMOIIBIO CPEJCTB OINEPaTUBHOM
noynurpaduu  (kcepokomnusi). TexkcT AOKYMEHTa JOJKEH OBITh YETKHUM, XOPOIIO
YUTaeMbIM. 3aBepsieTcsl JAOKYMEHT MOJANUCHI0 HayaJdbHUKA  YIOJHOMOYEHHOIO
OpraHa u MeyaThio YIOJIHOMOYEHHOTO OpraHa.

3.2.2.3. MakcuManbHbI CPOK MCHOTHEHHS aJIMUHUCTPATUBHOM MPOIETYpHI -
28 nHeil.

3.2.2.4. Kputepuu IpUHATUS PEIICHUS:

HaJIM4Ke MMOJTHOTHI CBEACHUI O 3alpaliiBaeMoi apXUuBHOW HH(pOpMaLUK;

BO3MOXXHOCTh HWCIIOJTHEHUS 3asiBICHUS MU OINpEAETICHHE MECTa HaXOXKICHUS
JIOKYMEHTA;

MOMCK HE00X0IUMOMN UH(MOpMAITNH;

BO3MOXXHOCTh KOMIMPOBAaHUS WM O(OPMIICHUS] apXUBHOM CIPAaBKH, apXUBHOMN
BBITTUCKH.

3.2.2.5. Pe3ynbTaT aIMUHUCTPATUBHON TTPOLIETYPHI:

KOMMPOBAHUE APXUBHBIX JIOKYMEHTOB HJIM O(QOpPMIICHHE ApXUBHOM CIIPABKH,
apXWBHOMW BBIMUCKU WJIM MOTUBUPOBAHHOT'O MUCBMEHHOTO OTKa3a B MPEAOCTABICHUN
MYHUITUTIATFHOU YCITyTH.

3.2.2.6. Cnocob ¢ukcanuu pe3ysibTaTa BBIIOJHEHUS aAMUHUCTPATUBHOMN
IPOIIETYPHI:

3aBepeHNe HAYaJIbHUKOM YITOTHOMOYEHHOTO OpraHa KOIHUHY IOKYMEHTa,;

MOJNHICAHNE CHEIUAINCTOM, OTBETCTBEHHBIM 32 BBIMOJHEHUE MYHHUIIUIIATBHON
YCIOYTH, a TaKke HAYaJbHUKOM YIOJHOMOYEHHOTO OpraHa apXHBHOH CIPaBKH,
apXVBHOW BBIMUCKA WM MUCHMEHHOTO MOTHBHUPOBAHHOTO OTKa3a B IMPEIOCTABICHUU
MYHUIIUTIATEHOM yCITYTH.

3.2.3. Boiyraua pesynbraTa npenocTaBlieHUs MyHUIUTATLHON YCITyTH.

3.2.3.1. OcHoBanWeMm [UIsi Hayajia AJAMHUHUCTPATUBHON MPOILETYPHI SBIISCTCS
HaJIMYue MOATOTOBJICHHOM apXWUBHOM CIIPABKW, apXUBHOM BBIIMCKA WIA ApPXWBHOU
KOMHHU JINOO MUCbMEHHOT'0 0TKa3a B MPE0CTaBICHUN MyHUIIUTIAIBHON YCIIyTH.

3.2.3.2. Beimaua apXWBHOW CIIPaBKH, apXWBHOW BBIMUCKU, APXUBHON KOIHH
700 TUCHPMEHHOTO OTKa3a B MPEAOCTaBICHHMM MYHHUIIMTIAIBHONH  yCIIyTH
duKcHUpyeTcsl CIeNUATNCTOM YIOJTHOMOYEHHOTO OpraHa B )KypHajie perrucTpaiii B
OTIIEIBHOM rpade.

[ToaroroBieHHas apXUBHAS CIIpaBKa, apXUBHAS BBIMICKA, ApXUBHAS KOTIHS WIIH
MUCHPMEHHBIA OTKAa3 BBIJACTCS 3asBUTEINIO JTUYHO JUOO HAIMpaBisAeTCs MO moute (1o
BBIOOPY 3asBUTEJIS).

[Ipu mnonmydeHuH apXWBHOTO JIOKYMEHTa JIMYHO 3asBUTENIb MPEAbSBISET
JIOKYMEHT, YAOCTOBEPSIOIIUN JUYHOCTb, CTABUT AATy WU MOAMNHCH O MOJYyUYEHUHU B
KypHaJe perucTpaluu.
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3.2.3.3. MakcuManbHbIi CPOK HMCHOJIHEHHS aJAMHUHUACTPATUBHOM Mporeaypsl - 1
pabounii 1eHb.

3.2.3.4. Kputepuu npuHATHS pELICHUS:

OTIpeJIeIIEHUE 3aBUTENIEM CTIOCO0A TOTYUYCHHUS pe3yJIbTaTa.

3.2.3.5. Pe3ynbTaT aAMUHUCTPATUBHON TIPOIIEAYPHI:

BbIJ]aua apXMBHBIX CIPABOK, APXUBHBIX BBHINMCOK M apXUBHBIX KOIHA WM BblJaya
OTKa3a B MPEOCTABICHUU MyHUIIUITAIHLHON YCITyTH.

3.2.3.6. Cnoco0 ¢ukcanuu pe3yJbTara BBINOJHEHUS aJIMHUHUCTPATUBHOU
MPOLIETYPHI:

MOJIMKCH 3asIBUTEIIS B KypHAJIE PErHCTPAIH, COCTABICHHE PeecTpa MOYTOBBIX
OTIPABIICHUM.

[Tonpaznen 3.3. [lepeyeHb aAMUHUCTPATUBHBIX NPOLIEAYP (ICUCTBUI) TPU
MPEA0CTaBICHUNA MYHUIIUTIATBHBIX YCIYT B 3JIGKTPOHHOU opme

[IpenocTaBieHne MYHMIIMIAIBLHON YCIYTH BKIIOYAeT B ceOS  CICAYyIOIINE
aIMUHUCTPATUBHBIC TIPOIICAYPHI (JICHMCTBUS) MPH MPEAOCTABICHUN MYHUIIMIATBHBIX
YCIYT B 3JIEKTPOHHOU (popme:

noixyyeHue HWHGOpPMAIMM O TOPSAKE M CPOKax  IPeAoCTaBICHUS
MYHUIUITATIBHON YCIIYTH;

3alKiCh HA MPUEM B YIOJHOMOYEHHBIM opran, M®I] mma nmomauu 3ampoca o
MPEIOCTABICHUY MYHULIMTIAIBHOW YCIIYTH;

dbopmupoBaHUeE 3ampoca O NPEOCTABICHUH MYHUITUTIAILHON YCITYTH;

MpUEeM U PpErucTpalus yHOJHOMOYEHHBIM OpraHOM 3ampoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS MYHUIIMTIATLHON YCIIyTH;

oruiaTa TOCYAapCTBEHHOW TMONUIMHBI 3a MPEAOCTABICHHWE MYHUIIMIATLHON
yCIAyrd W yIulaTa MHBIX — IJIaTeXeW, B3UMaeMblX B COOTBETCTBUH  C
3aKOHOJIaTeNbCTBOM Poccuiickoilt denepannu;

MOJIy4YeHUE pe3yJibTaTa Mpe10CTaBICHUS MyHUIUIIAIBHOM YCIIYyTH;

MOJTy4Y€HHUE CBEJICHUI O XO/1€ BHITIOJTHEHUS 3aMpoca;

OCYIIIECTBJICHUE OLICHKU KaueCTBa MPEA0CTaBICHUS YCIYTH;

nocyneOHoe  (BHecyneOHOe)  oOXKaloBaHWE  PEIICHWH W JeHCTBHUI
(6e3neiicTBUS) YIOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIIA YIOJHOMOYEHHOTO
opraHa Ju00 MYHHITUTIAJILHOTO CITY KAaIIETO.

[Toapaznen 3.4. Ilopsaok OCYyIIECTBICHUS B SJIEKTPOHHOU (popMe, B TOM UHUCIIE C
UCIoap30BanueM EnnHoro noprana, PernonanbHOTO noprana aIMUHUCTPATUBHBIX
npouenyp (AeicTBUit) B COOTBETCTBUHM C MON0KeHUusAMH ctatbu 10 denepaibHOTO

3akoHa Ne 210-03

3.4.1. Tlonyuyenue wuHpoOpMaMK O TOPAJKE M CPOKaX MPEJOCTABICHUS
MYHULMIIATBHONU YCITyTH.

WNudpopmanns o mpenocTaBieHUH MYHHUIMIIAIBHOW YCIYTHM pa3MelaeTcsl Ha
Enunom mnoprane, PermonamsHOM TmOpTaje, a Takke Ha O(HUIMAIBHOM CcaiiTe
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MYHHUIIMIIAJBbHOTO OOpa3oBanus Temprokckuii pailoH B cetu «VHTEpHET»
(http://www.temryuk.ru).

Ha Epgunom mnoprane, PeruwonaipbHOM TmopTajne, oQUIMATBLHOM cailTe
MYHUIIUNIATBHOTO 00pa3oBaHusi TeMprOKCKUM palloH pa3Mmemiaercs Claeayroas
uHpopMarms:

1) wucuepnbiBarOIIM  MepeyeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JUIS
MPEIOCTABICHUSI MYHUIIMNIAIBHON YCIyTH, TpeOoBaHUS K O(OPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe€ MEPEUYeHb JIOKYMEHTOB, KOTOpPbIE 3asBUTENIb BIIPaBe
MPEACTaBUTh IO COOCTBEHHON MHUIIMATHURBE;

2) Kpyr 3asBUTEJIEH;

3) CpOK MpeIOCTABICHHUSI MyHUIIUITAIBHOW YCITYTH;

4) pe3ynbTaThl MPEIOCTABICHUS MYHULMNAIBHON  YCIyTH, MOPSIIOK
NPEACTABICHUS.  JOKYMEHTA,  SIBJSIOLIErOoCSd  pe3yJbTaTOM  MPEJAO0CTaBICHUS
MYHULIUNIAIBHON YCITyTH;

5) pa3Mep TOCYJapCTBEHHOW TMOIUIMHBI, B3UMAaeMOW 3a TMPEeAOCTaBJICHUE
MYHUIIUTIATBHOM YCIIYTH (YKa3bIBAETCS MIPU €€ HATMYKH);

6) MCYEPIBIBAIONINNA MepEeYeHb OCHOBAHUM JIJIsi TPUOCTAHOBIICHUS WJIM OTKa3a
B [IPEIOCTABIICHUY MYHHUIUIIAJIbHON yCIYTH;

7) o mpaBe 3asBUTENS Ha JlocyneOHOe (BHECYeOHOE) 00KajIoBaHUE JIEHCTBUIMA
(Oe3meiicTBUS) U pEIICHUN, MPUHSITHIX (OCYLIECTBISEMBIX) B XOJ/€ MPEA0CTaBICHUS
MYHULIUNIAIBHOUN YCITyTH;

8) dopmbl 3asBieHul (YBEIOMJICHUHM, COOOIIECHUI), HCHOIb3YEMbIE MpU
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

Nudopmanus va Enunom noprane, PermonanbHoM mopraine, opuUUaIbHOM
caiiTe MYHMIIUMIIAIbHOTO oOpa3oBaHusi TeMpIOKCKUN pailoH O MOpSAJIKE U CpoKax
MPEeAOCTaBICHNS MYHUIIUIIAIbHONW YCIYyTM Ha OCHOBaHUHU CBEACHUM, COACPKAIIUXCS
B (elepalbHOM peecTpe, PErHOHAJIbHOM PEECTpe, MNPEIOCTABISETCS 3asgBUTEIIO
OecriaTHoO.

