AAMHUHHUCTPALMSI KYPYAHCKOI'O CEJLCKOIO MNOCEJIEHHUSI
TEMPIOKCKOI'O PAMMOHA

INOCTAHOBJIEHUE

OT _ /0. ©O8. x0/9 No _'_/%/

ct-ua Kypuanckas

OG6 yTBepxaeHnn aaMMHHCTPAaTHBHOIO perjiaMeHTa npeaocraB/ieHH
MYyHHUHNAJILHOH ycayru «IlpenocraBienne apxuBHbIX CIPaBOK, AapXHBHBIX
BBINHCOK H AaPXHBHBIX KOMHii»

B cooTsercTBUM ¢ ®enepanbHbIM 3aK0HOM Poccuiickoii Denepaunu ot 27
utoyig 2010 roma Ne 210-®3 «O6 oprauuszanuu NIPEIOCTaBJIEHHUs] FOCYJaPCTBEHHBIX U
MYHUIIMNANBHBIX yciyr», PenepalbHbIM 3aKOHOM Poccuiickoii Denepaunu ot 6
okTs0pst 2003 roma Ne 131-®3 «06 o06mmx NPUHLMNAX OpPraHU3alMd MECTHOIO
camoymnpasnenus B Poccuiickoit ®enepauum», B HeNsX peatusalid MOCTAHOBICHHS
IIpaBurenscta Poccuiickoit ®enepauuu or 26 mapra 2016 roma Ne 236 «O
TPeOOBaHUSX K TNPEJOCTABIEHUIO B 3JICKTPOHHOW (OpPME TOCYAapCTBEHHBIX M
MYHUIMIAIBHBIX  yenyr», cornacHo [Ilopsanky paspaGotku u  yTBepkueHus
AIMHHUCTPATUBHBIX — PErJIAMEHTOB  MPELOCTABIEHHS MYyHHLMNATBHBIX — YCIYT,
YTBEPXICHHOMY  IOCTaHOBJICHHEM aJMUHUCTpauuu KypuaHCKOro cenbcKoro
noceneHus Temprokckoro paiioHa or 3 nekabps 2018 roma Ne 312,
NIOCTAaHOBISIO:

i YTBepauThH aIMUHUCTPATHUBHBIN perjaMeHT [Ipe0CTaBICHUs
MYHHLUNATBHOH yci1yru «[IpenoctaBnenne apxuBHBIX CIIPABOK, apXMBHBIX BBITHCOK
Y apXHUBHBIX KOMUI» (IPUTOKEHHUE).

2. TlocranoBnenue agMuHUCTpalMu KypuyaHCKOrO CeNbCKOrO MOCENEeHHs
Temprokckoro paiiona or 19 nekabps 2018 roma Ne 353 «O6 YTBEPXKAEHUU
aAMHHHUCTPATUBHOIO  pErJlaMeHTa IpPEeJOCTABIEHHUs] MYHHULMNAIBHOM  yCIyru
«IlpenocTaBnenne apXHBHBIX CIIPABOK, apXHBHBIX BBITHCOK M ApXMBHBIX KOITHI»
CYHTATh yTPATUBILIUM CUITY.

3. OduumanbHO OMyGIMKOBATH HACTOSIIEE MOCTAHOBJICHHE B opHUIHAIEHOM
[IEPUONMHYECKOM ~ MEYaTHOM M3JJaHMM OPraHOB  MECTHOTO  CaMOYIpPaBJICHHS
MyHHULIUNATBLHOTO 00pasoBanusi Templokckuil pailon «BecTHHK OpraHOB MeCTHOTO
CaMOyNpaBjleHUs: ~ MYHHUUMNANBHOro  oOpasoBanuss TeMmprokckuil  palioH» u
OGHIKAIBHO OMy6IHKOBaTh (Pa3MECTHTB) Ha OGHULUATLHOM caiiTe MYHHULUNATBHOTO
obpazoBanus Temprokckuii paifoH B MH()OPMaLIHOHHO-TEJIEKOMMYHHUKALMOHHOM CeTH
«MHTepHeT», a Tak e pa3MecTHTh Ha caiiTe anmuHuctpauuu  KypuaHckoro
CEJILCKOro noceseHus TeMprokckoro paiioHa.

4. KoHTposb 3a BBINOJHEHHEM HACTOSIIErO MOCTAHOBICHHUS OCTABJSIO 34
co0oii.




5. Tlocranosnenne «O6 yTBepiaeHHH QIMHHHUCTPATUBHOIO perjiaMeHTa
NMPEOCTaBICH!s MyHHUMNANBHOH yciyrn «[lpenocTaBnenne apXMBHBIX CIIPaBOK,
ApXWBHBIX BBIMHCOK M apXMBHBIX KOMHH» BCTYNaeT B CHJIy Ha CJIEAYIOLIMH JeHb
nocJie ero opULHaAIBHOrO OMyOIMKOBAHHSI.

['naBa KypuaHcKoro cesbckoro rnoceseHus
Temprokckoro paiiona 3

o

B.I1. I'puiukos




[TPUJIOXEHUE

YTBEPXJEH
TIOCTaHOBJICHHEM aAMHUHUCTPALIHH
Kypuanckoro cenbckoro nocenenus
Temprokckuii paiton

OT 20 OE . 26/F Ne 2y

AJIMUHHCTPATUBHBIN PETJIAMEHT
TPENOCTaBICHHS MyHULIMNIANBHOK yeyru «IIpenocTapienie apXHBHBIX CIPABOK,
APXUBHBIX BBIITUCOK M apXMBHBIX KOITHIi»

I. Obuime nonoxxenus
[oapasnen 1.1. Ipeamer perynupoBaHusi Pernamenra

AJZIMMHHCTDPATHBHBINH periiaMeHT NPEAOCTaBICHUs] MYHULUNAIBHON YCIyTHU
«IlpenocTaBnenye apXMBHBIX CIpPaBOK, APXMBHBIX BBIIMCOK U ApPXHUBHBIX KOMHil»
(nantee — PermameHT) pa3spa6oTaH B LeNsX MOBBILICHHS KAYeCTBA IIPENOCTABIEHUS U
AOCTYIHOCTH MYyHHLMNANBHOH YCIYTH N0 NPEeIOCTABIEHHIO apXUBHBIX CIIPaBoOK,
APXHUBHBIX BBIIHCOK W apXWUBHBIX KONMIl (Hajlee MyHHLMNAIbHAS yciyra) H
OIPCACIAET  CTAHNAPTBI, CPOKH M  [OCNE/OBATENbHOCTh  aAMMHMCTPATHBHBIX
IpOLeyphI IIPH NMPEIOCTABIEHUN MyHUIUNIATBHOM YCITyTH.

[lompaznen 1.2. Kpyr 3asBureneii

3asBUTENAMH Ha NOMy4YeHHE MyHHLMNATIbHOM yClyru (nanee — 3asiBUTEJIH)
SABJISIOTCS: pU3MYECKHUE JIMLA U IOPUIHTIECKHE JIUIIA.

Ot uMeHn U3MYECKUX JIHUL 3aSBJEHUS O NPENOCTABIEHUH MYHHUIUIIATbHOM
YCILyTH MOTYT OJaBaTh:

-3aKOHHbIC  MpEACTAaBUTENHM  (POAMTENH,  YCHIHOBHTENH,  OIEKYHbl)
HECOBEPLICHHOJIETHUX B Bo3pacTe 10 18 ner;

-ONEeKYHbI HEJIEECTOCOOHBIX I'PaXkIaH;

-MpEJICTABUTENIM, NEUCTBYIOLIME B CHIJIy IIOJIHOMOYHWH, OCHOBAHHBIX Ha
JIOBEPEHHOCTH, YAOCTOBEPEHHOM B YCTaHOBJICHHOM JEHCTBYIOLLIUM
3aKOHOZATEeNILCTBOM IMOPSIIKE, HITH TOTOBOPE.

OT WMeHM IOpHAMYECKHX  JIMLl  3asBJ€HHUS O [Ipel0CTaBJIEHUH
MYHULMIAIBHON YCIyrd MOTYT NOJaBaTh JIMLA, AEHCTBYIOLME B COOTBETCTBUH C
3aKOHOM, HHBIMH TID2BOBBIMM aKTaMH W y4YpeOUTENbHbIMH [OKYMEHTaMH 663
AOBEPEHHOCTH; NPE/CTABUTENN B CHILY MOJIHOMOYHH, OCHOBAHHBIX Ha IOBEPEHHOCTH,
YAOCTOBEPEHHOH B YCTaHOBJIEHHOM JIEHCTBYIOIINM 3aKOHOIATEIbCTBOM NopsIIIKe,
HJIM IOTOBOpE.



Honpasnen 1.3. Tpe6opanus x TNOPANKY HHPOPMUPOBaHHS O MPeLOCTABICHHH
MYHMLUNAIBHON YCIIyrH

1.3.1. ITonyyenune undopmanuu o [TOpsAIKe U CPOKaX MPEAOCTABICHUS YCITyTH:

1.3.1.1. B aamuHucTpauuu Kypuanckoro CEJIbCKOI0  IMOCEeJIEHUS
Temprokckoro paiiona (nanee — YIOJTHOMOY€EHHBIN OpraH):

B YCTHOH (pOpMe MpH JTHYHOM 06palieHHu:

C MCTIOJIb30BaHHEM TeNle)OHHOH CBSI3H;

B ()OpMe 3NIEKTPOHHOTO JOKyMeHTa TIOCPEACTBOM HANpaB/IeHUs Ha ajpec
3JIEKTPOHHOM MOYTEI;

10 MUCbMEHHBIM O0palEeHUSIM.,

L322 B MHOTOQYHKIIMOHATBHBIX LEeHTpax NIPENOCTaBIIEHHS
FOCYNapCTBEHHBIX U MYHULMNANBHBIX yCITyT Kpacnonapckoro kpas (nanee — MO®II):

NIPY TUYHOM OOpalleHuH;

NOCPEACTBOM  uHTepHeT-caiita —  hitp://www.e-mfcru -  «Online-
KOHCYJIbTaHT», « DJIEKTPOHHBINH KOHCYJIBTAHT, «BupryanbHas npuemHasy.

1.3.1.3. TlocpenctBom pasmerenus uHGopMalmu Ha Exunom noprajue
TOCYNApCTBEHHBIX ¥ MYHMLHUNAIBHBIX YCIyr ((yHKIMIA) (www.gosuslugi.ru) (nanee
— Enuneii nopran), IToprase FOCYNapCTBEHHbIX W MYHHLHNAIBHBIX yCIyT
(pynkuwmit) KpacHonapckoro kpas (www.pgu.krasnodar.ru) (nanee — PernonasbHbIii
IopTai), a TaKke Ha OQULUATIBHOM caiiTe angMUHHUCTpanmu KypuaHckoro cenbckoro
nocesieHus TeMproKcKoro paiiona B MH(OPMalMOHHO-TEeIEKOMMYHHUKALMOHHOM CeTH
«MHTepHe™ (nanee — cetb «MHTepHET) (http://www.admkurchanskaya.ru).

1.3.1.4. TlocpencTBoM pa3smelenysi HHOOPMALMOHHBIX CTEHIOB B M®IL] u
YIOJHOMOYE€HHOM OpraHe.

1.3.1.5. TlocpencTBom TenedoHHO# CBsI3H Call-uentpa M®LI (ropsiuas nunus).

1.3.2. KoucynsTupoBanue no Bompocam NPENOCTaBJIEHUS MYHHUIIMIIAIBHOM
YCJIYTH OCYILECTBISETCS OEeCIuIaTHO.

Creunanuct, ocymecTBISIOUMI KOHCYIbTHPOBaHHE (mocpencTBoM TenedoHa
WIM JIMYHO) IO BOMPOCAM MPEeJOCTaBIEHMS MYyHHLMNATLHOM YCIIyrd, IOJDKEH
KOPPEKTHO M BHUMATEIbHO OTHOCUTBCS K 3aIBUTEJISIM.

