YTBEPX/IEH
IIOCTAHOBJIEHUEM aJIMUHUCTPALIUN
MYHHUIIMIAIBHOTO 00pa30BaHuUs
TeMprokckuil palioH
ot 25.03.2019 Ne 530
(B penakuuu MocTaHOBICHUIN
aJIMUHUCTPALIUU
MYHHIIMIAIBHOTO 00pa30BaHuUs
TeMprokckuil panioH
or 16.09.2019 Ne 1588;
ot 03.11.2020 Ne 1741)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBIeHus MyHUIIMNIAIbHOI yeayru «IIpegocraBiienne Konuii NpaBoBbIX
aKTOB A/IMUHUCTPALMY MYHHIMIIAJIbHOT0 00pa3oBaHUA»

Paznen . OO1ue monoxeHus
[Monpasnen 1.1. IlpeamMer peryupoBaHus periiaMeHTa

AIMUHHCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS] MYHHIIMIAIBHON YCIyTH
«lIpenocraBienre KONUN NPaBOBBIX AaKTOB AaJMUHHUCTPALMM MYHHIIMIAIBHOTO
oOpazoBanus» (manee — PermameHT) pa3paboTaH B HENSX MOBBIIIEHUS KadecTBa
OPEAOCTABICHUSI M JOCTYIHOCTH MYHUUMIAIBHOW YCIYrM MO MPEIOCTABICHUIO
KONMUN  MpaBOBBIX AaKTOB  aJMUHUCTPAIMM  MYHHUIUMIAIBHOTO  0Opa30BaHUS
TeMprokckuil palioH (J1ajiee — MYHMIMIIATbHAS yCJIyra) U ONpeAessieT CTaHAapThl,
CPOKM H TIOCJIENOBATEIBHOCTh AJIMUHUCTPATUBHBIX Mpouenyp (A€HCTBHI) HOpH
IPEAOCTABICHUN MYHULIUIAIIBHOW YCITYTH.

[Toapaznen 1.2. Kpyr 3asButeneit

3asgBUTENAMM HAa TOJYYEHHE MYHHIIMIAIBHON yCIyru (Hajnee — 3asBUTEIN)
ABIAIOTCS: (U3MYECKHE U IOPUAMYECKHE JIMIA, a TaKXKe HX MPEeICTaBUTEIH,
HaJIEJICHHbIE COOTBETCTBYIOIIMMH MOJHOMOYHUSIMHU.

[Tonpasnen 1.3. TpeboBaHus K MOPSIAKY HHPOPMUPOBAHUS O MPEAOCTABICHUN
MYHULIMIIAJIBHON yCIIYyTH

1.3.1. Ilomydenue nHGOpPMAITUU O TIOPSIAKE U CPOKAX MPETOCTABICHUS YCIYTH:

1.3.1.1. B angMuHHCTpalii MYHHIUIIAIBHOTO 00pa3oBaHus Temprokckuii
paiioH (najgee — AIMHUHUACTpPALIHS):

B YCTHOU (hopMe IpH JIMYHOM OOpalieHuu;

C UCIOJIb30BaHUEM TeNe()OHHOMU CBSI3H;
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B (hopMe D3JIEKTPOHHOIO JOKYMEHTa ITOCPEICTBOM HAIlpaBiI€HUS Ha ajpec
3JIEKTPOHHOM ITOYTHI;

110 MUCbMEHHBIM OOpaIECHUSIM.

1.3.1.2. B MHOTO()YHKIIHOHATBHBIX LIEHTpax IIPEOCTABIICHUS
roCy/IapCTBEHHBIX U MYHUIIMNIAJIbHBIX Ycayr Kpacnomapckoro kpas (nainee — M®LI):

IpU JTUYHOM OOpaIEeHUY;

MOCPEJCTBOM  HWHTEpHeT-caiita —  http://www.e-mfc.ru —  «Online-
KOHCYJIBTaHTY, « DJIIEKTPOHHBIN KOHCYJIBTaHT», « BUpTyaibHas IpUeMHAs.

1.3.1.3. TlocpeactBom pa3memienuss uHbopmanuu Ha EauHoMm mnoprane
TOCYJApCTBEHHBIX U MYHHITUTIATBHBIX yCIyr (byHKui) (www.gosuslugi.ru) (nanee
— Enuuenii moprtan), Iloprase ToCyaapcTBEHHBIX W MYHHUIMIAIBHBIX  YCIYT
(bynxumit) Kpacnogapckoro kpas (Www.pgu.krasnodar.ru) (nanee — PeruonanbHblit
nopraia), a Takke Ha O(QUUUAIBLHOM CaidTe MYHHMIMNAIBHOIO OOpa3oBaHus
Temprokckuil paitloH B MHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»
(http://www.temryuk.ru).

1.3.1.4. TlocpenctBoM pasmenieHuss WHYOpPMAIMOHHBIX CTeHI0B B M®I] u
AJIMUHUCTpAIUH.

1.3.1.5. ITocpenctBom Tenedonnoi cszu Call-ienrpa M®I] (ropsiuas auHMs).

1.3.2. KoHcynbTHpOBaHHE MO BONpOCaM MPEAOCTABICHUS MYHULIMNAIbHOU
YCIYTHU OCYIECTBIIsIETCSA OECIIaTHO.

Crienanuct, OCyHIECTBISIOMNNA KOHCYJIBTUPOBaHHUE (TIOCPEIACTBOM TesedoHa
WIK JIMYHO) 10 BOIPOCAM TMPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH, ITOJIKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TeNePOHY CHEIHAIUCT JOJDKEH Ha3BaTh CBOIO
dbaMuInio, UMsi U OTYECTBO, JIOJDKHOCTh, a 3aT€M B BEXJIMBOM (hOpMe YETKO U
oApOoOHO MPOMH(POPMHUPOBATE OOPATHUBIIIETOCS IO HHTEPECYIOIINM €TI0 BOIIPOCaM.

Ecnmu cnenmanuct HE MOXET OTBETUTh HA BOIPOC CAMOCTOSTENBHO JIHOO
MOJIFOTOBKAa OTBETa TPEOYET MPOAOHKUTEIBHOTO BPEMEHU, OH MOXKET MPEIOKHUTH
oOpartuBIIeMycsl OOpaTUTHCSA IHUCBMEHHO JUOO HA3HAYUTH JPyroe yao0HOE s
3aMHTEPECOBAHHOTO JIMIIA BPEMSI JIJISl TTOJIyYCHHs] HH(POPMAIIHH.

Pexomennyemoe Bpems s tenedoHHOro pasroBopa — He Oonee 10 mMuHyT,
JUYHOTO YCTHOTO HHPOpMUPOBaHUS — HE Oosee 20 MUHYT.

NuauBunyanbHoe muchbMeHHOE WH(GOPMHUpPOBaHUE (IO SJIECKTPOHHOU TOYTE)
OCYLIECTBIISIETCS ITyTEM HaIpaBJI€HUS AJEKTPOHHOIO MUChbMa Ha aJpec 3JIEKTPOHHOU
MOYTHI 3aSBUTEIIS U JJOJDKHO COZEPKAaTh YETKUN OTBET HA MOCTABIEHHBIE BOTIPOCHI.

NuauBuayanbHOe muchbMeHHOE MHGOPMHUPOBAHUE (IO MTOYTE) OCYIIECTBISICTCS
MyTeM HaMpaBJCHUS MUChMa HA MOYTOBBINA aJpec 3asBHUTENS U JIOJDKHO COJEPIKATh
YETKUH OTBET HA MOCTABIEHHBIE BOPOCHI.

1.3.3. Undopmanmsi 0 MECTOHAXOXJIEHUU U Tpaduke pabOTHI, CHPABOYHBIX
TeneQoHax, OJIICKTPOHHOW mMouTe AJIMUHUCTpAIMM, OPTaHOB W OpTaHU3AIHM,
YYaCTBYIOIUX B NPEAOCTABICHUM  MYHHIMIIAIBHBIX yCIyr, a Takxke MOI]
pa3meniaeTcs Ha oQUIIMATBLHOM CalTe MYHHUIIMIAIBLHOTO 00pa3oBaHus TeMproKCKui
panioH B H(})OPMaIIMOHHO-TEJIEKOMMYHHKAIIHOHHOM CeTH «HTEepHET
(http://www.temryuk.ru) B moapasnene «AaMuHHCTpaTHBHAS pedopmay/ «IlepedcHb
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MYHUIUOAIBHBIX YCIYT M (YHKUUNA, aJIMUHUCTPATUBHBIE pETIaMEHThD» pasziesa
«AJIMUHHCTpALUS».

1.3.4. Undopmanust 0 MECTOHAXOXKJIEHUU U Tpaduke pabOThl, CHPaBOYHBIX
tenegonax, oduuuanbHbix caWtax MODIL] pasmemaercs nHa Enunom mnoprane
MHOTO(QYHKIIMOHAJIBHBIX  IIEHTOB  MPEJOCTaBIECHUA  TOCYAApPCTBEHHBIX U
MyHULIHNAIBHBIX ~ ycnyr KpacHomapckoro kpas B cetu  «MHTepHeT» —
http://www.e-mfc.ru.

Pazpen II. Cranaapt npeocTaBiIeHAs] MyHULIUIIAIBHON YCIYTH

[Toapaznen 2.1. HanmeHoBaHME MyHULIMIIATBHON YCIIYTH

[IpenocraBineHne KOMUN MPaBOBBIX aKTOB aJMHHHUCTPAIMA MYHHUITUTIATBHOTO
oOpa3zoBaHus.

MyHHIMIATIBHAS yCIIyTa PAcIpPOCTPAHSICTCS Ha IPABOBBIC aKThI, KOTOPHIC
XpaHATCS B O0OIIEM OTHele aIMUHUCTPAIMM MYHHIMIAIBHOTO 00pa3oBaHUs
TeMprokcKuil paiioH B TeUeHHE 5 JIET 0 Tepe/ladyd MX Ha XpaHCHHWE B apXWUBHBIN
OTJIe AJIMHHUCTPAIIMY MYHHUITUTIATBHOTO 00pa3oBanusi TeMpIOKCKUN paiioH.

[Monpaznen 2.2. HaumeHnoBaHue opraHa, mpeoCTaBIISIONIETO
MYHUIUTAIBHYIO YCIYTY

2.2.1. IlpemocraBieHue  MYHULIMNAIBHOW  YCIYyTM  OCYIIECTBISETCA

AJIMUHUCTpAITUEH.

AJTMUHHCTpAIUS TPEJIOCTABIISIET MYHUITMTIATBHYIO YCIYTY Yepe3 CTPYKTYPHOE
nojapaszieieHue — oOmuid oTaen AIMUHHCTpanuu (Janee — YIOJTHOMOYCHHBIH
Opras).

2.2.2. B ipeocTaBieHUN MyHUIIUTTIAIBHON YCIyru y4acTByr0oT MOLI.

2.2.3. B cooTBeTrcTBUM C MyHKTOM 3 yactu | ctateu 7 deaepaibHOro 3aKOHA
or 27 wmrona 2010 roma Ne 210-®3 «OO6 opraHuzanuu MpeaOCTaBICHUS
rOCYJAapCTBEHHBIX W MYHULMNAIBHBIX yciyr» (manee — DenepanbHbll 3aKOH
Ne 210-®3) ynmoTHOMOYEHHOMY OpraHy yCTaHOBJICH 3ampeT TpeOoBaTh OT 3asBUTEIS
OCYIIECTBIICHUS JCHCTBHA, B TOM UHCIIC COIVIACOBAaHUH, HEOOXOIUMBIX IS
MOJIYYCHHS] MYHUIIMITAILHON YCIYTH W CBSA3aHHBIX C OOpalleHHEeM B HHBIC OPTaHbI
MECTHOTO  CaMOYIpaBJI€HUS, TOCYJAapCTBEHHbIE OpraHbl, OpraHu3aluu, 3a
HCKJIIOYEHUEM TIOJIyYeHHUs YCIyr, BKIIOYEHHBIX B MEPEUYEHb YCIYr, KOTOPBIE
SABJISIIOTCSL HEOOXOJUMBIMH U 0053aTENbHBIMU 1JI TPEAOCTABICHUSI MYHHUIUTIATbHBIX
yCIIYyr, YTBEpXKIEHHbIH pemieHueM (CoBeTa MYHULHNAIBHOTO  00pa3oBaHMS
TeMproOKCKHi1 palioH.

[Tonpasnen 2.3. Onucanue pe3yaprata Mpea0CTaBICHUS MYHUITUTIATLHON YCIyTH
2.3.1. KoHeuHBIM pe3yibTaTOM TMPEAOCTABICHUS MYHHUIIUNAIBLHON YCIyTH

ABJIACTCA BblAada:
KOIIMH IIPAaBOBOI'O AKTa,
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MMCBMEHHOT'O YBEAOMJIEHHS 00 OTKa3e B NPEIOCTaBICHUM MYHULUIMAIBHON
YCIIyTH.

2.3.2. Pe3ympTarbl  NPEAOCTABICHUS  MYHHUIMIAIBHOM  yCIYIH IO
HKCTEPPUTOPUAIIBHOMY MPUHUUIY B BHUJE BJIEKTPOHHBIX JOKYMEHTOB M (WJIM)
AJIEKTPOHHBIX o0pa3oB JIOKYMEHTOB 3aBEPSIIOTCS YIOJIHOMOYEHHBIMU
JOJKHOCTHBIMU JIMIIAMH  AJIMUHHUCTpPALIUM, TMOABEIOMCTBEHHOW €W OpraHu3alluH,
YIIOJHOMOYEHHON Ha TMPUHATHE pEUIEHUs O NPEeIOCTaBICHUH MYHUIUIAIBHOM
YCIIyTH.

2.3.3. lna nmonydeHus: pe3yjbTaTa NpeJOCTaBICHUS] MYHULIUNAIBHON YCIyTd
Ha OyMa)XHOM HOCHUTEJIEe 3asBHUTE]b MUMEET MPaBO OOPaTUTHCA HEMOCPEACTBEHHO B
AJIMUHUCTpALMIO, YNOTHOMOYEHHYI0 Ha MPHUHATHE PELIEHUS O MPEeJOCTaBICHUU
MYHUIIMTATIBHON YCIIYTH.

ITogpaznen 2.4. Cpok npenocTaBiICHUS] MyHHUIIUIIATIBHON yCIYyTH, B TOM YUCIIE
C y4€TOM HEOOXOIMMOCTH OOpaIleHUsI B OpraHu3aliy, y4acTBYIOIIUE B
IPEIOCTABICHUN MYHUIIUITAIIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS TTPEI0CTABICHUS
MYHUIIATIAIBHON YCIYTH, CPOK BbIJIauu (HAMPABIICHUS ) JOKYMEHTOB, SBIISTIOIIAXCS
pe3yIbTaTOM MPETOCTaBICHUSI MyHUITUTIATbHON YCIIYTH

2.4.1. TlpenocTtaBieHne MYHULIUNAILHON YCIYTH OCYUIECTBIISIETCS B TEUCHHUE
3 pabouux THEN CO IHS PEruCcTpalliy 3asiBJICHUS O BbIJaye KOMHUH IOKYMEHTA.

2.4.2. OcHOBaHUA 71l TIPUOCTAHOBJICHUS MPEJAOCTABICHUS MYHUIIUNAIBHON
YCIYTH 3aKOHO/IATETLCTBOM HE MPEAYCMOTPEHBI.

2.4.3. Cpok BblJauu (HampaBiI€HUs) TOKYMEHTOB, SIBIIIOLIUXCS PE3YyIbTATOM
NPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH, cOCTaBiseT 1 pabounii 1eHb.

[Monpasnen 2.5. HopmaTuBHbBIE TPABOBBIE AKThI, PETYIUPYIOIIUE MTPEIOCTABICHUE
MYHULIUIIAJIBHON yCIIyTH

[lepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOUIUX MPEAOCTABICHUE
MYHHUITUTIATBHONW YCIyTH, pa3MeliaeTcs Ha O(UIMATbHOM CaiiTe MYHHIIMIAIBHOTO
oOpazoBanus TeMprOKCKU palioH B HHPOPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHON CETH
«Uurepuer»  (http://www.temryuk.ru) B  moxmpasnene  «AIMHUHUCTpATHBHAsS
pedopmay/ «llepeueHb MYHHIIMTAIBHBIX YCIYT W (DYHKIMH, aIMUHHACTPATHUBHEIC
periaMeHThl» pazaena « ATIMUHUCTPALUs» B COOTBETCTBYIOIIECH MO3UIMU MO JaHHON
MYHHUIMITAIBHOMN yCIIyTe.

YHoMHOMOUYEHHBI oOpraH oOO0eclneuynBaeT B  YCTAHOBJIECHHOM  MOPSJKE
pa3MelnieHne M aKTyaldu3aldil0 T[EepeYyHs HOPMATUBHBIX IIPaBOBBIX  aKTOB,
PETYNHPYIONUX TPEIOCTABICHNE MYHUITUIIATLHOW yCIyTH, Ha OPHUIIMAIIEHOM CaiTe
MYHULIUNAIIBHOTO 00pa3oBaHusi TeMprokCKuil pailoH, a TakKe B COOTBETCTBYIOILEM
pazzaene dhenepanbHOI roCyJapCTBEHHOM HH(pOPMAITMOHHOMN CHUCTEMBI
«DenepanbHbIil peecTp rocyJapCTBEHHBIX yCIyr (hyHKIu)» (nanee — denepanbHbIi
peecTp), PETMOHAIBHON TOCYdapCTBEHHOW HWHQPOPMAIIMOHHON cHcTeMbl «Peectp
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rocy/AapcTBEHHbIX ycayr (¢pyHkuuii) KpacHogapckoro kpash» (ganee — peruoHaIbHbIMI
peectp).

[Monpaznen 2.6. McuepnbiBarouii nepevyeHb TOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU ITPABOBBIMM aKTaMHM IS IPEIOCTABICHHUS
MYHUIIMTAIBHON YCIIYTH U YCIIYT, KOTOPBIE SIBJISIIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU ISl IPEJOCTABICHNUSI MYHULIMITAIbHON YCIIYTH, MOAJIEKAIINX
NPEICTABICHUIO 3asBUTEIIEM, CITIOCOOBI X MOJIYYSHHUS 3asBUTENIEM, B TOM YHCIIE B
ANEKTPOHHOU (opMe, MOPSIAOK UX IPEICTABICHUS

2.6.1. HcuepnbiBaromuii mnepeuyeHb JOKYMEHTOB, KOTOPBIC MPEACTaBISIOTCS
3asIBUTEJICM:

3asBJICHUE HA WMsI IJ1aBbl MYHHUIIMNIATBLHOTO 00pa3oBaHusi TeMpIOKCKUN paiioH
O BbIJau€ KOMHMHM MPaBOBOro akTa mo Gopme corjacHo mnpuwiokeHuto Ne 1 k
Pernamenty (oOpasen 3amoigHeHUs 3asBICHUS MPUBOJAUTCS B MPUIOXKEHHH Ne 2 K
Pernamenry);

JOKYMEHT,  YJAOCTOBEPSIIONIMNA  JIUYHOCTh  3asABUTENA  (3asBHTENCH),
SIBJISTIOIIETOCST (PU3UYECKUM JIUIIOM, JUOO JIMYHOCTH MPEJCTaBUTENS (DU3NUECKOTO
WM IOPUIUYECKOTO JINIIA;

NOKYMEHT,  yJIOCTOBEpAONIMHA  mpaBa  (IOJIHOMOYMS)  IPEACTaBUTENS
¢u3MUecKoro WIM IOPUIAYECKOTO JIMIA, €ClM C 3asBICHUEM OOpalaercs
IpEeACTaBUTENb 3asIBUTEIIS (3asBUTEIICH);

JOKYMEHTHI, IMOJATBEPKIAIOIINE, YTO IMPABOBOM aKT 3aTparuBaeT 3aKOHHBIE
UHTEPECHI, IpaBa U CBOOO/IbI 3asIBUTEIIS.

2.6.2. 3asBUTENb BIOpaBE IPEJCTABUTH 3asBJICHUE W TpPUIIAracMble K HEMY
JOKYMEHThl Ha OyMaXHOM HOCHTENE JIMYHO WU TOCPEACTBOM IOYTOBOTO
OTIPABICHUSI C YBEAOMJICHHEM O BpYYEHHH, JTUOO0 B (QopMe dIEKTPOHHBIX
JTIOKYMEHTOB uepe3 Eaunbiii nopral, PernoHaneHbiil moprai win yepe3s MOLI,

2.6.3. B 3asBieHMHM B 00s3aTEILHOM TIOPSJKE YKa3bIBAIOTCA JIaTa,
PETUCTPAIMOHHBIII HOMEpP M MOJHOE HAaMMEHOBAaHHE JAOKYMEHTA, KOMHUI0 KOTOPOTo
3alpallnBaeT 3asiBUTENb, LEJb IMOJIYYEHUS JOKYMEHTa, KOJIMYECTBO 3K3EMILISPOB.
Ecim  3asButens  sBnsgercs  (QU3MYECKUM  JIMIIOM  WJIM  WHIUBUIYAIbHBIM
MpeANnpUHUMATEIEM, TO YKa3bIBAIOTCS €ro (pamwins, uMs, OTYECTBO, MACTIOPTHBIC
JAHHBIE W TIOYTOBBIA aJpec MeCTa JKUTEIbCTBA, €CIU 3aABUTEIb — HOPUANYECKOE
JIUIO, YKA3bIBAIOTCA PEKBU3HUTHI IOPUIMUECKOTO JUIA, aAPEC €r0 MECTOHAXOXKICHUS,
CTaBATCS Ne4YaTh, MOAMUCH U JaTa.

2.6.4. Ycnyr, KOTOpbIe SBISIOTCS HEOOXOIUMBIMH M 00S3aTCIIbHBIMH JIJIS
MPEIOCTABIECHN MYHULWNAIBHOM  yCIYIH, 3aKOHOJATelbCTBOM Pocculickon
denepanuu HE TPETYCMOTPEHO.

[Moapaznen 2.7. UcuepnbiBaroinii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM C HOPMATUBHBIMH MPABOBBIMU aKTAMH JIJISI TPEAOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH, KOTOPBIE HAXOASTCA B PACIIOPS)KEHUU TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOTO CAMOYIIPaBICHUSI MyHUIUIIATbHBIX 00pa30BaHUI
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KpacHonmapckoro xpast 1 HHBIX OpPraHOB, Y4aCTBYIOIIHUX B NMPEIOCTABICHUN
MYHULHANIAIBHBIX YCIYT, U KOTOPBIE 3aBUTENb BIIPABE IPEICTABUTh, a TAKKE
CHOCOOBI UX MOJYYEHHUS 3aBUTEISIMU, B TOM YHCIIE B AJIEKTPOHHOU (popMe, MOPSII0K
UX MPEJICTaBICHUSA

2.7.1. JIokyMEeHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATUBHBIMU
MPaBOBBIMM aKTaMM JUIsl TPEAOCTABIEHUS MYHHULIMNAIBHOMW YCIYTH, KOTOpPbIE
HaxXOJsTCA B PpaCHOpPSHKEHUM TOCYJApCTBEHHBIX OPraHoOB, OPraHoB MECTHOI'O
caMOyIpaBJieHUs MYHHUIIMIAIbHBIX oOpa3zoBaHuil KpacHomapckoro kpas M HMHBIX
OpraHoB, YYaCTBYIOIIMX B MPEJOCTABICHUH MYHUIUNAIBHBIX YCIYr, U KOTOpbIE
3asiBUTENb BIPABE MPEJICTABUTD, HE MTPETYCMOTPEHO.