He nomyckaercst 0Tka3 B mpueMe 3arpoca U UHBIX TOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEJIOCTABIICHUS] MYHMIIMIIAJIBHOM YCIYyTH, 4 TaKX€ OTKa3 B MPEIOCTABICHUU
MYHUITUTIATBHOM YCIIyTH, B CIydae, €Cli 3almpoc M JOKYMEHTHI, HEOOXOAUMBIC JIs
MPENOCTABIICHUSI MYHHUIIUTIAIBHON YCIYTH, MOJaHbl B COOTBETCTBUU C UH(OpMaIiuen
O CpOKax M MOPSAJKE MPEIOCTaBICHUS MYHUILIUITAIEHON YCIIYTH, OIyOJIMKOBAHHOM Ha
Eaunom noptane, PernonansHoM moprane, oQUIUAIBEHOM CaiiTeé MYHUIIMITATIEHOTO
oOpazoBanus TeMpIOKCKUIA paiioH.

JlocTyn kK nHpOpMAIMK O CpOKaX M MOPSAJIKE MPEAOCTABICHUS MYHULIUTIATBHOMN
YCIIYTH OCYHIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TMOO TpeOOBaHMiA, B
TOM uHciie 0e3 UCIOJb30BaHUsI MPOrPAMMHOTO OOECIEUYEeHHs, YCTAHOBKA KOTOPOIO
Ha TEXHUYECKUE CPEJCTBA 3asABUTENI TPeOyeT 3aKIOYEHUS JUUEH3MOHHOTO WM
MHOTO  COIIAllleHHs ¢  1paBooOiazareseM  MNpOrpaMMHOro  oOecreudeHus,
Ipe1yCMaTpPUBAIOIIETO B3UMAHKE TIATHI, PETUCTPALIUIO UIIM aBTOPU3ALIUIO 3aIBUTEIIS
WJIU TIPEAOCTABJIEHUE UM MTEPCOHANIBHBIX TAHHBIX.

3.4.2. 3anuch Ha mpuUeM B YMOJHOMOYEHHBIM opraH, M®Il mns momaym
3ampoca 0 MPeAOCTaBICHUN MYHUIIMIAIBLHON YCIIyTH.
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B memax npemocraBieHus MYyHULHNAIBHOW yCIyrM, B TOM 4YHUCJE
OCYILECTBIISIETCS IIPUEM 3asBUTENEN IO NpeaBapuTenbHon 3amrcu B MOLI,

OcHoBaHnueM I Hayajga QaJAMUHUCTPATUBHOM MPOUEAYPHI  SIBISETCS
oOpamenue 3asButens Ha PermonansHbii moptan, Exunbeiii mopran M®I] KK, ¢
LEJIBIO0 MOJIYYEHUSI MyHULIMNIATBHON YCIIYTH IO IPEIBAPUTENBHOM 3aIKCH.

3anuch Ha IpPUEM MPOBOAUTCSA IOCPEACTBOM PernoHanbHOro mnoprana,
Enunoro noprana M®I[ KK (3anuck Tonpko Ha ripuem B MOILI).

3asBUTENIO MIPEAOCTABIISIETCS BO3MOXKHOCTD 3aIlIUCH B JIIOObIE CBOOOAHBIC TS
npueMa JaTy U BpeMsl B MpeJesiaX YCTaHOBIEHHOTO B YIOJHOMOYEHHOM OpPTaHe,
M®I] rpaduka npuema 3asBUTEICH.

MOI] He BopaBe TpeOOBaTh OT 3asBUTENSl COBEPIICHHUS HHBIX JCHCTBUH,
KpOME TPOXOXKACHUS HICHTUPUKAIMU U ayTEHTH(PHUKAIUU B COOTBETCTBUH C
HOPMAaTUMBHBIMM IPAaBOBBIMM akTamu Poccuiickon ®Penepanuu, yKa3aHUs LENH
npuemMa, a TakXKe [MPEeAOCTaBICHUS CBEICHMI, HEOOXOAMMBIX JJII pacuera
JUTUTEJIBHOCTH BPEMEHHOTO MHTEpPBasIa, KOTOPbIA HEOOXOAUMO 3a0pOHHPOBATH IS
IpueMa.

KpurepueM npuHATHS pEIICHHs O JAHHOM aJIMHHHCTPATUBHOM MpOLEAYpE
SBJIIETCS. HAJUuMe CBOOOJHBIX JUIs IpUeMa JaThl M BPEMEHM B IMpenesax
yctaHoBiieHHOTo B M®I] rpaduka npuema 3asBuTenei.

PesynpraTroM  aIMMHUCTPATUBHOW  NPOLIEAYPBHl  SABJIAETCA  IOJy4YECHHUE
3as1BUTEJIEM:

C HCIIOJIb30BaHHUEM CpeACTB PermonanpHOro moprana B JIMYHOM KaOMHETE
3asBUTEIISI YBEAOMIICHHMS O 3anrcy Ha npuem B MOLI;

¢ wucnosp3oBanueMm cpeacts Enmnoro mnoprama MOL[ KK ysemomnenuns
o0 3anucu Ha npuem B MOII Ha nanHOM moprazne.

CnocoboM (¢ukcamu pesysiabTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIISAETCS
chopMUpPOBAHHOE yBEIOMJIEHHE O 3amucu Ha ipueM B MOI].

3.4.3. Tlopsmox ¢opMmHupoBaHUS 3ampoca MOCPEJACTBOM  3arOJHEHUS
AJIEKTPOHHOM (hopMbl 3anpoca Ha Enunom noprane, PernonansHoM mopTasie

OcHoBaHueM [ Hayajga aJMUHUCTPATUBHOM NIPOLEAYpPbI  SBIIAETCS
aBTOpU3aLMA 3asBUTEIISI C HCIOJIB30BAHUEM YYETHOW 3anmucu B EnnHON cucreme
uaeHTu(ukauu 1 ayrentudukannu Ha Enunom noprane, PernonansHoM noprane ¢
LEIBI0 I0JJaYd B OpraH, MPEeIOCTaBILIOINNA MYyHULMIAIBHYKO YCIYIy, 3ampoca o
IIPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH B QJIEKTPOHHOM BHJIE.

@opmupOBaHUE  3ampoca  3asABUTENIEM  OCYIIECTBISAETCA  IOCPEICTBOM
3aMoJIHCHUS AJIEKTPOHHOM (hopMbI 3anpoca Ha EnquHoM noprane 6e3 HeoOX0AMMOCTH
JIOTIOJIHUTEJILHOM MOJ1auy 3ampoca B Kakoi-i1bo nHoi dopme.

Ha EpunoMm mnoprane, PernonanbHOM moprane pa3MemarTcss o0pa3ibl
3aMOJHEHUS AIEKTPOHHON (OpMBI 3arpoca.

dopmMaTHO-JIOTHYECKas IPOBEPKA c(hOpMUPOBAHHOTO 3amnpoca
OCYILECTBIISIETCS ABTOMATUYECKH IOCIIE 3allOJHEHUS 3aBUTEIEM KaXKJIOr0 U3 MOJIEH
AIIEKTPOHHOM (opMbl 3ampoca. [Ipu BBIIBICHMM HEKOPPEKTHO 3aMOJHEHHOTO MOJIs
AJIEKTPOHHOM (POPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe BBISBICHHOU
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OLIMOKU U TIOPSIKE €€ YCTPAaHEHHUs MOCPENCTBOM HH(OPMALMOHHOTO COOOIIEHUS
HETMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Ipu dbopmupoBaHuU 3ampoca 3assBUTENI0 00ECIEYNBACTCS:

BO3MOKHOCTh KONUPOBAHUS W COXPAHEHUS 3alpoca U HUHBIX JTOKYMEHTOB,
yKa3aHHBIX B TnyHKTe 2.6 PernameHTta, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULIUNAIBHOUN YCITyTH;

BO3MOKHOCTb 3aIlOJJHEHUSI HECKOJBbKUMHU 3asBUTEJSIMA OIHOM 3JIEKTPOHHOM
dbopmbl 3ampoca npu oOpalieHUuH 3a ycCiIyramu, MpeArnojararoiiiMi HarpaBlieHUE
COBMECTHOT0 3aIpOCa HECKOJIIbKUMHU 3asiBUTEIISIMU;

BO3MOXXHOCTh TI€YaTH Ha OyMa)KHOM HOCHUTEJIE KOMHUU SJICKTPOHHOU (POpPMBI
3amnpoca;

COXpaHEHHE paHee BBEICHHBIX B AJNEKTPOHHYIO (pOopMy 3ampoca 3HauUCHUN B
10001 MOMEHT M0 JKEJaHUIO0 IO0JIb30BaTelid, B TOM YHWCJIE MPU BO3HUKHOBEHHH
OLIMOOK BBOJIA M BO3BpATe JJIs HOBTOPHOI'O BBOJAA 3HAUEHUU B 3JIEKTPOHHYIO (hOpMY
3amnpoca;

3aIl0JIHEHUE TOJIEH 3JEKTPOHHOM (OpMBI 3ampoca /10 Hayanda BBOJA CBEIECHUMN
3a5BUTEJIEM C HCIIOJIb30BAHUEM CBEICHUMN, PA3MEIICHHBIX B E€IUHOM CHUCTEME
uACHTU(UKAIMY U ayTeHTU(UKALMUU, U CBEJEHUM, OIMyOJMKOBaHHBIX Ha ExuHOM
nopraiie, PeruonajabHOM IopTase, B 4aCTH, KaCaroLENCs CBEACHNUM, OTCYTCTBYOLIUX
B €IMHOM CHCTEME UACHTU(DUKAIIMY U ayTEeHTU(UKALINY;

BO3MOKHOCTh BEPHYTbCSI Ha JIOOOM M3 3TAloOB 3allOJIHEHUS 3JIEKTPOHHOMN
(dbopMbI 3anpoca 0e3 MOTepu paHee BBEJCHHON HH(POpMaIUy;

BO3MOXHOCTh JOCTyna 3asBHUTENs] Ha EnuHoM mnoprane, PermonansHOM
IOpTAJIE K paHee NMOJaHHBIM UM 3alpOocaM B TEYEHHE HE MEHEE OJTHOTO rojia, a TAaKKe
YaCTUYHO C(HOPMUPOBAHHBIX 3AMIPOCOB — B TEUCHUE HE MEHEE 3 MECSLIEB.

CdopMupoBaHHBI U MOANMCAHHBIA 3aPOC W HUHBIE JTOKYMEHTHI, YKa3aHHbIE
nyHkre 2.6 Hacrtosimero PernmamenTta, HeoOXoAuMble IS MPEIOCTABIICHUS
MYHULUNAIBHON YCIYTH, HANPABJISAIOTCS B YIOJHOMOYEHHBI OpraH IOCPEICTBOM
Ennnoro noprana, PernonansHOro noprana.