Ilpy KOHCYNbTMPOBaHHH 1O TenedOHy CIIELHMATHUCT AOIKEH HA3BATh CBOKO
(GamMuIMIO, UMS M OTYECTBO, HOJIKHOCTb, @ 3aTeM B BEXUIHBOI dopMe YeTko H
NoapoOHO MPOMHPOPMHUPOBATH OGPATHUBLIETOCH 110 HHTEPECYIOLIMM €10 BOIIpOCaM.

Ecnn crneunanuct He MOXeT OTBETHTH Ha BOMPOC CAMOCTOSTENBHO JIHGO
MOArOTOBKA OTBETA TPEOYET MPOAOKMTENBHOrO BPEMEHH, OH MOXET MPEIOKUTH
oOparuBLIeMycss OOpaTHThCS MUCBMEHHO MO0 HA3HAYUTH Apyroe ynoOHoe s
3aMHTEPECOBAHHOIO JIMLIA BPEMS ISl OTy4YeHHsI HHYOPMAaLIUH.

Pexomennyemoe Bpems nmst tenedonHoro pasroBopa — He Gosee 10 MUHYT,
JIAYHOTrO yCTHOTO HH(YOPMUPOBaHUs — He Gonee 20 MUHYT.

VnnmBrayansHoe nuckMeHHOe MHGOPMHpOBaHHE (IO 3JIEKTPOHHOM MoYTe)
OCYIIECTBIACTCA MyTeM HaNpaBJIeHHs EKTPOHHOIO MUChMa Ha ajIpec 3J1eKTPOHHOI
MOYTBI 3a5BUTEIIS U IOJDKHO COMIEpXKATh YETKHE OTBET Ha IOCTaBIIEHHbIE BOIIPOCHI.



WunuBunyansHoe nucsmennoe HH(OpMHpoBaHue (10 [IOYTE) OCYIECTBISAETCS
[IyTEM HaIlpaBJI€HHUS MUCHMa Ha MOYTOBBIH alpec 3asBUTENA M NOJKHO COAEpKaTh
CTKHH OTBET Ha NIOCTaBJIEHHBIE BONPOCHL.

1.3.3. Uudopmanus o MCCTOHaXOXAEHUH M rpaduke pabOTHI, CPABOYHBIX
TeleOHaX, INEKTPOHHOH MoYTe YTIOJTHOMOYEHHOIO  OpraHa, OpraHoB u
OpraHU3alMH, y4acTBYIOLIUX B MPEIOCTABICHHHU MYHULUNANBHBIX YCIIYT, a TaKKe
M®I] pasmemaercs Ha OQULIMANBEHOM  caiiTe anMuHUCcTpauuu  Kypuanckoro
CCJIbCKOro moceneHus Temprokckoro paiiona B ceru «MuTeprer» (http://www.
admkurchanskaya.ru) pasnene «MyHULIMIaNbHBIE MpaBOBBIE AKTBIY/ «ITepeuenn
MYHHIIHNATBHBIX yCIIYT, aMUHHCTPATHBHBIE PErIAMEHThD.

1.3.4. Nndopmaums o MecTOHAXOXIEHHH rpaguke paGoThI, CIPAaBOYHBIX
TeniepoHaX, OQPUUMANBHBIX caiTax M®IL] pasmemwaercs Ha Epunom noprase
MHOrOQYHKIHOHANBHBIX  LIEHTOB [IPEIOCTAaBJIEHUST  TOCYAapCTBEHHBIX U
MYHHLMNANBHBIX yenyr KpacHomapckoro kpas B cetu «HurepreT» — http://www.e-
mfc.ru.

Paspnen II. Crannapr npenocrasnenus MYHHUUHUOAIBHON YCITyIH
Hoznpaszen 2.1. HaumenoBanue MyHHUMMATBHOIN yCIyTH

IIpenocTaBnenne apxMBHBIX CrpaBoK, ApPXUBHBIX BBIITUCOK, apXMBHBIX KOTTHI
aaMuHucTpanuu KypuaHckoro cenbckoro mocenesus Temprokckoro paiiona.

Ionpasznen 2.2. Haumenosanue oprana, TIPENOCTABIISIOIETO
MYHHLMNAIBHYIO YCITyTY

2.2.1. IlpemocraBieHue  MyHHUMOATLHOM YCIYTH  OCYLUECTBJISETCS

aJIMUHUCTpaLUe.
AJIMMHUCTpaLHs NIPEOCTaBIISIET MYHHLHUNAIBHYIO YCIIYTY 4Y€pe3 CTPYKTypHOe
noApasieNieHne — OOWMi OoTAeN aJMHUHUCTPALMH Kyp4aHckoro cenbckoro

nocesieHus TeMproKCcKoro paioHa (nanee — 061 oTaEN).

2.2.2. B npeniocTaBieHuy MyHUIUNIANBHOM yCIyru ydyactBytoT M®I].

3asiBuTeNb (Mpe/ICTaBUTeb 3asBUTENIS) HE3ABHCHMO OT €r0 MECTa YKHTE/bCTBA
WIM MeCTa mnpeObiBaHMs (WIS (U3MYECKUX JIHI, BKIIOYAs HHUBUTy JIBHBIX
NpeAnpuHUMAaTeie) 1100 MecTa HaXOXKAEHHS (/11 IOPUIAHIECKHX JIMI) UMEEeT MPaBo
Ha oOpaienue B m0GOH mo ero BeiGopy M®I[ B npeaeaax TEePPUTOPHH
Kpachozmapckoro kpas as npemoctaBnenus emy MYHUIUNAIBHON YCIyrH 110
3KCTEPPUTOPHATILHOMY TIPUHIIHITY.

IIpenocrasnenve mynuuunansHoit yenyru 8 M®L] o 9KCTEPPUTOPUATIBHOMY
TIPUHLAITY  OCYLICCTBISETCS HAa OCHOBAHMM COMVIAIICHHM O B3aMMOIEHCTBHH,
3aKIIOYCHHBIX  YIIOMHOMOYEHHbIM ~ M®L[ ¢  aamuuucTpauued  Kypuasckoro
CeJbCKOro noceseHus Temprokckoro paiioHa.

2.2.3. B cootBeTcTBUM ¢ MyHKTOM 3 yactu 1 craTeu 7 MenepanbHOro 3aKoHa
or 27 wmwong 2010 roma Ne 210-®3 «O6 OpraHu3allMi MpeaoCTaBIICHHUS



FOCYNapCTBEHHBIX M MYHHLIMMAILHBIX ycayr» (nmanee — ®enepaibHbIi 3aKOH
Ne 210-®3) ynonnomoueHHBIM OpraHOM yCTaHOBJIEH 3alpeT TpeGOBAaTh OT 3asBHTEs
OCYLICCTBJICHUSI JEHCTBHUH, B TOM YHCJe COrIacOBaHUH, HEOOXOMUMBIX JUIs
TOTy4€HUS] MyHULMTIATBHON YCIIYIM M CBA3aHHBIX C oOpalueHHeM B HHbIE OpraHbl
MECTHOTO  CaMOYNpABIIEHHs, TOCYNapCTBEHHbIE OpraHbl, OpraHM3aluy, 3a
HCKIIIOYCHUEM TMOJyY€HUS] YCIIYI, BKIIOYEHHBIX B NE€PEYeHb YCIIyr, KOTOpbIE
ABJISIOTCS. HEOOXOMMMBIMH U 06S3aTebHBIMH LTS [IPEIOCTABJIEHUS] MYHULIUIIATbHBIX
YCIYT, YTBEpXKIeHHbIH peiienneM CoBera KypuaHckoro — ceibckoro NOCEJIeHHUs
Temprokckoro paiiona.

[Tompaznen 2.3. Onucanue pe3ynbTara
[TPE1OCTaB/IEHUS] MyHULIMITATBHON yCITyTH

2.3.1. KoHe4HBIM pe3ynbraTom NPEIOCTaBICHUs] MYHMLMIIAIBHON YCIyTHU
ABJISIETCS SIBIISIIOTCS

- Bbllaua apXMBHBIX CNPAaBOK, apXWUBHBIX BBIMCOK, APXMBHBIX KOIIHii
anMUHHUCTpanuu KypyaHckoro ceiapckoro nocenenus Tewmprokckoro paiiona;

- HalpasieHue (BblIaya) yBEIOMJIEHHs 06 OTKaze B Bblgaue apXUBHBIX
CTIpaBOK, apXMBHBIX BBINMCOK, APXMBHBIX KOIIHIi anMuHuCTpauuu Kypuanckoro
CEJIbCKOro noceseHus: Temprokckoro paiioHa.

2.3.2. Pe3ympraThl  IpenoCTaBieHHUS MYHUUHUIIAIBHON  yCIYIM 1O
IKCTCPPUTOPHANLHOMY TPUHUMILY B BHIE SJIEKTPOHHBIX JOKYMEHTOB W (nnum)
3JIEKTPOHHBIX o0OpazoB JIOKYMEHTOB 3aBEPSIOTCS YIOJTHOMOYEHHBIMH
AOJDKHOCTHBIMH JIMUAMU aJAMUHUCTpauuu KypuaHckoro CEJIbCKOI0 MOCeJIeHuUs
Temprokckoro paiioHa, MoaBeIOMCTBEHHOM eii OpraHu3amuH, YIOJIHOMOYEHHOW Ha
[IPUHATHE PELICHNS O NPEIOCTABICHUH My HULIUITATBHOM YCITyTH.

2.3.3. JIns nomy4eHHs: pe3ynbTaTa NpeaoCTaBJeHUs MYHULHUNAIbHONW YCIIyTH
Ha OyMa)XHOM HOCHTENe 3asBUTENb MMEET npaBo OOPaTHTHCS HENMOCPEACTBEHHO B
aaMuHUCTpaumio KypuaHckoro CEJILCKOro mocesieHusi TeMproKcKoro paiiosa,
YIOJIHOMOYEHHYI0 Ha TNPHWHATHE PELICHUS O MPEeAOCTABIEHHH MYHMIHIIAIbHOM
YCIIYTH.