[Monpaznen 2.8. Ykazanus Ha 3anpeT TpeOoBaTh OT 3asBUTEIS

2.8.1. Cornmacuo wyactu 1 crateu 7 @DegepanpHoro 3axkoHa Ne 210-03
YIOJIHOMOYEHHBIN OpraH He BIpaBe TPeOOBATH OT 3asIBUTEIISA

2.8.1.1 mpexacraBieHuss AOKYMEHTOB M HWH(OpMAIMU WU OCYIIECTBICHUS
NEWCTBHM, TIPEJCTAaBICHUE WM OCYIIECTBICGHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTHBHBIMHU MPABOBLIMHU aKTaMHM, PETYJUPYIOIIUMH OTHOIICHHSI, BOSHUKAOIIKEC B
CBSI3U C MPEJOCTaBICHUEM MYHHIIUTIATBHBIX YCIIYT;

2.8.1.2 mpencraBieHus JOKYMEHTOB H  HH(oOpManuu, B TOM YHCIIE
MOATBEPXKIAIONIMX  BHECEHHWE  3asBUTENIEM  IUIaThl 32 MPEJOCTaBJICHUE
MYHHUIIMNIAJIBHBIX ~ YCIIYT, KOTOPBbIE HAXOIATCS B  PACIOPSIKCHHH  OPraHOB,
PEAOCTARISIIONIUX MYHHUIIMIAIBHBIE YCIYTH, WHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYIPABJICHUS JUOO TOJIBEIOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WIH OpraHaM MECTHOTO CaMOYIIPABJICHHUS OpTraHHW3allMi, y4aCTBYIOIIUX B
IPEIOCTABICHUN TPEAyCMOTPEHHBIX dacThio 1 cratem 1 denmepanbHOro 3akoHa
No 210-®3 myHUUIMOATBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU IPABOBBIMU
aktamu  Poccuiickon ~ ®depepanuu, HOPMATUBHBIMH  IPAaBOBBIMH  aKTaMH
KpacHomapckoro kpas ¥ MyHHUITUIIAJbHBIMH ITPABOBBIMU aKTaMH MYHHITUIIAIBEHOTO
obOpa3zoBanus TeMprOKCKHMI pailoH, 3a HMCKIFOYCHUEM JOKYMEHTOB, BKIIOUCHHBIX B
ompeneNieHHpId JyacThio 6 cratbu 7 denepanpHoro 3akona Ne 210-d3 mepeueHb
JOKYMEHTOB. 3asBHUTCNIb BIOpaBe NPEACTAaBUTh YKa3aHHBIE JOKYMEHTHI M
nHpoOpManuil0 B OpraHbl, MNPEJOCTABISIONINE MYHHUIMIAIbHBIC YCIYTH, IO
cOOCTBEHHOI MHHUIIMATHUBE;

2.8.1.3 ocymiecTBICHUS JACHCTBUM, B TOM YHCIIC COTJIACOBAHUH, HEOOXOIUMBIX
JUIS TIOJYyYSHHsS MYHHIMIAIBHBIX YCIYI M CBS3aHHBIX C OOpalleHHeM B HHBIC
rOCYJapCTBCHHBIC OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJCHHUS, OpraHU3aIlud, 3a
HMCKIIFOYCHUEM TIOJNYYCHHUS YCIAYyr M TIOJy4YeHHUS JOKYMEHTOB M HWH(OpMammw,
MPEAOCTABISAEMBIX B PE3YJbTAaTe MPEIOCTABICHHUS TaKUX YCIyr, BKIIOYCHHBIX B
MEpEYHH, YKa3aHHbIC B 4acTu | ctateu 9 @enepanbHOro 3akona Ne 210-D3;

2.8.1.4 mpencraBineHus TOKYMEHTOB W HWH(OpPMANUU, OTCYTCTBUE U (WIIH)
HEJIOCTOBEPHOCTHh KOTOPHIX HE YKa3bIBAJIUCH NIPH MEPBOHAYATEHOM OTKa3e B MpUEMeE
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JIOKYMEHTOB, HEOOXOAUMBIX [JIs MPEIOCTaBICHUS MYHULMUNAIBHOM yCIyru, 3a
HCKJIIOYEHUEM CIICTYIOIIUX CIy4YaeB:

M3MEHEHHE TpeOOBaHMM HOPMATHBHBIX TIPABOBBIX AaKTOB, KacalolUXCs
MPEJOCTABICHUS MYHUIMIAIBHOW yCJIYTH, TIOCJE TEePBOHAYAIBHOM MOAauH
3asBJICHUS O MPEJOCTaBICHUN MYHUIIUTIATBLHON YCIIYTH;

HaJu4ue OmMUOOK B 3asiBJICHUM O MPEIOCTaBICHUHA MYHMUIIMIAILHON YCIYTH U
JIOKyMEHTaX, TMOJAHHBIX 3asBUTEJIEM IOCJIE NEPBOHAYAIBHOTO OTKa3a B MpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBICHUS MYHULIMNAIBHOW YCIYyTH W HE
BKJIIOYEHHBIX B MIPEACTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

UCTEUYEHUE CPOKa JICMUCTBUS JTOKYMEHTOB WJIM U3MEHEHHE MH(OpMaIUK TOCIIe
NepBOHAYAJILHOTO  OTKa3a B  MpPUEME  JIOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIyTH;

BBISIBIICHHE  JIOKYMEHTAJIBHO  MOJTBEpPXKJIEHHOro  (akra  (IIPU3HAKOB)
OmMMUOOYHOTO WJIM MPOTUBOINPABHOTO JACHCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIA
YIOJIHOMOYEHHOTO OpraHa, MYHHUIIMIIAJIBHOTO clyaimiero, pabotauka MOI],
pabOTHUKA OpraHM3alluu, MPEAyCMOTPeHHOM 4yacThio 1.1 cratbu 16 denepaibHOTO
3akoHa Ne 210-®3, npu mepBOHAYalbHOM OTKa3e B MPUEME JTOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEIOCTABICHNUS MYHUIIUTIATBLHON YCIYTH, O YeM B MHUChbMEHHOM
BU/JIC 3a MOJMUCHI0 PYKOBOJUTENS YIOJIHOMOYEHHOTO opraHa, pykoBoautenss MOI]
Opy TIEPBOHAYAIBHOM OTKa3e B TMpUEeMe JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEOCTaBICHUS] MYHULMIAIBHON YCIyrd, JUOO0 pPYKOBOJIUTENS OpraHU3allNH,
npeaycMoTpeHHo 4yacthto 1.1 crateu 16 ®@enepanbHoro 3akoHa Ne 210-D3,
YBEAOMJISIETCA 3asBUTENIb, a TaKKe NPUHOCATCA W3BHUHEHHUS 3a JIOCTaBJICHHbBIE
HEeyno0CTBa.

2.8.2 3anper TpeOoBaTh OT 3asABUTENS NPEJICTABICHUS JOKYMEHTOB,
UH(OPMALIMK WIIA OCYIIICCTBIICHUS TCHCTBUMN:

2.8.2.1 3ampeT OTKa3piBaTh B MpPHUEME 3alpoca W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl MPEAOCTABICHUS] MYHUIIUTIAIILHON YCIIYTH, B CIy4ae, €CIIH 3arpoc
U JIOKYMEHTBI, HEOOXOJUMBIE JIJIsl TPEIOCTABICHUSI MYHUIIUTIATILHON YCIYTH, TOIaHbI
B COOTBETCTBMM ¢ HHPOpManUed O CpOKax M TOPANIKE MPEIOCTaBICHUS
MYHHUITUTIATBHOW yCIyTH, OmyOnukoBaHHONW Ha ExmHom moprane, PermonanpHOM
MOpTaE;

2.8.2.2 3ampeT OTKa3bIBaTh B MPEIOCTABICHUU MYHHIIUMAIBHOW YCIYTH B
cily4ae, €cJIM 3ampoc © JOKYMEHTHI, HEOOXOJAWMBbIC IS MPEIOCTaBICHUS
MYHHUITUTIAIBHOW YCIyTH, MOJAHBI B COOTBETCTBUU C HMHGPOpPMAIMEH O CPOKaxX HU
MOPSJIKE MPEAOCTABICHUS MYHHUIIUIAIBHOW YCIyTH, OMyOJMKOBAaHHOW Ha EnnHOoM
nopraiie, PernoHanibHOM mopTasie;

2.8.2.3 3amper TpeOOBaTh OT 3aABUTEINISI COBEPIIEHUS MHBIX NEUCTBUN, KPOME
MPOXOXKIEHUSI  WASHTU(PUKAIIMK W  ayTeHTU(PUKAIIMK B  COOTBETCTBHH  C
HOPMAaTHBHBIMM TNPaBOBbIMM akTaMu Poccuiickorn ®Penepanuu, ykaszaHus UEIu
nmpueMa, a Takke TMPEeJOCTaBICHUsI CBEIACHMUM, HEOOXOAMMBIX Il pacyeTa
JUTUTEIbHOCTH BPEMEHHOTO0 MHTEPBaja, KOTOPbIH HEOOXOAMMO 3a0pOHHPOBATH JIS
npuema;
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2.8.2.4 3amper TpeOOBaTh OT 3asiBUTENsS MPEJOCTABICHUA JOKYMEHTOB,
MOATBEPXKAAIOIIMX  BHECEHHWE  3asiBUTENEM  IUIAThl 32  [PEAOCTaBIICHUE
MYHHULUIIAJIBHON YCIIYTH.

2.8.3. [Ipun IIPEAOCTABICHUN MYHULUIAJIBHBIX yCIIyT 1o
AKCTEPPUTOPUAIBHOMY MPUHLMUITY YIOJHOMOYEHHBIA OpraH He BIpaBe TpeOOBaTh OT
3asBuTENs (mpeacraButens 3asButens) win MOL] npenocraBieHuss 1OKYMEHTOB Ha
OyMa)XHbIX  HOCUTENSX, €CJIM HHOE HE MPeaycMOTpeHo  (eaepalbHbIM
3aKOHOJATENIbCTBOM, PETVIAMEHTUPYIOIIUM IIPEIOCTaBICHINE MYHULIMITAIBHBIX YCIYT.

[Moapaznen 2.9. UcuepnbiBaromuii nepeyeHb OCHOBAHUM JIJIsi OTKa3a B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHULIUITAIBHON YCITyTH

2.9.1. He noanexxar rnpuemMy 3asiBJICHUS B CIIy4ae:

oTCyTCTBHS (haMUJIMH, TIOYTOBOTO aapeca (sl 3asiBUTENs (PU3NIECKOTO JINIIA),
OTCYTCTBHS PEKBH3UTOB, OTTHUCKA IeYaTH (I 3asABUTEIIS FOPUAMUECKOTO JINIIA);

OTCYTCTBHUSl JaThl, PETUCTPAIMOHHOIO HOMEpa, IIOJHOT0 HAaWMEHOBAHUS
3ampanMBaeMoro JoOKyMeHTa (KOIMHHM);

€CJIM TEKCT 3asBJICHUS HE MOAACTCs IPOUTCHHUIO;

€CIM 3asBJICHUE COJICPKUT HEHOPMATHBHYIO JIEKCUKY M OCKOPOWTEIbHBIS
BBICKa3bIBAHUS;

HEBO3MOXXKHOCTH  yCTaHOBJICHWS  3alpammBaeMod  HHpOpMAIUU 1O
COAEPKaAHUIO 3asIBJIICHUS,

€ClIM 3asBJICHUE COJIEPKUT 3alpoC O BbIJIaY€ KOIMUM MPaBOBOTO aKTa, HE
SIBJISIFOIIETOCSI MYHUITMITAIBHBIM MPABOBBIM aKTOM, U3/IaHHBIM AJIMUHHUCTpPAIUECH;

OTCYTCTBHSI y 3asBUTEIS WA TPEACTaBUTENS, JCUCTBYIOIIETO OT HMEHU
3asIBUTEJSI, COOTBETCTBYIOIIMX MTOJHOMOYHUM Ha MOJyYeHUE MYHUIIUTTAIBLHON YCIYTH.

2.9.2. Tlpu mogave nokyMeHTOB Ha ExmHoM moprane, PernonaisHoMm mopraiie
OCHOBAaHMEM [JIi OTKa3a B MpUEME JOKYMEHTOB SBIISICTCSI HECOOTBETCTBUE
KBATM(UIIMPOBAHHOW TMOJNUCH TpeOoBaHUSAM cTathl 11 denepanbHOr0 3akoHa
ot 6 ampenst 2011 roga Ne 63-D3 «O0 371eKTPOHHOM MOIITHCH.

2.9.3. O Hamuuuu OCHOBaHHS IS OTKa3a B IpHEME JOKYMCHTOB 3asBUTEIS
UHOOPMUPYET CIHENUATUCT YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MpueM
JTOKYMEHTOB, 100 M®ILI, KOTOPHIH 0OBSICHIET 3asIBUTEIIO COJICPKAHNES BBISBICHHBIX
HEJIOCTaTKOB B IPEJCTABICHHBIX JOKYMEHTAaX U MpeajiaracT MPUHATh MEphI M0 HX
YCTPaHEHUIO.

VYBenomsienue 00 OTKa3e B NpUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPEJOCTaBICHUS ~ MYHHIUMINAIBHOM  YCIyrd, 1O  TPeOOBAHUIO  3asIBUTEIIA
MoAnuchiBaeTcsi paboTHukoM MO®PII, HJODKHOCTHBIM JIMIIOM  YIIOJHOMOYEHHOTO
OpraHa M BbIJIa€TCsSl 3asBUTENII0 C yKa3aHWEM MPUYMH OTKa3a HE MO3JHEE OJHOr0
pabouero mHsS cO JHSA OOpalieHus 3asBUTENS 32 TOJYYCHHEM MYHHIIMNAIBHON
YCIIYTH.

2.9.4. He moxer OBITh OTKa3aHO 3asBUTEII0 B MPHEME JOMOJHUTEIBHBIX
JTOKYMEHTOB MPH HATUIUN HAMEPEHUS UX CIaTh.
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2.9.5. OTtka3 B mpueme JAOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEIOCTABICHUS
MYHULIUMTAIBHOM yCIYTH, HE TMPENsATCTBYET MOBTOPHOMY OOpalieHUuI0 TOCIe
yCTpaHEHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKAa3a.

[Monpaznen 2.10. McuepnbiBatoniuii nepeyeHb OCHOBAHUH JIs1 IPUOCTAHOBIEHUS
PEeOCTaBICHUS MYHUIIMIAIBHON YCIIYTH WIIM OTKa3a B MPEJOCTABICHUH
MYHULUIIAJIBHOW yCIIyTH

2.10.1. OcHoBaHMs AJi1 MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIIMIAIbHON
YCIIYTH 3aKoHOAAaTenbCcTBOM Pocculickon denepanun He IPELyCMOTPEHBI.

2.10.2. MyHuuunanpHas yciiyra He peJoCTaBIsieTCs B CiIyvae:

OTCYTCTBUS WJIM HEHAJJIEKAIIETO O(POPMIICHUS 3asBJICHUS 3aUHTEPECOBAHHOTO
JMIA O BblJjauye KOMHUH MPABOBOT'0O aKTa;

oOpalieHus 3asiBUTENS O BblIaue KOMHUU MPAaBOBOIO aKTa, HEMOCPEICTBEHHO HE
3aTparvBalollero €ro rnpasa U CBOOObI, HE KacCaloUIErocs MpaB U 00s3aHHOCTEH
3asIBUTEIIS - FOPUIUYECKOTO JIHIIA;

€CJIM y 3asBUTEJISI UM €ro MPEJCTaBUTENsI OTCYTCTBYET MPaBO Ha MOJIyYCHHE
MYHUIIUTAIBHON YCIIYTH;

€CIM CoJiep)Kalllascsi B 3ampalldBaeéMOM TPaBOBOM akTe HWHMopmaius
OTHECEHa B YCTAaHOBJIEHHOM (pelepalbHbIM 3aKOHOAATEIbCTBOM IOPSIKE K
CBEJICHUSAM, COCTAaBJISAIOIIMM TOCYJAapCTBEHHYI0 WM HHYK OXPaHSAEMYIO 3aKOHOM
TaHy.

2.10.3. OTka3 B mpeaoCTaBICHUHM MYHUIIUNAIbHOW YCIYTH HE MPENATCTBYET
IIOBTOPHOMY OOpaIlleHUIO 110CJI€ YCTPaHEHUs IPUYUHBI, [TOCIYKUBILIEH OCHOBAaHUEM
JUISL OTKA3a.

[Toapaznen 2.11. Ilepedens ycayr, KOTOPBIE SBISIOTCS HEOOXOMMBIMHU U
00s13aTENBHBIMU TSI IPEIOCTABICHUS] MYHUIIMITAIGHON YCIYTH, B TOM YHCIIE
CBEJICHUA O JIOKYMEHTE (JOKYMEHTaX), BbIJJaBA€MOM (BbIJJaBAEMbIX) OpraHU3AIUSIMH,
YYacTBYIOIIMMH B IPEAOCTABICHUN MYHULIMIIATBHON yCIIyTH

Ycayr, KOTOpble SBIAIOTCS HEOOXOAUMBIMH U 00S3aT€IbHBIMU TS
MPEIOCTABICHNU MYHULUNAIBHOM yCIYIH, 3aKOHOJATebCTBOM Pocculickon
denepannu HE TPETYCMOTPEHO.

[Tonpaznen 2.12. Tlopsiaok, pa3mMep ¥ OCHOBAHHS B3UMAHHMSI TOCYIapCTBEHHOMN
MOUUIMHBI WM WHOW TUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHUIIUIIAIBHON YCIYTH

[IpenocTaBneHne MyHUITUTIATHHOW YCIIYTH OCYIIECTBISIETCS OECTIIaTHO.

[Monpaznmen 2.13. Tlopsaok, pa3Mep U OCHOBaHUS B3UMAaHUS TUTATHI 32
MPEOCTABICHUE YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU U 00513aTEIbHBIMU J1JIS
MPEAOCTABICHUS MYHUIIMNIATBHON yCIIYTH, BKIIIO4asi HH(OOPMALIMIO O METOIUKE
pacuera pa3Mepa Takoil IiaThl
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B3umanue IJ1aThI 3a MMpcaoCTaBJICHUC YCIyT, KOTOPBbIC ABIIAIOTCA
HCO6XOI[I/IMBIMI/I U 00s3aTeJIbHBIMU I IpC€aOCTaBJICHUA MyHHHHHaHBHOﬁ yCIIyruy,
HC OCYHICCTBJIICTCS B CBA3HU C OTCYTCTBUCM TAKOBBIX.

[Moapaznen 2.14. MakcuMasbHBIN CPOK OKHUIAHUS B OUEPEAH MPHU Mojjaue 3anpoca o
MIPEIOCTABIIEHUY MYHULIUNIAJIBHON YCIYTH, YCIYTU, IPEAOCTABIAEMON
OpraHU3alMel, YYaCTBYIOLIEH B IPEIOCTABIEHUU MYHULIUIIATIBHON YCIYT Y, U TIPU
MOJIYYEHUH PE3YNIbTATA MPENOCTABICHUS TAKUX YCIIYT

Cpok oOXuaaHus B O4YEpeIMd MpPU MOJAYE 3aASBICHUSA O MNPEIOCTABICHUU
MYHULUINAIBHOW YCIYTM M JIOKYMEHTOB, YKa3aHHbIX B nopapasnene 2.6 pazgena II
PernameHnra, a Take NpH MOJTYUYEHUH PE3YJbTAaTa MPEAOCTABICHUS MYHULUIIATIBHOM
YCIIYT'H Ha JUYHOM IPHEME HE JOJDKEH MPEBBIIATH 15 MUHYT.

[Mompazmen 2.15. Cpok ¥ MOPSIIOK PETUCTPALIMH 3aIIPOCca 3assBUTENSI O
NIPEIOCTaBICHUN MYHHIIMITAJIBHON YCIYTH U YCIIYTH, MPEA0CTaBIIEMOMN
opraHu3alyei, y9acTBYIOIIEH B MPEAOCTABICHHH MYHHUITUTIATLHOMN YCIYyTH,
B TOM YHCJI€ B DJICKTPOHHOU hopme

Perucrpanus 3asBiaeHus 0 NpeIOCTaBICHUM MYHUIIMNAIBHON YCIYrd U (WIIH)
JIOKYMEHTOB (COJIepKaINXCs B HUX CBEJIEHUN), HEOOXOAUMBIX JJIs MIPEIOCTaBICHUS
MYHULUINAIBHOW YCIAYyTd, B TOM YHCII€ MPH MPEIOCTABICHHUH MYHUIUNAIBHON
yCIyTU B 3JIEKTpOHHOM (opme mnocpenctBoM EnunHoro moprana, PermonanbHOro
nopTaja OCYIIECTBISETCA B IEHb UX MOCTYILICHHUS.

Peructpanus 3asBieHus O TMPEJOCTaBICHUM MYHULUNAIBHOW YCIYTU C
JTOKYMEHTaMM, VyKa3aHHbIMH B Tmoapaszaene 2.6 pasgena Il Pernamenra,
MOCTYIUBIIUMU B BBIXOAHOW (HepaboUyuil WU Mpa3qHUYHbBINA) J€Hb, OCYIIECTBISETCS
B TIEPBHIN 32 HUM paOOUHUil ICHb.

Cpoxk peructpauuu 3asiBICHUS O MPEJOCTABICHUH MYHULHUINAIBHOU YCIYTH U
JOKYMEHTOB (COJIepXalIMXCsi B HUX CBEJICHUI), MPEIACTABICHHBIX 3asBUTEIIEM, HE
MOXeET IpeBbImaTh 20 MUHYT.

[Toapaznen 2.16. TpeGoBaHMS K IOMEIICHUSAM, B KOTOPBIX IMPEIOCTABIISIOTCS
MYHUIHMNAJIbHAS yCIIyTa, yCiayTa, MPeIocTaBisieMas OpraHA3alueil, y4acTBYIOIIEH B
MPEI0CTABIICHUY MYHUIIUNAJIBHON YCIYTH, K MECTY OXKHJIAHUS U IpUeMa
3asIBUTENICH, Pa3MEIICHUIO U 0()OPMIICHUIO BU3YaTIbHOM, TEKCTOBOW U
MYJIbTUMEIUMHON MHMDOPMAITMH O MOPSAIKE MPEIOCTABICHUS TAKUX YCIYT, B TOM
gHUCiIe K 00SCIICUSHUIO TOCTYITHOCTH JUISl MHBAIMIOB YKa3aHHBIX 00OBEKTOB B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon @enepanyn 0 COMUATBHOM 3aIUTe
WHBAJIM0B

2.16.1. Uadopmarus o rpaduke (pexkume) paboThl YIOTHOMOYEHHOTO OpraHa,
OpraHu3anuid, YyYacTBYIOIIMX B TMPEJAOCTABICHUH MYHHUIUINIAIBHON  YCIyTH,
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pasMmeniaeTcs TpU BXOJ€ B 3/1aHHE, B KOTOPOM OHH OCYIIECTBISIOT CBOIO
JeSITENLHOCTD, Ha BUIHOM MECTE.

3nanue, B KOTOPOM MNPEIOCTABIISIETCS MyHUIUIIATbHAS yCIIyTra, JOJDKHO OBITh
000py/IOBaHO OTIENbHBIM BXOJOM JJIsI CBOOOJHOTO JIOCTyma 3asiBUTENIEH B
IIOMEIIICHHE.

Bxon B momenieHue 10KeH ObITh 000pY0BaH MHPOPMALMOHHON TaOIMUKOM
(BBIBECKOI), conepxarieit nuHdopMainio 00 YIoTHOMOUYEHHOM OpraHe, OpraHu3alni,
y4acTBYIOLIEH B TMPEIOCTABICHUM MYHUIIMIAIBLHOW YCIYyTH, a Takxke o00pyaoBaH
yIOOHOW JIECTHUIIEM ¢ TOpYYHSIMH, TNaHAycamMu [Jisi OeCHpemnsiTCTBEHHOIO
nepeABMIKEHUS TPaXKIaH.

Mecta TpenoCTaBICHUS MYHUIMIAIBLHOW YCIYTH OOOpPYAYIOTCS C Yy4eToM
TpeOOBaHUN JIOCTYMHOCTH JUIi WHBAJIUAOB B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHOAATENbCTBOM Poccuiickont Denepanuy 0 COUMAIBHOMW 3alUTE WHBAIUIOB, B
TOM 4YHCJIE€ 00€CIICUYNBAIOTCS

yYCJIOBHUS I OECHpensTCTBEHHOTO JOCTylna K OOBEKTy, Ha KOTOPOM
OpraHMW30BaHO TMPEIOCTABICHUE MYHHUIMIAIBHBIX YCIYyr, K MeECTaM OTHAbIXa H
PEIOCTABISIEMBIM MYHUIIUTIATBHBIM YCIIyTaM;

BO3MOXKHOCTb CaMOCTOSITEILHOTO TIEPEABUIKECHUS TI0 TEPPUTOPUU OOBEKTa, Ha
KOTOPOM OPTraHW30BaHO MPEJOCTABICHUE MYHHIUIAIBHBIX YCIYT, BXOJa B TaKOM
00BEKT U BBIXOJIa U3 HETO, MOCAJKH B TPAHCIIOPTHOE CPEJICTBO M BBHICAJIKU U3 HETO, B
TOM YHCJI€ C UCIIOJIB30BAHUEM KpPECIa-KOJISICKH;

COTNPOBOKJICHUE HWHBAJIMUJIOB, HMMEIIINX CTOMKHE pacCTpoicTBa (PYHKIIUU
3pEeHHS U CAMOCTOSITEILHOTO MEePE/IBIKCHU S, M OKa3aHUE UM MTOMOIIM Ha 0OBEKTE, Ha
KOTOPOM OPTaHMU30BAHO MPEIOCTABICHUE MYHUIUTIATIBHBIX YCIIYT;

HaJuIeKallee pasMmeleHre oOOpyIoBaHHMS H  HOcuTelned uHGOpMaIuu,
HEOOXOAUMBIX I oOecreueHus OeCHpEensITCTBEHHOrO JOCTYyla WHBAJIUIOB K
00BEKTY W IPEJIOCTABIIIEMbIM MYHUIIUIIAIBHBIM YCIyTraM € YY4ETOM OTpaHUYCHUN UX
JKU3HEICITCIbHOCTH;

nyOnMpoBaHUE HEOOXOAWMOW ISl HWHBAIUIOB 3BYKOBOM U 3pUTEIbHOU
uHbopMaIK, a TaKXKe HaaNuced, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIMK 3HAKaMH, BBITIOJTHEHHBIMHU penbedHO-TOUCHHBIM IpudTtoM bpaiins,
JOTYCK CYpJIONIEPEBOTINKA U TH(PIOCYPAOTIEPEBOTUHNKA;

JOMYyCK Ha  OOBEKT, Ha KOTOPOM OPraHU30BaHO  IPEIOCTaBICHUC
MYHULHAITAIBHBIX ~ yCIYT, COOAKH-IPOBOJHHUKA TPHU  HAJIUYMU  JIOKYMEHTA,
MOATBEPKIAIONICTO €€ CICIHMAIbHOe OOyYeHHWE M BBIJABaEMOro B IOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATeILCTBOM Poccuiickon denepaiuu;

OKa3aHWe  pabOTHMKAMHM  YIOJHOMOYEHHOTO  OpraHa,  OpraHM3allui,
Y4aCTBYIOIIUX B MPEIOCTABICHUM MYHHUIIMIAILHONW YCIYTH, TOMOIIM WHBAJIUAaM B
MPEOJI0JICHNHU OaphepoOB, MEIIAIONIUX MOJYYSHHI0O UMHU YCIyT HapaBHE C JIPYyTHUMHU
OpraHaMH.