Kpurepuem npunATHs pemieHds MO JaHHOW AJAMUHHMCTPATUBHOM NPOLEAYPE
SIBJIIETCSL KOPPEKTHOE 3alI0JTHEHHUE 3asiBUTEIIEM IOJIEH 3JIEKTPOHHOM (hOpMBI 3ampoca
O MPEIOCTABICHUU MYHULMIIAIIBHON YCIYTH B DJIEKTPOHHOM BUJIE.

@opmupoBaHUE  3ampoca  3asABUTENIEM  OCYILECTBIISIETCA  IOCPEICTBOM
3aroJHEHUsT 2JEeKTpOoHHOM ¢dopmbl 3ampoca Ha EgmHom moprane, PermonanbHoM
ropTavie.

Pe3ynbpTaToM agMUHUCTPATUBHOW NPOLIEAYPHI SBISIETCS MOJyYEHUE OPraHOM,
MPEIOCTABISAIONIUM MYHHULUIIAIBHYIO YCIYTY, B 3JIEKTPOHHOM (hopMme 3asBIICHUS U
MIpUJIaraéMbIX K HEMY JTOKYMEHTOB IOCpeacTBOM EnmHoro moprana, PernoHaibHOrO
nopTana.

CnocoboM (ukcanuu pesyibTaTa aAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
perucTpauus 3amnpoca (3asBieHHs) MocpeacTBoM EquHOro moprana v moiydeHue
3asBUTEJIEM COOTBETCTBYIOILLEIO YBEIOMIICHHUS B TJMYHOM KaOUHETE.

3.4.4. llpuem u peructpanysi yHnoJHOMOYEHHBIM OPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I ITPEIOCTABIICHUS MyHUIIUIIAIbHON yCIyTH.
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OcHoBaHueM Jisi Hayajga QJAMUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
MOJIYYEHHUE OPTraHOM, MPEIOCTABIISIIONIUM MYHUIUNAIBHYIO YCIYTY, 3asBICHUS U
NpUJIaraéMbIX K HEMY JOKYMEHTOB, HAIIPABJICHHBIX 3asBUTEIEM ITOCPEACTBOM
Enunoro noprana, PernonansHoro nopraia.

Y1oIHOMOYEHHBIA OpraH 00ecleurnBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTaBJICHUS MYHUIMNAIBHOM YCIYTdM, W perucrpanuio 3ampoca 0e3
HEOOXOJAMMOCTA TOBTOPHOTO TMPEJCTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHTETIE.

Cpox peructpanuu 3ampoca — 1 pabouunii eHb.

[IpenocTaBieHre MyHUIIMTIATLHON YCIyTM HAUMHAETCS C MOMEHTA MpUeMa U
perucTpanuu yrnoJIHOMOYEHHBIM OPTaHOM 3JIEKTPOHHBIX IOKYMEHTOB, HEOOXOIUMBIX
JUISl IPEAOCTABICHUS MYHUIIMIIATLHON YCIIyTH.

IIpu otmpaBke 3ampoca mocpeacTBoM EmuHoro mnoptana, PerunonanbHOro
nopTajia aBTOMAaTUYECKH  OCYILIECTBISIETCS  (POpMATHO-IOTHYECKass MpOBEpKa
c(hOpMHUPOBAHHOIO 3aIpoca B MOPSJIKE, ONPEIEIIEeMOM YIIOTHOMOUYEHHBIM OPraHOM,
MOCJI€ 3aIOJIHEHUS 3asBUTENIEM KaXKJOTO U3 TMOJIEH 3JIEKTPOHHOW (opMbI 3ampoca.
[Ipu BBISIBIIEHWH HEKOPPEKTHO 3arlOJHEHHOTO MOJISI AJIEKTPOHHON (OopMbI 3ampoca
3asiBUTENb YBEAOMIISIETCA O XapakTepe BBISBJICHHOW OIMMOKA U TOPSIKE €e
YCTpPAHEHUsI TOCPEACTBOM HMH(POPMALIMOHHOTO COOOIIECHUSI HETOCPEACTBEHHO B
AJIEKTPOHHOM (hopMme 3ampoca.

[Ipu ycnemiHo#l OTHpaBKe 3ampocy MPUCBANBAETCS YHUKAJIbHBIA HOMED, IO
KOTOpOMY B JIMYHOM KaOuHeTe 3asBUTENs MocpeactBoM EmnuHoro moprana,
PervonanbHOro moprana 3asgBUTENI0 OyJeT MpelcTaBieHa HHQoOpMaius O XOAe
BBITIOJTHEHHUS YKa3aHHOTO 3arpoca.

[Tocne npuHsATHUS 3ampoca AOJKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MpPEeA0CTaBJICHNE MYHUIIUMAIIBHOW YCIIYTH, 3alpOCy B JUYHOM KaOWHETE 3asBUTEIIS
nocpeacTBoM EauHoro moprana, PernonaapHOro mnopTajna NMpUCBaMBaeTCsl CTaTycC,
MOJATBEPKAAIOIINI €r0 PErUCTPALUIO.

[Ipu nonydeHun 3ampoca B DIEKTPOHHOU (opmMe HOHKHOCTHBIM JIHIIOM,
YIOJHOMOYEHHBIM Ha TMPEIOCTABICHHE MYHULHMNAIBHON YCIYTH, MPOBEPSETCS
HaJIM4KMe€ OCHOBAHMM JJIsl OTKa3a B MpUEME 3alpoca, YKa3aHHBIX B 2.9 HACTOSIIEro
Permamenra.

[Tpu Hamu4uu XOTs OBl OJJHOTO M3 YKA3aHHBIX OCHOBAaHUH JOJHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEAOCTaBJICHHWE MYHULMNAIBHON YCIyrM, B CpPOK, HE
MPEBBIIAIONINN CPOK TMPETOCTABICHHUS] MYHHUIIMIAIBHON YCIYrd, MOJATOTaBIUBAET
MUChbMO 00 OTKa3e B MpHEME JOKYMEHTOB ISl MPEAOCTABJICHUS MYHUIIUNAIHHOM
YCIIyTH.

Kputeprem npusHsTHS pelIeHUs MO JaHHOW aIMUHHUCTPATHUBHON MpoLEIype
SBJISIETCS OTCYTCTBHE OCHOBAHUU JIJIsl OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUJISL IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

Pe3ynpTaToM  aIMUHHCTPATUBHOW  MPOLEAYpHl  SIBISETCS  PETUCTPALUS
MOCTYNUBIIKX B OPTaH, MPEIOCTABIISIONUNA MyHULIMIAIBHYIO YCIYTY, B AJIEKTPOHHOI
dbopme 3asBICHUS U IPHJIATAEMbIX K HEMY JJOKyMEHTOB.
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CnocoboM (¢ukcaru pesysibTaTa aJMUHUCTPATUBHON MPOIEAYPHI SBIISACTCS
MPUCBOCHUE  PETUCTPAIMOHHOIO  HOMEpAa  IMOCTYNHMBIIEMY  3alpocy  WJH
chOpPMHUPOBAHHOMY OpraHOM, IMPEIOCTABIAIONIEMY MYHMIIUIAIBHYIO  YCIYTY,
YBEJIOMJICHHUIO 00 0TKa3e B MpUeMe JOKYMEHTOB.

3.45. Omnmara rocyaapCTBEHHOM  TOIUIMHBI 32  MPEIOCTaBICHUE
MYHUIMIIAUIBHON YCIIYTHM W yIUlaTa MHBIX IUIATEXKEW, B3UMAEMbIX B COOTBETCTBUHM C
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

Oriata rocygapCTBEHHOM NONUIMHBI 32 MNPEAOCTABICHUE MYHUIIMIAIbHOU
yCIyrd W yIJlaTa  MHBIX  IUIATE€XKEM, B3UMAEMbIX B  COOTBETCTBUU C
3aKoHoAaTenbCTBOM Poccuiickon denepannn, HE OCYIIECTBISAETCS.

3.4.6. [Tonyuenue pe3yabTara MPeaOCTaBICHUS MyHUITUTIATFHOW YCITYTH.

OcHoBaHueM /Jis Hayaja aJMUHUCTPATUBHON MPOUEAYPHI SIBISETCS TOTOBBIMA
K BBIJAY€ PE3YJIbTAT MPEIOCTABICHUS] MyHULIMIIAIBHON YCIIYTH.

B kadecTBe pesylsbTaTa MpeIOCTABICHUS] MYHULIMNAIBHOW YCIYyTH 3asiBUTENb
10 €ro BHIOOPY BIpABE MOTYUUTD:

a) apXWBHYIO CIIPaBKYy, apXWBHYIO BBIMHMCKY, apXHMBHYIO KOMHUIO B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOTO YIIOJJHOMOUYEHHBIM JOJKHOCTHBIM JIMLIOM
C MCTIOJIb30BaHUEM YCUIIEHHOM KBAM(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH;

0) apXUBHYIO CIIPABKY, apXUBHYIO BBINHUCKY, aPXUBHYIO KOMHIO Ha OyMa)KHOM
HOCHUTEJIE, IIOATBEPKIAIOLIETO COIEpKaHWE  JJIEKTPOHHOIO  JOKYMEHTA,
HaIlpaBJICHHOTO opraHoM (opranu3aiueii), B M®II;

B) apXMBHYIO CIIPABKY, apXUBHYIO BBIMKCKY, apXUBHYIO KOIHIO Ha OYMa)KHOM
HOCHTEJIE.

3asBUTENb BIPABE MOJYYUTH PE3YyJIbTAT MNPEAOCTABICHUS MYHUIMNAJIbHOU
yciayru B ¢hopme JIEKTPOHHOTO JTJOKYMEHTa WK JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIe
B TEUCHUE CPOKA JECUCTBUS pE3yabTaTa NPEAOCTABICHUS MYHUIIUNIATLHON YCITYTH.

Kpureprem npuHATHS pelieHus N0 JaHHOW aJMUHHUCTPATHBHOM MPOLENYypE
ABJISICTCSL HAJIMUME PE3yJIbTaTa MPEIOCTABICHUS] MYHULIIMNAIBHOW YCIYyTH, KOTOPBIN
MIPEIOCTABJISCTCS 3aIBUTEIO.

PesynbratoM amMUHUCTPATUBHON MPOIEAYPHI SIBISIETCS Bblada (HarmpaBieHUE)
3asIBUTEIIIO JOKYMEHTOB, SIBJISTFOLLIUXCS pEe3yIbTaTOM MPEAOCTAaBICHHUS
MYHHUIUIIAIBHON YCIYTH.

CnocoboM  ¢ukcanuu  pe3yibrara  BBIMOJIHEHHUS  aJMUHUCTPATUBHOM
npoleaypsl (IMOJIyYEeHHE pe3yibrara MPEJOCTABICHUS MYHULMIIAIBHOW YCIYyTU B
dbopMe IMEKTPOHHOTO JTOKYMEHTA, MOAMUCAHHOTO YCUJICHHOW KBATH(UIIMPOBAHHON
AJIICKTPOHHOM MOJIMUCHIO  YIMOJIHOMOYEHHOTO JIOHKHOCTHOTO JIMIIA)  SIBJISIETCS
YBEIOMJICHME O TOTOBHOCTH pe3yJbTaTa MPeJA0CTaBICHUS MYHHUIIMIIAILHON YCIYTU B
JUYHOM KabuHeTe 3asBuTeNs Ha Equnom nopraie, PernonanbHoM noprase,

3.4.7. Ilony4yeHue CBEICHUH O XO/1€ BBIIIOJIHEHUS 3aIpoca.

OcHoBaHnMeM Uil Haydaja aJIMUHUCTPATUBHOM MPOLEAYpPHI  SIBISETCS
oOpamienrie  3asButens Ha  Enunelii  moprtan,  PernoHanbpHBIE — mopTan
C LEJIBIO MOJYYEHUS] MyHULIMNIAJIBHOW YCIIYTH.