I[loppasnen 2.4. Cpok npenocraBienus MyHULHNATbHOMN YCIIYyTH, B TOM YHCJIe
C y4eTOM HeO0OXOAMMOCTH OOpallleHHs! B OpraHU3alliH, YYacTBYIOLIHE B
[IpEOCTABICHUH MYHULMITATIBHOM YCIIYTH, CPOK MPHUOCTAHOBJIEHHS IPENOCTABIICHHUS]
MYHULMNAILHON YCIIyTH, CPOK BbIAauM (HarpaBlieHus) JOKYMEHTOB, SBISIOIMXCS
pe3yJIbTaTOM NPEAOCTaBICHUSI MyHULMITAIBHOMN YCIIyTH

2.4.1. IlpenocTaBnenye MyHULMOATBLHON YCIIYTH He J0JKEH npesbiaTh 30
pabouux pgHeH co nHs npuHaTMS B MOL[ 3asBneHus o [IpelI0CTaBIEHUH
MYHULMIIAIBHOH YCIyrH M MOJNHOrO MaKeTa JOKYMEHTOB, HEOGXOMUMBIX IS
NMPENOCTABICHUS. MYHHULMIAILHOH YCIYIH, COMJIACHO IepevyHI0, yKa3aHHOMY B
NyHKTe 2.6 pasgena 2 HacCTOSILErO AZIMHHHCTPAaTUBHOIO perjlaMeHTa. IIpu
HalpaBJieHUH 10KyMeHTOB B M®L] 110 noute cpok mpenocrapiesus MyHULMIAIBHOM



YCIYI'H HAa4MHAEeTCs C HaThl MOCTYIUICHHS AOKyMEeHTOB B M®ILI. JlokymeHTsl,
ABJIAIOIINECS pE3YJIbTaTOM IIpeNOCTaBICHUS MYHHIUNIAIBHOW YCIIYTH, BBIIAIOTCS
(HanpaBAIOTCs) 3aBUTEINIO B ICHD HX nocrymienus B M1,
2.4.2. OcHoBaHus s NIPHOCTAHOBIIEHHS NPENOCTABICHUS MYyHHLHIAIbHO
YCIYTH 3aKOHONATEILCTBOM He IPeyCMOTpPEHEI.
2.4.3. Cpok Belmaum AOKYMEHTOB (HaNpaBJIeHuUs ), SBISIOIUXCS pe3yJibTaToM
TMPEAOCTABNICHUS MYHULIMIIANBHOM yCITyrH, cocTaiset 30 nueit

[Toxpasnen 2.5. HopmaTusHble [IPaBOBBIC AKThl, PEryJIMPYIOLIHE MTPEIOCTABIIEHUE
MYHHUUNAIBHON YCITYyTH

Ilepeyensr HOpMaTHBHBIX MpaBoBBIX aKTOB, PEryJIHpPYIOUIMX IpPeIoCTaBlIeHHe
MYHULIMNAIBHON YCIIyTH, pa3MelaeTcs Ha obunHaNEHOM caiiTe aJIMUHUCTPALIMH
Kypuanckoro  cenbckoro nocenenmus Temprokckoro paiiona B cetn «HMHTepuer»
(http://www. admkurchanskaya.ru) paszene «MyHuIMNanbHble NpPaBOBBIE aKThD/
«ITepevyeHp  MyHMUUMANBHBIX YCIYT, aIMHHHUCTPAaTUBHBIE pEraMEeHThl» B
COOTBETCTBYIOILEH ITO3ULUHM O NaHHOW MYHHIMIATBHOM ycIiyre.

O6wmit oTmen obecrneunBaer B YCTaHOBJICHHOM TIOpsAKE pa3MelLeHHe WU
aKTyallM3allilo  MepevHsl HOPMATHBHBIX IPaBOBBIX  4KTOB, PEryIupyOInX
NPCAOCTABICHUE ~ MYHHLMNANBHOH  YCIYrH, Ha  OQHUMAILHOM  cajiTe
YTOIHOMOYEHHOrO OpraHa, a TaKXe B COOTBETCTBYIOIEM pa3zelie benepanbHOi
roCy1apCTBEHHOM HH(OPMaLIMOHHOM CHCTEMBI «®DenepanbHbIii peectp
FOCYNapCTBEHHBIX  yciyr  (QyHkuui)» (nanee -  ¢enepanbHsiii peectp),
PETHOHANILHOH ~ rOCY/IapCTBEHHOM  MH(OPMALMOHHON  CHCTEMBI «Peectp
FOCYNapCTBEHHBIX ycnyr (pyHkuui) KpacHonapekoro kpas» (nanee — peruoHambHbI

peectp).

Honpasnen 2.6. MicuepnsiBaromuii nepeyess JIOKYMEHTOB, HEOOXOIUMEIX B
COOTBETCTBHH C HOPMAaTHBHBIMHU IPABOBBLIMU aKTaMH /ISl [IPEI0CTABICHHUS
MYHULMNATBHOW YCIIYTH U YCIIYT, KOTOphIE SBISIOTCS HEOOXOAMMBIMU H
00s13aTe/IbHBIMH [T [IPEJOCTABNIEHUS MY HULMITATBHON YCIIyTH, IOJJIeXKAIIHX
MPE/ICTABJICHUIO 3asiBUTEJIEM, CITIOCOOBI UX TIOTyYEHHs 3assBUTENIEM, B TOM YHCJIE B
JIEKTPOHHOM (OpMe, MOPSIIOK MX NMpeICTaBIeHHUS

2.6.1 HcuepnblBaloliuii 1epeyeHb NTOKYMEHTOB, KOTOpbIE IPEACTaBIISIOTCS
3asBUTEJIEM:

- 3ajBiICHHME Ha wMMs r1aBel  KypuyaHCKOro cenbCKOro mocejeHus
Temprokckoro paifoHa o Bel1ade apXHUBHOI CIIPAaBKH, apXHBHO BBIITUCKH, aPXUBHBIX
KOMHH 110 hopMe cornacHo npunokenuto Nel,Ne2 Pernamenta;

- KONUs IOKYMEHTA, yJOCTOBEPSIOILETO JINYHOCTh 3asBUTEIS;

- KOIusl NOKYMEHTa, MOATBEPIKAAIOLIEro MOJTHOMOYHMS JIMLA A€HCTBOBATh OT
MMEHH FOPUANYECKOrO JINLA, PU3HYECKOTro JIHIIA.

2.6.2.3asBuTeNb BIpaBe MNpeNCTABMTH 3asBICHUE W npuiaraeMbele K Hemy



AOKYMEHTEl Ha OYMaXHOM HOCHMTENE IHYHO MK IIOCPEJICTBOM  TIOYTOBOIO
OTNPABICHUS. C YBENOMJEHHEM O BpyYeHHH 1uGO B popme sneKTPOHHBIX
AOKYMEHTOB C HCIOIb30BaHUEM EaMHOTrO fIopTaja rocyaapCTBEHHBIX YyCIyT,
Iloprana rocymapcrBeHHBIX 1 MYHUIMNANBHBIX yciyr KpacHomapckoro kpasi umm
4Yepe3 MHOro(yHKIMOHATBHBIN OEHTp TNpPENOCTAaBIE€HHs TIOCYyNApCTBEHHBIX MU
MYHHULUNAIBHBIX YCIIYT.

2.6.3. Konuu J10KyMeHTOB, YKa3aHHBIX B IyHKTax 2.6 paszena 2 Pernamenra,
MPCACTABIISIOTCS BMECTE C NOMTMHHHKAMH, KOTOPBIE MOCHTe CBEPKH BO3BpAIAIOTCS
3ajBUTENMO. B ciydae HeBo3MoxHOCTH mnpencTaBnens TIOJUTMHHUKOB JTOKYMEHTOB

[IPEACTABIIAKOTCS UX HOTapuajaibHO 3aBEpPEHHBIC KOIUH, 3a HCKIIIOYEHUEM KOIIUHU
nacmoopra.

Ionpasnen 2.7. UcuepnsiBaromumit NE€PEYEHb NOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C HOPMAaTHBHBIMH IPABOBBIMU aKTaMH JIJIsl NpeIOCTaBIEHUS
MYHUUUINANBHON YCIIyTH, KOTOPbIe HAXOAATCS B PacropsHKEHUH roCcyAapCTBEHHBIX
OPraHoB, OPraHOB MECTHOI'O CaMOYIPABJIEHHs] MYHHIIMIATbHBIX obpa3oBanuii
Kpacnopnapckoro xpast 1 unbIX OpPraHoOB, YYaCTBYIOIIUX B MPEAOCTaBICHHH
MYHHUUIMIAIEHBIX yCIIYT, U KOTOPbIE 3asiBUTENb BIPABE NPEACTABUTD, @ TAKIKE
CHOCOOBI UX MOJTy4YeHHUSs 3aSBUTEIISIMH, B TOM YHCIIE B 3JIEKTPOHHOM (opMe, MOpsAIoK
UX NpeACTaBJIeHHUs

2.7.1. JIoOKyMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C HOPMAaTUBHBIMH
NMpaBOBLIMK  aKTaMH JUIs  NpPEJOCTaBlEeHUs MYHHLMUIAIBLHOH YCIIyry, KOTOpbIe
HaXOMATCA B  pPacClOPsHKEHMM TOCYIApCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
CaMOyNpaBJICHUs MyHWUMNANbHBIX oOpasoBanuii KpacHomapckoro kpas ¥ MHBIX
OPraHOB, yHacCTBYIOLUMX B MPENOCTABICHMH MYyHHUIMNAIBHBIX YCIYT, H KOTOpbIE
3asIBUTEJb BIIPABE NIPE/ICTABUTh, HE NIPElyCMOTPEHO.

Ilonpasnen 2.8. VkazaHus Ha 3ampeT TpeGoBaTH OT 3asABHTEIS

2.8.1. CornacHo wactu 1 craten 7 ®enepanbHoro 3akoHa Ne 210-@3
YTIOJIHOMOYEHHBIW OpraH He BIpaBe TpebOBATh OT 3asiBUTEJIS:

1) mnpencraBnenus nOKyMeHTOB M MHpOpMAaUMH WM OCYLUECTBIEHHUS
NCHCTBUI, INpPEACTABIEHHE MM OCYIIECTBJEHHE KOTOPHIX He NpeyCMOTPEHO
HOPMaTHBHBIMH IIPABOBBIMU aKTaMH, PEryJTHPYIOLIMMHU OTHOLIEHHS, BOSHUKAIOLIHE B
CBSI3H C NPEJJOCTaBJI€HUEM MYHHLUNAIbHBIX YCIIYT;

2)  NpeACTaBieHMs JOKYMEHTOB M  HMHOOPMALMH, B TOM  4HCIe
MOATBEPXAAIOIIMX ~ BHECEHWE  3asBUTENleM  IUIaThl 3@ [PEeJOCTaBJIEHHE
MYHUUMMANBHBIX  YCIYT, KOTOpbIE HAXONATCS B  PACHOPSXKEHHH OPraHoOB,
MPEAOCTABIIAIOIMX MYHHUUHUIANBHBIC YCIYTH, HHBIX TOCYIapCTBEHHBIX OPIraHOB,
OpraHOB MECTHOrO CamMOymNpaBleHHs JMOO MOJABEJOMCTBEHHBIX IOCYAApPCTBEHHBIM
OpraHam Hjli OpraHaM MECTHOrO CaMOYNpaBJEHMs] OpraHM3alMi, yJacTBYIOLMX B
NMPEAOCTABICHNM  MPENYCMOTPEHHBIX 4acThio 1 cratby 1 MenepanbHOro  3akoHa
Ne 210-®3 MyHHLMNANBHBIX YCIYT, B COOTBETCTBHH C HOPMaTUBHBIMU TIPABOBLIMU



aKTaMu  Poccuiickoit  ®enepauun, HOPMaTHBHBIMH  NpPaBOBbIMH  aKTaMHu
Kpacnonapckoro kpasi u MYHULIMTIAIbHBIMHA NPaBOBBIMH aKTaMH Kypuanckoro
CCNbCKOro  rocenenns TeMpiokckoro paifona, 3a UCKIIIOYCHHEM JIOKYMEHTOB,
BKJIIOYCHHBIX B ONpPE/E/ICHHBIN YacThiO 6 CTATbU 7 ®enepanbHoro 3akona Ne 210-
@3 nepeueHb 10KyMeHTOB. 3asBUTENE BIIpaBe MPEACTAaBUTh YKa3aHHbIE OKYMEHThI
M HHOOpPMALMIO B OpraHsl, MIPEAOCTABIISIOIME MYHUUMOANBHBIE YCIYIH, 110
COOCTBEHHO! HHULIMATHBE;

3) ocymecTBIeHus NeHCTBUIA, B TOM umce COrJIacOBaHUMH, HEOOXOMUMBIX IS
HOTYHCHUS] MYyHMUMIANBHBIX YCIYT W CBS3aHHBIX C oOpallleHHeM B HHble
FOCYAapCTBEHHbIC OpraHbl, OpraHbl MECTHOTI'O CaMOyINpaBlIeHUs], OpraHU3alMU, 3a
UCKIIFOYCHHCM  TIOJIy4YeHHsI YCIYr W MOMyYeHHs JNOKYMEHTOB M HH(pOpManuy,
MPEIOCTABISIEMBIX B pe3ylbTaTe IPENOCTABIEHHMS TaKUX YCIIYT, BKJIIOYEHHBIX B
NEpEHHH, yKasaHHbIe B YacTu | ctatbu 9 DemepanbHOro 3akona Ne 210-03;