[Tomerienrs, B KOTOPBIX MPEIOCTABIACTCS MYHUIMIAIbHAS yCIIyTra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM TMpaBUJaM W HOpPMAaTUBaM, IpaBHIaM
nmokapHor Oe3omacHocTH, Oe3omacHocTH Tpyaa. Ilomemenus ob6opyayroTCs
CHCTeMaMH KOHAUIIMOHMPOBAHUS (OXJIXKJACHUS W HArPEBaHMs) U BEHTHIIMPOBAHUS
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BO3/yXa, CPEACTBAMU OIIOBEIICHUS O BOSHUKHOBEHUU YpE3BbIYANHON cuTyauuu. Ha
BUJTHOM MECTE pACHOJaratoTcsi CXE€Mbl pa3MEIICHHsS CPEACTB MOXKAPOTYIICHUS M
nyTe sBakyauuu mojed. IlpenycmatpuBaercss o0opyAoBaHHE TOCTYIHOIO MeCTa
00I1IeCTBEHHOTO TOJIb30BaHUs (Tyaler).

[Homemennst MOL] st paboThl ¢ 3asBUTENAIMH OOOPYAYIOTCS 3JIEKTPOHHOM
CUCTEMOM yIpaBJIEHUs OYepenblo, KOTopas NpeacTaBisieT co0OM KOMIUIEKC
MPOrpaMMHO-AIAPATHBIX CPEJCTB, MO3BOJIAIOMIMX ONTUMU3UPOBATH YIPABICHUE
O4EPENAMU 3asIBUTETICH.

2.16.2. Ilpuem JOKYMEHTOB B YIOJHOMOYEHHOM OpraHe, OpraHu3alusXx,
YYaCTBYIOIIMX B TMPEJOCTABICHUU MYHUIMIAIBHOM YCIyTH, OCYILECTBISAETCA B
CHenuanbHO 000PYTOBAHHBIX MOMEIICHUSIX WJIM OTBEJICHHBIX JJIsl 3TOTO KaOMHETax.

2.16.3. TlomeumieHusi, mnpeaHAa3HAUYECHHbIE JUJII  TpUeMa  3asiBUTENEH,
o0opyayroTcss HHGOPMAIIMOHHBIMU CTEHJIAMH, COJEPKALIMMU CBEJICHUS, YKA3aHHbIE
B noapasaene 1.3 Pernamenra.

Nudopmarimonnbie CTEHABI pa3MeIal0TCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne WHOOPMAIMOHHBIX JIMCTOB OCYIIECTBISIETCS YIOOHBIM st
yrenust mpuprom — Times New Roman, ¢opmar nucra A-4; TEKCT — NPONUCHBIE
OykBbl, pazmep mpudra Noe 16 — oObIYHBINA, HAMMEHOBaHHE — 3aryiaBHbIE OYKBBI,
pasmep mpudra Ne 16 — xupHbIif, onst — 1 cM BKpyroByro. TeKCThl MaTtepuaioB
JOJKHBI OBITH HareyaTaHbl Oe3 HUCIpaBieHHM, HaumOosiee BakHas HHpoOpMaLUs
BbIIENsIeTCA KUPHBIM mipudTom. [Ipu odpopmiennn nHGOpMAITMOHHBIX MaTEPUAIOB
B BHUJAE OOpa3IOB 3asBICHUI Ha MOJy4Y€HHE MYHHMIIMMAIBHOW YCIyrd, oOpa3ioB
3asIBIICHHM, TepeyHeil T0KyMeHTOB TpeOoBaHus K pa3mepy mpudra u popmaty aucra
MOTYT OBITh CHUYKCHBI.

2.16.4. TlomemieHnusi mjig TpuemMa 3asBUTECH JIOJDKHBI COOTBETCTBOBATH
KOM(MOPTHBIM [IJI1 TPaKJaH YCIOBUSIM U ONTUMAJIbHBIM YCIOBUSIM pabOThHI
JNOJKHOCTHBIX JIML[ YIOJHOMOYEHHOTO OpraHa, OpraHu3alMii, y4acTBYIOLIUX B
NPEIOCTaBICHUN MYHUIIMITAIBHON YCIYTH, U IOJKHBI 00€CIeYnBaTh:

KOM(MOPTHOE  pPACIONOKEHHWE  3asBUTENS W JIOJDKHOCTHOTO  JIMIIA
YIOJIHOMOUYEHHOI'O OPraHa;

BO3MOKHOCTb M yao0CTBO  OQOpMIIEHHS  3asABUTEIEM MHCbMEHHOTO
oOpareHus;

TEIE(POHHYIO CBSI3b;

BO3MO>XHOCTb KOIIMPOBAHUS JOKYMEHTOB;

JOCTYIl K HOPMAaTUBHBIM IPABOBBIM aKTaM, PETYJIUPYIOIIUM IMPEIOCTABICHUE
MYHHUIUITAIBHON yCIIYTH;

HaJIMYMe MMCHMEHHBIX MPUHAJIC)KHOCTEN 1 Oymaru popmata A4.

2.16.5. Jlna oxxumanus 3assBUTENSIMHA TPUEMa, 3allOJTHEHUS HEOOXOMUMBIX IS
MOJTyYEHUS] MYHUIUIIAIBHOW YCIYTH JOKYMEHTOB OTBOSITCS MECTa, 000y 10BaHHBIE
CTYJIbSIMHU, CTOJaMU (CTOMKaMH) s BO3MOXKHOCTH O(OpPMIIEHUS JOKYMEHTOB,
00ecreynBarTCsl pydkaMu, OJaHKaMM JOKyMEHTOB. KonIMYecTBO MECT OKHMIaHUs
onpeensieTcss ucxod U3 (GaKTUUYECKOW Harpy3Ku U BO3MOXKHOCTH UX pPa3MELICHUs B
MTOMEIICHUH.

2.16.6. ITlpuem 3asiBUTENEW MpU TPEIOCTABICHUN MYHHUIIMITAJIBHOW YCIyTH
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OCYIIECTBIISIETCSl COTNIACHO rpaduky (pexumy) paOOThl YINOJIHOMOYEHHOTO OpraHa,
OpraHM3alnii, YYacCTBYIOIIUX B TMPEAOCTABICHWH MYHHUIUNATHHOH  YCIYTH:
€XETHEBHO (C MOHEAEeTbHUKA 10 MSTHUILY), KPOME BBIXOIHBIX U MPa3qHUYHBIX THEH,
B T€YEHHE pabouero BpEMEHHU.

2.16.7. PabGouee MecTO IOJKHOCTHOIO JHIA YIOJIHOMOYEHHOTO OpraHa,
OpraHM3alNi, YJacTBYIOIIUX B MPEAOCTABICHUNA MYHUIUNAIBHON YCIYTH, TOJKHO
ObITH 000PYZOBAHO MIEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K WH(OPMAIMOHHBIM
pecypcaM  yIOJIHOMOYEHHOTO  OpraHa,  OpraHMW3alii,  y4acTBYIOIIUX B
MPEI0CTaBICHIN MYHUITUIATBHON YCIIYTH.

KaOuneTsl mpuema monyuyaTeslied MYHUIUNAIBHBIX YCIYT JOJDKHBI OBITH
OCHAIIeHbl HH(QOPMAIMOHHBIMA TaOMUYKaMu (BBIBECKaMH) C yKa3aHHEM HoMepa
KaOuHeTAa.

CrienuanucTel  YIOJTHOMOYEHHOTO OpraHa, OpraHW3aliii, y4acTBYIOIIMX B
NPEOCTABICHIHN MYHUIIMIAIBHON YCIYTH, OCYIIECTBISIFOIINE MPHUEM 3asBUTEINCH,
00eCreunBaOTCS JIMYHBIMA ~HATPYIHBIMH  UACHTU(DHUKAIIMOHHBIMA KapTOYKaMHU
(69iixamMu) 1 (M) HACTOIBHBIMU TAOJTMYKAMH.

[Toapasznen 2.17. IlokazaTenu JOCTYITHOCTHA U Ka4ECTBA MYHUIIMTIATBHON YCITyTH, B
TOM YHCJIC KOJIMYECTBO B3aUMOICHCTBUM 3agBUTEINS C JOJKHOCTHBIMU JIMIIAMHU TTPU
IPEAOCTABICHUN MYHULUNIAIIBHON YCIYTH U UX MPOAOJKUTEIBHOCTD, BO3MOXHOCTh
NoJIy4eHUss THPOPMALIUU O XOJI€ MPEOCTABICHHS] MYHUIIUITAIbHON YCITyTH, B TOM
YHCJIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TE€XHOJIOT A,
BO3MOXHOCTH JTUOO HEBO3MOKHOCTh MOJy4eHHs] MyHULIMTTaIbHON yceiyru B M®DI] (B
TOM YHKCJIE B TIOJIHOM 00BEME), B JIIOOOM TEPPUTOPHATIEHOM TMOIpa3/IeNIEHUU OpraHa,
MIPEIOCTABISIONIET0 MYHUITUTIATBHYIO YCIYTY, 110 BEIOOPY 3asiBUTENS
(3KCTEPPUTOPUATIbHBIN MPUHLIN ), IOCPEACTBOM 3aIIpOCa O MPEAOCTABICHUN
HECKOJIBKMX TOCYJIApCTBEHHBIX U (WJIM) MyHULIUNAIBHBIX yCiIyr B MOI],
npenycMoTpeHHoro crateeit 15.1 denepanpHoro 3akona Ne 210-D3

2.17.1. OCHOBHBIMHU TIOKA3aTEISIMU JOCTYIMTHOCTH W KayeCTBa MYHHUIIUIAIBHON
YCIIYTH SIBJISIOTCS

KOJMYECTBO B3aUMOJICUCTBUN 3aABUTENS C JOJDKHOCTHBIMHU JIMLIAMHU MpU
MPEAOCTaBICHUN MYHHUIIMIIAIBHON YCIYrM M MX HPOJOJLKUTENbHOCTh. B mpouecce
MPEJOCTABICHUS MYHULMNAIBHOM YCIyrM 3asBUTENIb BHOpaBe oOpamaTbCs B
YIOJHOMOYEHHBIN OpraH Mo Mepe HEOOXOIMMOCTH, B TOM YHCIIE 3a IMOJTyYeHUEM
uH(OPMAITH O X0JIe TPETOCTABICHUS MYHUITUTIAIBHON YCIIYTH;

BO3MOXHOCTb 3aIIMCH 3asBUTEIIA HA MPUEM B YIIOJHOMOYEHHBIN opradH, M®I]
JUTS1 IO/Ia4M 3aIipoca O MPEeI0CTABICHUH MYHHUITUNIATBHON YCIIYTH;

BO3MO>KHOCTb MOJIa4M 3alpoca 3asiBUTENSL O MPEAOCTABICHUU MYHUIIUNIATBHON
YCIYTM W BbIJAYM 3asBUTEJISIM JIOKYMEHTOB IO pe3yJibTaTaM MpeJoCTaBICHUS
MYHHUIMIIAIBHON ycayru B M®L], a Takke mocpeacTBOM 3aIlOIHEHHS SJIEKTPOHHOU
dbopmbl 3anpoca Ha EnumHom moprane, PernonanpHOM moprane 6€3 HeoOX0AMMOCTH
JOTIOJTHUTEJIBHOM MOIa4M 3ampoca B KaKou-1u00 uHoi popme;
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BO3MOXKHOCTh OKa3aHus IUIATHOM yCiyru — Bble3na corpyaHuka M®PI] na nom
3asBUTENII 1O €ro 3asBICHUIO MJIA TpUeMa 3asiBICHUS M IMakeTa TpeOyeMbIX
JOKYMEHTOB Ha MPEAOCTABICHUE YCIyTM W Uil BBIIAYM  PE3YJbTATOB
MPEIOCTABJICHUS YCIIYTH;

BO3MOXKHOCTh  MOJy4YeHHs HUHPOpMAIMM O  XOJI€  IPEAOCTaBJICHUS
MYHUIIMNIAIBHON yCIYyTHW, B TOM 4YHCIE C UCHOJb30BaHWMEM EaumHOro mnopraia,
PerunonansHoro nopraina;

MPEIOCTABICHUE MYHHIIMIIAIIBHON YCIYTM C HUCHOJIb30BAHUEM BO3MOKHOCTEM
Ennnoro noprana, PernonanpsHOro noprana,

BO3MOXHOCTb OIIEHKHU 3aABUTEJIEM JOCTYIMHOCTH U KayeCTBA MYHUIIMNAIbHOU
ycinyra Ha EqunoM nopraite;

YCTAHOBJICHUE JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEIOCTABICHUE
MYHUIIUANIAIBHON YCITYTH;

YCTAaHOBJIEHHUE U COOJOIeHUE TpeOOBaHUM K TIOMEIICHUSM, B KOTOPBIX
MPEOCTABIISIETCA YCIIYTa;

YCTAQHOBJICHWE M COOJIOJIEHHE CpOKa TMPEAOCTABICHUS MYHHUIUIIAIbHON
yCJIYyTd, B TOM YHUCIIE CPOKa OXHUIAHUS B OYEPEAW MPU TOjJaye 3asiBJICHUSA U TMPU
MOJIyYeHUH pPe3yJibTaTa MPeI0CTABICHUS MYHUIUIIAIBHON yCIIYTH;

KOJIMYECTBO 3asBJICHUH, MPUHATBIX C HCIOJIB30BaHUEM WH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW CEeTH OOIIEero MOJIb30BaHMs, B TOM YHCIE MOCPEICTBOM
Enunoro noprana, PernonansHoro noprana.

3asBuTeNb (MIPEACTaBUTEINb 3asIBUTEINS) HE3ABUCUMO OT €T0 MECTa KHUTEbCTBA
WM MecTa npeObBaHus (st (QU3MYECKUX JUI, BKJIIOYAs WHIUBUAYAIbHBIX
npearnpuHuMaTeseil) Tuoo MecTa HaXoXAeHUS (U1l FOPUINYECKHUX JIUI]) UMEET IMPaBO
Ha oOpamieHde B 000 mo ero BeIOopy MO®PI[ B mpeaenax TeppuUTOpUHU
KpacHonmapckoro kpas s OpelOCTaBICHUS €My MYHULUNAIBHOW YCIYrd MO
AKCTEPPUTOPUATIBHOMY MPUHITUITY.

[IpenocraBinenne MyHUIMIIAIBHOW yciayrd B M®L] no skcTeppuTOpraibHOMY
OPUHIUITY OCYIIECTBISIETCS HAa OCHOBAaHUMU COIVIAIIEHUH O B3aWMMOJEHCTBUH,
3aKJIFOYCHHBIX YIIOJHOMOYEHHBIM M®I] ¢ AnmuHucTpanuei.

3asBuTento (MPENCTAaBUTENIO 3asBUTENsI) oOecreunBaeTcsi BO3MOXKHOCTD
MPEJOCTABICHUSI HECKOJIBKUX TOCYJAPCTBEHHBIX W (MJIM) MYHHUIIMIAIBHBIX YCIYT B
M®II B cooTBeTcTBUU cO ctathelt 15.1 denepanbHoro 3akona Ne 210-D3 (manee —
KOMILJIEKCHBIN 3a1poc).

3asiBiieHus, coctaBiieHHble M®I] Ha OCHOBaHMHM KOMILUIEKCHOTO 3arpoca
3asIBUTENSA, JIOJKHBI OBITh TMOJIMUCAHBI YIOJTHOMOUYEHHBIM paboTHHKOM MO®PI[ wu
CKperuieHbl neuatsio MOLI.

3asBNEHUs, COCTaBJICHHbIE HAa OCHOBAaHMM KOMIUIEKCHOTO 3ampoca, u
JOKYMEHTBI, HEOOXOIMMbIE ISl MPEIOCTaBICHUS TOCYJApCTBEHHOM U (WJIN)
MYHULIUMAIIBHOM ~ yCIIYI'M,  HampaBiAlOTCA B  HCIOJHUTENbHBIE  OpPraHbl
rocynapctBeHHo Bnactu KpacHomapckoro kpas u (WiM) OpraHbl MECTHOTO
caMmoymnpasieHusi B KpacHoJapckoM Kpae, MpeoCTaBISIONINE YCIYTH, YKa3aHHbIE B
KOMIUIEKCHOM 3a1poce, ¢ NPUIOKEHUEM KOIMU KOMIIJIEKCHOTO 3aIpoca, 3aBEPEHHON
MOII.
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Hanpasnenne M®I] 3asBneHuii, a Takke ykazaHHbIX B 4yactu 4 crtatbu 15.1
ctatb DenepanbHoro 3akoHa Ne 210-O3 JOKYMEHTOB B MCHOJIHUTEIBHBIN Oprax
rocynapcTBeHHo Biactu KpacHomapckoro kpass W (WJd) OpraH MECTHOIO
camoymnpasieHuss B KpacHOmapckoM Kpae OCYHIECTBISETCS HE NO3JHEE OJHOIO
paboyero s, CIEIYIOMIEro 3a JHEM MOJYYEHHsI KOMIUIEKCHOTO 3ampoca.

ITonyyenue  M®PI[ oTkaza B  IPEIOCTABICHUU  T'OCYIAPCTBEHHBIX
(MyHULIMMIAJIBHBIX) YCIIYT, BKJIIOYEHHBIX B KOMIUIEKCHBIA 3ampoc, HE SBISETCS
OCHOBAaHHMEM [UIsl TMPEKPALEHUs TMOJYYEHUS HMHBIX TOCYIapCTBEHHbIX W (WJIK)
MYHULIANIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a HCKIIYEHUEM
Clly4aeB, €Clid YcCiyra, B IpPeJOCTaBJICHUU KOTOPOW OTKa3aHO, HeoOXoauma JJist
NOpPEOCTaBICHUS] WHBIX TOCYAApCTBEHHBIX U (WJIM) MYHHUIMOAIbHBIX YCIYT,
BKJIFOYEHHBIX B KOMILJIEKCHBIH 3a11poc.

[Monpaznen 2.18. Muble TpeOoOBaHuUs, B TOM YHUCIIE YUYUTHIBAIOLIME OCOOEHHOCTH
npeocTaBiIeHUs] MyHUIIMNAIbHOU yeiyru B MOL, ocobeHHOCTH TTpeiocTaBIeHUs
MYHULHUNAIBHOW YCIYTH M0 3KCTEPPUTOPUATIBLHOMY IPUHIUITY (B CIIydae, eCliu
MYHUIIUTNAIbHAS YCIyTra IPeI0CTaBIsSETCs M0 SKCTEPPUTOPUATIEHOMY TPUHIIUITY )
¥ 0COOEHHOCTH MPEJAOCTABICHUS MyHUIIUTIATIBHON YCIIYTH B 3JIEKTPOHHOM (opme

2.18.1. Jlns mony4eHuss MyHULIUTTAIGHON YCIIYTH 3asIBUTENISIM MTPEI0CTaBISETCS
BO3MOKHOCTb MPEICTABUTH 3asBJIICHUE O MPEIOCTABICHUN MYHHUIIUNIAIBHON YCIYTH U
JOKYMEHTBI (CO/epIKaIlfecss B HUX CBEJIEHUS), HEOOXOIUMBIE IS MPEA0CTaBICHUS
MYHUIIUTAIIBHON YCIIYTH, B TOM YHCIie B (hOpME IIEKTPOHHOTO TOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpTraH;

yepe3 MOIL] B yrioJJTHOMOYEHHBIN OpraH,;

MOCPEJICTBOM ~ UCIOJIb30BaHUS ~ MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TE€XHOJIOTHUH, BKITFOYas UCMOJIb30BaHue EquHoro noprana, PernonansHoro nopraia, ¢
OPUMEHEHHEM SJEKTPOHHOM MOJIMUCH, BUJI KOTOPOM NIOMKEH COOTBETCTBOBATH
TpeboBanusM noctaHoBieHus [IpaButennpcTBa Poccuiickoit @eneparuu ot 25 UIOHSA
2012 roma Ne 634 «O BuIax 3JICKTPOHHOM ITOJIHCH, HCIOJIB30BAaHUE KOTOPBIX
JIOTTyCKaeTCs IpH OOpalIeHUH 3a MOTYyYEeHUEM TOCYJapCTBEHHBIX U MYHUITUTIATHHBIX
yciIyr» (J1ajee — 3JIeKTpOHHAs MOIUCH).

[Ipn wHampaBieHWM 3agBICHUM W JOKYMEHTOB B OJJIEKTPOHHON ¢opme cC
ucrnoyib3oBanueM EnmnnHoro moprana, PermonansHOro moprana, oQpuIIMaIBHOTO caiTa
MYHHUIIUTIATBHOTO  OoOpa3oBaHus TeMprOKCKWil pailoH B  WH(DOpPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHOW ceTu «HTepHeT», 3adBlIeHUE U JOKYMEHTHI JOJKHBI ObITh
MOAMKUCAHBl  YCWJICHHOW  KBATU(DHUIIMPOBAHHOW  JAJICKTPOHHOW  TMOJNUCHIO B
COOTBETCTBHH C TpeboBanmsiMu PenepanbHOro 3akoHa OT 6 ampens 2011 Ne 63-03
«O0 »snexktpoHHOM moamucu» U noctaHoBineHus IIpaButenscTBa Poccuiickoi
Oenepanu oT 25 wutoHs 2012 roga Ne 634 «O Bugax dSJAEKTPOHHOW MMOJIMKCH,
UCIIOJb30BaHUE KOTOPBIX JOMyCKaeTcsl Mpu OOpallleHHMH 3a MOJy4YeHHEM
rOCY/IAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYI».

3asBUTENb - (PU3UUECKOE JIUIO BIPABE UCIOIL30BATh MPOCTYIO 3IEKTPOHHYIO
MOANUCH B cily4yae, mpeaycMoTpeHHoM nyHkTtoMm 2.1 IlpaBun omnpeneneHusi BUIOB
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ANEKTPOHHON MOJINUCH, MCIOJB30BAHUE KOTOPBIX JIOMYCKAETCS NMpH OOpallleHHH 3a
MOJYYEHUEM TOCYIAPCTBEHHBIX M MYHUUUNAIBHBIX YCIYT, YTBEPKIACHHBIX
nocranoBieHueM [IpasurtenbctBa Poccuiickont @enepanuu ot 25 utonst 2012 roga Ne
634 «O Buaax 3JEKTPOHHOW IMOANMCH, WCIIOIb30BAHUE KOTOPBIX AOMYCKAETCS IpPHU
oOpalieHuu 3a MOJYyUYEHUEM IOCYIapCTBEHHbBIX 1 MYHUIUMIIATBHBIX YCIYT», COIIACHO
KOTOpOMY, B CIIy4yae €ciid Ipu OOpalleHUH B 3JIEKTPOHHOH (opme 3a mosyuyeHueM
rOCy/IapCTBEHHON (MYHUUIMIIAIBHOW) YCIyru HIAeHTU(DUKANUS U ayTeHTU(]UKALUs
3asiBUTEINS - (PU3MUECKOTrO JIMIA OCYHIECTBISIOTCA C UCIOJIb30BaHUEM (eaepanbHOM
roCyJapCTBEHHOU HMHPOpMAIMOHHON cucTeMbl «EnuHas cuctema ujaeHTU(DUKAINT U
ayreHTu(uKauuu B  HHPpacTpykType, oOecrneunBawomed HHOOPMAIMOHHO-
TEXHOJOTUYECKOE B3aMMOJEHCTBUE MH(DOPMAIMOHHBIX CHUCTEM, HUCIOIb3YEMBbIX JIS
IOPEAOCTABIECHUS TOCYJAPCTBEHHBIX W MYHULMHOAIBHBIX YCIYT B DJIEKTPOHHOMU
dopme» (nanee — Enunas cucreMa uAeHTUPUKALNUN U ayTEHTU(UKAIUH), 3aIBUTEIb
BIIpaBE HCIIOJNB30BaTh MPOCTYIO JJIEKTPOHHYIO TMOAMNMCH TMpU OOpalieHuu B
ANIEKTPOHHOHN (popme 3a MoTydeHHEM roCyJapCTBEHHOW (MYHUIIMIIANIBHOMN) yCIIyron
IpU YCIOBHM, YTO MNPH BblAA4€ KIFOUYA MPOCTON SJIEKTPOHHOW MOJMNUCH JIMYHOCTH
(u3MUECKOro JuIa yCTaHOBJIEHA IPU TUYHOM TpUEME.