3asgBUTEI, HMMEET BO3MOXKHOCTh TMOJy4YeHUs UWHGOpPMAIMM O  XOJe
MIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH.
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HNudpopmanus o xoae npeaocTaBiIeHUs] MyHUIIMIIAIbHOW YCIYTH HAMPaBJIseTCS
3aBUTEIIO YIIOJTHOMOYEHHBIM OPTaHOM B CPOK, HE TPEBBIIIAIOIINNA OTHOTO pabouero
JHA TOCJIE 3aBEpIICHUS BBIIIOJHEHUS COOTBETCTBYIOLIErO JCHCTBHS, Ha aapec
ANEKTPOHHOM TMOYThl WM C WCIOJIb30BaHWEM CpeACTB EauHOro moprana,
PerunonaibHOro noprasna no BIOOpYy 3asiBUTEIS.

[Ipu mnpemgoctaBieHUM MYHUIMNAIBHOW YCIYTHM B JJIEKTPOHHON (opme
3asIBUTEIIIO HAIIPABIISCTCS:

YBEJOMJICHME O 3alMCA HA IPUEM B YMNOJIHOMOYECHHBIM opraH uinu MODI],
coJieprKalllee CBEACHUS O AaTe, BPDEMEHH U MECTE IIPUEMA;

YBEIOMJIICHHE O NpPUEME M PETUCTpalMM 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJISl IPEOCTABICHUS YCIYTH, COJEpIKaIlee CBeIeHUs 0 paKTe mpruemMa
3arpoca M JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEAOCTaBICHHS YCIyTH, W Hadale
NpOLEIYpbl MPEAOCTABICHUS YCIyTH, a TakXKe CBEIECHHS O Jareé M BpPEMEHU
OKOHYAHHUS TMPEIOCTaBICHUS YCIyrd JUOO0 MOTHMBHPOBAaHHBIA OTKa3 B IpUEME
3ampoca U UHbIX TOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABIECHUS YCIIYTH;

YBEJOMJIEHHE O pe3yibTaTax PacCMOTPEHUs JOKYMEHTOB, HEOOXOAMMBIX AJIs
IIPENOCTABIICHUSI YCIYTH, COAEPIKALIEe CBEICHHUS O NPHUHIATHH IOJIOKHUTEIBHOIO
peuieHuss O NPENOCTABICHUM YCIYTM W BO3MOXKHOCTH IIOJYYHUTh PE3YJIbTaT
IPEIOCTABIICHUS YCIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B IPEJOCTABICHUH YCIYTH.

Kputepriem npunHsATHS pelieHUs MO JaHHOW aJMUHHCTPATHBHON MNpPOLENYypE
ABIeTCsl oOpaiieHue 3asiButeniss Ha Epunblii nmopran, PermoHanbHbI mopTan ¢
LEJIbI0 NOJIyYEHUSI MyHULIMNAIbHON YCIIyTH.

Pe3ynbraroM  agMUHUCTPAaTUBHOM  MpPOUEAYphl  SBISETCA  MOIY4YEHUE
3asBUTEJIEM CBEJICHHUM O XOJ€E BBINOJHEHUS 3alpoca B BHUJIE YBEIOMIICHHM Ha aJpec
AJIIEKTPOHHOM MOYTHI WM B JIMYHOM KaOuHere Ha EnuHom nopraine, PernonanbHoM
nopTaje Mo BbIOOPY 3asBUTEIS.

CnocoboM (¢ukcau pesysiabTaTa aJMUHUCTPATUBHOM MPOUEAYPHI SBIISAETCS
OTOOpa)KEHME TEKYIEro CcTaryca MpeAoCTaBICHNUS MYHULMIAIBHON YCIyrd B
JUYHOM KaOuHeTe 3asBuTenss Ha EguHoMm moprtane, PermonampHOM mopTane B
AIIEKTPOHHOH (hopme.

3.4.8. Ocy1iecTBIEHNE OLEHKU KaueCcTBa MPEAOCTABIEHUS YCIYTH.

OcHoBanueM i Hayajga QJAMUHUCTPATUBHOM MpPOUEAYpPHl  SIBISETCS
OKOHYaHUE MPENOCTaBICHUSI MyHUIIUIIAIbHON YCIYTH 3asIBUTEIIIO.

3asBUTENSIM 00ECIIEUNBAETCS BO3MOXHOCTh OLEHUTh JOCTYHMHOCTh U Ka4€CTBO
MYHUITUTIATBLHOU yCIIyTH Ha EnuHOoM mopTtane, B ciiydae (pOpMUPOBAHUS 3aIBUTEIIEM
3ampoca o MpeA0CTaBIEHUN MyHUIIMTIIATBHOM YCIIYTH B 3JIEKTPOHHOU (opMe.

KpurepueM npuHATHS pelIeHHs MO JAHHOW aJMHUHHUCTPATUBHOM MpOIEAype
ABJIIETCSI COIJIACHE 3asBUTENsl OCYILIECTBUTH OIEHKY JOCTYIHOCTHM M KadecTBa
MYHUIIMTIATBHOM YCIIYTH, C UCTIOJIB30BaHUEM cpeacTB EquHoro noprana.

Pe3ynbraroM agMUHUCTPATUBHON MPOLIETYPHI SBIISETCS OLIEHKA JOCTYIHOCTH
Y KauecTBa MyHUIIMIIATBHON yciayru Ha EnuHoMm noprare.

Crnocobom (ukcanuu pesyibTara aJMUHUCTPATUBHON MPOLIETYpHI SBISETCS
yBeAOMJICHHE 00 OCYIIECTBICHUH OLEHKH TOCTYITHOCTH U KaueCTBa MyHHIIMITAILHON
yciayru Ha EnnHoM noprasne.
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3.4.9. [ocynebHoe (BHeCcyneOHOE) OOKamoBaHWE PEIICHWA W JIeHCTBHMA
(Oe3meicTBUS) YIIOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA YHOJTHOMOYEHHOTO
oprasa JIt00 MyHUIIMITAILHOTO CITY>KaIlEero.

OcHoBaHueM [JJisi Hayajga aJMUHUCTPATHUBHOM MPOLEAYpHl  SBIAETCS
oOpalieHue 3asBUTENS B YIOJIHOMOYEHHBI OpraH, ¢ LENIbl0 MOJYyYCHUS
MYHUIIUTIATBHOU YCITyTH.

3asBUTENI0 00ECIEYMBACTCS BO3MOKHOCTh HAMPABIICHUS KaJIOObl HA PEIICHUS
u JedctBus (0e3lecTBUE) YMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIlA
YIOJHOMOYEHHOTO OpraHa, MYHMIMIAIBHOTO CIY’KaIllero, MPeAoCTaBIISIONIETO
MYHULMNAIBHYIO YCIYTy, B COOTBETCTBHM cO cTaTheil 11.2 ®denepaibHOro 3akoHa
Ne 210-®3 ¢ wucnonbp3oBaHWeM TmoprTaja (QenepalbHOM  TroCyAapCTBEHHOU
UHPOPMAIIMOHHOM  CHUCTEMBI,  OOecmeuMBaromIed  mpolecc  J0CyneOHOro
(BHECY1eOHOTO) 00KaoBaHUs PEIICHUN U ecTBUM (0e3AeHCTBUS), COBEPIIIEHHBIX
IpU TPEJOCTABICHUH MYHHUIUINAIBHBIX YCIyT YHNOJHOMOYCHHBIMU OpTraHaMH, HUX
JOJKHOCTHBIMU JIMIIAMH, MYHHUIIMITAIGHBIMUA CIYXKAIlUMH C WCIOJB30BAaHUEM CETH
«MHTepHeT» (I1anee — cucTeMa JoCcy1eO0HOT0 00KaIOBaHMUS).

[Ipu HampaBiaeHHM *KanoObl B 3JIEKTPOHHOM BHJI€ NOCPEACTBOM CHUCTEMbI
0CcyAe0HOTO 00aJloBaHUs C HCIIOJIb30BaHUEM uHdOopMaImoHHO-
TEJICKOMMYHUKAIIMOHHON ceTu «VIHTepHeT», OTBET 3asABUTEII0 HAMPABIACTCS
IOCPEACTBOM CUCTEMBI JI0CYJI€OHOr0 00KaloBaHUs, a TaKXKe CIIOCOOOM, YKa3aHHBIM
3asBUTEJIEM MPU NIOJAU€ KaAIOOBbI.

Kpurepuem npuHATHS pElICHHS IO JAHHOW aJIMUHUCTPATUBHON MpOIEAype
SBIISICTCS.  HEYJOBIETBOPEHHOCTh  3asBUTENS  PEUICHUSMH U JCUCTBHUSIMH
(6e3nercTBUSIMH ) YIIOJTHOMOYEHHOTO oprasa, JTOJDKHOCTHOTO JIMIA
YHIOJHOMOYEHHOTO OpTraHa, MyHUITUTIATBHOTO CITY>KaIlEeTro.

Pe3ynpTaTroM aqMUHUCTPATUBHOM MPOIIEAYPHI SBIISETCS HAMIPABJICHUE YKaT00bI
3agBUTENS B YMOJHOMOYEHHBIM OpraH, MOJAaHHOW C MCIOJIb30BAHUEM CHCTEMBI
J0Cyn1eOHOro 00XaJoBaHUS B DJICKTPOHHOM BUJIE.

CnocoboM (ukcaru pesyiabTaTa aJIMUHUCTPATUBHON MPOIEAYPHI SBIISCTCS
perucTpanus KajaoObl 3asBUTENS, a TaKXKe pe3yibTaTa PaCCMOTPECHUS KaJTOOBI
B CHUCTEME JJOCYZeOHOT0 00Kal0OBaHUS.

IToxpaznmen 3.5. [Topsok UcpaBIeHUs JOMYIICHHBIX OTICYaTOK U OIIMOOK B
BBIJIJAHHBIX B Pe3yJIbTaTe MPEA0CTABICHNS MYHHUITUTIAIBHON YCIIYTH JOKYMEHTaX

3.5.1. B cnyyae BBISIBIICHUSA 3asBUTEIEM B JOKYMEHTE, SBIISIIOIIMUMCS
pe3yJabTaTOM MPEJOCTABICHHUS] MYHULMNAIBHON Yycnyrd u (WIM) MpPUIOKEHUU
(MpUNOKEHUSIX) K HEMY ONEeYaToK W (W) OLIMOOK, 3asiBUTENb MPEACTABISIET B
YIOJIHOMOYEHHBIN opraH 3asiBJICHUE 00 HCIpaBJIEHUU TAKUX ONEYATOK U
(vnn) omHOOK.