4) mNpenCTaBIeHHMS IOKYMEHTOB W MHQOpPMaLUK, OTCYTCTBHE U (nm)
HEIOCTOBEPHOCTH KOTOPHIX HE yKa3bIBATHCh MPH NEPBOHAYANBHOM OTKA3e B Ipueme
AOKYMEHTOB, HEOOXOAMMBIX IUISl NPEROCTaBJICHHUS MYHULIMIIAJIBHOW  yCIIyIrH, 3a
MCKITFOYEHHEM CJIEIYIOLIHX CITyYaeB:

M3MCHEHUE TpeOOBAaHMH HOPMATHBHBIX MPABOBHIX aKTOB, KacCaloIIMXCs
NMPENOCTABICHAS  MYHMUMNIANBHOM  yCJYrH, [MOCiEe MNepBOHAYANBHOH [OJauH
3ABJICHUS O IPENOCTABICHUU MyHHLMIAIBHOM YCITyTH;

HaJlM4ue OMMOOK B 3asBICHUM O NPEIOCTABICHUH MYHULHUNAILHON YCITYTH U
AOKYMEHTaX, MOAAHHEIX 3asBUTEJIEM IIOCJE IEPBOHAYAIBHOIO OTKa3a B npueme
JOKYMEHTOB, HEOOXOIAMMBIX Ul MpPEAOCTABICHHUS MyHHUMMTATbHOMN YCIyI'H U He
BKJIIOYCHHBIX B NIPE/ICTABIICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

MCTEUCHHE CPOKA NEHCTBUS IOKYMEHTOB MIIM M3MeHeHHe HH(POPMALMK Mocie
ICPBOHAYANIBHOrO  OTKasa B  MpHEME JOKYMEHTOB, HEOOXONMMBIX  JIs
MPEIOCTABICHHUsI MyHULIMIIAIBHOU YCIIYTH;

BBISBIICHME — NOKYMEHTAJIbHO  MOATBEPXKAEHHOro  dakra  (MPU3HAKOB)
OLIKMOOYHOrO MIIM MPOTHUBONPABHOTO AEHCTBHUS (6e3meicTBHS) JOIDKHOCTHOIO JIMIA
YIOJIHOMOYCHHOIr0  OpraHa, MYHHLMIAIBHOIO Clyxaimero, pabotHuka MOL],
pabOTHHKA OpraHM3alLMH, IpeayCMOTPeHHON 4acThio 1.1 cratbu 16 ®PenepaibHOrO
3akoHa No 210-®3, npu mnepBoHauyalbHOM OTKasze B NpUeMe J10KYMEHTOB,
HEOOXONMMBIX /Il MPENOCTaBIEHHs MYHHIMIAIBHOM YCIIYI'H, O 4eM B MUCbMEHHOM
BUII€ 32 NOAMHUCEIO PYKOBOAMTEIS YIIOJHOMOYEHHOTO OpraHa, pykosoauTens M®L]
IIpy  NCpBOHAYAJbHOM OTKa3e B I[pUEME JOKYMEHTOB, HEOOXOIMUMBIX JUIsl
PEIOCTaBNCHUS MYHMUMIANBHON yCIyrd, MO0 pPYKOBOIMTENS OpraHM3aluHy,
MpefyCMOTPeHHOH 4yacThio 1.1 cTathu 16 MemepanbHoro 3akona Ne 210-33,
YBCAOMJICTCS 3asBUTENb, @ TaKKe INPUHOCATCS M3BUHEHUS 3a JI0CTaBJICHHBIE
Heylo0cTBa.

2.8.2 3anper TpeGoBaThb OT 3asBUTeNs Mpe]CTABIEHHUS JIOKYMEHTOB,
MHPOPMALMK UK OCYLLECTBICHUS AEHCTBHIA:

1) 3anpet oTka3piBaTh B IpHEMe 3aMpoca U MHBIX JIOKYMEHTOB, HEOOXOAMMBIX
JUIA TIPEOCTABNICHUS MyHHLMTIANLHOH yCITyTH, B CIly4ae, €Cili 3anpoc U JOKYMEHTHI,
HEOOXOAMMblE  /UIS  MPeNOCTABNEHHS  MyHHUMOATbHOIN YyCIYrd, MOAaHbl B



COOTBETCTBHM ¢ HHOpOpMauueii o CPOKaX H MOpsAOKE NpPeNOCTABIECHUS
MYHHLHUIIAIBHOR yCIIyrH, Omy6GIHKOBAHHON Ha Enunom noprane, Permonanbuom
nopraie;

2) 3amper OTKa3bIBaTh B MPENOCTABICHUS MyHULMNANBHON YCIIYTH B Cly4ae,
CCIIA 3alpOC M NOKYMEHTHI, HEOOXOMUMBIE IS NPENOCTABICHUST MYHHUIMITIATBHOMN
YCIYTH, TOAaHBI B COOTBETCTBHUU C MHQOpMaLKeil o cpokax u TIopsiIKe
NPENOCTABICHNS MYHHUUMNAIBHONW yCITyTH, onyONMKOBaHHOW Ha EmunoM nopraie,
PernonansHom noprase;

3) 3amper TpeGoBaTh OT 3asBHTENs COBEpLICHHs HMHBIX NEHCTBHH, KpoMme
NIPOXOXIEHUS  WACHTUDHKALMH U AyTeHTHOUKALIUK B  COOTBETCTBHH ¢
HOPMaTUBHBIMU TPABOBBIMH aKTaMH PoCCHICKOI Denepauuu, ykazaHus LeaH
pHEMA, a TaKXke MPeNOCTaBIeHHs! CBENeHHH, HEeOBXOIUMbIX g pacdeTa
ATATENILHOCTH BPEMEHHOTO MHTEpBaja, KOTOPhIH HEO6XOIUMO 3a0pOHHUPOBATH IS
npueMa;

4) 3amper TpeGoBaTH OT 3asBHUTENs NPENOCTABIIEHUS  JIOKYMEHTOB,
MOATBEPXAAIOMIMX  BHECEHHE  3asBUTEJEM  IJaThl  3a NpeaoCTaBIIeHHE
MYHULMTIAIIBHOW YCITyTH.

283 [Tpu NIPEOCTABIEHUH MYHHIUATbHBIX yCIyT no
IKCTEPPUTOPHATILHOMY NPUHLMITY YIOJTHOMOYEHHBIH OpraH He BIIpaBe TpeboBaTh OT
3asBUTEIIS (MPEACTABUTENIsl 3aABUTEIS) WITH M®L] npenocraBienus JoKyMeHTOB Ha
OYMaXXHBIX ~ HOCHTENSX, ecld MHOe He NPEaYCMOTPEHO  (enepaibHbIM
3aKOHOZATE/ILCTBOM, PErIAMEHTHPYIOIIUM TIPeOCTABIEHHE MyHHULUTATIBHBIX YCIIYT.

[lonpasnen 2.9. UcuepnsiBarommii N€pEeYEeHh OCHOBAHUM [IJIs OTKa3a B pUEMe
JIOKYMEHTOB, HEOOXOAUMBIX JUIs IIPeAOCTABIEH S MyHULMMATBHON yCIyTH

2.9.1. He noasiexar npuemy 3asiBieHus B cly4ae:

OTCYTCTBHs (aMMIIMM, TIOYTOBOrO anpeca M (WiH) 3JIEKTPOHHOI'O ajpeca
3asiBUTEJIS;

OTCYTCTBUS NIaThl, PErMCTPAllMOHHOIO HOMEpa, IIOJHOr0 HAMMEHOBAHUS
3aMpallliBaeMOro JOKyMeHTa (KOMUK);

©CJIM TEKCT 3as1BJICHHUS HE MOJIAeTCsl IPOYTEHUIO;

CCIIM 3a5BJICHHE COLEPKMUT HEHOPMATUBHYIO JIEKCHKY U OCKOPOHTEIbHBIE
BBICKA3bIBaHMUS,;

HEBO3MOXXHOCTH ~ yCTaHOBJICHHMs  3anpallMBaeMoi  umH(OpMamUM 1o
COJIEPXKAHHUIO 3asIBJICHHUS,

CCJIM 3asdBJICHUC CONEPXKHUT 3alpoC O BblAa4Ye KOMHM MNPABOBOTO aKTa, He
ABJIAIOMICTOCS  MYHHUUMINANIBHBIM  NPAaBOBBIM  aKTOM,  M3JMaHHBIM  TIJIaBOIi
(anMuHKcTpanueii) KypuaHckoro ceibckoro noceeHus Temprokckoro paiiona;

OTCYTCTBHS y 3aiABMTeJNss WM (PU3UYECKOrO JIMLA, JeHCTBYIOIIErO0 OT HMEHH
3a5BUTEJIA, COOTBETCTBYIOIMX MTOJHOMOYMH Ha MOJNyYeHUe MYHULUIATBHOM YCIIyTH.

2.9.2. Ilpu nonaye 10KyMeHTOB Ha EanHOM noptane, PernonansHom noprane
OCHOBaHMEM NJIs OTKa3a B MpHEME [JOKYMEHTOB SBISETCS HECOOTBETCTBHE
KBaNM(GUUMPOBAHHOH MOANMCH TpeGoBaHusM craTbu |1 ®enepalbHOrO 3aKoHa



Poccuiickoii ®enepauun or 6 ampesnst 2011 roma Ne 63-®3 «06 3JIEKTPOHHOM
HOAMMHCH.

2.9.3. O HanW4uu ocHOBaHHSA IS OTKasa B NpHEME NOKYMEHTOB 3asiBUTEJIS
HH(QOPMHpPYET creluanucT YMOJHOMOYCHHOTO OpraHa, OTBETCTBEHHBIH 3a MpHeM
AOKyMEHTOB, 1160 M®II, KoTopslii 06bsacHseT 3asBUTENO Collep)KaHHU€e BBISBJIEHHBIX
HEJIOCTAaTKOB B MPEICTABICHHBIX JOKYMEHTAaX M INpeajiaraer OPHHATE MEPBI 110 UX
YCTpaHEeHHUIO.

YBenomnenune 06 orkaze B [IpUEME  TOKYMEHTOB, HEOOXOAMMBIX IS
MPENOCTABNICHNUS. ~ MYHHULMNAIBHOM  yCNyrH, Mo TpeDOBaHUIO  3asBUTES
NONNHCEIBACTCS  pabOTHHKOM MOL], NOMKHOCTHBIM JHIIOM YHOJIHOMOYEHHOI0
OpraHa M BBINA€TCH 3asiBUTENIO C yKa3aHWEM MPHYMH OTKA3a He MO3JHEE OIHOI0
pabo4ero aHs co AHS oOGpalleHMs 3asBUTENs 3a NOJlyYeHHEM MYHMIIUIAIbHOMN
YCIIYTH.

2.9.4. He MoXeT OBITh OTKa3aHO 3asBHUTENIO B IIpUEME JOMOTHUTENIbHBIX
AOKYMEHTOB NPH HAJIMYUH HAMEPEHUS UX CHAaTh.

295. Orka3z B npueme JOKYMEHTOB, HEOOXOMMMBIX i MPeROCTABIEHUS
MYHULHNANLHOH yCIyrH, He IIpensTCTBYeT NIOBTOPHOMY OOpalleHHIO [ocie
YCTPaHCHHS IPUYMHBI, MOCIYXHUBIIEH OCHOBAHHEM JUISl OTKA34.

Ionpasnen 2.10. McuepnbiBaromuuii NI€pEeYeHb OCHOBAaHMM ISl IPUOCTAHOBJICHHS
MPEAOCTABIICHNS] MyHHLIMIAIBHON YCITyTH HJTH OTKa3a B [PEAOCTABIEHUH
MYHHUIUINIATIBHON YCIIyTH

2.10.1. OcHoBaHuUsl 1Sl IPHOCTAHOBJIEHUS NIPEIOCTaBIIEHUs] MYHHUIUIIAIbHOM
yeyry 3akoHoaTebeTBoM Poceniickoii ®enepanun He npeaycMOTpeHbL.