2.18.2. 3asgBuTensiM o0ecrieunBaETCs BO3MOXXHOCTD MOJYUYCHHS HHPOPMAITUU O
IPEAOCTABISIEMON MYHUUMIIAIBHOW yciayre Ha EnuHoMm mnoprane, PermonanbHOM
noprare.

JIns momydeHus 1octyna K BO3MOKHOCTSIM EnnHoro noprana, PernoHanbHOro
nopTana HeobxoauMo BeIOpaTh cyObekT Poccuiickoii denepaniuu U 1Mocie OTKPHITHS
CIIUCKa TePPUTOPUATBHBIX (pefepalbHbIX OPraHOB MCIIOJHUTEIbHON BIIACTH B 3TOM
cyosekTe Poccuiickoit denepannu, OpraHoB HCIOJHUTEIBHOW BJIACTH CYOBEKTa
Poccuiickoit  ®enmepanui W OpraHOB MECTHOTO CaMOYMPABJICHUS BBIOPATH
AIMUHHCTPAIIMI0O C TEPEYHEM  OKa3blBAEMbIX MYHUUHUNAIBHBIX YCIYT U
uH(dOpMaIHEH o0 KaXI0 yciyre.

B kaprouke KaXmoil YCIYrd COJEPKUTCS ONMUCAHUE YCIyrd, NoapoOHas
uH(OpMaIHs 0 TIOPSJIKE U crioco0ax oOpalleHus 3a yCIyrou, nepedeHb T0KYMEHTOB,
HEOOXOAMMBIX JJISi MOJIyYeHHUsl YCIYT'H, MH(pOpMalMs O CpoKax €€ HCIIOJIHEHHus, a
TakKe OJIAaHKU 3asABJICHUA U POpM, KOTOpbIE HEOOXOIMMO 3aMOTHUTH JJIs 00OpaIeHus
3a yCIIyrou.

[logaua 3asBuUTENEM 3ampoca W HUHBIX JOKYMEHTOB, HEOOXOAUMBIX st
MPEIOCTABICHNS MYHULIUMITAJIBHON YCIYTH, U MPUEM TAKUX 3alPOCOB U JOKYMEHTOB
OCYLIECTBIIAECTCS B CIEAYIOLIEM ITOPSAIKE:

oJjaya 3ampoca Ha MpPeIOCTABICHUE MYHULMIAIBHOW YCIYTH B 3JIEKTPOHHOM
BUJIE 3asBUTEJIEM OCYIIECTBIISICTCA 4epe3 JIMYHbIM KaOuHeT Ha EnnHOM mopraie,
PernonansHom nopraie;

g oopmIIeHUsT JOKYMEHTOB MOCpPeACTBOM ceTu « HTepHeT» 3asBUTENIO
HE0OXO0IMMO TIPOUTH TIporeypy aBTopu3anuu Ha EguHom moptane, PernonanpHOM
IOpTaJIE;

JUIsL  aBTOPU3allMM  3asBUTEII0 HEOOXOAMMO BBECTHM CTPaxOBOM HOMEP
VHJIMBU1YaJIbHOTO JULEBOTO CUETA 3aCTPAXOBAHHOIO JIMIIA, BbIAAHHBIN [ leHCHOHHBIM
dongom  Poccuiickoit  denepanuu  (rOCYy1apCTBEHHBIM  YUPEXKIACHUEM) IO
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Kpacuonapckomy kparo (CHUJIC), n maposib, NOJYYEHHBIN MOCIE PErucTpaluy Ha
Ennnom noprane, PeruonanibsHoM nopraiie;

3asBUTEIb, BBIOPAB MYHUIIUMAIBHYIO YCIYTY, TOTOBUT MaKeT JOKYMEHTOB
(Komuu B AJIEKTPOHHOM BHJIE), HEOOXOAUMBIX JIJIsl €€ TIPEAOCTABICHUS, U HAIPABJISET
X BMECTE C 3asBJICHHUEM dYepe3 JUYHBbIM KaOuHeT 3asButeNiss Ha ExumHom moprare,
PernonansHom nopraine;

3asBJICHUE BMECTE€ C DJIEKTPOHHBIMH KOMHSIMHU JIOKYMEHTOB TMOMAJaeT B
MH(QOPMAIIMOHHYIO CHUCTEMY YIOJHOMOYEHHOTO OpraHa, KOTopas oOecredyuBaeT
MpUeM 3ampocoB, oOOpalleHui, 3asBJICHUA UM HHBIX JIOKYMEHTOB (CBEJCHUM),
nocTynuBIux ¢ EnuHoro noprana, PernonanbHOro noprana.

2.18.3. Jlna 3asBuTenedt oOecreuynBaeTCs BO3MOXKHOCTb OCYIIECTBIATH C
UCIONIb30BaHUeM EnuHoro mopraina, PernoHasbHOro mopTayia MoJdydyeHUE CBECHUM
0 XOJI€ BBITIOJIHEHUS 3aMpoca O MPEAOCTABICHUN MYHUIIMTTAIIBHON YCITYTH.

CenieHuss 0 XOJile M pe3yJbTaTe BBINOJIHEHUS 3ampoca O MPeJOoCTaBICHUU
MYHUIIUTIAIBHONW YCIIYTH B 3JIEKTPOHHOM BHUJIC 3asIBUTEIIO MPECTABISIOTCS B BUJIC
yBEJIOMJICHUSI B JJUYHOM KaOuHeTe 3asBuTeNsl Ha EnuHoM moptane, PernonaibHOM
noprare.

2.18.4. Tlpu HampaBieHUU 3asBICHUS W JOKYMEHTOB (COAEpX AIIMXCA B HUX
CBeJIcHHI) B (opMe DIIEKTPOHHBIX JOKYMEHTOB B TIOPSJKE, MPEIYyCMOTPEHHOM
nyHkroM 2.18.1 moapasnmena 2.18 PernamenTta, oOecrneunBaeTcss BO3MOXKHOCTH
HAIPABJICHUS 3asIBUTENIO0 COOOIEHUS B JIEKTPOHHOM BHJIE, MOJATBEPIKAAIOIIETO UX
IPUEM U PETUCTPALHIO.

2.18.5. VYcioBueM  mpemoCTaBiIEHUS  MYHUIUNAIBHOM  YCIYIH  TIO
AKCTEPPUTOPUAIBHOMY TPHUHIUITY SBJIAETCS PETHCTpalus 3asBuUTens B EnuHoi
cucTteMe HACHTU(GUKAIIMY U ayTeHTU(PUKAITNH.

M®Il mnpu oOpamennn 3asBuUTeNs  (MPEACTABUTENS  3asBUTENSA) 32
IPEAOCTABICHUEM MYHULIMIAIBHON YCIYTH OCYLIECTBIISAIOT:

dbopMUpOBaHUE SIEKTPOHHBIX JTOKYMEHTOB M (MJIHM) 3JIEKTPOHHBIX 00pa3zoB
3asBJICHUS, JIOKYMEHTOB, IPHUHATBIX OT 3adABUTENS (TPEACTaBUTENS 3asBUTEINS),
KOIHUM JTOKYMEHTOB JIMYHOTO XPAaHEHUS, NPHUHATHIX OT 3asBUTEINs (IIPEIACTABUTEIIS
3asIBUTEINSI), OOECIIeYrBasi UX 3aBEPEHUE DJIEKTPOHHOU MOJIUCHI0 B YCTAaHOBJICHHOM
MOPSIAKE;

HAIPABJICHUE C HMCIOJIb30BAHHEM HH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUN JIEKTPOHHBIX IOKYMEHTOB U (WJIM) JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM MOILI, B yIoJHOMOYEHHBIN
OpraH, MpeJoCTaBISIOIINI COOTBETCTBYIOIIYIO MyHUIIUTIATBHYIO YCIIYTY.

Pazgen I1l. CocraB, mocnenoBaTeIbHOCTh U CPOKH BBIMOJIHEHUS aIMUHUCTPATUBHBIX
npoienyp (IecTBuii), TpeOOBaHUS K MOPSIKY UX BBIIOJHEHHUSI, B TOM YHCIIE
0COOEHHOCTH BBITIOJTHEHHSI aIMUHUCTPATUBHBIX MPOIEAYP (IEHCTBHIA) B
AIIEKTPOHHOU (popme

ITonpaznen 3.1. CoctaB agMUHUCTPATUBHBIX MPOLIEAYP
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[IpenocTaBneHne MyHMIMOAIbHOW YCIYyTH BKIIOYAEeT B Cce0s CIEIyIOIIHE
aIMUHUCTPATUBHBIC MPOLETYPHI:

MpUEM 3asiBJICHUS] O BblJau€ KOMHUM MPABOBOTO aKTa M MPUIIAraeMbIX K HEMY
JIOKYMEHTOB, aHAJIU3 NPWIOKEHHBIX K 3asBICHUIO JOKYMEHTOB Ha MpEeAMET HUX
COOTBETCTBUSI TpeOOBaHMsIM PernamenTa, peructpanus 3asBiICHUs;

paccMOTpEHHUE 3as1BJICHHS U TTOJATOTOBKA TOKYMEHTOB;

BbIJjaya KOMHUHU MPaBOBOTO aKTa JUOO HampaBjieHue (Bblgada) MUCHBMEHHOTO
yBEJIOMJICHUSI 00 OTKa3€ B BblJauye KOMUU JOKYMEHTA.

[Toapaznen 3.2. [locnenoBaTeIbHOCTL U CPOKHU BBITIOJTHEHUS aIMUHUCTPATUBHBIX
npoieayp, TpeOOBaHUS K MOPSIKY UX BBITTOJTHEHUS

3.2.1. [lpuem 3asBiICHUS O BbIJauy€ KOMHUU MPABOBOI0 aKTa U MpHUJIAraeMbIX K
HEMY JOKYMEHTOB, aHAJIU3 MPWIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB Ha MPEAMET UX
COOTBETCTBHUsI TpeOOBaHMAM PerimaMmeHTa, peructpaius 3asiBJICHUS.

3.2.1.1. OcHoBaHMEM Ji1 Hayajga aJMUHUCTPATUBHOW MPOILIEAYPHI SBISICTCS
1oJjiava 3asiBUTEIEM WIIM YIIOJHOMOYEHHBIM UM JIUIIOM 3asiBieHus (npuiioxeHnue Ne 1
Kk PernmaMeHrty) u makera JOKYMEHTOB, O0SI3aHHOCTH IO MPEJIOCTABICHUIO KOTOPBIX
BO3JIO’KE€HA Ha 3asBUTENIS, B YIIOJTHOMOYEHHBIN OpraH.

3.2.1.2. Tlpu npuemMe 3asBICHHS W TPWIATa€MbIX K HEMY JOKYMEHTOB
CHEUUAIMCT YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHULUNAIBHON YCIYTH:

YCTAHABIIMBAET JUYHOCTh 3asBUTENSI, B TOM YHCJIE IPOBEPSET TOKYMEHT,
YIOCTOBEPAIOIIMN JIMYHOCTh, MPOBEPSIET MOJHOMOYMS 3asBUTENS, B TOM 4YHUCIE
MOJIHOMOYUS NIPECTABUTEINS AEHCTBOBATH OT €r0 UMEHH;

IpoBepsieT HalIMYMe BCEX HEOOXOAUMBIX JOKYMEHTOB, HCXOIi U3
COOTBETCTBYIOIIIETO TIEPEUHS JOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTaBICHUS
MYHHUIATAJIBbHON YCIIYTH;

IIPOBEPSIET COOTBETCTBUE TMPEICTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSAM, YAOCTOBEPSSCH, 4TO JOKYMEHTBI B YCTaHOBJICHHBIX
3aKOHOJIaTEJIbCTBOM CIIy4YasiX HOTapUaJIbHO YIAOCTOBEPEHBI, CKPEIUICHBI IE€YaTsIMH,
MMEIOT HAUIeKAIIUe IOAIKUCU CTOPOH WIIM OIPEIEIICHHBIX 3aKOHOJATEIBCTBOM
JOJIKHOCTHBIX JIMIT, TEKCTHI JOKYMEHTOB HaIMMCaHbl pa300punBO; paMuInm, IMEHA U
oTyecTBa (HU3MYECKUX JUI, aJpeca MX MECT KUTEIbCTBA HAIMHUCAHBI TOJHOCTHIO, B
oOpaIieH!y IPUANIECKUX JTUI] UMEIOTCS UX PEKBU3UTHI U TIeYaTh; B JOKYMEHTAaX HET
MOJYUCTOK, MPHUIMCOK, 3aYEPKHYTBIX CJIIOB M HHBIX HE OrOBOPEHHBIX B HHUX
WCNPABJICHUM; JTOKYMEHTHl HE MCIIOJHEHBl KApAaHAAUIOM; JIOKYMEHTBHl HE HWMEIOT
CEpPbE3HBIX TMOBPEXKACHUM, HalW4W€ KOTOPHIX HE TO3BOJET OJHO3HAYHO
HCTOJIKOBAaTh UX COAEPKAHUE; CPOK JIEUCTBUS JIOKYMEHTOB HE HCTEK; TOKYMEHTHI
comepkatr WHGOPMAINHIO, HEOOXOAMMYIO ISl TMPEAOCTABICHUS MYHHUIIUMIATLHON
YCIIYTH, YKa3aHHOM B 3as1BJICHUH; JOKYMEHTHI IPEICTABICHBI B TOJIHOM 00BHEME;

CBEpSET MPEJCTABICHHbIC YK3EMILIAPbI OPUTMHATIOB M KOMUN JOKYMEHTOB (B
TOM YHCJIE€ HOTAPUAIIBHO YAOCTOBEPEHHBIE) APYT C IPYTrOM;
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MIPY HEMPaBUJILHOM 3alOTHEHUH OJaHKa 3asBJICHUS YKAa3bIBAET Ha HEAOCTATKU
Y BO3MOXHOCTh UX yCTPAHEHUS;

IpU OTCYTCTBUM JIOKYMEHTOB, YKa3aHHbIX B mojpazaene 2.6 paznena |l
PermamenTa, HECOOTBETCTBUM WX YCTAHOBJIECHHBIM TpPEOOBAaHUSAM, YBEIOMIISICT
3asIBUTEINSI O HAJTUYHMH MPENSATCTBUN JIs TIPEIOCTaBICHUS MYHHUIIUITATLHON YCIIYTH U
npeaiaracT MPUHATh MEPHI 110 UX YCTPAHCHUIO;

IIPH COTJIACUU 3asSBHUTENS YCTPAHUTh HEJIOCTATKA BO3BpaIlacT 3asBUTEIIO
MIPE/ICTaBIICHHBIC JOKYMEHTHI. [Ipr Hecormacuu 3asBUTEINs YCTPAHUTh HEJTOCTATKH -
MPUHUMAET JOKYMEHTBI, TIPU 3TOM OOpallaeT ero BHUMaHUE Ha TO, YTO yKa3aHHOE
00CTOSTEIBCTBO MOXKET MPEISITCTBOBATH MPEIOCTABICHUIO MYHHUITUTIAIBHOU YCIIYTH;

nepenaeT 3asgBJICHUE M TaKeT JOKYMEHTOB K HEMY CHCIHAIKNCTY OOIIero
oTJIea, YIIOJJHOMOYCHHOMY Ha PErUCTPAIIMIO TTOCTYIAOIEeH KOPPECIIOHASHITUH.

3.2.1.3 Peructpauus 3asBI€HUMI O BblJlaye KOMUM MPABOBOTO  aAKTa
OCYIICCTBIISICTCS  CIICIIMAIIUCTOM OOIIET0 OTAelNa B CHUCTEME D3JIECKTPOHHOTO
JOKYMEHTO000pOoTa AJIMUHHUCTPAIUH.

Crnenmanmuct  oOmero  OTACNa, YIOJHOMOYCHHBIH HA  PETHCTPAIUIO
NOCTYyNaroNeld KOPPECIOHACHITUY

1oJlydaeT 3asBJICHUE, PETHMCTPUPYET €ro B DIICKTPOHHOW 0Oa3e MaHHBIX H
HAIpaBJIICT TJaBe MYHHUIMNAIBHOTO 00pa3oBaHuMs TEeMPIOKCKUN paloH IS
HAJIOKEHUS PE3OJTIOIIHH;

nepenaeTr 3asBlICHHE B TOPSAKE JEJIOMPOU3BOJACTBA Ha PAaCCMOTPEHHE
3aMECTUTENI0 TJaBbl MYHUIMNAIBHOTO oOpa3zoBaHus TeMmprokckuii  paiioH,
KypUpYIOLIEMY  BOIPOCHI  JIOKYMEHTAIlMOHHOTO  oOecreueHuss JAesTeIbHOCTU
AJIMUHUCTpAITUH.

3.2.1.4. MakcuMaabHBIM CPOK HCIIOTHEHHUS aJMUHUCTPATUBHOU MPOLECITYPHI —
1 pabounii 1eHb.

3.2.1.5. Kputepun npuHITUS PEIICHUS:

oOparieHre 3a TMOJYyYEeHHEM MYHHUIIUINAIBHON YCIYTHM COOTBETCTBYIOIIETO
1A,

MIOJTHOTA TMMOJJAHHOTO KOMIUIEKTa JOKYMEHTOB;

JI0OCTOBEPHOCTh MOJAHHBIX JOKYMEHTOB.

3.2.1.6. Pe3ynbTraT aIMUHUCTPATUBHOMN TIPOLICTYPHI:

perucTpaiusi 3asBJICHUS B CHCTEME OJIEKTPOHHOIO JIOKYMEHTOOOOpOTa
AJIMUHUCTpAITUH;

0TKa3 B MPUEME 3aBICHUS U IOKYMEHTOB.

3.2.1.7. Crnoco06 ¢ukcanmuu pe3yabpTata BBITOJHEHUS aAJMUHUCTPATUBHOM
MPOLIETyPbl — BHECEHHE 3asBJICHUS B CHUCTEMY JJIEKTPOHHOTO JTOKYMEHTOOOOpOTa
AJIMAHUCTpAIUH.

3.2.2. PaccmoTpenue 3asBIICHUS U TTOATOTOBKA JOKYMEHTOB.

3.2.2.1. OcHOBaHMEM JUUIA Hayajga aJMUHUCTPATUBHOU IPOICAYPHI SIBISCTCS
NPUHATHE  CICIHAIMCTOM  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a
MPEIOCTABICHUE MYHHUITUTIAIIBHON YCIIYTH, 3asBICHUS U JOKYMEHTOB K HEMY.

3.2.2.2. Tlocme  paccMOTpeHHsS  3asBICHHUS  3aMECTHUTEIIEM  TJIaBBI
MYHHUITUTIAIBHOTO 00pa3oBaHusi TEeMpIOKCKHI pailloH, KypUPYIOIIUM BOIPOCHI
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JTOKYMEHTAIIMOHHOTO OOECIeYeHUST NeATeIbHOCTH AIMUHUCTPAIUU, JOKYMEHTHI
BO3BPAILAIOTCS CHEIHATUCTY, OTBETCTBEHHOMY 3a MPEJIOCTABICHNE MYHUIIUTIAIBHON
YCIIYTH, JJI TPUHSTHS PENICHUS O BbIJa4e KOIMMM MPaBOBOTO akTa JMOO OTKa3e B
BbIIAY€E JAHHOW KOITHH.

Komuu npaBoBBIX aKTOB M3TOTaBIMBAIOTCS C IMTOMOIIBIO CPEACTB ONEPATHBHOM
nosurpaguu (kcepokonusi). TeKCT IpaBOBOro0 akTa JAOJKEH ObITh YETKUM, XOPOIIO
YUTAaCMBIM. 3aBEpsCTCS JOKYMEHT II€4aThi0 YIOJHOMOYECHHOro opraHa. OTTHCK
MeYaTH CTABUTCS TaK, YTOOBI OH 3aXBAaThIBAJI YaCTh HAMMEHOBAHUS JTOJDKHOCTH JIUIIA,
MOIMMUCABIIIETO TOTHHHUK MTPaBOBOTO aKTa.

Komust mpaBoBOro akrta, coaepikKailero MmpuiokeHus, cmmBaercs. [Ipu atom
TPUJIOKEHHSI TIEYATHIO HE 3aBEPSIIOTCSI.

B ciydyae mpuHsATHS pemieHUs 00 OTKa3e B BbIJaue KOMHMH TPABOBOTO aKTa
3asBUTEIIO TIOJTOTABIMBACTCS COOTBETCTBYIOIEE NMHUCHMEHHOE YBEIOMIICHHE 00
OTKa3e B BBIJA4€ JAHHOW KOTIHMH 3a MOJMUCHIO 3aMECTUTEIIS TJIaBbl MYHHUIIUIIAIEHOTO
00pa30BaHMUs MYHHIIMITAJLHOTO 00pa3oBaHUsi TEMPIOKCKHIA pailoH, KypUPYIOIIEro
BOTIPOCHI JIOKYMEHTAIIMOHHOTO OOECIeYCHUS ACATCIBHOCTH AJIMUHUCTpAIUH, II0
dopme cormacHo mnpunoxernro Ne 3 k Permamenty (oOpaserny NHCHBMEHHOTO
yBEJAOMJICHUS MPUBOAMUTCS B ipuiiockeHnH Ne 4 k Pernmamenty).

3.2.2.3. MakcuMalIbHbIN CPOK HCTIOJHEHUSI aJIMUHUCTPATUBHON MPOLIETYypPHI —
1 pabounii 1eHb.

3.2.2.4. Kputepun NpUHITUS PEIICHUS:

BO3MOKHOCTb MPEAOCTABIICHUS MPABOBOTO aKTa 3asBUTEIIO.

3.2.2.5. Pe3ynbTaT a AMUHUCTPATUBHOMN TIPOIICAYPHI:

MOJICOTOBKA KOITUU MPaBOBOTO aKTa;

MOJIFOTOBKA TUCHBMEHHOTO YBEJAOMJIEHHS OO0 OTKa3e B BbIAa4€ KOIHH
JTIOKYMEHTA.

3.2.2.6. Cnoco0 ¢ukcanuu pe3yiabTaTa BBIOTHEHUS aJIMHHUCTPATHBHON
POLEYPHI:

3aBepEeHHE HaYaIbHUKOM YIIOJHOMOUYEHHOTO OpraHa KOIUU JOKYMEHTA,

MOJMUCAHUE  3aMECTUTEJIEM  TJIaBbl ~ MYHHIMIAIBHOTO  0Opa30BaHUs
Temprokckuii pailoH NMHCHMEHHOTO YyBEJAOMJICHHS 00 OTKa3e B MPEAOCTaBICHUU
MYHHULUITAIBHON YCIIYTH.

3.2.3. Bplgaua komuu TpaBOBOro akta JuOO HampaBieHue (BbIIaya)
MMMCBMEHHOTO YBEJIOMJICHHS 00 OTKa3e B BbIJJaye KOMHH MPABOBOTO aKTa.

3.2.3.1. OcHOBaHMEM IS Hayajga aJMUHUCTPATUBHOW IPOILEAYPHI SBISCTCS
HaJIM4YUe TIOJTOTOBIECHHON KOMHMHM TPABOBOTO akTa JHOO MHCHhbMEHHOTO OTKa3a B
BbIJJa4ye JaHHOU KOIIHH.

3.2.3.2. llpu momy4eHUW 3aBEPEHHON KOIMWW MPABOBOTO AaKTa 3asBUTENb
MPEABIBISICT TOKYMEHT, YIOCTOBEPSIOMNA JIMIHOCTh, CTABUT JATy WU IMOAIMHUCH O
MOJIYYCHHUH Ha 3asBJICHUHU, KOTOPOE OCTAETCS B YIIOJTHOMOYSHHOM OpTaHe.

B cnywae mocTymuieHus 3asBICHHS O BBIade KOMHWHM MPABOBOTO aKTa B
AJIMUHUCTpAIMIO TIOCPEACTBOM IIOYTOBOM CBSI3M, KOMHWS TPABOBOTO aKTa JHOO
MMMCEMEHHBIN OTKa3 O BBIJIaY€ JTAHHBIX KOTTUI HATPABIISIOTCS 3asIBUTEITIO TI0 MTOYTE.
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3.2.3.3. MakcuManbHblii CPOK HCHOJHEHUS YKa3aHHOW aJMUHUCTPATUBHOM
npoueaypsl — 1 pabounii 1eHb.