3.5.2. YOTHOMOYEHHBIN OpraH B CpOK, HE MpEBbIIAONMM 3 pabounx AHEH ¢
MOMEHTA IMOCTYIUIEHHUS COOTBETCTBYIOILIETO 3asBJICHMS, NPOBOJUT IPOBEPKY
YKa3aHHBIX B 3a5IBJICHUU CBEICHUM.
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3.5.3. B cmydae BBISBIEHUS JOMYIIEHHBIX ONIEYaTOK W (WJIM) OIMUOOK B
BBIJTAHHBIX B PE3yJIbTATE MPEIOCTABICHHS] MYHHUIIUITAIBHON YCITyTH TOKyMEHTaX
YIOJTHOMOYEHHBIN OpraHa OCYIIECTBIISIET UX 3aMEHY B CPOK, He TpeBblmarommii 10
paboumx AHEW ¢ MOMEHTa MOCTYTUICHHUSI COOTBETCTBYIOIIETO 3asBICHUSI.

Paznen V. ®opmel koHTpOIIA 32 UcnioHeHUeM PernamenTa

[Tonapaznen 4.1. Ilopsaok OCYIIECTBICHUS TEKYIIIETO KOHTPOJISI 32 COOIIOICHUEM U
HCIIOJTHEHHEM OTBETCTBEHHBLIMH JIOJKHOCTHBIMH JIMIIAMHM MOJI0KEeHUH PeritameHnTa u
WHBIX HOPMATHBHBIX ITPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEJOCTABICHUIO MyHUIIUITAIBHOW YCIIYTH, a TAK)XKE MPUHSATUEM UMH PEIICHUI

4.1.1. B OOMKHOCTHBIX MHCTPYKLUMSX TOJDKHOCTHBIX JIMI], YYacTBYIOLIUX B
IPEAOCTABICHUA MYHULMIIAJBHONW YCIYTH, YCTAHABIMBAIOTCA JIOJDKHOCTHBIE
00S3aHHOCTH, OTBETCTBEHHOCTb, TpEeOOBaHMS K 3HAHMSAM U KBaIA(PUKALUU
CIIELIMAJIMCTOB YIIOJTHOMOYEHHOI'O OpraHa.

4.1.2. JIOMKHOCTHBIE JIMIIAa OPraHOB, YYacTBYIOIIMX B IPEIOCTaBICHUU
MYHULMIIATBHOW YCIYTH, HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTHh 3a HCIIOJIHEHHE
aJIMUHUCTPATUBHBIX MPOLEAYP U COONIOEHNE CPOKOB, YCTAHOBJIEHHBIX HACTOSIIUM
Permamentom. Ilpum npemocTraBieHMM MYHHLMIIAIBHOM  YCIYTM  3asBHUTEIIO
rapaHTUPYETCs IPAaBO Ha MOTy4YeHHE MHPOPMAIMHK O CBOUX IpaBaX, 00s13aHHOCTAX U
YCIIOBHSIX OKAa3aHUs MYHHLHIIAJIBHOM YCIIYI'H; 3aIUTy CBEACHUN O NMEPCOHAIBHBIX
JAHHBIX; YBAXKUTEIBHOE OTHOIIEHUE CO CTOPOHBI TOJKHOCTHBIX JIII.

4.1.3. Tekymuii KOHTPOJIb 32 COOJIIOJICHUEM TOCIICIOBATEILHOCTH JCHCTBUH,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpPAMH IO  IPEAOCTABICHUIO
MYHULUNATBHOW YCIIYTH, U MPUHATHEM PEIICHU pabOTHUKAMH YIOJTHOMOYEHHOTO
OpraHa, OCyIIECTBJISAETCS HAUAIBHUKOM YIIOJTHOMOYEHHOTO OpTraHa.

4.1.4. Tekylmuii KOHTPOJb OCYLIECTBISETCS MyTEM MPOBEACHUSI HAYAIbHUKOM
YHOJHOMOYEHHOTO OpraHa IpPOBEPOK COOJIIOJIEHUS M HCIOJHEHUS PaOOTHUKOM
YIOJHOMOYEHHOI'O OpPraHa MOJIOKEHWM HacTosiero PermameHTa, MHBIX MPaBOBBIX
akToB. llepHOAMYHOCT OCYHIECTBIEHUS TEKYLIEro KOHTPOJIA YCTaHaBIMBAETCS
HAa4aJIbHUKOM YIIOJTHOMOYEHHOI'O OpPraHa.

4.1.5. KoHTpoJib 32 MOJHOTON M KaYECTBOM MPEAOCTABICHUS MYHULIMIATBHOMN
yCIIyTU BKJIOYAeT B CeO0sl IMPOBEIEHUE IPOBEPOK, BBIBIECHUE U YCTpaHEHHE
HapyIlIeHU! MpaB I0JIydaTesie MyHULMIAIbHON YCIYTH, pACCMOTPEHUE, NPUHATHE
peleHnii U TMOATrOTOBKY OTBETOB HA OOpallleHus MosydaTelied MyHUIUIAIbHOU
YCIIYTH, COAEpKaIIUX >KaJIoObl Ha pelieHus, nedcTBus (0e31eiCcTBUsA) paOOTHUKOB
YIIOJITHOMOYEHHOT'O OpraHa.

[Toxpaznen 4.2. Ilopa10K ¥ IEPUOIMYHOCTH OCYIIECTBIICHUS MJIAHOBBIX U
BHETUIAHOBBIX MPOBEPOK MOJTHOTHI U KaYECTBA MPEOCTABICHUS] MyHHUITUTIAIbHON
YCIIYTH, B TOM YHUCJIE MMOPSAOK B (POPMBI KOHTPOJIS 32 TIOJIHOTOW U Ka4€CTBOM
pEeAOCTABICHUS MYHUIIMNIATBHON YCIIyTH
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4.2.1. IIpoBeneHme MIAHOBBIX MPOBEPOK MOJHOTHI M KAY€CTBA MPEIOCTABICHUS
MYHULIMNAIBHON YCIYyTH OCYIIECTBISIETCSI B COOTBETCTBUHU C YTBEPKIAEHHBIM
rpauKoM, HO HE pexe OJHOrO pa3a B FOJ.

BHennaHoBblE NPOBEPKH MPOBOJATCS MO OOpallleHUsIM IOPUAWYECKUX U
(du3nyeCKuX JUI C j)kajJo0aMu Ha HapYyIIEHUE UX IIPaB U 3aKOHHBIX MHTEPECOB B X0OJI€
IIPEIOCTABICHUS MYHHUIMIIAIBHON YCIYTM, & TaKXXE HAa OCHOBAaHUU JIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOIINX HA HApyLIECHUE UCTIOJHEHUs PernamenTa.

B Xo0z1€ MI1aHOBBIX Y BHEIIJIAHOBBIX IIPOBEPOK:

IPOBEPSIETCSI 3HAHWE OTBETCTBEHHBIMU JIMIAMU TPeOOBAaHUI HACTOSIIETO
PernamenTa, HOPMaTUBHBIX NPABOBBIX AKTOB, YCTAaHABIMBAIOIIUX TPEOOBAHUS K
IIPEAOCTABICHNUIO MyHULUITAJIBHON YCIYTH;

MPOBEPSETCSl COONIIOJIGHNE CPOKOB U TOCJEIOBATEIILHOCTH HCIIOJHEHUS
aIMUHHACTPATUBHBIX MPOLEYD;

BBIABJISIFOTCS] HAPYILICHUS NIPAB 3asABUTEJIEH, HEAOCTATKU, JOMYIICHHBIE B XOJE
IIPENOCTABIEHNS MYHUIUITAJIBHON YCIYTH.

[Tonpaznen 4.3. OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUI[ OpraHa MECTHOTO
caMOYTIpaBJICHUS 3a pElIeHUs U 1ecTBUs (Oe31eicTBUE), MPUHUMAEMbIE
(ocymiecTBIsIeMbI€) MU B X0/J1€ TIPEAOCTABICHUS MyHUITUTIATLHON YCIYTH

4.3.1. Ilo pe3ynbraraM NPOBEICHHBIX IIPOBEPOK B CIydae BBISIBICHUS
HapyILIEHUsI NOpsAJKa MPEAOCTABICHUS MYyHULMIIAIbHOW YCIIyI'H, IIpaB 3asBUTENICH
BUHOBHBIE JIMI[a NPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAaTenbCTBOM  Poccumiickoii  @enepauun, W OPUHUMAKOTCA MEpPHl IO
YCTPaHEHUIO HApYIICHUH.

4.3.2. JIOJDKHOCTHBIE JIMIA, MYHHUIMIAJIBHBIE CIyXKallUue, yYaCTBYIOIIHE B
MPEIOCTABIEHUN MYHUIUMNIAIBHOM YCIYTH, HECYT MEPCOHAIBbHYIO OTBETCTBEHHOCTH
3a TMPUHATUE pelleHus U JedcTBua (0e3neicTBUe) TpH  MPEAOCTaBICHUU
MYHULMIIATBHON YCITyTH.

4.3.3. IlepcoHanbHas OTBETCTBEHHOCTb YCTAHABJIMBACTCS B JOKHOCTHBIX
WHCTPYKIIUSX B COOTBETCTBHUM C TpeOOBaHUSIMU 3aKOHOJaTelbcTBa Poccuiickoi
denepanum.

[Tonpasznen 4.4. IlonoxxeHus, XxapakTepU3yIOIIKe TpeOOBaHUS K MOPSAIKY U popMam
KOHTPOJIS 32 MPEJIOCTABICHUEM MYHULIUNIAIBHON YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkJiaH, X 00beIMHEHUN U OpraHu3alui

KonTposb 3a mpemocTtaBieHUEM MYHUIUNAIBHON YCIYTH OCYLIECTBISIETCS B
dbopme KOHTPOJISL 3a COOIOICHUEM TOCTIEA0BATEILHOCTH JIEUCTBUMN, ONpeIeIEeHHbIX
aIMUHUCTPATUBHBIMU TPOLEAYpPAMHU MO HMCIOJHEHUIO MYHHUIIUMIAIBHON YCIyTH, U
MPUHATAEM PEUICHUN JOJDKHOCTHBIMU JIMIIAMHM, TyTEM MPOBEACHUSA MPOBEPOK
COOJIIOJICHUST W WCTOJMHEHUs JOJKHOCTHBIMU JIMIIAMH YIIOJIHOMOYEHHOTO OpraHa
HOPMATUBHBIX IPaBOBbIX akTOB Poccuiickon Penepauuu, KpacHogapckoro kpas, a
TAKXe MMOJIOkKEHNN Pernamenra.



31

[IpoBepka TakXke MOXKET TPOBOJUTHCA IO KOHKPETHOMY OOpaIICHHUIO
TpaXJIaHWHA UM OPTaHU3aIlNH.

[Topsimox u (hopMBI KOHTPOJISL 32 MPEAOCTABICHUEM MYHHIIUITAIBLHOW YCIIyTH
JOJDKHBI ~ OTBEYaTh  TPEOOBAHMSM  HEMPEPHIBHOCTH W JICWCTBEHHOCTH
(@ dexTuBHOCTH).