2.10.2. MyHununanbHas yciyra He NpeI0CTaBISeTCs B clIyyae:

OTCYTCTBHS MIIM HEHaIEKALIero 0QOPMIIEHHUS 3asiBI€HUS 3aHHTEPECOBAHHOIO
J¥1a O BblJAa4Y€ KOIMYU IPABOBOIO aKTa,

oOpaileHns (HU3MYECKOTO JMUA O BbiAaYe KOIHH IPaBOBOIO  aKTa,
HEIOCPENICTBEHHO He 3aTParkBarollero ero npasa U CBOOOIBL;

OOpallleH!s IOPUAMYECKOTO JMIA O BblAaYe KOIHHU IPaBOBOIO  aKTa,
HETIOCPE/ICTBEHHO HE KacalolIerocst npas M O0A3aHHOCTEH 3TOr0 FOPUIMYECKOro
JMua;

OTCYTCTBHsI 1aThl, PErHCTPALlMOHHOIO HOMEpa, IIOJHOTO0 HAWMEHOBAHMUS
3anpalluBaeMoro J10KyMeHTa (KOMuK);

HEBO3MOXXHOCTH  yCTaHOBJICHHMs ~ 3alpalluBaeMod  WMHAOPMALUHM 1O
COJIEPIKAHUIO 3asIBJICHUS;

€CJIM TEKCT 3asiBJIEHUS He NOAAETCS TPOUYTEHHIO;

CCJIM 3a5BJICHUE CONCPKHUT HEHOPMATHBHYIO JIEKCHKY W OCKOPOHUTEbHbIE
BbICKa3bIBaHHS,

€CM  COACpXkallascs B 3alpalliBaeMOM MpPaBOBOM akTe HH(OpMAaLs
OTHECEHA B YCTaHOBJICHHOM @elepallbHBIM 3aKOHOM TMOpSAKE K CBEACHHSM,
COCTABJIAIOLIMM IOCY1apCTBEHHYIO MIIH MHYIO OXPaHAEMYIO 3aKOHOM TaiHy.



2.10.3. Otka3 B mpenocTaBieHuu MYHULIMITATIBHON YCIIYTH He NPEensTCTBYeT

[TIOBTOPHOMY o6paLueHmo [10CJI€ YCTpaHeHus [IPUYHHBI, IOCTY>KHUBIIIEH OCHOBaHHEM
AJIA OTKasza.

Honpasznen 2.11. INepeuens YCIAYT, KOTOPBIE SABJISAIOTCA HEOOXOMUMBIMU |
00s13aTeIbHBIMH IS IPEAOCTABIICHHS] MYHHULIUNIATIBHON YCITYTH, B TOM YHCJIE
CBEACHMS O NIOKYMEHTE (IOKyMEHTAaXx ), BbIIABAEMOM (BBLIABAaEMBIX) OpraHM3aLUAMH,
Y9acTBYIOLIMMH B NIPEOCTaBICHHH MyHHULMIAIBHON YCIyTH

YCJIyF, KOTOpbI€  SBJISIFOTCS HCO6XOI[I/IMI>IMI/I u 065{38T€JIBHI>IMH JUISA

MPEAOCTABNICHASl  MYHULMNAIBHOH  YCIIyIM, 3aKOHONATENLCTBOM Poccuiickoii
Denepauuu He MpeyCMOTPEHO.

[onpasnen 2.12. INopsinok, Pa3MEp 1 OCHOBaHMs B3UMaHHsl I'OCY JapCTBEHHOM
NMOULTHHBI UJTH MHOM IJIaThl, B3MMAEMOIi 32 Ipej0CTaBICHHe MYHULHUIIAIbHON YCIyTru

HpeILOCTaBHeHI/Ie MYHHULUIIAJILHOHU YCIIYTH OCYIIECTBIIsIETCS OEeCIlIaTHO.

Ionpaznen 2.13. IMopsinok, pa3sMep U OCHOBaHMs B3UMaHUs IUIaThl 3a
PEAOCTABIICHHE YCIIYT, KOTOPBIE ABISAIOTCS HEOOXOIUMBIMHU 1 0033 Te bHbIMK TS
MPENOCTABICHUS MyHULIMIIANBHOM YCIyTH, BKIIIOYasi HHPOPMALIMIO O METOIHKE
pacuera pasmepa TaKoM I11aThl

B3umanne nuatel 3a  npemocrasnenume YCIYT, KOTOpbIE  SIBJISIFOTCS
HEOOXOAMMBIMH U 00S3aTebHBIMU IS MPENOCTaBICHUS] MYHHULMIIAIBHONW YCIIYTH,
HE OCYILLECTBIISIETCS B CBSI3U C OTCYTCTBUEM TaKOBBIX.

Ionpasnen 2.14. MakcHManbHbli CpOK 0XKUIAHHS B OYepeld Npu nojaye 3amnpoca o
MPENOCTABICHUH MYHULIMIIANIBHOMN YCIIyTH, YCIYTH, IPEAOCTaBIsSEMOi
OpraHu3alMel, y4acTByIomeH B IpeJOoCTaBIeHHH MyHULUIATbHO YCIIyTH, U TIpH
MOTYYCHNUH pe3ysIbTaTa NPeJOCTaBIeHUS TAKUX YCIIyT

Cpok oXuJaHusi B Ouvepeid NpH IMojaye 3asBIEHHS O NpeaoCTaBIeHUU
MYHHUMIATBHON YCJIyTH W JOKYMEHTOB, yKa3aHHbIX B noapaszene 2.6 pazuena Il
Pernamenra, a Taxoke npu nonydenuu pesyssrarta NPeJIOCTaBJIEHUs] MYHHULIMIIAIBHON
YCIyT¥ Ha JINYHOM NpUEMe He IOJDKEH MPEeBBILATh 15 MUHYT.

ITonpasnen 2.15. Cpok u nopsinok PErUCTpalyy 3a1npoca 3assBUTENS O
MPEIOCTaBICHUK MYHMLIMNIAIIBHON YCIIyTH U YCIIYTH, [1Pe0CTaBIsSe MO
OpraHu3alue, y4acTByroLled B IpeJOCTaBIeHHN MyHHLMIATBHOM yCIIyTH,
B TOM YHCJI€ B 3JIEKTPOHHOH (hopme

Perucrpauus 3assnenus o npenoctaBneHnn MyHUIMMATBHON yCIyru u (Wim)
JIOKYMEHTOB (CONECPXKAUIUXCS B HUX CBEJEHHIT), HEOOXOMMBIX JUIs NpeNOCTaBIeHUS



MYHULMIIANIBHOW YCIyTH, B TOM YwHCJle IIpH  TIPENOCTaBICHUH MYHULUNAILHOMN
YCIyT B SJIEKTPOHHOH ¢opme nocpenctsom Emunoro noprana, PerumonanbHoro
TopTaJla OCyIECTBIAETCS B IeHb MX MOCTYILICHHS.

Peructpauus 3asBnenus o NMPEAOCTABNCHHM MYHHLMIANBHOH YCIYTH ¢
AOKYMEHTAMH, yKa3aHHBIMM B moapaszene 2.6 pasnena II  Pernamenra,
MOCTYNMUBIIMMHU B BBIXOAHOH (Hepaboumii uiu Mpa3sAHUYHBIN) I€Hb, OCYLIECTBIISIETCS
B IEPBbIii 38 HUM pabo4uii 1eHb.

Cpok perucrpauuu 3asBiaeHus o [PEIOCTaBNCHUH MYHULMNANBHON yCIYTH W

NOKYMEHTOB (COIEepKalIUXCs B HUX CBE/ICHUH ), NPEACTABICHHBIX 3asBHTEJIEM, He
MOXET NpeBbIaTh 20 MUHYT.

Ilonpaznen 2.16. Tpe6oBanus k TIOMCIIEHUSAM, B KOTOPBIX MPEIOCTABIISIOTCS
MYHHMLHUNANbHAas yciyra, yciayra, MpeaocTasisemMas OpraHM3alue, yyacTByolIeH B
TPEAOCTABICHIN MYHULIMTIATILHOM YCITyTH, K MECTY OXKUIaHHS U npuema
3asBUTEIICH, Pa3MEILEHUIO U 0(hOPMIIEHHUIO BU3YaJIbHOM, TEKCTOBOH U
MYJIbTUMEMHHON HH(OPMALIMK O MopsiKe MPENOCTaBIICHHs] TAKKX YCIIYT, B TOM
4HCe K 00eCreue IO JOCTYTHOCTH ISl MHBAIMIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHH C 3aKOHOMATeNbCTBOM Poccuiickoit Desepaimu 0 cormatbHOI 3aluTe
HHBAJIUIOB

2.16.1. Undopmarus o rpaduke (pexume) paboThl yIIOJTHOMOYEHHOTO oprasa,
OpraHM3alud, y4acTBYIOIIMX B MPEIOCTABICHUM MYHULMIIAIBHOR  yCITyIH,
Pa3MELIACTCA TIpH BXOAE B 3[aHME, B KOTOPOM OHH OCYIIECTBISIOT CBOIO
JesITeJIbHOCTh, Ha BUIIHOM MecTe.

3/1aHue, B KOTOPOM MpeoCTaBiseTcs MyHULUNANbHAs yciyra, JODKHO OBITh
000pYZI0OBAHO ~OTAENBHBIM BXOAOM ISl CBOGOIHOIO JOCTyIa 3asiBUTEJiel B
[IOMEILIEHHE.

Bxon B 3nanue nomkeH ObITh 00opynoBaH HH()OPMALMOHHOK TaGIMYKOI
(BBIBECKO), comepikaliielt MHPOPMALIHIO 06 yIONTHOMOYEHHOM opraHe, opraHusaluu,
Y4acTBYIOIIEH B NMPEJOCTABNIEHUH MyHHUMNATLHON YCIYIH, a Takke obopynoBaH
YAOOHOH JleCTHHUEH C MNOpYyYHAMHM, NaHAycaMH IS OecrpensTCTBEHHOro
NepeBUIKEHUS IPaXKaaH.