3.2.3.4. Kputepuu NpUHATUS PELICHUS:

OIIpe/IeIICHUE 3asBUTENIEM CIIOCO0a MONMY4YEeHMs] KONMMU IPABOBOIO aKTa JH00
0TKa3a B MPEA0CTABIECHUN MYHUIIMNIATbHOU YCIYTH.

3.2.3.5. Pe3ynbTat aIMUHUCTPATUBHON POLIETYPHI:

BbI/1aya 3asIBUTENI0 KON IIPABOBOTO aKTa;

BbI/1aya yBEJAOMJIEHUsI 00 OTKa3e B Bbllau€ KOIUHU MTPAaBOBOTO aKTa.

3.2.3.6. Cnoco0 Qukcauuu pe3ysbTrara BbIIOJHEHUS aIMUHUCTPATUBHOM
OpoLeaypbl — MOANKUCH TPak/IaHWHA HA 3asBJICHUU B MOJYYEHUH JTOKYMEHTa WJIM Ha
KOIIUU yBeIOMJIEHUSI 00 OTKa3e B Bbl1aue KOMUHU IIPABOBOTO AKTA.

[Monpaznen 3.3. [lepeueHb aAMUHUCTPATUBHBIX MpoLENyp (AeHCTBUI) pU
NPEIOCTaBICHUU MYHHUIIMITAJIBHBIX YCIYT B AJIEKTPOHHOU (popme

[IpenocraBinenne MyHUIIMTAIBHON YCIyrd BKIIOYAET B CeOS CICAYIOIINE
aIMUHUCTPATUBHBIC MPOLEAYPHI (ICUCTBUS) MPU MPEAOCTABICHUN MYHUIIUNATBHBIX
YCIIYT B DJICKTPOHHOU (hopme:

noyiydeHue  HUHPOpMAIMM O TOPSAKE W CpPOKax  IPeAoCTaBJICHUS
MYHULUNAIBHONU YCIYTH;

3alliCh Ha IMPUEM B YIIOJHOMOYEHHBIN opradH, M®LI mig momaum 3ampoca o
IPEAOCTABICHUN MYHULIUIIAJIBHOW YCIIYTH;

dbopMupoBaHUE 3arpoca 0 MPEeIOCTABICHUN MYHUITUTIAIBHON YCIIYTH;

OpUEM M pErucTpauvs YHOJHOMOYEHHBIM OpPraHoM 3ampoca M HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEAOCTABICHUSI MyHUITUTIATBHOM YCIIYTH;

OIUIaTa TOCYJAPCTBEHHOM NONUIMHBI 3a MPEAOCTABICHUE MYHULUINAIBHOU
yCIYTM W yIUlaTa  HMHBIX  IUIAaTEXKEM, B3UMAeMbIX B  COOTBETCTBHHM  C
3aKOHOAATENILCTBOM Poccuiickon denepanuu;

NOJIyYEHHUE PE3YIIbTaTa MPEJOCTABICHNUS MYHUIIUIIAJbHON YCIYTH;

IIOJIyYECHHUE CBEAECHUM O XOJ€E BBIIIOJHEHUS 3aIpOCa;

OCYILIECTBIICHUE OLCHKU KaueCTBa MPEIOCTABICHHUS YCIYTH;

nocyneoHoe  (BHecyaeOHoe)  OOKaJloOBaHWME  PEIICHHWH ©W  JCHCTBHM
(Oe3meiicTBHS) YIOTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YIMOJIHOMOYEHHOTO
opraHa JIn00 MYHUIIUTIAIEHOTO CITYKaIIeTo.

[Tonpaznen 3.4. Ilopsmok OCYIIECTBICHUS B AIEKTPOHHOM OpMe, B TOM YHCIIE C
UCIIOJb30BaHueEM EnnHOro noprana, PernoHanbHOro rnoprana aMUHACTPATUBHBIX

nporneayp (IeMcTBUil) B COOTBETCTBUH C MOJOXKEHUAMHU cTaThu 10 DenepanbHOTo
3akoHa Ne 210-®3

3.4.1. Tlomyyenue wuHPOpPMAMA O TIOPSAKE M CPOKaX TPEIOCTABICHHUS
MYHHUIUIIAIBHON YCIIYTH.

Nudopmanust o npenoctaBieHUH MYHHIIUNAIBHOM YCIYTM pa3Meliaercss Ha
Enunom mnoprane, PernoHanbHOM mnopTasie, a TakXke Ha OQUIMAIBHOM cailTe
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MYyHUIMOAIBHOTO oOpa3oBaHus TeMprokckuili pailoH B cetu «HHTepHET»
(http://www.temryuk.ru).

Ha Eaunom mnoprane, PernonambHoM mopTasie, OQUIHUAIBHOM CalTe
MyHUIMOAIBHOTO 0Opa3oBaHus TeMprokckuii pailon B cetu «MHTEepHET»
pa3mMeraercs ciaeayromas nHpopmanus:

1) wucuepnblBalOIIMA  MepeyeHb  JOKYMEHTOB,  HEOOXOAUMBIX  JUIS
MIPEIOCTaBICHUS! MYHULIMIIAIbHON YCIYTH, TpeOOBaHUs K O(POPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXKe IEpEUYEHb JOKYMEHTOB, KOTOpBIE 3asBUTENbL BIIPABE
MPEACTaBUTh MO0 COOCTBEHHOW MHULIMATUBE;

2) Kpyr 3asiBUTEJIEH;

3) cpOK IpeAOCTaBIEHNS MYHUIIMIIATBHON YCIIYTH;

4) pe3ynbTaThl MPENOCTABICHHUS  MYHULUNAIBHOW  YCIYTH, THOPAIOK
OPEACTABICHUS  JOKYMEHTA,  SIBIIIOLIErOCs  pe3yJbTaTOM  IPEAOCTABICHUS
MYHUILIMTIATIBHOWN yCIIYTH;

5) pa3Mep TOCYAapCTBEHHOW TNONUIMHBI, B3UMAaeMOW 3a MpPEJOCTaBIECHUE
MYHUIIMTATIBHON yCIIyTH (yKa3bIBaeTCs MPU €€ HATMYHH );

6) “cUepnbIBAIOIINI NTEpEeYeHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WM OTKa3a
B [IPEJOCTABIEHUN MYHULIMIIAIBHOMN YCIyTH;

7) o mpaBe 3asBUTENS Ha JocyneOHoe (BHeCyneOHOe) 00XKajloBaHUEe NEHCTBUI
(Oe3meiicTBUs) U pElICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XO/I€ MPEIOCTaBICHUS
MYHULUNAIBHONU YCIYTH;

8) Qopmbl 3asBreHud (yBeIOMIJICHHH, COOOIIEHUI), HCIOIb3YEeMbIE TMpU
IPEAOCTABICHUN MYHULIUITAIIBHOW YCITYTH.

Nudopmarus va Enqunom noptane, PermonanbHom moprtane, opuiuaibHOM
caiiTe MYHHIUIIAJLHOTO oOpa3oBaHUsA TEMpPIOKCKHI paloH O TOPSAJIKE U CPOKax
IPEAOCTABICHUSI MYHULIMNIATBHON YCIYTM Ha OCHOBAHHMM CBEIICHMI, COJIEpHKALIUXCS
B (eaeparbHOM peecTpe, PErMoHaIbHOM PEEeCcTpe, MPENOCTaBISETCS 3asBUTEIIO
OecruiaTHo.

He nomyckaeTcst 0Tka3 B mpuemMe 3ampoca U MHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIS. IPEAOCTABIICHUS MYHHULIMITAJIBHOM YCIIYI'M, a TaKX€ OTKa3 B IPEAOCTABICHUU
MYHULIMNIATBHON YCIYTH B Ciy4ae, €CJIM 3alpoc M JOKYMEHTbI, HEOOXOIUMBIE IS
MPEIOCTaBICHUSI MYHUIIMITAILHON YCIYTH, MOJaHbl B COOTBETCTBUU C MH(OpMaIuen
0 CpOKax M MOPSAIKE MPEIOCTABICHUS MYHUIIUIIATBLHON YCIIYTH, OIMMYOJIMKOBAHHOW Ha
Enunom moprane, PernonansHoM mopTane, opUIHATIbHOM CaiiTe MYHUIIUTATBLHOTO
oOpazoBaHus TeMPIOKCKU.

Hoctyn x nH(DOpMAIK O CPOKAX ¥ MOPSAKE MPEOCTABICHUS MYHUITUITATEHON
YCIYTU OCYIIECTBISIETCS O€3 BBIMOJHEHUS 3asgBUTENEM KaKux-I1ubo TpeOoBaHUil, B
TOM 4ucie 0e3 MCHOJIb30BAHMS MPOTPAMMHOIO OOECIEUEHHUs, YCTAHOBKA KOTOPOTO
Ha TEXHUYECKHE CPEICTBA 3asBUTENA TpeOyeT 3aKIIOUEHHUs JUIECH3MOHHOTO WU
MHOTO  COIJIAlIEHWs] €  MpaBooOiajzaTesieM  MpOrpaMMHOro  oOecreueHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIAThI, PETUCTPALIO W aBTOPU3ALMIO 3asIBUTENS
WJIY MPEIOCTABICHUE UM MEPCOHANBHBIX JAHHBIX.

3.4.2. 3anuch Ha TIpUEeM B YNOJHOMOYCHHBIH OpraH IJis MOJAQYd 3ampoca O
MPEIOCTABICHUH MYHULIUIATBHON YCIYTH.
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B mensx mnpegocTaBieHUsT MYHUIUMIAIBHOM  YCIYIM, B TOM YHCIE
OCYILIECTBIIACTCS IPUEM 3asBUTEIIEH 110 IpeaBapUTebHON 3anucu B MOLI.

OcHoBaHMeM Uil Hayajga aJMHHUCTPATUBHOW MPOLEAYPHl  SIBJISETCS
oOpamienue 3asButenss Ha PernonansHbiii moptan, Empunsiii mopran M®I] KK, c
LIEJIbIO TTOTYYEHUS MYHULIMNIAIBHOW YCIIYTHU 1O MPEABAPUTEIBHON 3aMUCH.

3anuch Ha TPUEM TPOBOAUTCS TOCPEACTBOM PernoHanbHOro mnopraia,
Enunoro noprana M®I[ KK (3anuck Tosibko Ha npuem B MOILI).

3asBUTEIIO TIPEAOCTABISIETCS BO3MOXKHOCTD 3allMCU B JIIOOBIE CBOOOHbBIC IS
npuemMa JaTy W BpeMs B Mpejenax YCTaHOBJIECHHOIO B YIOJHOMOYEHHOM OpraHe,
MOI] rpaduka npuema 3asBUTEIEH.

M®OI] He BripaBe TpeOOBATh OT 3asBUTEIISI COBEPIICHUS UHBIX ACHCTBUM, KpoMe
OPOXOXKACHUS  UJCHTUPUKAIIUM U  ayTeHTU(PUKAIIMU B  COOTBETCTBUU  C
HOPMATUBHBIMM TIpaBOBbIMU akTamu Poccuiickon Pexnepanuu, ykazaHus UEIH
npuemMa, a TakKe NPEJOCTABJICHUS CBEACHUM, HEOOXOAUMBIX IS pacuera
JUTUTEIBHOCTH BPEMEHHOT'O MHTEPBajia, KOTOPHIH HEOOXOJMMO 3a0pPOHMPOBATH IS
npuema.

Kputepuem npuHsATHS pemieHUs] MO JTaHHOW aJMUHHMCTPATUBHON MpoLEAype
SBJSIETCS HaJW4YUe CBOOOJHBIX [IJIi TIpUeMa JaThl W BPEMEHHM B TMpejeax
yctaHoBlieHHOTO B MOI] rpaduka npuema 3asButenei.

Pe3ynpraroM  aIMUHHUCTPATUBHOM  NPOLEAYPHl  SBISIETCS  IIOJYYEHHUE
3asBUTEJIEM:

C HCIOJb30BaHUEM CpeacTB PernoHanbHOro mnopraiga B JIMYHOM KaOHWHETe
3asBUTENS YBEIOMIIEHUS O 3allMCH Ha npuem B MOLJ;

¢ ucnonws3oBanueM cpenacts Epunoro moprana M®PI[ KK yBemomneHus o
3anucu Ha nipueM B M®I[ Ha naHHOM nopTae.

CnocoboM ¢ukcanuu pesynbTaTa aIMUHUCTPATUBHON MPOUEAYPHI SBISETCS
chopMupoBaHHOE yBEJOMJICHHE O 3amucH Ha ipueM B M DI,

3.4.3. ®opmupoBaHue 3ampoca O MPeA0CTABICHUN MYHUITUTATBHONU YCIYTH

OcHoBanveM i1 Hayajga aJMUHUCTPATUBHOW MPOLEAYPHl  SIBISIETCS
aBTOpHU3ALMs 3asBUTENS C HMCIOJIb30BAHMEM YYETHOM 3amucu B EnnHON cucrteme
unaeHTuGUKauu U ayreHTudukanum Ha EnuaoM noprane, PernonansHom moprane ¢
LEJBI0 NOAAYu B OpraH, NPEAOCTABIIAIOIIMN MYyHULMNAIBHYK YCIYTy, 3ampoca o
MPEIOCTABICHNHA MYHULIMTIIATBHON YCIIYTH B 3JIEKTPOHHOM BUJIE.

dopmupoBaHuE  3ampoca  3aABUTEIEM  OCYLIECTBISETCS  MOCPEACTBOM
3armoJHeHUsT AJEKTPOHHOU (opMbl 3ampoca Ha ExmHom moprane, PermonambHOM
noprajie 6€3 He0OXOAUMOCTH JOMOJHUTEIBHON MO/1auu 3apoca B KaKOW-1100 MHOM
dbopme.

Ha Epunom mnoprane, PernonanpHOM mopTajie pa3meniarorcs o0pasibl
3aMoTHEHUS JIEKTPOHHOU (POPMEI 3arpoca.

dopMaTHO-JIOrHYECKas MIPOBEPKa c(hOopMUPOBAHHOTO 3ampoca
OCYIIECTBIIAETCS ABTOMAaTUYECKHU MOCJE 3aNOJHEHUS 3asIBUTEIIEM KaXJOT0 U3 IOJEH
ANEKTPOHHOUN (Gopmbl 3ampoca. [Ipu BBISIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO MOJIS
ANEKTPOHHOUN (hOpMBI 3ampoca 3asiBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOM
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OmMOKU M TOPSJIKE €€ YCTpPaHEHHUs IMOCPEJICTBOM HH(DOPMAIIMOHHOTO COOOIIEHUS
HETMOCPEACTBEHHO B JIEKTPOHHOU (popMe 3ampoca.

[Tpu hopmupoBaHum 3amnpoca 3asiBUTEIIO 00ECTICUNBACTCS

BO3MOKHOCTb KOMHMPOBAHUS W COXPAHEHMS 3amnpoca M HMHBIX JOKYMEHTOB,
yKa3aHHbIX B mojpaszaene 2.6 paszgena |l PermamenTta, HEOOXOIUMBIX IS
MPEeOCTABICHUS MYHUIIMTIATBHON yCIIYTH;

BO3MOHOCTh 3alOJIHCHUS HECKOJBKUMHU 3asBUTEIISIMA OJHOW 3JIEKTPOHHOU
dbopmbl 3ampoca Mpu OOpalleHUH 3a yCJIyramu, MpearnojaralolliMi HampaBIeHUE
COBMECTHOT0 3a1poca HECKOJIBKUMU 3aBUTEIISIMU;

BO3MOKHOCTh TI€4aTH Ha OyMa>XHOM HOCHUTEJIE KOMHUU DJECKTPOHHON (POpMBI
3amnpoca;

COXpaHEHHE paHee BBEJCHHBIX B AJIEKTPOHHYIO (QopMy 3ampoca 3HAUYCHHUH B
000 MOMEHT MO JKEJaHUIO TOJh30BaTels, B TOM YHCJIE MPH BO3HUKHOBEHHUU
omuOOK BBOJIa U BO3BpATE JJIsl IOBTOPHOTO BBOJIA 3HAUYCHUM B AJICKTPOHHYIO (POpMY
3amnpoca;

3aroJIHCHHE TIOJIeH AJIEKTPOHHON (DOPMBI 3ampoca J0 Hadajla BBOJA CBEJACHUN
3asiBUTEJIEM C UCIOJb30BAHUEM CBEACHMI, pa3MelleHHbIX B EauHOW cucteme
UAeHTU(DUKAIUY U ayTeHTU(UKAIIMKM, U CBEJICHHM, OIMyOJMKOBaHHBIX Ha EmumHOM
nopTtaie, PernoHaasHOM mopTajie, B YaCTH, Kacalolleics CBEACHUM, OTCYTCTBYIOIINX
B €JIMHOM cucTeMe UCHTU(UKAIIMN U ayTeHTU(DUKAINN;

BO3MOXHOCTb BEPHYTHCS Ha JIIO0OM M3 ATamoB 3aIOJIHEHUs DJIEKTPOHHOM
¢dbopMeI 3arpoca 0e3 moTepH paHee BBeICHHON HH(GOpMAIIHH;

BO3MOYKHOCTh JOCTyna 3asButTenss Ha EnuHoM mnoprane, PernonanbHOM
nopraje K paHee MOJaHHBIM UM 3alpocaM B TEYEHUE HE MEHEE OJHOTO rojia, a TakkKe
4acTHYHO C(HOPMHUPOBAHHBIX 3alIPOCOB — B TEUCHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHBIN W TOANMHUCAHHBIN 3allPOC U UHBIE JOKYMEHTBI, YKa3aHHBIC
noapazaene 2.6 pasmena |l Permamenta, HeoOXomwmbie Jis TPEIOCTABICHUS
MYHULUIAIBHONW YCIIYT'H, HAMpaBISIIOTCS B YINOJHOMOYEHHBI OpraH MOCPEACTBOM
Enunnoro noprana, PernonansHOro noprasna.

Kpurepuem npunsATHS pemieHds MO JaHHOW AJMUHHMCTPATUBHOM MIpOLIEAYpE
SABIIIETCS KOPPEKTHOE 3aIOJTHEHUE 3asBUTENIEM TI0JIeH dJEKTPOHHON (OpMBI 3arpoca
0 MPEIOCTABICHUH MYHUIIUTIAJIbHON YCIYTU B 3JIEKTPOHHOM BHJIE.

@opMHUpOBAHUE  3ampoca  3asBUTENIEM  OCYLIECTBISETCS  MOCPEICTBOM
3armoJHEHUsT AJEKTPOHHOU (opMbl 3ampoca Ha EagmHom moprane, PermonanbHOM
ropTaie.

Pe3ynbTaToM agMHUHUCTPATUBHON MPOLENYPHI SBISIETCS MOJYYEHUE OPraHOM,
MPEAOCTABISIONIMM MYHUIUNAIBHYIO YCIYTYy, B AJIEKTPOHHOU (opme 3asiBICHUS U
MpujiaraéMbeiX K HEeMy JOKYMEHTOB nocpeAcTBoM EamHoro nmoprana, PernonaiabHOrO
nopraia.

CnocoboM ¢ukcarnmu pe3ynbTaTa aJIMHUHUCTPATUBHON MPOIEAYPHI SBISICTCS
peructpaiusi 3ampoca (3asiBIeHHs]) MOCpeACcTBOM EnMHOro moprana U MOJTy4YeHHE
3asIBUTEJIEM COOTBETCTBYIOLIETO YBEIOMIICHUS B TMYHOM KaOUHETE.

3.4.4. Tlpuem u perucTparysi YIMOJHOMOYCHHBIM OpPraHOM 3ampoca W WHBIX
JOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MyHULIUTTAIILHON YCITYTH.
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OcHoBanveM 111 Hayajga aJMUHUCTPAaTUBHOW NIPOLEAYPHI  SBIISIETCSA
IIOJIyYEHNE OPraHOM, MNPENOCTABIAIOIMM MYHULHUNAIBHYIO YCIYTY, 3asBICHUS U
MpUJIaraéMbplX K HEMY JOKYMEHTOB, HANpPaBICHHBIX 3asBUTEIIEM IOCPEICTBOM
Enunoro noprana, PernonansHoro noprana.

VY1o/IHOMOYEHHBI OpraH o0ecrneyuBaeT NPUEM JOKYMEHTOB, HEOOXOJIHUMBIX
JUISL TIPEIOCTAaBJICHUS] MYHMIMIAIBHOM YCIYI'M, M PETrUCTpalMio 3ampoca 0e3
HEOOXOJIUMOCTH TOBTOPHOTO MPEJCTABICHUS 3asgBUTENIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 pabouuit 1eHb.

[IpenocraBneHne MyHUIHMOAIbHON YCIYyTM HAYMHAETCS C MOMEHTA IpHEMA U
pErucTpaIuy yrnoJHOMOUYCHHBIM OPTaHOM 3JIEKTPOHHBIX TJOKYMEHTOB, HEOOXOAUMBIX
Ul TPENOCTaBICHUS MYHMUMIIAJBbHOM  yCIYI'M, a TakXe IIOJIyYeHUs B
YCTAaHOBJIEHHOM MOpsiake uHpopManuu 00 orulate MYHHUIMIAIBbHON YCIyru
3asBUTENIEM, 3a MUCKIIOUYEHMEM cllydas, €CJIM JUId Hayajga [pOLEAYpPHI
IPEAOCTABICHUSI MYHUIMIIAJIBHON YCIYTM B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM
TpeOyeTcsl JInYHasl sIBKa.

IIpu otmpaBke 3ampoca mnocpenctBoM EauHoro mnoprana, PernonanbHOro
noprajga aBTOMAaTHYECKH OCYIIECTBIsieTcs  (popmMaTHO-JIIOrMueckass MpoBEpKa
c(hOpMHPOBAHHOTO 3aIpOca B MOPSIAKE, OMPEACNIIEMOM YIOTHOMOYEHHBIM OPTraHoM,
MoCJie 3arOJHEHUS 3asBUTENIEM Ka)XJAO0ro M3 IMOJIeH 3JeKTPOHHOU (PopMBI 3ampoca.
[Ipu BBISIBIEHUM HEKOPPEKTHO 3aMOJIHEHHOTO MOJS AJIEKTPOHHOM (DopMmBI 3arpoca
3asIBUTENIb yBEIOMJISIETCS O XapaKTepe BBISIBJICHHOW OIIMOKKM W TOpSAKE ee
YCTpaHEHHUs TMOCPEICTBOM HHMOPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANIEKTPOHHOI (opMe 3ampoca.

[Ipu ycremHOM OTHpaBKE 3aMpocy MNPUCBAMBACTCA YHUKAJIbHBIA HOMEpP, MO
KOTOPOMY B JIMYHOM KaOWHETe 3asBUTENs IMocpencTBoM EnuHoro moprana,
PernonanbHoro mopTana 3asBUTENI0 OyAeT mMpeacTaBieHa WHGOpMAIUs O XOje
BBINIOJIHEHUS YKa3aHHOT'O 3aIpoca.

[locne npuHATHUSA 3ampoca JOHKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEAOCTABICHUE MYHULUIIAIIBHOW YCIYTH, 3alpocy B JIMYHOM KaOWHETE 3asBUTEIIS
nocpeacreom EnmHoro moprana, PermoHanbHOro moprana IpUCBamMBaeTCs CTaTyC,
MOATBEPKIAOLINMI €r0 PETUCTPALMIO.

[Ipu monyuenun 3ampoca B SJIEKTPOHHOU (opMe MOKHOCTHBIM JIUIIOM,
YIIOJJHOMOYEHHBIM Ha MPENOCTABICHUE MYHUIUNAIBHOW YCIYTH, IPOBEPSIETCS
HaJIM4he OCHOBAHWM MJIs OTKa3a B MpUEME 3arpoca, yKa3aHHBIX B mojpasnene 2.9
pazzaena Il Pernamenra.

[Tpu HanmMuuu X0Tst OBl OJJHOTO M3 YKa3aHHBIX OCHOBAHUU JIOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHUUHWINAIBHOM YCIyT'M, B CpPOK, HE
MPEBBIIAIONINN CPOK MPEIOCTABICHHUS] MYHULMNAIBHOW YCIyrd, MOJITOTaBIMBAET
MUCbMO 00 OTKa3e B NpHEME JOKYMEHTOB JJIsl MPEAOCTABICHUS MYHUIUIATIBbHOU
YCIIYTH.

Kpurepuem npunHsATHS pemieHds MO JTaHHOW AJMUHHCTPATUBHOM MHpPOLIEAYpE
SBJISIETCS. OTCYTCTBUE OCHOBAHUU JUIsl OTKa3a B MpUEMeE JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 TPEAOCTABIICHUSI MYHULIUITAIIBHOW YCITYTH.
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PesynbTaToM  aIMUHHUCTPATUBHOW  MPOLEAYpPHl  SBISICTCS  pErucTpaius
MOCTYNUBIIKX B OpraH, MPe0CTaBISIONIUN MyHUIIUTIAIBHYIO YCIIYTY, B DJIEKTPOHHOM
dbopme 3asiBICHUS U MPUTATaEMbIX K HEMY JOKYMEHTOB.