['paxxmane, wux OOBEIWHEHUS W OpPraHU3alMd MOTYT KOHTPOJIUPOBATH
IPEI0CTaBIICHUE MYHHUITUTIAIBHON YCIIYTH IyTEM IMOJyYCHHUS MUChbMEHHOW U YCTHOM
uHPOPMAITUU O pe3yibTaTax MPOBEICHHBIX MPOBEPOK M MPUHATHIX MO pe3yibTaTaM
IIPOBEPOK Mepax.

Paznen V. JlocyneOnbiii (BHECYIEOHBIN ) MOPSIOK 00KATOBAHMS PEIICHUN U
nencTBuil (0e31eiCTBUS) opraHa, MPeJOCTABIIAIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
a Tak»e JOJKHOCTHBIX JIULL

[Monpaznen 5.1. Uudopmarius 1151 3aMHTEPECOBAHHBIX JIUIl 00 UX MpaBe Ha
nocyneoHoe (BHecyieOHOe) o0xkanoBaHue elcTBUM (Oe3nercTBys ) U (MIIH)
pelieHui, MPUHATHIX (OCYIIECTBICHHBIX) B X0J1€ MPEIOCTABICHUS MYHUITUTIATLHOM
yCIIyTH

3auHTEpEeCOBAHHOE JIMIIO (J1ajiee — 3asiBUTENb) UMEET MPaBO Ha J0CyJeOHOe
(BHECYIeOHOE) 00XKaT0BaHUE PELICHUN U IeUcTBUM (0e31ecTBUSA) U (MJIN) PEILICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) YIMOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIUIIOM
YIIOJITHOMOUYEHHOT'O OpraHa, Ju00 MyHUIUMNAIbHBIM ciykamuM, M®IL], paboTHrKOM
M®I] B Xxone mnpenocTaBlieHHs MYyHUIMNAIBHOW yCiayru (nainee — gocyneOHoe
(BHECYneOHOE) 00XKaTOBaHNE).

[Toxgpaznen 5.2. Opranbl MECTHOTO CaMOYIIPaBIICHUSI, OPraHU3ALNHU U
YIIOJTHOMOUYEHHBIE Ha PACCMOTPEHUE >KaJIO0BI JIUIAa, KOTOPHIM MOKET ObITh
HaIpaBJieHa >kajio0a 3asBUTENIS B JOCY1€OHOM (BHECYIEOHOM ) TTOPSIIKE

5.2.1. XKanoba Ha pemieHuss u aedcTBusi (0e31elCTBUE) MOTKHOCTHBIX JIUIL
YIIOJITHOMOUYEHHOTO OpraHa, MYHUIMMNAIBHBIX CIIYXKalllUX MOJAeTCs 3asBUTEIEM B
YIIOJTHOMOYEHHBIN OpraH Ha UMsI PYKOBOJIUTEISI YIIOJTHOMOYEHHOTO OpraHa.

5.2.2. Kanoba nHa pemenuss u nedctBus (0e3A€UCTBUE) PYKOBOIUTEIS
YIOJIHOMOYEHHOTO OpraHa MOAAeTCsl 3asiBUTENIEM B AJIMHUHUCTPAIMIO HA UMS TJ1aBbl
MYHUITUTIATHFHOTO 00pa3oBaHus TeMPIOKCKUI paiioH.

5.2.3. Kano6sl Ha pemieHus u jAeiictBusa (Oe3meiicTBue) pabotHuka MOI]
nomaroTcs pykoBoautento storo MODII[. JKamoOGsl Ha pemeHus u ACHCTBUS
(6e3meitictBue) MODIl mnomaroTcss B aenmapTamMeHT WHGOPMATH3AlMd W CBS3U
Kpacnonmapckoro kpas, spistomuiics ydpenurenem MOI] (mamee — yupenurens
M®II), wim AOMKHOCTHOMY JIUILy, YHOJHOMOYEHHOMY HOPMATHUBHBIM MPABOBLIM
aktoM KpacHomapckoro kpasi.

5.2.4. OcoOEHHOCTH TOJIaYu M PACCMOTPEHHUS kKajao0 Ha peuieHus: U JeHCTBUS
(6e3neiicTBUE) YMOJTHOMOYEHHOTO OpraHa U AJMUHUCTpAIlUU, JOJDKHOCTHBIX JIMII
YIIOJTHOMOYEHHOTO OpraHa W AJIMUHHUCTpPAIMH, MYHUIMOAIBHBIX CIY>KaIlUX
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yCTaHABIMBAIOTCS TIOCTAHOBIIEHWEM aIMUHHUCTPAIIMN MYHHUITUTIATLHOTO 00pa30BaHMUS
Temprokckuii paiton ot 18 mas 2018 roma Ne 572 «OO0 ytBepxknenun Ilopsiaka
nmogay M PacCMOTpPEHHUs] KajoOd Ha pemieHus U JedctBus  (Oe3aericTBue)
aMUHUCTPALIMM  MYHHUIIMOAIBHOTO oOOpa3oBaHus TeMprOKCKMN pailoH u ee
JMOJDKHOCTHBIX ~ JIMI[, ~MYHUUHUIAIBHBIX  CHYXKallUX TPU  MPEJOCTABICHUU
MYHUIUTIATBHBIX Yy (nanee — [lopsaok nojiadu 1 pacCMOTPEHHUS 5Kalio0).

5.2.5. OcoOEHHOCTH T0JIaYu M PACCMOTPEHHUS Kajao0 Ha pelieHUs] U JeHCTBUS
(6e3nerictBue) MODI], paborHunkoB MODI] ycranaBnuBaroTcs — riaBoi 2.1
denepanbHOro 3akoHa Ne 210-@3.

[Toapazmen 5.3. CrtocoObl HHGOPMHUPOBAHUS 3asBUTEIICH O TTOPSIIKE
0JIaYM M PACCMOTPEHHUS KaAIOObI, B TOM YHCJIE ¢ HCII0JIb30BaHWeM EnuHoTro mopraia
u PermonanbHOro noprana

Nudopmanuio o mopsake nojayu U pacCMOTPEHUS Kajao0bl 3aIBUTEIN MOTYT
MOJIyYUTh HAa  HMHPOPMAIIMOHHBIX  CTEHJIaX, PACIOJIOKEHHBIX B  MeECTax
MIPEIOCTABJIECHNUS] MYHULMNAJIBHOW YCIYIM HEIOCPEICTBEHHO B YIIOJHOMOYEHHOM
opraHe, Ha OQUIMAILHOM CalWTe MYHHUIMIIAILHOTO 00pa3oBaHus TeMpPIOKCKUM
paiios, B M®II, Ha Ennnom noprane, PernonainsHoM nopraie.

[Toapasnaen 5.4. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHPYIONIUX MOPSIOK
nocyneOHoro (BHECYyAcOHOT0) 00KaJI0BaHUs PEIICHUN U IEUCTBUM (Oe31eCTBYS)
OpraHa, IpeI0CTaBIIAIONIETO MYHUIIUTIATBHYIO YCIIYTY, @ TAKXKE €0 JIOJDKHOCTHBIX

JIVI]

HopmaTuBHBIMHM MPAaBOBBIMH aKTaMHU, PETYIUPYIOIIMMHU MOPSAOK 10CYA€0HOTO
(BHEcyneOHOro)  oOXajoBaHMsl ~ pemieHud U jedctBuil  (Oe3nercTBHS)
YIOOJHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI[ JUOO MYHHUUHUIAJIbHBIM
ciyxarmm, M®II, paboraukom M®I] sBnsroTcs:

®denepanbHblil 3aKk0H Ne 210-D3;

[Topsaok mogauu U pacCMOTPEHUS Kalo0.

Paznen VI OcoO0eHHOCTH BBHITIOTHEHUS aIMUHUCTPATUBHBIX
npouenyp (aevictauit) B MOIL]

[Tonpaznen 6.1. [lepeueHb aqMUHUCTPATUBHBIX MpoLeayp (AEHCTBUIA),
BBITTOJIHSIEMBIX M DI |

6.1.1. IlpenocrapyieHre MyHUIIUITAIBHOW YCIYTH BKJIIOYAET B ce0s CIEIYIONINE
aJIMUHUCTPATUBHBIE MPOLIeAYpPHI (AeiicTBuUs), BhinoaHsIeMble M®II;

6.1.1.1. HuadpopmupoBanue 3agBUTENs O TOPSAIKE MPEAOCTABICHUS
MyHALMOAIbHOM  ycayru B MOI[, o0  xoxme  BBINOJHEHHMS  3ampoca
O IIPEAOCTABICHUN MYHULMIIAJIBHOW YCIyI'M, II0 MHBIM BOIIPOCAaM, CBSI3aHHBIM C
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IPEIOCTABICHUEM MYHULUIIAIBHON YCIIYTH, a TaKK€ KOHCYJIbTHPOBAHUE 3asSBHUTEIIS
0 MOPSJKE NPENOCTABIECHUS MyHAIIMTIIAIBHOMN yciryru B MODLI;

6.1.1.2. Tlpuem 3ampoca (manee - 3asBJICHHUE) 3aABUTEISI O MPEIOCTABICHUM
MYHULIMIATbHON yCIyTu U MHBIX JIOKYMEHTOB, HEO0OXOIUMBIX
JUISL IPEAOCTABJIEHUS MYHULIMIIATBHOM YCIIyTH;

6.1.1.3. Ilepemauy opraHy, OpeaoOCTaBIAIOIIEMY MYHUIUNAIbHYIO YCIYTY,
3asBJICHUS] O TMPEIOCTABICHUM MYHULMNAIbHON YCIYTH M HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

6.1.1.4. Ilpuem pe3ynbTaTa NPEIOCTABICHUS MYHUIMIAIBHOM YCIYTrd OT
YIOJIHOMOYEHHOI'O OPraHa;

6.1.1.5. Bpimauy 3asBuUTeNiO pe3yibTaTa MPEJOCTaBICHUS MYHUIUNATIBHOU
yCIyrd, B TOM UYHCI€ BblAa4y JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
MOATBEPKIAIOIINX  COAEPKAHUE  AJEKTPOHHBIX  JTOKYMEHTOB, HAINPAaBJIEHHBIX
B MO®I[ 1no pe3yapraTaM  IpPEIOCTABICHHUS  MYHULHUNAIBHOW  YCIyTH
YIOJIHOMOYEHHOI'O OpraHa, a TakKe BblJady JTOKYMEHTOB, BKJIOUas COCTaBJICHHUE HA
OyMa)KHOM HOCHTENIE U 3aBEpEHUE BBIMMCOK W3 HHPOPMAIMOHHON CHUCTEMBbI
YIOJIHOMOYEHHOI'O OPraHa;

HOIIpaSIICJI 6.2. HOpHILOK BBIIIOJTHCHUSA aIMUHHUCTPATHUBHLBIX IIPOLCAYP
(ﬂGﬁCTBHﬁ) MHOI‘O(bYHKHI/IOHaHBHLIMI/I OCHTPpaMHU IIPpCAO0CTABJIICHHUA I'OCYAApCTBCHHBIX
U MYHUIUIIAJIBHBIX YCIYT

6.2.1. HWudopMupoBanue 3asBUTEJIEM  OCYIIECTBISIETCS  IMOCPEICTBOM
pa3MellleHHs akKTyalbHOM M  uHcyepnblBaronleil uH(opmanuu, HEOOXOAUMOM
JUTSL TIOJTyYeHUS] MyHULMIIAIHOM yCIyIM Ha MH(QOPMALMOHHBIX CTEHJIaX WU HUHBIX
UCTOYHHUKAX WH(MOPMHUpPOBAaHMS, a Takke B OkHe MOPI[ (uHOM crnenuaibHO
o0opynoBanHOM paboueM mecte B M®LI), npennasHaueHHOM 711 ”HGOPMHUPOBAHUS
3asBUTENIEM O TOPSANKE MPEIOCTABICHUS MYHULMIIAIBHBIX YCIYyT, O XOJE
PacCMOTPEHHUS 3aIIPOCOB O IMPEAOCTABICHUM MYHHULIMITAJIIBHBIX YCIIYT, & TAKXKE I
MPENOCTaBIICHUsT WHOM HMH(pOpMallUMd, B TOM YHCIE YKAa3aHHOW B MOAMYHKTE «a»
nyHkta 8 IlpaBun  opranumzanuu  nestenbHocTd  MOL[,  yTBEpKIEHHBIX
nocta”oByienueM [IpaButensctBa Poccuiickoii deneparuu ot 22 nekadbps 2012 rona
Ne 1376  «O6  ytBepxknenuu  IlpaBun  opraHuzanuu  JE€ATEILHOCTH
MHOTO(YHKIIMOHANIBHBIX ~ IIEHTPOB  TPEAOCTaBIEHUS  TOCYJApPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT».