Mecra npenoctaBneHnss MyHHUUMNATBHOM yCIyrH 00opynyIoTCSl € y4eTom
TpeOOBaHWi JOCTYMHOCTH JUIsi HHBAIMAOB B COOTBETCTBHU C JEHCTBYHOLIUM
3aKOHOAATENLCTBOM Poccuiickolt Deepalini 0 cOLMANbHOM 3allHTe WHBATMIOB, B
TOM 4HcJjie 00eCreynBaloTCs:

ycnoBust Ui OECHpeNsTCTBEHHOrO J0CTyna K OOBEeKTy, Ha KOTOpPOM
OpraHu30BaHO TNPENOCTABICHUE MYHHULMIANbHBIX YCIYr, K MeCTaM OTAbIXa |
NPENOCTaB/ISIEMbIM MyHULMITATBHBIM YCIIyTaM;

BOSMOXHOCTb CaMOCTOSITE/ILHOIO MePeIBUKEHHS [10 TEPPUTOPUH 06BbeKTa, Ha
KOTOpPOM OpraHM30BaHO MPEJOCTaBICHHE MyHHLUIAIbHBIX YCIYr, BXOAA B TaKOil
O0OBEKT M BBIXO/IAa U3 HEro, MOCaiKy B TPAHCIIOPTHOE CPEJICTBO U BBICAIKH U3 HErO, B
TOM HHCJIE C UCIIOIB30BAHUEM KPeCa-KOJISICKH;

COTPOBOX/ICHHE HHBANUIOB, HMEIOIIMX CTOHKHE pacCTpoiicTBa byHKUHH




3PCHUS H CaAMOCTOATENBHOTO NepeABUKEHHS, H OKa3aHUe UM MIOMOLIU Ha 00BEKTE, Ha
KOTOPOM OpraHM30BaHO NMpPeNOCTaBIEHHE MYHHULUIATEHBIX YCIIYT;

Hajnexalnee pasMelleHMe OGOPYNOBaHHS M HOCHTeNeii UH(pOpMaLuy,
HEOOXOIMMBIX 11 obecreyeHus OecrpensTcTBeHHOro JAOCTyna MWHBAJHUIOB K
00BEKTY U MPENOCTABIISEMBIM MYHHIHUNATBHBIM YCIIYTraM C y4eTOM OrpaHHYeHMil X
XKUBHEHESATETbHOCTY;

RyONMpoBaHHE HEOOXOMUMOH s MUHBATIMIIOB 3BYKOBOM M 3pUTENBHOI
UHbOpMaLUK, a Takke HaJNuCel, 3HaKOB M MHOH TEKCTOBOH W rpaduyeckoit
MHOOPMaLlMH 3HAKAMH, BBINOJHEHHBIMH penbedHO-TOYeUHbIM IpHTOM bpaiins,
AOIYCK CypAONepeBOAYUKA U TU(IIOCYpIOIEpeBOIUHKA;

ZIOMYCK  Ha OOBEKT, Ha KOTOPOM OPraHU30BaHO  MpPEeIOCTaBICHUE
MYHUIMIOANBHBIX  yCIIyr,  cobaKu-TIPOBOIHHMKA NpH  HaJIMYUM  JTOKYMEHTAa,
MOATBEPXKAAIOETO ee CHeuManbHoe OOyueHHE W  BBIIABAEMOrO B nopsizike,
YCTAHOBJIEHHOM 3aKOHOJATENILCTBOM POCCHUIICKO Denepaunu;

OKaszaHuWe  pabOTHMKAMH  YIOJHOMOYEHHOrO OpraHa,  oOpraHu3alMii,
Y4aCTBYIOLIMX B NMPEAOCTaBICHUH MYHHLUNAIbHOM YCIIYTH, IIOMOIIM WHBAJIUAAM B
NPEOSI0JICHHH OapbepoB, MeIarmmX IOTy4CHHIO MMM YCIIYyI HapaBHE C APYrMMH
OopraHamu.

Ilomeenns, B XOTopeIX MpenocTapisercs MyHULMNANbHAs yCIIyTra, JOKHBI
COOTBETCTBOBATL CAHMTAPHO-TMIUEHUYECKUM IIPABHIAM U HOpMaTUBaM, MpaBHiIaM
MOXXapHOH  6e30macHOCTH, 6e30mMacHOCTH Tpyna. Ilomemenus o6Gopynyrorcs
CHCTEMaMH KOHIMLMOHUPOBAHHUS (OXNaXKICHHUS M HArpeBaHMs) U BEHTHUJIMPOBaHUsI
BO3yXa, CpeACTBAMH ONOBEIUEHHUs O BOSHUKHOBEHUM UPe3BBIYAiiHOI cutyauud. Ha
BUIIHOM MECTE pacroararoTCsi CXeMbl Pa3sMEILEHHsSI CPeCTB MOXKapOTYLIEHHUS U
myTe# sBakyauuu mojeif. [lpenycmarpusaercs 000py/0BaHHE IOCTYIHOrO MecTa
OOILLECTBEHHOIO M0JIb30BAHHKS (Tyaner).

[Tomewmenuss M®L] ans pabotsl ¢ 3asBUTENSIME 00OpYIyIOTCSL 3JIEKTPOHHOM
CHCTEMOH YNpaBJeHUsl OuYepeablo, KOTopast NpeACTaBiseT co0Oil KOMILIEeKC
MPOTPaMMHO-aNNapaTHeIX CPE/CTB, MO3BOJSIOLIMX ONTHMH3UPOBAThH ynpaBlieHue
OYepensIMHU 3asiBUTEJIEH.

2.16.2. IlpueM NOKYMEHTOB B YIOJHOMOYEHHOM opraHe, OpraHu3alusXx,
YHaCTBYIOIIMX B TpPEJOCTaBIC€HUH MYHUIMNANBHOM YCIYTH, OCYILIECTBISETCS B
CIELHUaTbHO 000PY 10BAHHBIX IOMEILEHHUIX HITH OTBEJEHHbIX IS 3TOCO KAGUHETAX.

2.16.3. Ilomemenus, npenHa3HAYeHHblE  JUIS npueMa  3asiBUTEJIEH,
000pynytoTCs MHPOPMALIMOHHBIMH CTEHIAMH, COZepXAlIUMH CBEIEHUs, yKa3aHHble
B nonpaszene 1.3 Pernamenra.

MHdopmaLoHHbIe cTeH bl pa3MenaroTes Ha BUJIHOM, IOCTYITHOM MECTE.

Odopmienne HHPOPMALMOHHBIX JIHCTOB OCYIIECTBJISIETCS YIOOHBIM /Jist
uTeHus wprdrom — Times New Roman, ¢opmar sucta A-4; TEKCT — MPOMKCHbBIE
OykBbl, pasmep mpudra No 16 — 0BBIUHBIH, HAHMEHOBaHHe — 3arjiaBHble OYKBBI,
pasmep wiprdra Ne 16 — xupHblid, nons — 1 cm BKpYroByto. TekcTel MaTepuanos
JIOJDKHBI OBITH HameyataHbl 6e3 HUCNpaBieHmil, HauGolee BakHas HHpOpMaL s
BBIACIIACTCS XKUPHBIM LIpudTOoM. [Ipn odopmaennu MH(POPMALIMOHHBIX MaTepHaIOB
B BHJIEe 00pasuoB 3asfBNEHHH Ha MONy4eHHe MYHHULMNAIBHON YCIyrd, o0pasioB



3asBIICHUH, MIEPeYHel 10KYMEHTOB TpeboBaHus K pazmepy mpu¢Ta u popmary nucra
MOTYT OBITh CHUXEHB].

2.16.4. Tlomemenus s [IpueMa 3asBUTENICH JOJKHBI COOTBETCTBOBATE
KOM(QOPTHBIM I IpakaaH YCIOBHAM M ONTHMAJIbHBIM  YCJIOBHUSM  paGoOThI
AO/DKHOCTHBIX  JIMI  YIIOJIHOMOYEHHOTO OpraHa, OpraHM3alyi, y4acTBYIOLIUMX B
TMPENOCTABICHNN MYHULIMIIATBHOM YCITyTH, M HOJKHBI 00eCIIe BT

KOM(OPTHOE  pacroNOKeHHe  3asBUTENs U JIOJDKHOCTHOIO  JHIa
YIOJHOMOYEHHOI'0 OpraHa;

BO3MOXHOCTE WM ynoO6CTBO  odOpMIICHHS  3asBHTeIeM IIUCBMEHHOT 0
oOparieHus;

TENEPOHHYIO CBSA3b;

BO3MOXXHOCTb KOITMPOBAaHUS JOKYMEHTOB;

AAOCTYN K HOPMATHBHBIM MNPaBOBBIM aKTaMm, PETryIUpPYIOIHUM NpeNIoCcTaBIeHHe
MYHHULHMIIAIBHON YCIIyTH;

HaJIMIe MICbMEHHDIX NPUHAIIEKHOCTEH U Gymaru dopmara A4.

2.16.5. Inst oXuIaHUS 3asBUTEISAMU NIpHUEMa, 3allOJIHEHUSI HEOOXOIUMBIX IS
MOy 9€HHIs: MyHUIMNANBHOW YCIIYTH TOKyMEHTOB OTBOIATCS MecTa, 000pyI0BaHHbIE
CTYyJIbSIMH, CTOJaMH (CTOWKaMH) JUIS BO3MOIXHOCTH O0hOpMIIEHHS JIOKYMEHTOB,
00becneunBarOTCs pydykamu, GiaHKaMu NOKyMeHTOB. KonnuecTBo MmecT oxmmanHus
ONPENeNACTCA UCXOIs U3 (PAKTHUECKOM HArpy3KH M BO3MOXKHOCTH MX pa3smenieHus B
MIOMEILIeHHH.

2.16.6. Ilpuem 3asiBuTeneii mnpu NpeNOoCTaBICHUY MYHHULUNANBHON yCIyrH
OCYIIECTBIIACTCS COMNACHO rpaduKy (pexuMy) paboThl yIONHOMOYEHHOIO oprasa,
OpraHM3allii, yYacTBYIOUIMX B MpPeJOCTABICHUH MYHUUMUNAIBHOW  YCIIyTIu:
€)KE/IHEBHO (C MOHE/IeNIbHUKA [0 MATHUILY ), KPOME BBIXOIHBIX H NPa3AHUYHBIX JTHEMH,
B TeYCHHE paboyero BpeMeHH.

2.16.7. Paboyee MeCTO HOMKHOCTHOrO JMIA YIOJHOMOYEHHOIO Oprasa,
OpraHu3alMH, y4acTBYIOIUMX B NPEJOCTABIEHHH MYHHUMIATBHOM YCIIYTH, HOJDKHO
OBITE 060PYIOBAHO NEPCOHATBHBIM KOMITBIOTEPOM € OCTYIIOM K MH()OPMaLHOHHBIM
pecypcaM  YNOJHOMOYEHHOrO  OpraHa,  OpraHM3allMii,  y4acTBYIOLIMX B
NPEIOCTaBICHUH MYHHULIMIIAIBHON YCITyTH.

KabuHeTsl npuema mnosyuarenelt MyHHLMIATBHBIX YCIYr JOJKHBI OBITh
OCHAILEHBl MH(MOPMALMOHHBIMU TabINYKaMu (BBIBECKAMH) ¢ yKazaHHeM HoMepa
KaOuHeTa.

CrieuranucTsl  yrmoJTHOMOYEHHOTO OpraHa, OpraHM3allMi, Y4acTBYIOILIMX B
IPENIOCTAaBICHNY MYHUIMIANBHOM YCIYTH, OCYLIECTBISIOLIME MPUEM 3asBHTENEN,
00eCreunBalOTCs JIHYHBIMH  HArpyIHBIMH MIEHTHOUKALHMOHHBIME  KapTOYKaMH
(6ommxaMu) ¥ (KJIM) HACTOJBHBIMHU TabJIMYKAMH.