CnocoboM ¢ukcauu pesynbTaTa aJMUHACTPATUBHOM MpOLEAYpbl SBISETCA
MPUCBOCHHE  PETUCTPALIMOHHOTO  HOMEpa  MOCTYNHMBUIEMY  3alpocy WU
cOpMHPOBAHHOMY OpraHOM, HPEJOCTABISAIONIEMY MYHUIUNAIBHYIO YCIYTY,
YBEAOMJICHHUIO 00 OTKa3e B PUEME JOKYMEHTOB.

3.45. Ommara rocylapCTBEHHOM  MOLUIMHBI 332  MPEIOCTaBICHHUE
MYHULIUMTAIBHOW YCJIYTY M yIJIaTa MHBIX TJIaTEXKEH, B3UMAeMbIX B COOTBETCTBHUU C
3aKkoHOAAaTeIbCTBOM Poccuiickon denepanuu.

Omata TOCYIapCTBEHHOM MONIUIMHBI 3a MpPENOoCTaBiIeHUE MYHHUIIUNAIbHOU
yCIYrM W yIUlaTa WHBIX  IUIaTeXeW, B3UMaeMbIX B COOTBETCTBHM  C
3aKkoHOAATeNbCTBOM Poccuiickon denepanyn, HE OCYIIECTBIISETCS.

3.4.6. [lonyyenue pe3ynapTaTa IpelOCTaBICHUS MyHUIIUIATBHOW YCITYTH.

OcHoBaHMEM JJI1 Hayajga aJMHUHUCTPATUBHOM MPOIEAYPHI SBISETCS TOTOBBIN
K BbIJIaue Pe3ysIbTaT MPEAOCTABICHUS MYHUIIUTIATHHON YCITYyTH.

B kadecTBe pesynbTaTa mpeaoCTaBICHUS MYHHUIIMIIAIBHOW YCIYTH 3asiBUTEIb
10 €T0 BBIOOPY BIIPABE MOJYUUTh:

KOIHUIO MPAaBOBOr0 aKkTa JH00 yBeJOMIIEHHE 00 OTKaze B (popMe JIEKTPOHHOIO
NOKYMEHTa, MOJMNHCAHHOTO  YIOJHOMOYEHHBIM  JOJUKHOCTHBIM  JIMIOM  C
UCIIOJIb30BAaHUEM YCUIICHHOM KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOM MOITUCH;

KOIUIO TMPaBOBOTO akTa JuO0 yBeAomJieHHEe 00 OTKa3ze Ha OyMaKHOM
HOCHTEJIE, NOATBEPKAAIOIIETO  COAEPKAHUE  DJIEKTPOHHOIO  JIOKYMEHTA,
HaIpaBJIEHHOI0 OpraHoMm (opranusaiueii), B MOILI;

KOIMIO TIPaBOBOI'O aKTa JuOO YBeAOMJICHHE 00 OTKa3e Ha OyMakKHOM
HOCHTEJIE.

3asgBUTENb BIIPABE MOJYYUTh pE3YyJbTAT MPEAOCTABICHUS MYHULUIAIbHOU
yciyrd B GopMe DIIEKTPOHHOTO TOKYMEHTA WA JTOKYMEHTa Ha OyMa>kHOM HOCHUTEIEe
B TEYEHUE CPOKa JEUCTBUS PE3ybTaTa MPEAOCTABICHUS MYHUIIMIIATbHON yCIIYTH.

Kpurepuem npuHsATHS pelieHHs MO JaHHOM aAMUHUCTPATUBHOM NIPOLIEAYPE
SABJISIETCS. HAJMYUE pe3yJibTaTa MPEJOCTABICHUS] MYHHUIIMIAIbHON YCIYyTH, KOTOPBIM
MPEAOCTABISAETCA 3aBUTEINIO.

PesynbTaTom aIMUHHUCTPATUBHOMN NpoLEAYpPhl  SBISIETCSA BbIJ]aya
(HampaBieHUE) 3asBUTEIIO JOKYMEHTOB, SIBJISIOMINXCS PE3yJIbTATOM IIPEA0CTaBICHUS
MYHHULUITAIBHON YCIIYTH.

Cmocobom  (ukcaruu  pe3ynbrara  BBIIIOJHCHHS  aAMUHUCTPATHBHOU
npoueaypsl (MOJIydYeHHE pe3yJbTara MPEJOCTaBICHUS MYHUIMIAIbHON YCIyTH B
dbopMe IEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO YCWJICHHOW KBamu(HUIIMPOBAHHON
ANEKTPOHHON TMOJIMUCHIO  YHOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIA)  SIBISIETCA
YBEJIOMJIEHHE O TOTOBHOCTH pEe3yJIbTaTa MPEOCTABICHUS] MYHHUIIMIAIBHON YCIYyTH B
JTUYHOM KaOuHeTte 3aaBuTeis Ha Equnom noprane, PernonanibHoMm noprasne.

3.4.7. Tlomy4yeHune cBeACHUI O X0/1¢ BBHITIOJIHCHHS 3aIpoca.
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OcHoBanveM 11 Hayajga AaJAMUHUCTPATUBHOW IPOLENYPHl  SIBISIETCS
oOpamienue 3asBuTens Ha Eauubeiii nopran, PermoHanbHbIl mopTanm ¢ I1eNblO
MTOJIyYEHNs] MyHUIIMIIAJILHON YCIYTH.

3asBUTENb HMMEET BO3MOXHOCTH IOJY4YeHUs HUHGOpPMALMM O  XOAe
MPEAOCTABIEHUS MYHUIIMIIATBHON yCIIYTH.

HNudopmarus o xone nperocTaBieHUs MyHUIUNAIBHONW YCIyTd HAIPABIISETCS
3asIBUTEIIO YIIOJTHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBIIIAIONINI OTHOTO paboyero
IHS TOCJIE 3aBEpUICHUs BBINOJHEHHUS COOTBETCTBYIOIIETO JEWCTBUSA, HA aapec
ANEKTPOHHOM TMOYTBl WM C HCHOJb30BaHUMEM CpeAcTB EnuHOro mnoprana,
PerunonanbHoro noprasna no BIOOpy 3asiBUTEINS.

[Ipu mnpemocraBieHUM MYHUIMNAIBHOW YCIYTH B DJIEKTPOHHOU (opme
3asIBUTEIIO HAIIPaBJISAETCA:

YBEIOMJICHHME O 3allMCH Ha MPUEM B YIIOJHOMOYEHHBIM opraH wim MOI],
coJieprKalllee CBEACHUS O 1aTe, BPDEMEHU U MECTE NPUEMA;

YBEIOMJIEHUE O IPUEME M PETUCTPALMHU 3alpoca U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEAOCTABICHUS YCIYTH, COIepXkKalliee CBeACHHUs o0 (pakTe npuemMa
3ampoca M JOKYMEHTOB, HEOOXOAMMBIX Uil TMPEJOCTaBICHUS YCIYyT'H, U Hayaie
OpoLenypbl MPEAOCTABICHUS YCIYIM, a TaKK€ CBEICHHMS O JaT€ U BpPEMEHU
OKOHYAHUS TPENOCTaBICHUS YCIYTM JUOO0 MOTHMBUPOBAaHHBIM OTKa3 B MpUEME
3arpoca ¥ UHBIX IOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

yBEJAOMJIEHHUE O pe3yJbTaTaX PacCMOTPEHHUs JOKYMEHTOB, HEOOXOAUMBIX JIs
IIPEAOCTABIICHUSI YCIYTH, COAEpIKaIee CBEIACHUS O IPUHATUU IOJIOKUTEIBHOIO
pelIeHUusT O IMPENOCTABICHUNA YCIYTM U BO3MOXHOCTU IIOJIYYUTh PE3YJIbTAT
NPEIOCTaBICHUS YCIyTy JM00 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABICHUHU YCIYTH.

Kpurepuem npuHsTHS pemieHUs MO JaHHOW AJIMUHUCTPATUBHOM MPOLIEAYPE
SABISIETCS oOpalieHue 3asBuUTeNss Ha EauHblid moprtan, PernoHanbHBIM mopTan ¢
LEJIBIO TTOJTyYEHUSI MyHULIUIIAIbHOU YCIIYT .

Pe3ynpratoM  aIMUHHUCTPATUBHOM  NOPOLEAYPHl  SBISIETCS  IIOJYYEHHUE
3asBUTEJIEM CBEJICHUM O XOJE BBINOJHEHUS 3alpoca B BUJEC YBEIOMIICHUN Ha aJpec
AJIIEKTPOHHOM TMOYTHI WM B JTUYHOM KaOuHere Ha EnuHom moprane, PernonanbHom
ropTaje Mo BEIOOPY 3asBUTEIIS.

CnocoboM ¢ukcanuu pe3ynbTaTa aIMUHACTPATHBHOM MPOIENYPHl SBISETCS
OTOOpa)K€HHE TEKYIEro cTaryca MpeJAoCTaBICHUS MYHHUIUIAIBHON YyCIyTH B
JUYHOM KaOuHeTe 3asBuTens Ha Exwmnom mnoprane, PermonanpbHOM moprtane B
AIEKTPOHHOM opme.

3.4.8. OcymiecTBiIieHHE OIICHKH Ka4eCTBa MPEIOCTABICHUS YCIYTH.

OcHoBanveM i1 Hayajga aJMUHUCTPATUBHOW MPOLEAYPHl  SBISIETCS
OKOHYaHME MPEIOCTABICHNS MYHULIMNIAJBHON YCIIYTH 3asBUTEIIO.

3asBUTENAM 00ECIIEYUBAETCS BO3MOXKHOCTh OLICHUTh JTOCTYIMHOCTh U KAYECTBO
MYHHUITUTIATBHON yciIyru Ha EnmHOM moprane, B cioydae ¢hOpMHUpPOBAHUS 3asiBUTEIIEM
3ampoca 0 MPeAOCTaBICHUN MYHULIIMNAIBHON YCIYTH B AJIEKTPOHHOM opme.

Kpurepuem npunHsATHS pemieHds MO JTaHHOW AJMUHHCTPATUBHOM MHpPOLIEAYpE
SABJISICTCSL COTJIACHE 3asBUTENSI OCYIIECTBUTH OLIEHKY JOCTYITHOCTM M KadecTBa
MYHHUIMIIAIBHON YCIYTH C UCIIOJIB30BaHUEM CpeacTB EnqnHoro noprana.
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Pe3ynpTaToM agAMUHUCTPATUBHOW MPOLEAYPHI SBISETCA OLEHKA AOCTYINHOCTH
Y KayecTBa MYHULIUIIAJIBHON yCIIyru Ha EnuHoM noprazie.

CnocoboM ¢ukcanuu pe3ynbTaTa aIMUHUCTPATUBHOM MPOLIEAYpPHl SBISETCA
yBEJAOMJIEHUE 00 OCYHIECTBICHUH OLICHKU JIOCTYIHOCTH U KayeCcTBa MyHHUIIMIAIbHON
ycinyra Ha EquHoM nopraie.

3.4.9. JlocyneOHoe (BHecyneOHOE) oOOKaJllOBaHWE pEIICHUW U JACUCTBUUI
(6e3nelicTBUs) YMOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIHUIA YIOJHOMOYEHHOTO
oprata JIu00 MYHULIUNIAJILHOTO CIIYKallero.

OcHoBaHueM [JIi Hayajda AaJAMUHUCTPATUBHOW MPOLEAYPHl  SBISETCS
oOpairieHre 3asiBUTENsI B YINOJHOMOYEHHBI OpraH ¢ ILEJNbl0  MOJTYy4YeHUs
MYHUIIMIATIBHON YCIYTH.

3asBuTEN0 00ECIEYNBACTCS BO3MOKHOCTh HAIIPABJICHUS KaAIOObl HA pElICHUS
u JeiictBust  (Oe3AeiCTBUE) YIMOJHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA
YIIOJHOMOYEHHOTO OpraHa, MYHULUNAIbHOTO CIIYXallero, MNpeaoCTaBIsSIOUIEro
MYHHUIIMIAIBHYIO YCIYTy, B COOTBETCTBUM cO cTaThedl 11.2 denepanbHOro 3akoHa
Ne  210-®3 ¢ wucnonb3oBaHueM Tnoprana (¢eaepalibHON  TOCYAapCTBEHHOU
UH(POPMAIIMOHHOM  CHUCTEMBI,  OOecneuMBaroliel  mpolecc  JA0CyneOHOTo
(BHecynneOHOr0) 00XKaloBaHUs PEIICHUM M JeHCTBUN (0e31eHCTBHS), COBEPIICHHBIX
OpU TMPEIOCTaBICHUM MYHUIMIAIBHBIX YCIYr YIOJTHOMOYEHHBIMH OpraHaMu, HUX
JOJKHOCTHBIMU JIUI[AMHU, MYHHUIIUTAIBHBIMUA CITY>KalllMMU C HCIIOJIb30BAaHUEM CETU
«MHTepHeT» (nanee — cucreMa JoCcyIeOHOro 00KaloBaHus).

[Ipyn HampaBieHHH >XaloObl B DJIEKTPOHHOM BHUIE MOCPEICTBOM CHCTEMBI
I0CyAeOHOTO 00>aT0BaHUS C UCIIOJIb30BaHUEM uH(GOPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOW ceTH «VIHTepHeT» OTBET 3asBUTENI0 HAIMpPaBIAETCA
MIOCPEJICTBOM CHUCTEMBI JOCYIeOHOTO 00KaJIOBaHMS, a TaKXKe CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TIPH TT0/1aue KaIOObI.

Kpurepuem npuHsTHS pemieHUs MO JaHHOW AJIMUHUCTPATUBHOM MPOLIEAYPE
ABIIAETCS ~ HEYJOBICTBOPEHHOCTh  3afABUTENS  PEHICHUSIMHU W JEHCTBUAMH
(Oe3meiicTBUSIMN) YIOJIHOMOYEHHOTO oprasa, JOJIKHOCTHOTO uIa
YIOJHOMOUYEHHOT'O OpraHa, MyHUIIMIIAIIBHOTO CITYKallero.

Pe3ynbpratomM aAMUHHCTPATUBHON MPOLIETYPHI SBISETCS HAIMIPABICHUE KAIOObI
3asiBUTENISI B YNOJHOMOYEHHBIM OpraH, MOJAHHON C HCIOJb30BAHUEM CHCTEMBI
no0cyne6HOro 00kanoBaHus B AJIEKTPOHHOM BUJIE.

CriocoboM ¢ukcanuu pesynbrata aJIMUHUCTPATUBHOM MPOLEAYpHl SIBISETCS
perucTpanus >KanoObl 3asBUTENS, a TaKXkKe pe3ylbTraTa PacCMOTPEHHUS KalloObl B
CHUCTEME JTOCyIeOHOr0 00KaTOBaHUS

[Monpaznen 3.5. [opsimok ucnpaBieHus AOMYIICHHBIX OMEYATOK U OMHUOOK B
BBIJIAHHBIX B PE€3YJbTAaTEe NPEAOCTABICHUS MYHULIUIAIBHON YCIYTH JOKYMEHTAX

3.5.1. B cnyyae BbISBICHUS 3asABUTEIEM B JIOKYMEHTE, SBJISIOIIAMCS
pEe3yJAbTATOM MPEJOCTABICHUS MYHHIUNAIBHON YCIyrd W (WIM) NPHIOKEHUU
(DpusioXKEHUAX) K HEMy One4yaTok W (Wiau) OWMOOK, 3asgBUTEIb MPEJCTABISIET B
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YIOJIHOMOYEHHBIA OpraH 3asBjieHUE 00 HMCHPaBICHUU TAaKUX OMNEYaTOK U (WiM)
OLLINOOK.

3.5.2. YIOTHOMOYEHHBIN OpraH B CpOK, HE MPEBBIAOIMNIA 3 pabounx JHEH C
MOMEHTa TMOCTYIJIEHUSI COOTBETCTBYIOLIETO 3asBJICHMS, MPOBOAUT MPOBEPKY
yYKa3aHHBIX B 3aBJICHUM CBEJICHUI.

3.5.3. B cnydae BbISBICHUS JONMYIICHHBIX ONIEYaTOK W (WIKd) OMHUOOK B
BBIJIAHHBIX B PE3yJIbTAaTE MNPEIOCTABICHHUS MyHULIMITAIBHON YCIYTH TOKYMEHTaX
YIIOJTHOMOYEHHBIM OpraH OCyHIECTBJISET MX 3aMEHY B CPOK, He mpeBblimatromuii 10
paboyux HEW ¢ MOMEHTA NOCTYIUIEHUS] COOTBETCTBYIOILLETO 3asiBJICHUS.

Paznen V. ®opmbl koHTpOJIs 3a UcnioaHeHUeM PernamenTa

[Monpaznen 4.1. Iopsgok oCyIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIO/ICHUEM U
UCIIOJTHEHUEM OTBETCTBEHHBIMHU JIOJDKHOCTHBIMHU JIMIIAMU TIOJIOKEHUM Perinamenrta u
WHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHUS K
IPEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUIA

4.1.1. B HOmMKHOCTHBIX MHCTPYKIUSAX JOJDKHOCTHBIX JIHMI], yYaCTBYIOIIUX B
NPEJOCTABIICHUA MYHHUIMIAIBHOW  YCIyTH, YCTAHABIMBAIOTCA  JOJYKHOCTHBIC
00S3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUA K 3HAHUSIM M KBaJTU(DUKAIIUU
CIEUHUAIIMCTOB YIIOJTHOMOYEHHOTO OpraHa.

4.1.2. JlomKHOCTHBIE JIMIIa OPraHOB, YYacTBYIOIIMX B MPEJOCTaBICHUH
MYHULUNAIBHOW YCIYyTH, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTH 34 HCIIOJIHEHUE
aIMUHUCTPATUBHBIX  MPOIEAYp W  COOJIOJEHHE  CPOKOB,  YCTaHOBJICHHBIX
Pernamentom. Ilpu mnpenocTtaBieHMH MYHHUUNAJIBHOM  YCIYTH  3asBUTEIIO
rapaHTUpyeTcs MPaBoO Ha MOJTydeHUE UH(POpPMALIUK O CBOMX MpaBax, 00S3aHHOCTAX U
YCIIOBHUSIX OKa3aHWsS MYHUUMIAIBHOW YCIYTH; 3alIUTy CBEICHHN O NMEPCOHAJIbHBIX
JAHHBIX; YBAXKUTEIbHOE OTHOLIEHHUE CO CTOPOHBI JJOJKHOCTHBIX JIMII.

4.1.3. Texymuii KOHTPOJb 3a COOIIOJICHUEM IOCISI0BATEILHOCTH JACHCTBUM,
ONpeIeICHHBIX aAMUHUCTPATUBHBIMU npoleaypamu PEeAOCTABICHUS
MYHHUITUTIATHHONW YCIYTH, U MPUHATAEM DPEIICHU pabOTHUKAMH YIIOJHOMOYEHHOTO
OpraHa, OCyIIECTBIISIETCS HAYaJIbHUKOM YIOJTHOMOYEHHOI'O OpraHa.

4.1.4. Texyuuii KOHTPOJIb OCYLIECTBIISIETCSL IyTEM MPOBEJACHUS HAYAJIbHUKOM
YIOJHOMOYEHHOTO OpraHa IPOBEPOK COONIOACHUS W MCIOMHEHUS pPabOTHUKOM
YIOJIHOMOYEHHOIO0 OpraHa IOJOKeHH PeriameHnta, HHBIX NPaBOBBIX AaKTOB.
[leppoaMYHOCT,  OCYIIECTBICHUS ~ TEKYWIIETO  KOHTPOJISI  yCTaHABIMBACTCS
HayaJbHUKOM YIOJHOMOYEHHOTO OpraHa.

4.1.5. KoHTpoJIb 32 ITOTHOTOM M Ka4€CTBOM IPEIOCTABICHNSI MyHUIUNATBHOU
YCIYrd BKJIIOYaeT B ce0sl MNpOBEACHUE IMPOBEPOK, BBISIBICHHE M YCTPAHECHHE
HAapyUIEHHWI NpaB NOJIy4YaTelel MyHULMNAJIBbHOW YCIYyTH, PACCMOTPEHUE, ITPUHSITUE
pelieHnid U TMOJTOTOBKY OTBETOB Ha OOpAIllEHHsS MOy4yaTelaed MYHULUMAIbHOM
YCIIYTH, COAEpKAIIMX >KaloObl Ha pelieHus, aeucTBus (0e3neicTBusi) paOOTHUKOB
YIIOJTHOMOYEHHOT'O OpraHa.
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[Tonpaznen 4.2. [lopsA10K U NEPUOIUYHOCTD OCYIIECTBICHUS TUIAHOBBIX U
BHEILIAHOBBIX MTPOBEPOK MOJHOTHI U Ka4€CTBA MPEOCTABICHUS MYHHUITUTIATLHON
YCIIYTH, B TOM YHCJI€ MOPSAIOK U POPMBI KOHTPOJIS 32 MOTHOTON M KaueCTBOM
PEAOCTABICHUS MYHULIUTIAIBHON YCIyTH

4.2.1. TlpoBeaeHMe MIAHOBBIX MPOBEPOK MOJHOTHI U KAU€CTBA MPEJOCTABICHHUS
MYHUIMOAIBHOW YCIYTM OCYHIECTBISETCS B COOTBETCTBUU C YTBEPKIEHHBIM
rpaduKoM, HO HE PeKe OJHOTO pasa B FOJ.

BHemnaHoBblE NPOBEPKH MPOBOASTCS MO OOpALEHUSM IOPUIUYECKUX U
($u3MUecKHUX JUI] C XKanodaMu Ha HApYUIEHUE UX MPaB U 3aKOHHBIX HHTEPECOB B XOJI€
NPEIOCTaBICHUs] MYHUIMIIAIBLHON YCIYI'M, a Takke Ha OCHOBAaHHM JOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOLMX HA HApYyIlIeHHE UcnoiaHeHus: PernamenTa.

B xoz1e nnaHOBBIX M BHEIUIAHOBBIX MPOBEPOK:

IpOBEpsieTCS 3HAHWE OTBETCTBEHHBIMU JIMLAMU TpeOoBaHuil Pernmamenra,
HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO
MYHUIIUTAIBHON YCIIyTH;

OpoBepsieTcs COOJIOJEHUE CPOKOB M IOCJIEJOBATEIBHOCTH HCIOJHEHMS
aIMUHUCTPATUBHBIX MPOLEAYD;

BBISBJISIOTCA HapYIIEHUS MpaB 3asBUTENICH, HEJJOCTATKH, JOMYIIEHHBIE B X0JI€
IpEJOCTaBICHHUS] MYHUIIUNIAIBHON YCIYTH.

[Monpaznen 4.3. OTBETCTBEHHOCTH TOKHOCTHBIX JIUI] OPraHa MECTHOTO
caMOYIIpaBJIeHUS 3a pEIIeHUs U AeicTBUs (0e3/1eicTBIE), TPUHIMAEMbIe
(ocylecTBIIsieMbI€) MU B XOJI€ TIPEIOCTABICHUS MyHUITUTIAIBHON YCIIYTH

4.3.1. Ilo pesynapraTaM TMPOBEICHHBIX MPOBEPOK B ClIyda€ BbIABICHUS
HapyILIEHHs MOpsAJIKa MPEIOCTABICHUS MYHULMIAIBHOW YCIYrd, IpaB 3asBUTENEH
BUHOBHBIE JIMI[a MPHUBIECKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeNIbCTBOM Poccuiickoii ®Denepauuu, W NPUHAMAKOTCSI MEPBHI IO
YCTPAHEHUIO HAPYLIECHUM.

4.3.2. JIOJDKHOCTHBIE JMIa, MYHHUIMIAIbHBIE CIy)KalllM€, Y4YacTBYIOIIUE B
MPEAOCTABICHUN MYHUIIMIAIBHON YCIYIH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTD
3a TMPUHATHE pelIeHus W JAceicTBus (0e3neicTBUE) TpH  MPEAOCTaBICHUU
MYHHULUITAIBHON YCIIYTH.

4.3.3. IlepcoHanbHass OTBETCTBEHHOCTh YCTAHABIMBACTCA B JIOJKHOCTHBIX
MHCTPYKIMSIX B COOTBETCTBHUU C TPEeOOBAHMSIMHU 3aKOHOJATENbCTBA Poccuiickoii
denepanun.