6.2.2. OcHOBaHHMEM U1 HAa4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
oOpamenue 3asButesis B MO®OIL ¢ 3asBieHHMEM W JOKYMEHTaMH, HEOOXOJIUMBIMU
JUISL TIPEAOCTABIIEHNS MYHUIMIIAJIBHON YCIYTH, B COOTBETCTBUU C MoApaszaeiom 2.6.
U nojJipazaenom 2.7. Hactosiuero Permamenta.

IIpuem 3asBnenus u 1okyMeHTOB B MO®I[ ocyiiecTBisieTcss B COOTBETCTBUM €
OenepanbHbiM  3akoHOM Ne  210-D3, a Takke C YCIOBHSIMH COTJIAIICHUSA O
B3aumozencreun M®I[ ¢ opranom mecTtHOro camoympabieHus KpacHomapckoro
Kpas (J1anee - corjlallieHue O B3auMOJEHCTBHMN).
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PabotHuk M®L] npu npueme 3asBI€HUS O MPEJOCTABICHUH MYHULIUIIAIIHON
yCIyTH MO0 KOMILJIEKCHOTO 3a1poca:

YCTaHaBJIMBAET JIMYHOCTH 3asBUTENI HAa OCHOBAaHUM I1aCIOPTa TPaKAaHUHA
Poccuiickoii ®denepanum M HHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JUYHOCTH
3asiBUTEINS, B COOTBETCTBHH C 3aKOHOATEIbCTBOM Poccuiickoit Penepanny;

OPOBEpPSAET HAJIUYME COOTBETCTBYIOIIMX IIOJHOMOYMH HA IIOJIy4CHHE
MYHMIIMIIAJIBbHOW YCIYTH, €CIU 3a IOJy4eHHEeM pe3yJibTaTa yCIyr'u oOpalaercs
IIPEICTABUTEIb 3asIBUTEIIS;

IPOBEPSIET MPABUIBHOCTh COCTABJICHUSI KOMIUIEKCHOTO 3ampoca (3asBICHUS),

a TakXe KOMIUIEKTHOCTh JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
noapazaeiaom 2.6, u  moapazaenom  2.7. Hactosimero PernmamenTta st
MPE0CTaBICHUS MYHUIUIIATILHON YCIIYTH;

IpPOBEpPSET Ha COOTBETCTBUE KOIMUU TMPEACTABISIEMBIX JOKYMEHTOB (3a
HCKIIIOUCHUEM HOTapHAJIbHO 3aBEPEHHBIX) WUX OpPUTHHAaM (Ha MpeaMeT HaIUudus
MOAYKMCTOK WJIM JOMEYATOK. 3aBEPSIET KOMUU TOKYMEHTOB, BO3BPAILIAECT MOAJIUHHUKH
3asIBUTEIIIO;

OCYIIECTBIISIET KOMMPOBaHUE (CKAHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 ®enepanbHoro 3akoHa Ne 210-
@3 (mamee - JOKYMEHTHI JIMYHOTO XPAHEHUs) M MPEACTABICHHBIX 3asBHUTEIIEM
(mpencTaBuTeNEM 3asBUTENS), B CiIydae, €ClId 3asiBUTENb (MPEICTaBUTEh 3asBUTEI)
CaMOCTOSITEIbHO HE TMPEJICTaBUJI KOMUU JIOKYMEHTOB JIMYHOTO XpaHEHUf,
a B COOTBETCTBUU C PernmaMeHTOM MpeloCTaBICHUS MyHULIMIAIBHOW YCIyTH JJIs €€
NpeoCTaBICHNU HE0oOXOoauMa KOMUA JOKYMEHTa JIMYHOTO XpaHeHus (3a
UCKJIFOYEHUEM CTydas, KOT/1a B COOTBETCTBUU C HOPMATUBHBIM MPABOBLIM aKTOM ISt
MpPEeA0CTaBICHUS MYHULIMTIATBHON YCIyTrd HEOOXO0IUMO TIPEAbSIBICHUE HOTAPUATLHO
YIAOCTOBEPEHHON KOMUU JOKYMEHTA JIMYHOTO XpAaHEHUs). 3aBepseT KOIUU
JIOKYMEHTOB, BO3BpAILA€T MOJJIMHHUKY 3asIBUTEIIO;

Opyd OTCYTCTBMM OCHOBAaHM MJi1 OTKaza B MpHEME JOKYMEHTOB, B
COOTBETCTBHM C mojapaznenom 2.9. Hacrosimiero PermamenTta, peructpupyer
3asiBJICHHUE W JIOKYMEHTBI, HEOOXOJIMMBIE ISl TMPEAOCTABICHUS MYHHUIUIAIBHON
yCIIyTH, GOPMUPYET MaKET TOKYMEHTOB.

[Ipu mpueMe KOMIUIEKCHOrO 3ampoca y 3asButesis padotHuk MO®I[ o6s3an
npouH(OPMHUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX U (WMJM) MYHHIIMTATBHBIX
yciayrax, yciyrax, KOTOpble SBJISIFOTCSI HEOOXOAUMBIMU U 00s3aTEbHBIMU
JUIS. TPEJOCTaBJIICHUS TOCYJAapCTBEHHBIX (MYHMIIMIAIBHBIX) YCIYT, TMOJy4eHUE
KOTOPBIX HEOOXOAMMO JJIS TOJIYYEHHUS TOCYyAapCTBEHHBIX (MYHUIIUITAIBHBIX) YCIIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B ciyuae HeECOOTBETCTBHUS JOKYMEHTA, YIOCTOBEPSIOIICTO JHUYHOCTD,
HOPMATHBHO YCTAHOBJICHHBIM TPEOOBAHMSM WU €ro0 OTCYTCTBUS — pPabOTHUK
MOI] unbopmupyeT 3asBUTENs (MPEACTABUTENS 3aIBUTENS) O HEOOXOIUMOCTH
NPEAbSABICHUS JIOKYMEHTa, YJOCTOBEPSIOIIETO JIMYHOCTh, MJIS MPEJOCTABICHUS
MYHUITUTIATBHOW YCIyTd U mpejpiaraer oopatutbess B M®I] mocie npuBeneHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJICHHBIMH TpPEOOBAaHUSIMH JOKYMEHTA,
YAOCTOBEPSIOIIETO JIUYHOCTD.
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[Ipy npenocTaBieHUUM MYHUIUIIAIBHOW YCIYTH MO 3KCTEPPUTOPUATBLHOMY
npuHouny MOILI:

1) npunumaer oOT 3asBUTENd (TPEICTABUTENS 3asBUTENS) 3asBICHUE
U JJOKYMEHTBI, TIPEJICTABIICHHBIE 3asBUTENIEM (IIPEICTaBUTENIEM 3asIBUTEIIS);

2) OCYIIECTBISIET KOMUPOBaHME (CKAaHUPOBAHUE) JIOKYMEHTOB JIMYHOTO
XpaHEeHUs U TPEJICTABIICHHBIX 3asBUTENEeM (IIPEICTaBUTENIEM 3asgBUTEINs), B CiIydae,
€CJIM 3asiBUTENb (MPEJCTAaBUTENb 3asSBUTEIISI) CAMOCTOATENLHO HE MPEACTABUI KOIUU
JOKYMEHTOB JIMYHOTO XPAHEHHUS], & B COOTBETCTBUU C PeriiaMeHToM nperocTaBlIeHUs
MYHUIIUTIATBHOM YCIYTH JIJIsl €€ MPEeJOCTaBICHUs] HEOOXOJuMa KOMUsl JOKYMEHTa
JUYHOTO XpaHEHHs (3a HCKJIIOYEHHEM cllydasi, KOTJla B COOTBETCTBHHM C
HOPMATUBHBIM TPABOBBIM AKTOM [JIsl MPEIOCTABICHUS MYHMIIUIAIBLHON YCIyTH
HEOOXOJMMO TPEAbSIBICHUE HOTAPUAIBLHO YIOCTOBEPEHHOW KOMHMH JTOKYMEHTA
JUYHOTO XPAHECHHUS);

3) dopmupyeT SJIEKTPOHHBIE ITOKYMEHTHI WU (WUJIM) BJIEKTPOHHBIE 0O0pa3bl
3asBJICHUSI, JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENS (MpPEACTABUTEINSI 3asBUTENS),
KOIHUI JOKYMEHTOB JIMYHOTO XPAaHEHWS, MPUHATHIX OT 3asBUTEIN (NPEACTABUTEIIS
3asiBUTEINS), OOECIeUrBasl UX 3aBEPEHUE DJIEKTPOHHOM MOJIMUCHI0O B yCTAHOBJICHHOM
MOPSIKE;

4) ¢ ucnosib30BaHUEM MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH
HaIpaBJIsieT JIEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIC YIIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM M®II, B ynoaHOMOYEHHBIM
Opras.

Kpurepuem npuHATHA pemIeHUs II0 HACTOSIIEHM AaJIMUHUCTPATUBHOW IPO-
Heaype ABIAETCS OTCYTCTBUE OCHOBAHMI 711 OTKa3a B IpUEME IOKYMEHTOB, HE00XO-
JUMBIX  JUIS  TIPEAOCTAaBJICHUS  MYHUIUIAIBHOW  YCIyTM, B  COOTBETCTBHUE
noapaszaenom 2.9. nacrosuero Permamenra.

PesynpraTomM  MCHONHEHWS  AAMUHUCTPATUBHOM  MPOLEAYPHI  SBJISETCS
perucTpaius 3anpoca (3asBJICHHS) W BblJlauya 3asBUTENII0 PACHUCKH B MOJyYEHUU
JIOKyMEHTOB JIMOO OTKa3 B TpPUEME JOKYMEHTOB, TMPH BBISIBICHUH OCHOBAaHUMN
JUIS1 OTKa3a B IpHEME JOKYMEHTOB (MO JKEJIaHUIO 3asIBUTEINS BBIAAETCS B TUCbMEHHOM
BHJIE C YKa3aHHEM IIPUYMH OTKa3a).