Iopxpasnen 2.17. «IToka3aTenu 1OCTYMHOCTH U KayecTBa MYHHULIMIIAIILHON YCIyTH, B
TOM HHMCJIE KOJIMHECTBO B3aMMOACHCTBUM 3asBUTENS C JIOJDKHOCTHBIMH JIMLIAMH TIPU
NPEeIOCTaBI€HUH MYHHULMITAIBHON YCIIyTH
1 MX MPOLOJIKUTEIBHOCTD, BO3MOXHOCTD MOJTyYeHHs! HHPOPMALIMH O XOJIe
NPEIOCTABIEHHA MYHULMIIATBHON YCIIYTH, B TOM YHCJIE



C UCTIOJIb30BaHUEM PIH(l)OpMaLII/IOHHO-KOMMyHI/IKaI_[I/IOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTb JIUOO HEBO3MOXKHOCTD TOMYHCHHS MyHULIMNIANbHOMR yemyru B ML (B
TOM 1HCJI€ B [1OJIHOM 00BEME), B THOGOM TEPPUTOPHAIIBHOM MOJpA3eIeHHH OpraHa,

MPEAOCTABIIAIOIIEr0 MYyHHLMNANBHYIO YCIYTY, 110 BBIOODY 3asBUTEIS
(3KCTEeppUTOpUATBHEIIf MPUHLMIT), TIOCPEICTBOM 3aIpoca 0 NPEeNOCTaBIeHUU
HECKOJIbKHX TOCYIapCTBEHHBIX U (MJIM) MyHHLMNIATBHbBIX ycayr
B MOLI, npexycmorpennoro crarseii 15.1 ®enepanbHOro 3akona Ne 210-D3

2.17.1. OCHOBHBIMHU TOKa3aTeIIMU AOCTYITHOCTH U KavyeCcTBa MyHULUNATbHOM
YCIIYTH SIBISIFOTCSI:

KOJIMIECTBO B3aMMONEHCTBUH 3asBHTENs C JOJIKHOCTHBIMH JULaMHU  TIpH
IPENOCTABICHUM MYHHULMNATBHON YCIYyIH M HX NPOJOJKUTENBHOCTE. B nponecce
TNIPEAIOCTABNICHUsl MYHULMNANBHOW YCIyrH  3asBHTENb BIIpaBe oOpauiatscs B
YMOJIHOMOYEHHBIH OpraH Mo Mepe HeOGXOIUMOCTH, B TOM YMCe 3a IOJyYeHHEM
MH(pOPMAIIUK 0 XOJIe NPeIOCTaBICHH S MYHHULMIAILHON YCITyIH;

BOSMOXXHOCTD 3aITUCH 3asIBUTENIS] HA TIPUEM B YIIOJHOMOYEHHBII opraH, M®I]
AJIL TIOZIaiK 3ampoca O NPeNOCTaBIeHHH MyHHUIMITATbHOMN yCIIyTH;

BOSMOHOCTB MOa4H 3a1poca 3asiBUTENs O Npe0CTaBIeHUH MYHHLUNIAIBHON
YCIYTH W BBINAYM 3asBUTENSM JIOKYMEHTOB [0 pe3yjbTaTaM MPEeAOCTaBIEHHUS
MYHULMNANbHON yciayrd B M®LI, a taxke TIOCPENCTBOM 3aIOJIHEHHS! 3IEKTPOHHOM
¢opmbI 3anpoca Ha Exunom nopraje, PernonansHoM noprane 6e3 HEOBXOIUMOCTH
AOTIOIHUTEBHOM 101a4H 3ampoca B KaKOH-TU60 WHO bopwme;

BOSMOXXHOCTb OKa3aHMs IJIATHOW YCJIyI'M — Bble3/a COTPYIHHKA M®I] na nom
3aABUTCJIL 10 €ro 3asBJIIEHUIO IS [pHeMa 3asBlieHHS M IaKeTa TpeOyeMbIx
AOKYMEHTOB Ha TNPpPENOCTaBJI€HHWE YCIYIM W JUIS  BBLIA4U pe3yabTaToB
NpeIOCTaBIEHUs YCIIYTH;

BOSMOXHOCTb ~ TIOJNy4e€HHs  HMHGOPMAaUUMM O XONE  IPENOCTaBJICHHUS
MYHULMNIATIBHOM YCIIYyTH, B TOM YMCIe C HCIOJb30BaHMeM EauHOro nopraa,
PernonansHoro noprana;

[IPEAOCTABIICHHE MYHUUMNAIBHON YCIYTM C HCIIOJIB30BAaHUEM BO3MOXHOCTEM
Envnoro noprana, Pernonansaoro nopraia;

BO3MOXHOCTE OLICHKH 3asBHTEJIeM JOCTYNHOCTU U Ka4yecTBa MYHMIMIATbHOM
yciyru Ha Enqunom noprane;

YCTQHOBJICHHE IOJDKHOCTHBIX JIMLl, OTBETCTBEHHBIX 3a MPENOCTABJICHUE
MYHHULMIIAJIBHON YCIIyTH;

YCTaQHOBJIEHHE W cOOJONeHHe TpeGOBaHMH K MOMEILEHHSM, B KOTOPBIX
NpeI0CTaBISAETCS YCIyTa;

YCTAHOBJICHHE M  COOJIOJIeHME CpOKa MPeJOCTABIEHUS MYHHLUMNATbHOI
YCIyrd, B TOM YHCJI€ CPOKa OXHIaHHWs B OuepelM IpH Iojaye 3asBjIeHHs U npu
MOJYyHEHNH pe3ysibTaTa NPeIOCTaBlIeHUs] MyHULUNIAIBHOM YCITyTH;

KOJIMYECTBO 3asiBJICHUH, NPUHSTBIX C KCMOJIb30BAHHEM HH(POPMALHOHHO-
TCJICKOMMYHHUKAILIMOHHOM CeTH OOLLEro MoJjib30BaHUS, B TOM YHUCJIE MOCPENCTBOM
Enunoro noprana, PernonansHoro nopraina;



NPENOCTaBlIeHHE BO3MOXHOCTH 3asBHTENIO (mpexcraBuTenio 3asIBUTEJIS ),
HE3aBHCHUMO OT €ro MecTa >KMTEJIbCTBA MM MecTa npeObiBanus (11 (GHU3HYECKHX
JIML, BKIIIOYast MHAUBUIYaIbHBIX NpeanpuHuMarene) 6o MecTa HaxOXAeHus (s
IOPUIMYECKUX JHL), oOpalieHuMs B J06OH 1O ero BEIOOpY M®I] B mnpenenax
Tepputopur  Kpacnogapckoro kpas s NPENOCTaBICHUS €My MYHHULUIATBHOM
YCIIYTH 10 5KCTEPPUTOPHATLHOMY [IPUHIIAITY.

3asBUTENIO  (HpeacTaBUTENO 3asBUTENSI) OOECIIEYUBACTCS  BO3MOMKHOCTE
NIPENIOCTABIICHUS. HECKOJIbKUX TOCYJapCTBEHHBIX U (M) MyHMIMDATBHBIX yCIyr
B M®IL] KpacHomapckoro Kpasi B COOTBETCTBMH cO cratheil 15.1 Menepanbhoro
3akoHa Ne 210-®3 (nanee — koMIuIeKCHbII 3arpoc).

3asBeHUs, COCTaBICHHBIE M®I[ Ha ocHOBaHMH KOMMIEKCHOrO 3arpoca
SAABUTEIIA,  NOJKHBI  OBITh  MOANMCAHbl  YIOJHOMOYEHHBIM paboTHUKOM
M®ILI u ckpenneHs! neyarsio M®OII.

3asiBNIeHHs, COCTaBIEHHbIE Ha  OCHOBAHMH KOMITJIEKCHOIO  3ampoca,
M NIOKyMEHTBI, HEOOXOIMMBIE JUISi TpenOCTaBJIeHHUS rOCylapCTBEHHOH W (WiiH)
MyHHLMNAILHOW  YCIIyrW,  HANpaBisAIOTCS B MCIIOJHUTENbHBIEC OpraHsI
rocynapcrsenHoi Bnactu KpacHomapckoro kpas w (MM)  opraHbl MecTHOro
camoymnpasiienus B KpacHonapckom kpae, npenocrasisiornye YCIIYTH, yKa3aHHbIE B
KOMIUIEKCHOM 3alpoce, ¢ IPUII0KEHHEM KOMUH KOMILIEKCHOTO 3ampoca, 3aBepeHHOMN
M®OII.

Hanpasnenne M®L] 3asBnenuii, a Taike YKa3aHHBbIX B 4yacTv 4 ctatbu 15.1
cratbu PenepanbHoro 3akoxa Ne 210-B3 AOKYMEHTOB B HCIIOJHUTEIbHBIA OpraH
rocynapcrsenHor Biactud KpacHomapckoro kpas u (u1M) opras MecTHOro
camoynpasinenus B KpacHonmapckoM Kpae, oCyllecTBiseTcss He NO3Hee OJIHOTO
paboyero Hsl, ClieAYIOILIETO 3a JHEM NOTy4eHHs KOMILIEKCHOTO 3aIpoca.

[Tomyyenne  M®L] oTkaza B NPeNOCTABJICHUU  TOCYAapCTBEHHBIX
(MyHULMNATBHBIX) YCTYT, BKJIOYEHHBIX B KOMILIEKCHbI 3ampoc, He SBJseTCs
OCHOBaHMEM Ul TNPEKPALUCHUS MOTYYEHUs WHBIX TOCYJAPCTBEHHBIX H  (WIIH)
MYHUIIMNANBHBIX YCIIYT, yKa3aHHBIX B KOMIUIEKCHOM 3alpoce, 3a HCKIIOYeHHeM
Cly4aeB, eciu yciyra, B TpEeIOCTaBI€HUH KOTOPOM OTKa3aHO, HeoOXoauma
UL IIPENIOCTABNICHNST MHBIX TOCYNAPCTBEHHBIX W (MJIM) MyHHLMNATBHBIX YCIYT,
BKJTFOUYEHHBIX B KOMIUIEKCHBIH 3arpoc.

[Tonpasnen 2.18. Musle TpeGoBaHMs, B TOM Yucie YYHUTBIBAIOIIKE OCOOEHHOCTH
[IpENOCTABIICHNST MyHULIMNIANILHOH yciyru B ML, ocobenHocTu npenocrapieHus
MYHHLMIATBHON YCITYTH 10 9KCTEPPUTOPUANILHOMY MPUHLMITY (B CIIydae, eciu
MYHHULMIATbHAs yCIlyra MPE0CTaBIISIeTCs [0 SKCTEPPUTOPUATBHOMY MPHHIMITY)
M OCOOEGHHOCTH NPENIOCTABNIECHHS MyHULMNANBEHOM YCIIYIH B 3JIEKTPOHHOU hopme

2.18.1. JIns nomy4eHus MyHHULUUNATBHOM YCJIyT'¥ 3asiBUTEJIAM IIPEIOCTaBIsAETCS
BOSMOXXHOCTE NPE/ICTABUTD 3as1BJICHHE O NMPEAOCTABIECHHH MYHULMIATIBHOMH YCIyrH 1
AOKYMEHTBI (COAEPKAILMECS B HUX CBENEHHMS), HEOOXOMUMBIE IS NpeaoCTaBIeHUs
MYHULMIATBHOH YCIIYTH, B TOM YHCIie B hOpMeE 3NEKTPOHHOTO JIOKyMEeHTa:

B YIIOJIHOMOYEHHBIH OpraH;




uepe3 M®L] B ynosHOMOUYeHHbIH opras;

NTIOCPEACTBOM  MCIIOJIB30BAHUS MH(QOPMaLMOHHO-TeNeKOMMYHUKAIIHOHHbIX
TE€XHOJIOTHH, BKIIFOYasi HCIIOJIb30BaHUe EniHoro noprana, PeruonansHoro nopraia, ¢
[IPUMCHEHHUEM 3JICKTPOHHOH MOANMHUCH, BHUJ KOTOpPOH JOJKEH COOTBETCTBOBATH
TPeOOBaHUSIM MOCTAHOBIIEHUS [IpaBurenscrBa Poccuiickoii @enepauuu ot 25 HioHs
2012 roma Ne 634 «O BUJIaX 3JIEKTPOHHOM MNOMAMHCH, HCIIOJb30BAHUE KOTOpPBIX
AOITyCKAETCs NpH OOpaIleHHH 3a MONyYeHHeM FOCYapCTBEHHBIX U MYHHULIMIATBHBIX
YCIIyr» (nanee — 3J1eKTpOHHas MOATIHCE).