[Tonpasnen 4.4. IlonoxxeHust, XxapakTepu3yIonue TpeOoBaHUs K MOPSIAKY U popmam
KOHTPOJIA 32 MPEIOCTABIEHUEM MYHUIIUIIAJIBHON YCIIYTH, B TOM YHUCJE CO CTOPOHBI
rpaxkaaH, UX 00ObETUHECHUN U OpraHU3aLHi

KonTposib 3a mpenocraBieHHEM MYHUIUIIAIBHOM YCIYTHM OCYLIECTBIISICTCS B
dbopme KOHTpOJISI 3a COONIIOZEHUEM MOCJIEIOBATEIbHOCTH JACHCTBUM, OMpe/IeIEHHbIX
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aJIMUHHUCTPATUBHBIMU MPOLEAYPAMUA IO HCIOIHEHUIO MYHULIMIIAJIBHOW YCIyTH, U
NPUHATUEM PELICHUNW JOJKHOCTHBIMM JIMLIAMM, IIYTEM MPOBEICHUS IPOBEPOK
COOJIIOICHUS W HCIOJHEHUS JOJKHOCTHBIMM JIMIIAMHU YIOJIHOMOYEHHOTO OpraHa
HOPMAaTHBHBIX MPaBOBBIX akTOB Poccuiickoit @enepanuu, KpacHogapckoro kpas, a
TaK)Xe NoJ0KeHUM Pernamenra.

[IpoBepka Takxe MOXET TMPOBOJUTHCS IO KOHKPETHOMY OOpalieHUIo
rpakJIaHWHA WUJIA OpTraHu3alllH.

[Topsimox u GhopmMbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIUMAIBHOU YCIyTU
JIOJIKHBI OTBe4YaTh  TpeOOBaHUSIM HETPEPBIBHOCTHU U JICMCTBEHHOCTHU
(@ dexTuBHOCTH).

I'paxxnane, ux o0OBEAMHEHUS U OpraHU3alMd MOTYT KOHTPOJUPOBATH
MIPEIOCTABIICHUE MYHUIMIIAIBHON YCIYTH IYTEM IOJYYCHUSI MUCbMEHHOW U YCTHOU
uH(OpMaIMK O pe3ysbTaTax MPOBEJACHHBIX MPOBEPOK U MPHUHSATHIX MO Pe3ybTaTaM
IIPOBEPOK MEpax.

Paznen V. JlocyneOublit (BHECYACOHBIN) MOPSIOK 00KaTOBaHUS PEIICHUN
U fericTBUi (0e3/1eCTBYS) OpraHa, IPeJI0CTaBIISIIONIET0 MyHUITUTIATBHYIO YCIYTY, a
TaK)KE UX JIOJDKHOCTHBIX JIHII

[Mompaznen 5.1. Madopmanmst 17151 3aMHTEPECOBAHHBIX JIUI] 00 MX TpaBe Ha
nocyneoHoe (BHecyaeOHoe) o0xkaloBaHue NeUCTBUH (0e3necTBYA) U (MIIH)
peIIeHuH, MPUHATHIX (OCYIIIECTBICHHBIX) B X0/1€ TIPEIOCTABICHUS MYHUITUTIAIIBHON

yCIyTU

3anHTEepecOBaHHOE JIMIIO (fajniee — 3asBUTENIb) UMEET MPABO Ha JOCyneOHOe
(BHECyHeOHOE) 00XKaoBaHUe peleHNH U JelcTBui (0e31eicTBuS) U (MIIH) peleHUH,
OPUHATHIX (OCYIIECTBIEHHBIX) YIOJHOMOYEHHBIM OpPraHOM, IOJIKHOCTHBIM JIMIIOM
YIOJIHOMOYEHHOT'O OpraHa JU00 MYHUIHMMNAIBHBIM ciyxamum, M®ILI, paboTHrkom
M®I] B xoae mpemocTaBieHHUS MYHUIMUMNAIBHOM YyCIYru (majgee — gocynaedHoe
(BHECyneOHOE) 00KaIOBaHUE).

[Toapaznen 5.2. Opranbl MECTHOTO CaAMOYIPABIICHHUSI, OpraHU3aIuu U
YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHE KaT00bI JINIA, KOTOPHIM MOXKET OBITH
HaIlpaBJieHa )Kajgo0a 3asBUTENS B JOCY1eOHOM (BHECYIeOHOM) TTOPSIAKE

5.2.1. Kanoba Ha pemeHuss U aercTBus (0e31EUCTBHE) MTOJDKHOCTHBIX JIHII
YIOJIHOMOYEHHOIO0 OpraHa, MYHUIMOAIBHBIX CIY)KAIIMX MOJAEeTCsl 3asiBUTEIEM B
YIOJIHOMOYEHHBIN OpraH Ha UMsI Ha4yaJbHUKA YIIOJTHOMOYEHHOTO OpraHa.

5.2.2. XKanoba w©a pemenus wu jAcicTBUS (Oe3melicTBHE) HadadbHUKA
YIOJIHOMOYEHHOI'O0 OpraHa MoJaeTcsl 3asiBUTeNIeM B AJMUHHUCTPALIMIO HA UMS TJIaBBI
MYHULIUNAIBHOTO 00pa3oBaHust TeMprOKCKHi pailoH.

5.2.3. XKanobwr Ha pemenuss u neicTBus (Oe3meiicTBue) paboTaHmka MOI]
nojgarTcsa pykopoautTenato storo M®PIl. Xamobwl Ha pemeHus W JIEHUCTBUS
(6e3neiictBue) MOI[ mnogarorcss B AenapraMeHT WHGOpMaTh3alMd U CBS3U



32

Kpacnonmapckoro xpas, spistomuiicst yupeautenem MOI[ (manee — yupeautenb
M®II), unn AODKHOCTHOMY JHUIy, YIMOJHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM KpacHomapckoro kpas.

5.2.4. OcobeHHOCTH TOJIaYl U PACCMOTPEHHUS Kano0 Ha pelIeHUs] U JeHCTBUS
(Oe3nmeiicTBUE) YHNOJIHOMOUYEHHOIO OpraHa W AJAMUHHUCTPALMM, JOJDKHOCTHBIX JIMILL
YIIOJTHOMOYEHHOTO OpraHa # AJMUHUCTpPAllMU, MYHUIUMATBHBIX CIY>KalIuX
yCTaHABJIMBAIOTCS MOCTAHOBICHUEM aIMUHUCTPAIIIN MYHUIIUTIATHHOTO 00pa30BaHUs
Temprokckuii paiton ot 18 mas 2018 roma Ne 572 «OO0 yrBepxknenuu Ilopsiaka
nmojgay M pacCMOTpPEHUs Kajnobd Ha pemieHus U JedctBus  (Oe3aeicTBHE)
aJIMMHUACTPAIMM MYHHUIMIAIGHOTO oOpa3oBaHus TEeMpIOKCKHII paiioH u  ee
IOJDKHOCTHBIX  JIMI,  MYHHIMIAJBHBIX  CIYKallUX TOpH  MPEIOCTaBICHUU
MYHUIIUTIATBHBIX YCIyT» (nanee — [lopsiiok mogauu u pacCMOTPEHHS Kano0).

5.2.5. Oco0eHHOCTH MOJaYl U PACCMOTPEHHUS Kalno0 Ha PEHIeHUs U JeHCTBUS
(6e3nerictBue) MODI], paGotHukoB MODI] ycranaBnuBatrorcs TiaBoi 2.1
®enepanbHOro 3akoHa Ne 210-D3.

[Toapaznen 5.3. CnocoObl HGOPMUPOBAHUS 3aIBUTENICH O MOPSIKE
10JIaY¥ ¥ PacCMOTPEHHMS JKaJloObI, B TOM YHCJIE C UCIIOJb30BaHHEeM EuHoTro moprana
u PernonanpHOro noprana

HNudopmaruio o mopsigke mojadyd U pacCMOTPEHUS KaIOObl 3asIBUTEIN MOTYT
NOJIy4uTh HAa  WMH(OPMAIMOHHBIX  CTEHJAX, pAcCIOJOXKEHHBIX B  MecTax
IPEAOCTABICHUSI MYHULUIMAIBHOW YCIYTH HEMOCPEACTBEHHO B YIOJIHOMOYEHHOM
opraHe, Ha OQUIMATFHOM CalWTe MYHHUILHUIAILHOTO 00pa3oBaHus TeMPIOKCKUN
paiion, B M®I], Ha Equnom noprase, PernonaabHOM mopraie.

ITonpasnen 5.4. [lepedeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOMINX TOPSIIOK
nocyneoHoro (BHeCy1e0HOT0) 00XKaJIoBaHUS pelIeHU U IeUCTBUH (06e31elicTBIA)
opraHa, MpeJoCTaBJISAIOIIEr0 MyHULIUTTAIBHYIO YCIIYTY,

a TAK)K€ €ro JOJKHOCTHBIX JIUIT

HopMaTtuBHBIME TPaBOBBIMU aKTaMH, PETYIUPYIONUMHU MOPSIOK 10CYN€OHOTO
(BHecynmeOHOTO)  OOKalmoBaHWA ~ pemieHud  u  jedctBuil  (Oe31eiCcTBUA)
YIOJIHOMOYEHHOIO OpraHa, €ro JOKHOCTHBIX JIMI JHOO MYHHIIMIATbHBIM
ciyxamum, M®II, paboraukom M®I] sBnsroTCs:

®denepanbhbii 3aK0H Ne 210-D3;

[Topsiaok mogauu U pacCMOTPEHHUSI KaJo0.

Paznen VI. OcoGeHHOCTH BBIMTOTHEHUS A IMUHUCTPATUBHBIX
npouenyp (aeiicteuii) B MOIL]

[Moapaznen 6.1. [lepeyeHb aAMUHUCTPATUBHBIX NpOLEAYp (AEHCTBU),
BbINOJIHSIEMBIX M DI
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6.1.1. IlpenocraBneHrie MyHUIIMIIATILHONW YCITYTHU BKIIIOYAET B c€0s1 CIETyIONTNe
aIMUHUCTPATUBHBIE TPOLEAYPHI (IeicTBUA ), BoinonHsIeMble MDILI:

6.1.1.1. HudopmupoBanue 3asBUTENE O TOPAJKE MPEIOCTABICHUS
MYHUAIMIIAIBHON ycayrd B M®ILI, o xoxe BBINOJHEHU 3ampoca O MPEAOCTaBICHUN
MYHULIANIAIBHOW YCIIYI'M, [0 HHBIM BOIPOCAM, CBSI3aHHBIM C IPEIOCTaBICHUEM
MYHULANIAIBHOW YCIYIM, a TakKX€ KOHCYJIbTUPOBAHUE 3asABUTENS O TOPAIKE
[IPEIOCTABIICHUs MyHULIMTIIAIbHOU yciryru B ML,

6.1.1.2. Tlpuem 3ampoca (manee - 3asBJICHHE) 3asBUTEINS O MPEIOCTABICHUU
MYHHUIUOAIBHOW YCIYTU U UHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEAOCTABICHUS
MYHULUNAIBHONW YCIYTH.

6.1.1.3. Ilepegauy oprany, NpeIOCTABISAIONIEMY MYHUIUMIAIBHYIO YCIYTY,
3asBJECHHAS O MPENOCTaBICHUH MYHULHNAIBHOW YCIYIM W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

6.1.1.4. Ilpuem pe3ynbTata NPEAOCTABICHUS MYHULIMNAIBHOW YCIYTU OT
YIOJIHOMOYEHHOI'O OpraHa.

6.1.1.5. Beimauy 3asgBuTENO pe3ysbTaTa MNPEAOCTABICHUS MYHUIMNATbHON
yCIyrd, B TOM 4YHUCJE€ BbIJa4yy JOKYMEHTOB Ha OyMaXXHOM HOCHTEIE,
NOATBEPKAAIOUIMX COJIEPKAHUE DJIEKTPOHHBIX JOKYMEHTOB, HanmpaBieHHbIX B M®PI]
0 pe3yiabTaTaM MPEJOCTaBICHUS MYHULUNAIBHOW YCIYTrd YINOJHOMOYEHHOIO
opraHa, a TakXKe BbIJady JIOKYMEHTOB, BKJIIOYas COCTAaBJICHHE Ha OyMakKHOM
HOCHUTEJIE U 3aBEPEHHUE BBIITUCOK M3 MH(GOPMAIMOHHON CHUCTEMBI YIIOJIHOMOUYEHHOTO
oprasa.

[Toapaznen 6.2. [lopsiAOK BBINOJIHEHUSI aIMUHUCTPATUBHBIX IPOLIETYP
(meticTBHiT) MHOTO()YHKITMOHATIBHBIMU IIEHTPAMU MPEIOCTABICHUS TOCY1apCTBEHHBIX
Y MYHULUANTAJIBHBIX YCIIYT

6.2.1. WudbopmupoBaHue 3asBUTEICH  OCYIISCTBISETCS  IOCPEICTBOM
pasMeIlieHusT aKTyaJlbHOW W HCYepHbIBaomer wuHpoOpMaIud, HEOOXOAUMON IS
MOJIYYCHHS] MYHUIIMTIATBHOM YCIyTd Ha WH()OPMAIMOHHBIX CTEHJAaX WM WHBIX
UCTOYHHUKAX WHGOpPMHUpOBaHUA, a Takke B okHe MODI[ (uHOM cCnenuanrbHO
obopynoBanHoM pabodem mecte B M®DII), mpennaznaueHHOM 17151 HUHPOPMUPOBAHUS
3asdBUTEIEH O TIOPSAJAKE IPEAOCTABICHUS MYHUUHUNAIBHBIX YCIYI, O XOJ€
pPacCcMOTPEHUS 3alpPOCOB O IMPEAOCTABICHUH MYHULMNAIBHBIX YCIYT, a TAKXKE IS
MpPeNIOoCTaBICHUST MHOW WH(OpMAIMK, B TOM YHKCJIE YKAa3aHHOW B MOJITYHKTE «a»
nyHkrta 8 IlpaBun  opramuzamum  aearenbHocTH MLl  yTBepKAeHHBIX
noctanoBienrneM IIpasutensctBa Poccutickont ®eneparuu ot 22 nekadbps 2012 roma
No 1376  «O06  yrBepxknenun  llpaBun  opraHuzauuud  JI€SITEIBHOCTH
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT.

6.2.2. OcHOBaHMEM ISl Hayajga aJIMUHUCTPATUBHOW NPOLEAYPHI SIBIACTCS
obpamenue 3asButens B M®I] ¢ 3asBienrneM U JOKyMEHTaMH, HEOOXOIUMBIMU JIJIsI
MPEIOCTABICHNS MYHULHMNAIBHOW YCIYI'M, B COOTBETCTBHHM C MoOjpasfeiaom 2.6 u
nospaszaesiom 2.7 Periiamenra.
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IIpuem 3asBiieHus u nokyMeHTOB B MODI[ ocymecTBisercss B COOTBETCTBUU C
@enepanbibiM - 3akOHOM  Ne  210-D3, a TakKe C YCIOBHAMHU COTJIAILEHHUS O
B3aumoaercteun M®I[ ¢ opranom mecTHOro camoymnpasieHus KpacHomapckoro
Kpas (#ayiee - corjamieHie 0 B3auMOJIeHCTBUN).

Pabotauk MO®L| npu npueme 3asBlieHUs O NPEIOCTABICHUH MYHUILIUIIAIbHON
yCIyTU TUO0 KOMILIEKCHOTO 3a1poca:

YCTAHABIIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAHMM IMACIOpTa TPaKJaHUHA
Poccuiickonn ®depepauun M HHBIX JOKYMEHTOB, YAOCTOBEPSAIOLIUX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IOPOBEPSIET HAJUYUE COOTBETCTBYIOUIMX IIOJIHOMOYMK HAa TOJIyYEHHUE
MYHUIIMIAIBHON YCIIYTH, €CIU 3a MOJy4eHHEeM pe3yjbTaTa yCIyru oOpaiaercs
PEACTaBUTENb 3asBUTEIS;

pOBEPsiET MPABUIBHOCTh COCTaBJICHHUSI KOMIUIEKCHOTO 3arpoca (3asBJICHU), a
TaK)K€ KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUH C MOJPa3/IEIOM
2.6 u moapaszaenoMm 2.7 PernamenTa aist mpe1ocTaBieHUs] MyHUIIUTAIBHON YCIIYTH;

IpOBEpPsiET Ha COOTBETCTBUE KONUN MPEACTABISIEMBIX JOKYMEHTOB (3a
UCKJIIOYEHUEM HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTMHAjIaM (Ha MpeAMET HATWYUs
NOJYUCTOK WJIM JOTEYaTOK. 3aBEPSAET KOMUU TOKYMEHTOB, BO3BpALIAET MOAJIMHHUKA
3asIBUTEIIIO;

OCYLIECTBIISIET KOIMMUPOBAaHUE (CKAaHUPOBAHUE) JOKYMEHTOB, IPEAYCMOTPEHHBIX
nynktama 1 - 7, 9, 10, 14, 17 u 18 wactu 6 crateu 7 DenepalbHOrO 3aKOHA
Ne 210-®3 (nanee - JOKyMEHTBI TUYHOTO XPAaHEHUS) U TIPEJICTABICHHBIX 3asBUTEIIEM
(mpencraBuTeNEM 3asBUTEN), B Clydae, €Clu 3asBUTENb (IIPEICTABUTEINb 3asBUTEIIS )
CaMOCTOSITEJIbHO HE TMPEACTaBWI KOIHMH JOKYMEHTOB JIMYHOTO XpPAHEHHWs, a B
cooTBeTCTBUM ¢ PerimameHToM [ €€ MPEIOCTAaBICHHUS HEOOXOoAuMa KOMHUS
JOKYMEHTA JIMYHOTO XpaHEHUs (3a UCKIIIOYEHUEM Ciyuas, KOrJa B COOTBETCTBHM C
HOPMATHUBHBIM IIPABOBBIM AKTOM JUIS IIPEJOCTABICHHUS MYHULMNAIBHOU YCIyTH
HEOOXOJMMO TPEABSIBICHHE HOTAPUATBHO YIOCTOBEPEHHON KOIUHU JOKYMEHTa
JUYHOTO XpaHEHUs). 3aBepseT KOMUHU JOKYMEHTOB, BO3BpallacT MOAJIHMHHUKH
3a5BUTEIIIO;

IpU OTCYTCTBUH OCHOBAaHMM Uil OTKa3a B IIPUEME JOKYMEHTOB, B
COOTBETCTBHM ¢ mozpaszneiaoM 2.9 Pernamenta peructpupyer 3asBICHHE U
JOKYMEHTBI, HEOOXOAWMBbIE IJii MNPEJOCTaBICHUS MYHUIMNAIBHON  YCIYTH,
dbopMUpYET MaKeT TOKYMEHTOB.

[Ipn mpueme KOMIUIEKCHOTO 3arpoca y 3asBurens padboTHuk MOIL] o6s3an
npouH(pOpMUPOBATH €ro 000 BCEX TOCYAAPCTBEHHBIX W (WJIM) MYHUIIUIAIbHBIX
yClIyraxX, yclyrax, KOTOPBI€ SBIISIOTCS HEOOXOIMMBIMH U OO0S3aTEIbHBIMHU IS
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX (MYHUIMMAIBHBIX) YCIYT, MOJIYYEHUE KOTOPBIX
HEOOXOMMMO JUIsi TIOMYyYEeHHUS TOCYJApPCTBEHHBIX (MYHUIIMTAIBHBIX)  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3a1poce.

B cnyuae HecoOTBETCTBHA JOKYMEHTA, YAOCTOBEPSIOWIETO JUYHOCTD,
HOPMAaTUBHO YCTAHOBJICHHBIM TPEOOBAaHUSIM WA €r0 OTCYTCTBUSI — paOOTHUK MOI]
uHpopmupyer 3asBuTeNs  (NMPEACTABUTENST  3adABUTENSI) O  HEOOXOJIUMOCTH
IIPEABABICHAS. JTOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTH, I IPEIOCTABICHUS
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MYHUIMOAIBHOW YCAYrM W mpeiuaraer odparutbes B M®PL| nmocne npuBenenus B
COOTBETCTBHE C HOPMAaTUBHO YCTAHOBJEHHBIMH TpPEOOBAaHUSIMU JIOKYMEHTA,
YAOCTOBEPSIOLIETO JINYHOCTb.

IIpn npenocraBleHMHM MYHUIMIIAIBHOW YCIYTH MO HSKCTEPPUTOPHATBHOMY
npuHiuny MOII:

1) mpuHuMaer OT 3asBUTENA (MPEACTABUTENS 3asBUTENSI) 3adABICHHUE WU
JOKYMEHTBI, IPEJICTaBJICHHbIE 3asBUTENIEM (IIPEICTABUTENIEM 3asIBUTEIS ),

2) OCYyIIECTBISET KOMUPOBaHHE (CKAHUPOBAHUE) JTOKYMEHTOB, JIMYHOIO
XpaHEHUs W TPEJICTABIECHHBIX 3asBUTENIeM (IIpeICTaBUTENEM 3asBHUTENsA), B Cllydae,
€CJIM 3asiBUTENb (IIPEACTABUTENb 3asBUTENS) CAMOCTOSATEIBLHO HE MPEICTaBIII KOMUU
JOKYMEHTOB JIMYHOTO XpaHEHHMsS, a B COOTBETCTBMU C PermameHToM s ee
OpelocTaBiIeHUs] HeoOXoauMa KOMMS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJla B COOTBETCTBMM C HOPMaTHBHBIM ITPABOBBIM aKTOM JJIsI
NPEIOCTaBICHUS] MYHULIUIIAIbHON YCIYTd HEOOXOAUMO MPEAbSIBICHHE HOTApUATBbHO
yIIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUS );

3) dopmupyeT SJIEKTPOHHBIE JTOKYMEHTh M (WJIM) SJIEKTPOHHBIE O00pa3bl
3as1BJICHUSA, JOKYMEHTOB, MPHUHSATHIX OT 3asBUTENS (MPEICTABUTENS 3asBUTENA),
KOMHWI JOKYMEHTOB JIMYHOTO XPaHEHMs, MPUHATHIX OT 3asBUTENS (MPEICTaBUTENS
3asiBUTENSI), 0OecreyrBasi UX 3aBEPEHUE JIEKTPOHHOU MOJIUCHI0 B YCTAHOBICHHOM
HOPSIIKE;

4) ¢ ucnosib30BaHNEM HH(DOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TE€XHOJIOTHI
HAIpPABJISET AJEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHBIE YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JiMIoM M®II, B ynoaHOMOYEHHBIH
OpraH.

Kputepuem mnpuHsTHS pelieHUs 1O HACTOALIEH  aJIMHUHUCTPATUBHOM
Opolenype SBISIETCS OTCYTCTBUE OCHOBAaHHWM JIsl OTKa3a B IMPUEME JIOKYMEHTOB,
HEOOXOJIMMBIX I TPENOCTaBICHUS MYHHUIIUNAIBHON YCIYrM, B COOTBETCTBHE
noapasznaesiom 2.9 Pernamenra.

Pe3ynbTaToM  HCHOJHEHWS  AAMUHHCTPATUBHOM  MIPOLENYPbl  SBISETCSA
peructpamusi 3anpoca (3asBICHUS) U BblJaya 3asBUTENI0 PACIHUCKUA B IMOJIYyYECHHUH
JOKYMEHTOB JIHOO OTKa3 B MPUEME JAOKYMEHTOB, MPU BBISIBICHUU OCHOBAHWM IS
OTKa3a B NpHeME JIOKYMEHTOB (IO KEJIaHUIO 3asBUTEIN BBIJAETCA B NMHCHMEHHOM
BHJIE C YKa3aHHEM IIPUYHUH OTKa3a).

HUcnonHenne naHHOW aJIMUHHUCTPATUBHOM MPOLEAYPHl  BO3JIOKEHO HA
pabotHruka MOII.

6.2.3. OcHoBaHMeM /Jisi Havalla aJIMUHUCTPATUBHOM MPOLEAYpPHI SBIAETCSA
npuHsaTeie M®I] 3asBlieHNe U IpUIIaraeMble K HEMY JOKYMEHTHI OT 3asiBUTEIS (MaKeT
JIOKYMEHTOB).

Ilepenaua mnakera pokymMeHToB u3 MO®PI[ B opraH, nOpeaoCTaBISIOIINI
MYHHUIMIIAJIBHYI0 YCIYTy, OCYIIECTBIIETCS B COOTBETCTBUH C  YCIOBUSMU
COTJIAIIEHUS O B3aMMOJICCTBUM HAa OCHOBAaHHUM PEECTPA, KOTOPBIM COCTABIISIETCS B
JIBYX 3K3EMIUISIpaX U COACPKUT AATy W BpeMs MHEpPEeayu, 3aBEpSAETCS MOIMUCIMHU

CIELUANIMCTAa OpraHa, MPEJOCTABISIONIET0 MYHUIUMNAIBHYIO YCIYry, U paOOTHUKA
MO®LI.
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Kpurepussmu  agMUHUCTPAaTUBHOM  MHPOUEAYphl IO IMEpenade  Makera
JOKYMEHTOB B OpraH, PEAOCTABISIOMNNA MyHUIIUIIAIBHYIO YCIYTY, ABIISIOTCSA:

COOJIIOJIEHNE CPOKOB IME€pefaud 3asiBICHUM M MpWIaraéMblX K HUM
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKIOYEHHBIMH COTJIAIIEHUSIMH O B3aUMOJECHCTBUH;

aJpECHOCTh  HampaBieHUs (COOTBETCTBME OpraHa, IMpeaoCTaBJISIOLIErO
MYHUIMOAIBHYIO YCIAYTY JIMOO €ro TEppUTOPUAIBLHOTO OTesa/pununana);

coOJII0/IeHNEe KOMIUJIEKTHOCTH NIEPE1aBaAEMbIX IOKYMEHTOB U MPEAbABISIEMBIX K
HUM  TpeOoBaHuid  O(QOpPMIIEHHS,  TNPEAYCMOTPEHHBIX  COrJAIICHUSIMH O
B3aUMOJICICTBUU.