Hcnonnenne  maHHOM ~ QAMUHUCTPATHBHOM  IPOLEAYPHl  BO3JIOKEHO
Ha paboTHuka MOILI.

6.2.3. OcHoBaHMEM i1 Hayalla aJMHUHUCTPATUBHOW MPOUEAYpPHI SIBISIETCS
npuHsaTeie M®I 3adBneHne W npuiaraeMple K HEMY JOKYMEHTBI OT 3asBUTENS
(makeT TOKyMEHTOB).

[lepemaua mnakera npokymeHtoB u3 MODI[ B opran, nOpeaoCTaBIAIOLINA
MYHHUIUMIIAIBHYIO  YCIYTY, OCYIIECTBISIETCA B COOTBETCTBUM C  YCJIOBUSIMU
COTJIALLIEHUS] O B3aWMOJICVCTBUU HAa OCHOBAHUM PEECTPA, KOTOPHIA COCTABIISIETCS B
JIBYX 3K3EMIUISIpaX M COAEPKHUT J1aTy M BpeMs Mepenadu, 3aBEPAIOTCS MOIANUCIMU
CHEeUalIiCcTa OpraHa, MPEeAOCTaBISAIONIEr0 MYHHMIMIAIBHYIO YCIyTy U paOOTHUKA
MO®II.

Kputepusimu  aAMUHUCTPATUBHOM TMpoOLEAYphl MO Meperade Makera
JIOKYMEHTOB B OpraH, MPeJ0CTaBISIONINI MyHUIIUITAIBHYIO YCIIYTY, SIBISIFOTCS:
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COONIOZIGHUE CPOKOB TMepeAayd 3asBICHUM UM TMPWIAraéMblx K HUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIIOUYCHHBIMH COTJIAIIEHUSMU O B3aUMOJICUCTBUH;

aJpEeCHOCTh HampaBieHUs (COOTBETCTBHUE OpraHa, MPeAOCTaBIIAIONIETO
MYHUIIUTIATBHYIO YCIYTY JIMOO €ro TeppUTOPUaILHOTO OTaea/dhununana);

cOOJII0/IeHNE KOMIUIEKTHOCTH TepeAaBaeMbIX JOKYMEHTOB U MPEIbSBISEMbIX
K HUM  TpeOoBaHUN  oQOpMJIEHHUS, MPEIyCMOTPEHHBIX  COMIAIICHUSIMHU
O B3aMMOJICHICTBHH.

CnocoboM  (ukcanuu  pesyibTaTa  BBINOJHEHUS  AJMUHUCTPATHUBHOM
MPOLIEAYPHI SBISETCS HATMYNE MOANUCEN CIIEHHAINCTA YIIOJTHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

PesynpraTom  UCIONHEHWS  aIMHHUCTPATUBHOW  IPOLEAYPHI  SBISAECTCS
IIOJIyYEHHE MAKETa TOKYMEHTOB YIIOJIHOMOYEHHBIM OPTaHOM.

HUcnonnenne  JaHHOM ~ QAMUHHCTPATUBHOM  MOPOLIEAYPHI  BO3JIOKEHO
Ha pabotHuka M®I] u cnenuanucTa ynoJIHOMOUYEHHOTO OpraHa.

6.2.4. OcHOBaHHMEM U1 HA4aJla aJIMHUHUCTPATUBHOW IPOLEIYPHI SIBISIETCS
IIOATOTOBJICHHBIA YIIOJHOMOYEHHBIM OPraHOM IIAKeT JOKYMEHTOB JUIA BBIAAYU
pe3ysibTata  NPENOCTaBJICHUS  MYHULUINAIBHOW  YCIyrH, B  Clydae, €Clu
MYHMIIMIIAJbHAS YCIyra MNpPEeOCTaBIsETCS MOCPENCTBOM OOpAaIlEHUs 3asiBUTENS B
MOII.

Ilepemaya JOKYMEHTOB, SBILIOIIUMXCSA — PE3yJbTATOM  IPEIOCTABICHUSA
MYHULIMIIAIBHON  YCIyI'M, W3 YIOJHOMOYEHHOI'O OpraHa, IIpefoCTaBIIAIOIIETO
MYHULMNAIBHYIO yciayry, B M®IL[ ocyuecTBiseTcas B COOTBETCTBUU C YCIOBUSAMMU
COTJIAIIEHUS O B3aWMOJICWCTBUU HAa OCHOBAHUM PEECTPA, KOTOPBIM COCTABISETCS B
JIBYX JK3EMIUISIpax, U CONEPKUT AATy W BpeMs Iepelayd JOKYMEHTOB 3aBEPSIOTCS
MOAMUCAMU CIEIUATIMCTA YIIOJTHOMOUYEHHOTO opraHa u pabotHuka MOII.

Pe3zynpraToM HCHONHEHHMS AaIMHHUCTPATUBHOW NPOLEAYPHl  SBISIETCS
noinydyenne MOL] pesynprara npemnocTaBlIeHUS MYHHUIMNAIBHOM YCIYTHM ISl €r0
BBIJIAYU 3aSIBUTEITIO.

CrocoboMm  ¢ukcauuu  pe3yibTaTa  BBIIOJHEHUS  aJMHUHUCTPATUBHOM
IIPOLIEAYPHI SABISAETCS HAIMYNE MTOANUCEN CIIELMAIMCTA YIIOJHOMOYEHHOTO OpraHa u
pabotHuka M®I] B peectpe.

Kpurepussmu npuHATHS pelIeHUs N[O HACTOSIIEH aJIMUHHUCTPATUBHOMN
IIpoLEAYpE ABISAETCA TOTOBHOCTb pPeE3yJbTara IPEIOCTABICHUS MYHULHNAIBHOU
YCIIYTHU K BbIAAY€ 3asBUTEIIO.

HUcnonnenne  AaHHOW  aAMUHHCTPATUBHOM  MPOLEAYPBl  BO3JI0XKEHO
Ha CHelUaIiCcTa YIIOJIHOMOYEHHOTo oprana u paborunka M®II.

6.2.5. OcHOBaHMEM U1 HAayalla aJIMHUHUCTPATUBHOW IPOLEAYPHI SBISIETCS
nonyyenue MOIL[ pesynbrara NpenocTaBiICHUs MYHULHUNAIBHOW YCIYTM JUISL €ro
BBIJIAYU 3aSIBUTEITIO.

M®II[ ocymiecTBisieT BblAA4y 3asBUTENIO JOKYMEHTOB, IIOJIYYEHHBIX OT
YIIOJJHOMOYEHHOTO OpraHa MO pPe3yJbTaTaM MPEJOCTABICHUS MYHHIIMIIAIbHON
YCIYIH, a TaKXe IO pe3yibTaTaM IpPEeJOCTaBICHUsS TOCYIAPCTBEHHBIX W (WJIN)
MYHULMNAIBHBIX YCIyT, YKa3aHHbIX B KOMIIIEKCHOM 3alpoce, €CIM HHOE HE
MPEyCMOTPEHO 3aKkoHOAATENbCTBOM Poccuiickon denepanuu.
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Bpigaua  1OKyMEHTOB,  SBIMIOIIMXCS  PE3yJbTATOM  MPEAOCTABICHUS
MyHULIMNAIbHOU yciyru, B M®Il ocymecTBisieTcs B COOTBETCTBUU C YCIOBUSMH
COTJIALLIEHHUSI O B3aUMO/JICHCTBUMU.

PabotHuk MOI] npu BbIIaue JOKYMEHTOB, SBISIONIUXCS PE3yJIbTaTOM
MPEAOCTABICHNS MYHHUIIUIIAJIbHON yCIIYTH:

YCTAaHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAHWM IACHOpTa TPaKJaHUHA
Poccuniickoit ®enepaniii M HWHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTD
3asIBUTEIIS], B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Pocculickoit dexnepanuu;

IPOBEPSICT HAJIMYME COOTBETCTBYIOIIMX IMOJHOMOYMM Ha  IOJY4YEHHE
MYHMIIMIIAJIBHOW YCIYTH, €CIU 3a MOJy4YeHHEeM pe3yJibTaTa yCIyru oOpariaercs
peICTaBUTEND (PU3MUECKOTO WIH IOPUANUECKOTO JINIIA;

BBIIAET  JOKYMEHTBI,  SIBIIIOIIUECS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHHIUIIAIBHON YCIYTH, MOJYYEHHBIE OT YIIOJHOMOYEHHOTO OpPraHa.

PabotHuk M®DI] ocymiecTBiIseT COCTABICHUE U BbIJAuy 3asBUTEIIIO
JOKYMEHTOB Ha OyMa)>XHOM HOCHTEJIE, MOATBEPKIAIOIINX COIEPKAHUE FIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B MO®IL[ mnmo pesynpraram IpeaoCTaBIICHUs
MYHHULIUIIAUIBHON YCIIYyTM, OPraHOM, IPEAOCTABIIIIOIINUM MYHULIMIIAJIBHYIO YCIIYTY, B
COOTBETCTBUHM C TpeOOBaHUAMHM, yCTaHOBIEHHbIMU [IpaButenbctBoMm Poccuiickoi
denepanum.

Kputepriem aaMuHUCTpAaTUBHOM MpOUEAYypbl IO BbIAA4Y€ JOKYMEHTOB,
ABJISIFOLUXCS PE3YIbTaTOM IPEAOCTABICHUS MYHULIUNIAIBHON YCIIYTH, SBJISIETCS:

COOJIIO/ICHWE YCTAHOBJICHHBIX COIJIAIICHUSAMH O B3aUMOJICUCTBUM CPOKOB
IIOJIyYEHHsI M3 OpraHa, IPEJOCTABIISIONIETO MYyHULHINAIBHYIO YCIYTy, pe3yJbTaTa
MIPENOCTABIIEHUS YCIIYTH;

COOTBETCTBHE  IEPEIAHHBIX HA  BbIAAYY JOKYMEHTOB,  SBJISIOLIUAXCS
PEe3YyJbTaTOM MPEAOCTaBICHUSI MYHUITUTIATLHON YCIIyTH, TPeOOBAaHUSIM HOPMATHUBHO-
MPaBOBBIX aKTOB.

Pe3ynpraToM aiMUHHUCTPaTUBHON MPOLEAYPHI SBISECTCS BblAaya 3aBUTEIIO
JIOKYMEHTOB, SIBJIAIOLIUXCS PE3YJIBTATOM IIPEAOCTABIEHNS] MyHULIMIIAIBHOW YCIIYTH.

CnocoboM (ukcauu pesyiabTaTa aJIMUHUCTPATUBHOW MPOIETYPHI SIBISETCS
JUYHAS TTOAMKCH 3asIBUTENS € pacunpoBKON B COOTBETCTBYIOIIEH Tpade paciuckH,
MOATBEPKAAIOIIAS [OJIyYCHUE Pe3yJIbTaTa MPEA0CTABICHNS] MyHULUIIAIBHON YCIyTH
3asIBUTEIIEM.

HUcnonnenne  JaHHOM ~ aAMUHHUCTPATUBHOM  OPOLEAYPHI  BO3JIOKEHO
Ha paboTHuka MOI].

3aMeCTUTEIIb IJ1aBbl
MYHUIIUTIATBHOTO 00pa30oBaHuUs
TeMproKCKui paoH J.B. Maciios