CnocoboM  (ukcanuum  pe3yinbTara  BBIIOJHEHHS  aJAMUHUCTPATUBHOU
IPOLIENYPHI ABISETCA HATMYUE NMOANMUCEN CIENUAINCTA YIOJIHOMOYEHHOIO OpPraHa u
pabotHuka M®I] B peectpe.

PesynbTaTOM  HMCHOJIHEHMS  AAMHUHHCTPATHUBHOM  NIPOLENYPBl  SBISETCSA
NOJIyYEHUE MTAKETA JOKYMEHTOB YIIOJTHOMOUYEHHBIM OPTaHOM.

HcnonHenne pAaHHOM aJIMMHUCTPATUBHOW NPOLIEAYPHl BO3JIOKEHO Ha
pabotauka M®I] u cienuanucTa yrnoiHOMOYEHHOTO OpraHa.

6.2.4. OcHOBaHMEM /ISl Havajla AJIMUHUCTPATUBHOW MPOLEAYPHI SBIAECTCS
MOATOTOBJICHHBI YIOJHOMOYEHHBIM OpPraHOM IMaKeT JOKYMEHTOB JJisl BbLIA4M
pe3yiapTata MPEAOCTABICHUS  MYHUIMIAIBHOM  YCIyrM, B Clly4ae, €ClH
MYHUIIMMAIbHAS yCIyra TMpeoCTaBIseTCs] MOCPEICTBOM OOpaIleHusl 3asBUTENS B
MOII.

Ilepenaya  JOKYMEHTOB, SIBJISIOIIUXCS — PE3yJIbTATOM  IPEAOCTABICHUS
MYHULUNAIBHOW YCIYTH, W3 YINOJIHOMOYEHHOTO OpraHa, MpeIoCTaBIIAIONIErO
MyHULUINAIBbHYIO yciyry, B M®Il ocymiecTBiseTcss B COOTBETCTBUU C YCIJIOBUSMHU
COTJIAlIEHUS] O B3aMMOJICMCTBMM HAa OCHOBAaHUU PEECTPa, KOTOPBIM COCTABISIETCA B
IBYX 3K3EMIUISIpax, U CONEPKUT N1aTy W BpeMs Nepefayd JOKYMEHTOB 3aBEpSACTCS
MOAMHUCSIMH CTICIIUATIUCTA YIIOJHOMOYEHHOT0 opraHa u paboranuka M®ILI.

PesynbTaToM  HUCHOJIHEHUST  aIMHHUCTPATHUBHOM  IPOLEAYpPHl  SIBISAETCS
nonyyearne MOI] pesynbprata npegocTaBieHUS MYHUUHUNAIbHOW YCIYTH IJISL €ro
BBIJIaUX 3aBUTEIIO.

Cnocobom  (ukcanuu  pe3ynbTara  BBIIIOJHECHHS — aAMHUHUCTPATHBHOU
MPOLEIYPHI SIBISECTCA HAIWYKE MOANUCEN CHENUAINCTA YIOJHOMOYEHHOIO OpraHa u
pabotauka M®I] B peectpe.

Kpurepussmu npuHATHS pelieHUus 110 HACTOSALIEN aJIMUHUCTPATUBHOU
MpOLEAYypE ABISAETCS TOTOBHOCTH PE3YyJbTaTa MPEIOCTABICHUS MYHULUIIAIBHOU
YCIYTH K BBIIA4€ 3asIBUTEIIIO.

HUcnonHenne JaHHOW aJIMUHHUCTPATUBHOM MPOLEAYPHl  BO3JIOKEHO HA
CHEIUAICTA YIOJIHOMOYEHHOTO opraHa u pabotnuka M®II,

6.2.5. OcHoBaHMeM /ISl Hayalla aJIMUHUCTPATUBHOW MpPOLEAYPHI SBISAECTCS
nonydeHue MOIL[ pesynprara mpeaocTaBiI€HHUsT MYHHUIMIIAIBHOW YCIYTHM IS €T0
BbIJIaYU 3aBUTEIIO.

M®I] ocymiecTBisieT BblIA4y 3asgBUTENI0 JOKYMEHTOB, ITOJIYYEHHBIX OT
YIIOJJHOMOYEHHOIO OpraHa MO pe3yibTaTaM MpeIOCTABICHUS MYHULMNAIbHON
YCIIYrd, a TaKXke MO pe3yibTaTaM MPEeAOCTABICHUS TOCYAapCTBEHHBIX W (WIJIM)
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MYHHUIUMIIAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, €CJIM HHOE He
IPEeyCMOTPEHO 3aKoHOAAaTeNbCTBOM Pocculickon denepanuu.

Bpimaua  J1OKYMEHTOB,  ABISIONIMXCA  pPE3YJIbTATOM  IPEIOCTABIECHUS
MYHUALMIIAIBHON yciyrd, B M®IL[ ocyiiecTBisieTcss B COOTBETCTBUM C YCIOBUAMU
COIVIALLIEHUS O B3aUMOJCHCTBUMU.

Pabotnuk M®I] npu Bblgaue JOKYMEHTOB, SBISIOMIUXCSA PE3yJIbTaTOM
MPEIOCTABICHNS MYHULIMNIAJIbHOW YCIIYTH:

YCTAHABJIMBAECT JIMYHOCTh 3asBUTENS HAa OCHOBAHWM MACIOpTa TpakAaHWHA
Poccuiickon ®epepauui U HHBIX JOKYMEHTOB, YIOCTOBEPAIOLIUX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

NpPOBEPSAECT HAJIUYME COOTBETCTBYIOUIMX MOJHOMOYMI Ha TOJy4YECHHUE
MYHUIIMIIAIBHOW YCIYyTHU, €CJIM 3a TOJyYeHHEeM pe3ysibTaTa yCJIYru oOpaiaercs
npeAcCTaBUTENb (PU3UUECKOTO WU IOPUINYECKOTO JINIIA;

BBIJJACT  JOKYMEHTHI,  SABJISIONIMECS  PE3yJbTaTOM  MOPEAOCTaBICHUS
MYHUILIMTIAJTIBHOW YCIIYTH, MOJYYEHHbIEC OT YIIOJHOMOYEHHOTO OpraHa.

Pabotnuk M®I[ ocymiecTBisieT COCTaBICHHE U BbIJauy  3asBHUTEIIO
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIC, TIOJITBEPKIAIOIINX COICPIKAHUE DICKTPOHHBIX
JOKYMEHTOB, HampaBiieHHBIX B M®I[ 1o pe3ynbTaTaM MOpeaOCTaBICHUS
MYHUIIMTIATBHOW YCIyTH, OPraHOM, MPEAOCTaBISIONIMM MYHUIIMIIAIBHYIO YCIYTY, B
COOTBETCTBHM C TpeOOBaHUSIMU, ycTaHOBIEHHbIMU [IpaButenscTBoM Poccuiickoii
denepanum.

Kpurepuem aaMUHUCTPAaTHUBHOM IMpOLEAYpbl IO BblJau€ JOKYMEHTOB,
SBJISFOLIUXCS PE3YJIbTaTOM IPEIOCTABICHUS MYHULMITIAIBHON YCIIYTH, SBJISETCS:

COOJII0/IEHNE YCTAaHOBJICHHBIX COTJIAIIEHUSIMA O B3aUMOJIEUCTBUU CPOKOB
IOJIy4YeHUSI M3 OpraHa, MpeAOCTaBIIAIOIIETO MYHULUNAIBHYIO YCIYry, pe3yJbTaTa
IIPEAOCTABIICHUS YCIYTH;

COOTBETCTBHE IIEPEJAaHHBIX HA  BbAAYYy JIOKYMEHTOB,  SBJISIOLIUXCSA
PE3YNIBTATOM TMPEAOCTABICHUS MYHHUIIUIIATBHON YCIyTH, TPeOOBaHUAM HOPMATUBH BIX
IIPABOBBIX AKTOB.

Pe3ynpraTtoM agMUHUCTPATUBHOW IPOLEAYPHI SBJISETCS BblAa4a 3asBUTEIIO
JOKYMEHTOB, SIBJISIFOLIMXCS PE3yJIbTaTOM MPENOCTABICHUS MYHULUNIAIbHON YCIYTH.

CnocoboM ¢ukcanuu pe3ynbTaTa aIMUHACTPATHBHOM MPOIENYPHl SBISETCS
JUYHAS TIOANKCH 3asIBUTEINSI ¢ PAaCIIM(PPOBKON B COOTBETCTBYIOIIEH rpade pactucKu,
MOATBEPIKIAIOMIAS TIOJIYYEHHUE PE3yJIbTaTa MPEIOCTABICHUS MYHULMIIAIBHON YCIIYT !
3asBUTEJIEM.

HUcnonHenne JaHHOW aJIMUHHUCTPATUBHOM MPOLEAYPHl BO3JIOKEHO HA
pabotHuka MOILI.

6.2.6. Ilpu npenocTaBieHNd MYHULIUMITAIIBHBIX YCIYT B3aUMOACHCTBUE MEKIY
AnvunaucTparuern 1 M®IL[ ocymiecTBIsIeTcs ¢ HUCIOIb30BaHUEM HH(POPMAIMOHHO-
TE€JIEKOMMYHHKAIMOHHBIX TEXHOJIOTUH IO 3alIMIICHHBIM KaHAJaM CBS3U.

M®II nampaBisieT 3MEKTPOHHBIE JOKYMEHTbI M (WJIM) AJIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB, 3aBEPEHHbIC B YCTAHOBJICHHOM IMOPSAJKE SJICKTPOHHOW MOAMMUCHIO
YIIOJIJHOMOYEHHOTO AOJLKHOCTHOTO Jinia M®ILI, B AaMUHUCTpallUIO, €CIIM UHOE HE
MpEeAyCMOTPEHO  (pefiepaibHbIM  3aKOHOJATEILCTBOM M 3aKOHOJATEIbCTBOM
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KpacHomapckoro kpas, perjJaMEeHTHPYIOIIHM IPEAOCTABICHUE MYHULMNAIBHBIX
ycayr. IIpu orcyrctBHM TexHUUYEeCKOM BO3MOXHOCTM MODIL[, B TOM uucie mnpu
OTCYTCTBUU BO3MOKHOCTH BBINIOJIHUTH TpeOoBaHUS K opMary ¢aiijga JOKyMEHTa B
AIIEKTPOHHOM BHJE, 3asBJICHUS W HHbIE JOKYMEHTBl, HEOOXOAUMBIE s
[IPEIOCTABJICHUS MYHULIUIIAIBHBIX YCIYT, HapaBisitoTcss MOL] B yniolTHOMOYEHHBIN
oprad Ha OyMa)XHbIX HOCUTEJISX.

AAMUHUCTpALMs NPy NPEAOCTABICHUH MYHULUINAIBHBIX YCIYT 00ecreunBaeT
MIPUEM DJIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX OOpPa30B JOKYMEHTOB,
HEOOXOUMBIX ISl MPEAOCTAaBICHUS MYHHUIMNAIBHONW YCIYTH, U MX PETUCTPAIUIO
0e3 HEOoOXOIMMOCTH TOBTOPHOIO mMpeiacTaBieHus 3asButenem win MOI] Takux
JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, €CIM MHOE€ HE YCTaHOBJIEHO (enepanbHbIM
3aKOHO/JIaTEJILCTBOM 51 3aKOHO/JIaTEJILCTBOM Kpacnonapckoro Kpas,
pPErIaMEeHTUPYIOLINUM IIPEIOCTABICHUE MYHULIUIIAIbHBIX YCIIYT.

IIpenocraBineHne MyHULMNIAIBHONW YCIyTM HAaYMHAETCA ¢ MOMEHTa IIpueMa U
peructpanuu AJIMUHUCTPALMEH AIEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB), HEOOXOJUMBIX JIi MPEeJOCTaBICHUS MYHUIIMIIAJIBHOM YCIYyrd, 3a
UCKIIFOYEHUEM  Cllydas, €Cld Ul IpOUEAypbl NPEAOCTABICHUS YCIYId B
COOTBETCTBHHU C 3aKOHOJIATEIHCTBOM TpeOyeTCs JINYHAs SBKa.

3amecTuTeNb IIaBbl
MYHUIIUTIAIBHOTO 00pa30BaHUs
TeMprokckuil paioH J.B. Macnos
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I[MTPMJIOXEHMUE Ne 1
K aIMUHUCTPATUBHOMY PETTIAMEHTY
IIPEIOCTABIIEHUS] MYHULIMNIAJIbBHON YCIIYTH
«IIpenocraBiieHue KONUM MPABOBBIX aKTOB
aIMUHUCTPALMU MYHULIUIIAIIBHOTO
o0pa3oBaHUs»

I'naBe
MYHHUIIMIAIBHOTO 00pa30BaHus
TeMprokckuil palioH

oT

(®UO 3asBuTEn)

(macnopT cepusi, HOMEp, KEM BbIJIaH,
JlaTa BbIJa4n)

MpoKUBarolero(ei) mno agpecy:

TenedoH:

3asBIIcHUE

[Ipoury mpenocTaBUTh 3aBEPEHHYIO KOIHIO MOCTAHOBICHUS (PaCIOPSIKEHUS)
aIMUHHUCTpALIUU MYHUIIUTIAJIBHOTO o0pa3oBaHUs TeMmprokckuit paiioH
OT «__ » 20 roma Ne (aTta, perucTpalMOHHBIN HOMEp)
« »
(HauMeHOBaHUE JOKYMEHTA) AJIA

(uenb NoJy4eHus: KOMUM) B KOJTUYECTBE 3K3EMIUISPOB.
(monnuch 3asiBUTENS) (®HO 3asiBuTENN)
« _» 20  ron

Cnoco0 nonyyeHus pe3yibTaTa MyHUIIMIAIBbHON YCIyTy: MOYTOM, HAPOUHO (HY>KHOE
MOAYEPKHYTH).

Jlato corjacue Ha MOJy4eHHE OOIIMM OTAEIOM aJMUHHUCTPALMU MYHUIIUIAIBHOTO
oOpa3zoBaHusi TeMpIOKCKUU palioH JIOOBIX JAHHBIX, HEOOXOJMMBIX ISl IPOBEPKHU
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MIPEICTABICHHBIX MHOIO CBEJEHUI U BOCIIOJIHEHUS OTCYTCTBYIOIIEH MHPOPMALIUH, OT
COOTBETCTBYIOIIUX (penepanbHbIX, KPAaeBbIX OPraHoOB T'OCYIapCTBEHHOM BIACTU U
OpPraHOB MECTHOTO CaMOYIIpPaBJICHMs, OpraHu3auuil Bcex (OopM COOCTBEHHOCTH, a
TaKk’K€ Ha aBTOMAaTU3UPOBAHHYIO MJIM 0€3 HCIONb30BaHUS CPEACTB aBTOMAaTH3ALUU
00pabOTKy MOHMX TMEpPCOHAIbHBIX JIaHHBIX, 4 HMMEHHO COBEpIICHHE JEHUCTBUIA,
MIPEAYCMOTPEHHBIX NMyHKTOM 3 ctatbu 3 denepanpHoro 3akona ot 27 wurona 2006
rozna Ne 152-@3 «O nepCoHAIBHBIX JaHHBIX.

3amMecTUTENb TIIaBBI
MYHUIIMTIATIBHOTO 00pa30BaHUs
TeMprokckuil paioH J.B. Macinos
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ITPUJIOXEHUWE Ne 2
K aIMUHUCTPATUBHOMY PETTIAMEHTY
IPEIOCTABIIEHUS] MYHULIUITAJIIbHON YCIIYTH
«IIpenocraBiieHue KONUM MPABOBBIX aKTOB
aIMUHUCTPALMU MYHULIUIIAIIBHOTO
o0pa3oBaHUs»

OBPA3EL]

I'naBe
MYHHIIMIAIBHOTO 00pa30BaHus
TeMprokckuil palioH

N.N. BanoBYy

ot IletpoBoii Mapuu CepreesHsl,
nacnopt cepust 0000 Homep 000000,
BbiIJIaH OB/ Temprokckoro

paiiona 00.00.0000,

IIPOXKUBAOILEH T10 aapecy:

r. Temprok, yi. byBuna, 275,

Ten: 89186752584

3asBiIcHUE

[Ipoury mpenocTaBuTh 3aBEPEHHYIO KOIMHUIO MOCTAHOBJICHUS aJMUHUCTpalUU
MYHUIIMTIAIBHOTO OoOpa3oBaHusi Temprokckuii paiioH ot 05.05.2014 roma Ne 895
«O TpenocTaBI€HUU B apEHY 3€MEIBHOTO Y4acTKa, PacIOiIOKEHHOTO MO aApecy:
Kpacnonapckuit kpaii, Temprokckuii paiion, cr-ua CrapoTutapoBckasi, yji. BouHoB-
NECaHTHUKOB, 6, si BENEHHS JMYHOrO MOACOOHOrO0  XO3SUCTBa» A
MPEIOCTABJICHUS B FOCTULIMIO B 1 3K3eMILIApE.

M.C. TletpoBa
(monnuch 3asiBUTES) (®HO 3asBuTens)
«15» nexabps 2018 roga

Cnoco0 nonydeHus pe3yiabTaTa MyHUIIUMIIATBHON YCIYTH: TOYTONU, HAPOUHO (HYKHOE
MOAYEPKHYTH).

Jlato corjacue Ha MOJy4eHHE OOIIMM OTAEIOM AIMUHHUCTPALMH MYHUIIUNAIBHOTO
oOpa3zoBanusi TeMpIOKCKUU palioH JIOOBIX JAHHBIX, HEOOXOJMMBIX ISl TPOBEPKHU
MIPECTaBICHHBIX MHOIO CBEJICHUN 1 BOCIIOJIHEHUSI OTCYTCTBYIOIIEH nH(MOpMaLUU, OT
COOTBETCTBYIOIIUX (hellepalbHbIX, KPAaeBbIX OPraHOB TOCYIJApCTBEHHOW BIACTU U
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OpPraHOB MECTHOTO CaMOYIIPaBJICHMs, OpraHu3auuil Bcex (opM COOCTBEHHOCTH, a
TaK’K€ Ha aBTOMAaTU3MPOBAHHYIO WM 0€3 HCIONb30BaHUS CPEACTB aBTOMAaTH3ALUU
00pabOTKy MOHMX TMEpPCOHAIBHBIX JaHHBIX, 4 HMMEHHO COBEpILICHHUE JEHUCTBHIA,
MIPEAYCMOTPEHHBIX NMYHKTOM 3 ctatbu 3 denepanpHoro 3akona ot 27 urona 2006
rozna Ne 152-@3 «O nepCoHAIBHBIX JaHHBIX.

3amMecTUTENb TIIABBI
MYHHUIUIIATBHOTO 00pa3oBaHus
TeMprokckuil paioH J.B. Macinos
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IMTPMJIOXEHUME Ne 3
K aIMUHUCTPATUBHOMY PETTIAMEHTY
IPEIOCTABIIEHUS] MYHULIUITAJIIbHON YCIIYTH
«IIpenocraBiieHue KONUM MPABOBBIX aKTOB
aIMUHUCTPALMU MYHULIUIIAIIBHOTO
o0pa3oBaHUs»

O06 oTkase B Mpe0CTaBICHUU
MYHUIIMTIAIBHON yCIIyTH

YBaxaemblii(as) !

Coob6miato  Bam, YTo B MNpeaOCTaBICHUM MYHUIMIAIBHOW  YCIyTH
«lIpenocraBienre KONUN NPaBOBBIX AaKTOB AaJMUHHUCTPALMM MYHHIIMIAIBHOTO
obOpazoBanus TeMmprokckuii paitfoH» Bam oTkazaHo 1Mo NMpUYMHE TOTO, YTO

3aMeCTUTENb IJ1aBbl

MYHUIUTIAIBHOTO 00pa30BaHUs

TeMprokckuil paiioH N.0. ®amunus
(moamucek)

3aMeCTUTEb TJIaBbl
MYHHUITUTIAIBHOTO 00pa3oBaHUs
TeMprokckuil palioH J.B. Macnos
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IMTPMJIOXEHMUME Ne 4
K aIMUHUCTPATUBHOMY PETTIAMEHTY
IIPEIOCTABIIEHUS] MYHULIMNIAJIbBHON YCIIYTH
«IIpenocraBiieHue KONUM MPABOBBIX aKTOB
aIMUHUCTPALMU MYHULIUIIAIIBHOTO
o0pa3oBaHUs»

Ilerposy ILIIL

Jlenuna yi., 1. 100,

r. Temprox,

TeMproKCKHil panos,
Kpacnonapckuit kpaii, 353500

OO0 oTkase B MpeI0CTaBICHUU
MYHUIIMTATIBHON yCIyTH

VYBaxaemslii [letp IletpoBuu!

Coob6miato Bam, 4YTo B MNpeaoCTaBICHHH MYHHUIIMIAIBHOW  YCIyTH
«IIpenocraBienre KONUN NPABOBBIX AKTOB AJMHUHHCTPALMU MYHHUIUIIAIBHOIO
oOpa3oBaHus» BaM oTka3zaHO MO MpUYUHE TOTO, YTO 3asABIICHHE OPOPMIICHO HE TIO
yCTaHOBJICHHOH (hopme.

3aMECTUTEINb TJIaBbI

MYHHUITUTIAIBHOTO 00pa3oBaHUs

TeMprokckuil palioH N.0O. Gamunus
(moamnuce)

3aMeCTHUTEND TJIaBbI
MYHUIIHITAIFHOTO 00pa30BaHUS
TeMmprokckuil palioH J.B. Macnos
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	комфортное расположение заявителя и должностного лица уполномоченного органа;
	возможность и удобство оформления заявителем письменного обращения;
	телефонную связь;
	возможность копирования документов;
	доступ к нормативным правовым актам, регулирующим предоставление муниципальной услуги;
	наличие письменных принадлежностей и бумаги формата A4.
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	и особенности предоставления муниципальной услуги в электронной форме
	Подраздел 3.1. Состав административных процедур
	прием заявления о выдаче копии правового акта и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям Регламента, регистрация заявления;
	Подраздел 3.2. Последовательность и сроки выполнения административных процедур, требования к порядку их выполнения

	3.2.1. Прием заявления о выдаче копии правового акта и прилагаемых к нему документов, анализ приложенных к заявлению документов на предмет их соответствия требованиям Регламента, регистрация заявления.
	3.2.1.1. Основанием для начала административной процедуры является подача заявителем или уполномоченным им лицом заявления (приложение № 1 к Регламенту) и пакета документов, обязанность по предоставлению которых возложена на заявителя, в уполномоченны...
	3.2.1.2. При приеме заявления и прилагаемых к нему документов специалист уполномоченного органа, ответственный за предоставление муниципальной услуги:
	устанавливает личность заявителя, в том числе проверяет документ, удостоверяющий личность, проверяет полномочия заявителя, в том числе полномочия представителя действовать от его имени;
	проверяет наличие всех необходимых документов, исходя из соответствующего перечня документов, необходимых для предоставления муниципальной услуги;
	проверяет соответствие представленных документов установленным требованиям, удостоверяясь, что документы в установленных законодательством случаях нотариально удостоверены, скреплены печатями, имеют надлежащие подписи сторон или определенных законодат...
	сверяет представленные экземпляры оригиналов и копий документов (в том числе нотариально удостоверенные) друг с другом;
	при неправильном заполнении бланка заявления указывает на недостатки и возможность их устранения;
	3.2.1.5. Критерии принятия решения:
	обращение за получением муниципальной услуги соответствующего лица;
	полнота поданного комплекта документов;
	достоверность поданных документов.
	3.2.1.6. Результат административной процедуры:
	регистрация заявления в системе электронного документооборота Администрации;
	отказ в приеме заявления и документов.
	3.2.1.7. Способ фиксации результата выполнения административной процедуры – внесение заявления в систему электронного документооборота Администрации.
	3.2.2.4. Критерии принятия решения:
	возможность предоставления правового акта заявителю.
	3.2.2.5. Результат административной процедуры:
	подготовка копии правового акта;
	подготовка письменного уведомления об отказе в выдаче копии документа.
	3.2.2.6. Способ фиксации результата выполнения административной процедуры:
	заверение начальником уполномоченного органа копии документа;
	подписание заместителем главы муниципального образования Темрюкский район письменного уведомления об отказе в предоставлении муниципальной услуги.
	3.2.3.1. Основанием для начала административной процедуры является наличие подготовленной копии правового акта либо письменного отказа в выдаче данной копии.
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