Ilpu HanpaBnenuu 3asBienuii wu AOKYMEHTOB B 3JIEKTPOHHOH (opme
¢ ucrnonb3osanuem Enunoro moprana rocymapcTeenHbIx u MYHUUMINAIBHBIX YCIyT
(bynkuwmii), Tloprana FOCYNapCTBEHHBIX M MYHHLUHMIANBHBIX YCITyT (pyHK1IMIA)
Kpacnonapckoro xpas, oduumanssoro caiita (IIpumeyanue: Heo6Xx0mMMO BBIOpATH
BAPHAHTBl B 3aBUCHMOCTH OT TEXHMYECKOH peaim3aluy IaHHOIO byHKIHOHANA),
3asiBJICHHE " JOKYMEHTBI JOJKHBI ObITH HOANUCAHBI
YCHIIEHHOH KBaMUUHMPOBAHHONW JNEKTPOHHOH TOAMHCHIO B COOTBETCTBHH C
TpeboBaHusIMU DenepabHOro 3aK0Ha OT 6 anpeist 2011 Ne 63-D3 «O6 snekTpoHHO#
noAnucH» u nocraHowieHus [lpaButenscrBa Poccuiickoii Qenepanuu ot 25 HroHS
2012 roma Ne 634 «O Bupmax SNIEKTPOHHOH MOANNCH, WCIONb30BaHHE KOTOPBIX
AOIyCKAeTCs MPU OOpalleHHH 3a MOJTyYeHHEeM roCyAapCTBEHHBIX U MYHULIMIIATbHbIX
yCILyT».,

3asBUTENb - HU3MYECKOE JIULIO BIIPAaBE UCIOJIB30BATh NPOCTYIO JIEKTPOHHYIO
TMOAMACH B CllyHqae, MpenyCMOTpeHHOM myHKToM 2' IlpaBun onpeneneHusi BHIOB
SJIEKTPOHHOH MOAIMKCH, UCHOJB30BaHHE KOTOPBIX AOIyCKaeTCsl NpU OOpallleH!H 3a
MOTYHEHUEM  TOCYNapCTBEHHBIX M  MYHMUMNATBHBIX yCJYT, YTBEP)KIEHHbIX
nocranosnenrem IlpasurenscTBa P® or 25 wmions 2012 roma Ne 634 «O BHAX
SJIEKTPOHHOM TOJIHKCH, UCTIOJB30BAHHE KOTOPHIX JOIMyCKAaeTCs npu obpaulieHuH 3a
TIOJTy4€HHEM TOCYIapCTBCHHBIX U MYHHLHIAIBHBIX YCIYT», COMIACHO KOTOPOMY, B
Clydae eCiu npu  oOpallleHWM B 3JIeKTPOHHOH (opme 3a NOJly4YeHHEM
MYHHUMNAILHOH — yCIIyrd MIEHTMQUKAUUS M ayTeHTH(HKALMS 3asBUTENs -
(GHU3MYECKOrO  JIMIA  OCYIIECTBISIOTCS ¢ MCHOJTB30BaHHEM benepanbHOMI
roCy1apCTBEHHOM MHPOPMALIMOHHOM cucTeMbl «EmMuas cuctema UIEHTUPUKALIUK U
ayTeHTUQUKaUMK B  HHQPACTPyKType, obecrednBaroneil MHPOPMaLHOHHO-
TEXHOJIOTHYECKOEe B3aMMOJICHCTBHE MH(OPMALIMOHHBIX CHCTEM, MCHOIB3YEMbIX s
PENIOCTABICHNs TOCYNapCTBEHHBIX W MYyHMUMNANBHBIX YCIYr B 3JIEKTPOHHOM
dopme» (manee — Enunas cuctema uaeHTHOUKALMM U ayTEeHTU(QUKALIMK ), 3aIBUTEND
BIIpaBe  HCMOJb30BaTh MPOCTYIO 3NEKTPOHHYXO MOANKCH NpH  obpanieHuu
B 2JIEKTPOHHOM (POpME 3a MOTyYeHHEM roCyIapCTBEHHOM (MyHMLMIATBHOM) yCIyroii
TIpH yCJIOBHH, YTO NpH BblAAY€ KIIHOYa IMPOCTON DJIEKTPOHHOM MOIMMCH JIUYHOCTD
(pH3MYECKOro ML yCTAHOBIIEHA [IPH JIMNYHOM IIPHEME.

2.18.2. 3asBuTensiM 06ecreyrBaeTCsi BO3MOKHOCTD noJiy4yeHust UHhopMaluu o
MPEOCTaBIAeMOH MyHHLMNANbHOK yciyre Ha EauHoM mopraie, PernoHanbHOM
nopTaie.

Jnst noty4enust joctyna kK BO3MOXHOCTSM EauHoro nopraiia, PeruonaibHoro
nopTana HeoOX0AMMO BbIOpaTh cyobekT Poccuiickoii ®enepauum, U MOCje OTKPHITUS



CIICKA TEPPUTOPHATILHBIX (heaepanbHbIX OPraHOB MCIIOJTHUTEIBHOM BJIACTH B 3TOM
cybbekte Poccuiickoii Defepalliii, OpraHoOB HCHONHHTEIBHOI BJIaCTH CyOBeKTa
Poccuiickoit  ®enepauuu n OpPraHOB MECTHOIO CaMOyIpaBJeHHs BBIOpATH
aIMMHHCTpauuio KypuaHckoro — cenbckoro mocenenms Temprokckoro paiiona ¢
TICPEYHEM  OKa3bIBAEMBIX MYHMIMIAIBHEIX YCIYT H HHpOpMaLMed Mo KaxIoi
yciyre.

B kaprouke kaxnoit ycmyrn CONCPXKHUTCS ONMCAHHE YCIYrH, MNOAPOGHas
MH(MOpPMALHS O MOPSIIKE U Cocobax oOpallleHus 3a yCIIyroi, nepeyens JIOKYME@HTOB,
HEOOXOMMMBIX [UIsl MONyYeHHs YCIyrH, MHQOpMaLKs O CPOKax ee MCIOJHEHHs, a
TaK)Ke OJIaHKH 3asBIeHui U opwm, KOTOpbIE HEOOXOAUMO 3aNONHHUTE ISt OOpaleH s
3a yCIyTOM.

I[lonaya s3asBuTenem 3ampoca M uHbIX JAOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS] MYHHLIMITAIIBHOM YCITyTH, ¥ NIPHEM TaKuX 3alpOCOB U JOKYMEHTOB
OCYILIECTBIISACTCS B CIIEYIOIIEM MOPSAKE:

fioJlata 3arnpoca Ha NpeloCTaBleHHe MyHHLUHIATLHON YCIyTH B 3JIEKTPOHHOM
BHJC 3ajABUTE]IEM OCYIIECTBISETCS Yepe3 JIMYHBIA KabuHET Ha ExmHoM nopraie,
Perunonansnom noprane;

A 0pOpMIIeHUs JTOKYMEHTOB nocpencTsoM cetu «MHTepHeT» 3asBHTENIO
HE0OX0AMMO MpoHTH Npouexypy aBTOpu3aluuHu Ha EnuHoM noprane, PerronanbHom
noprae;

UL aBTOPH3AalIMK  3aSBUTENI0 HEOOXOMMMO BBECTH CTPaxoBOif HOMEp
MHIMBUyaJIbHOTO JIMLIEBOTO CYETa 3aCTPaXOBAHHOTO JINLIA,; BbIAAHHbIH [ [eHCHOHHBIM
donmom  Poccuiickoi Qenepanyu  (rocynapcTBEHHBIM YUYPEXKIAECHUEM) 10
Kpacnomapckomy kpato (CHUJIC), u NapoJip, MOJYYEeHHbIH 10CIe perucTpauyy Ha
Ennnom noprane, Pernonansaom noprase;

3ajBUTENb, BBIOPAB MYyHMUMIIANBHYIO YCITYry, FOTOBHT TMaKeT JOKYMEHTOB
(KOTMK B 3JIEKTPOHHOM BHJIE), HEOOXOAMMBIX IUTS ee NpeOCTaBIEHUs], U HAIIPABIISAET
UX BMECTE C 3aiBICHHEM 4e€pe3 JIMYHbIH kKaOuHeT 3asBHTels Ha ExunoM mnoprase,
PernonansHom nopraie;

3QiBJICHUEC BMECTE€ C DJIGKTPOHHBIMH KOMHUSIMH JOKYMEHTOB IIONAanaeT B
MH(OPMALMOHHYIO CHCTEMY YHOTHOMOYEHHOTO OpraHa, OKa3bIBaKOIIEro BEIOPAHHYIO
3ajBUTEIIEM  yCIIyry, KOTOpas oOecreyMBaeT IIpHeM 3alpocoB, OOpalleHHMiA,
3a5BJICHUH M MHBIX JIOKyMEHTOB (CBeAeHHMit), MOCTYMUBIIMX ¢ EMHOrO noprasna,
PeruonanbHOro noprana u (1im) yepes cucTeMy MeXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOIEHUCTBHUSI.

2.18.3. Jlns 3asiBuTesniedl obecrieymBaeTcs BO3MOKHOCTD OCYILECTBIIATh C
ucnonb3oBanueM Enunoro noprana, PerroHansHoro noprana rnoinyueHue cpeneHuii
O XOZ€ BBINOIHEHHS 3a11pOCa O NPEAOCTABIEHHH MyHULHNIATBLHON YCITyTH.

CBeneHust o xoze W pesyJbTaTe BBINOJHEHUS 3anpoca O IpeioCTaBlIEHUH
MYHHULIMNAIBLHOK yCIIyTrH B 97IEKTPOHHOM BHJE 3asBUTENIO MPEACTABNISIOTCS B BHIE
YBENIOMIICHHS B JIMMHOM KaOWHeTe 3asBuTels Ha EnmnoM moprase, PervoHanpHoM
noprazle.

2.18.4. Ilpu HanpaBieHUH 3asBiEHUS H JOKYMEHTOB (COIEp)KAILUXCH B HUX
CBE/ICHHI) B (DOPME IJIEKTPOHHBIX JOKYMEHTOB B NOpsiiKe, TpeayCMOTPEHHOM



nonnmynkrom 2.18.1 nompasmena 2.18 Pernamenta, obecneunBaercs BosmoskHOCTE
HallpaBJIEHUS 3asBUTEIIIO COOOILEHUs B SJICKTPOHHOM BH/[IE, MOATBEPKAAIOIIErO UX
IIPUEM U PETUCTPALHUIO.

2.18.5. Ilpu obpamenun B M®IL] myuununansuas ycliyra mpenocraBisieTcs ¢
YHCTOM NPHUHLKIA 3KCTEPPUTOPHATIEHOCTH, B COOTBETCTRBHU C KOTOPBIM 3asiBUTEJIb
BIIpaBe BbIOpaTh AJist 0O6pamieHus 3a noiydenuem yciyru M®L], pacrnionoxeHHslii Ha
TeppuTopuM KpacHomapckoro kpasi, He3aBHCHMO OT MmecTa €ro perucTpaluy Ha
Teppuropur  KpacHonapckoro kpasi, mecra PacrioNIOXeHUs] Ha  TepPUTOPUH
KpacHonapckoro kpast 06beKTOB HeIBHKUMOCTH.

YcnoBuem NpeI0CTaBIEHMUs MYHULUIATbHOM YCIIyTH no
IKCTEPPUTOPHAILHOMY NIPHHUMITY SIBISIETCS PETMCTPALKS 3asBHTENS B benepanbHoOit
FOCYNapCTBEHHOH WH(pOPMALMOHHOM cucTeMe «EnuHas crcTema UIEHTUDUKAIMY U
ayTEeHTUQUKALUK B MH(PacTpyKType, obecreunBaromeii MH()OPMaLIMOHHO-
TEXHOJIOTMYECKOe B3aUMOZEHCTBIE HH(OPMALMOHHBIX CHCTEM, UCIIOJIb3YEMBIX ISl
[IPEAOCTABIICHAS. TOCYJapCTBEHHBIX W MYHHIHITATBHBIX YCIYr B 3J€KTPOHHOMH
dopme» (nanee — enuHas cuctema MACHTUDHUKALMH U ayTeHTHOUKALINN).

M®I] npu obpamenun 3asBuTeNs (MpexcTaBuTens  3asBuTENs) 3a
NIPEAOCTABIICHHEM MYHHLMIIATIEHOH YCIIYTH OCYILECTBISIOT:

(OpMHpOBaHHE 3J1EKTPOHHBIX ZIOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 06pa3oB
SAABJICHUSA, JIOKYMEHTOB, NPHHSTBIX OT 3asBUTENs (IpeNCTABUTEIS 3asiBUTEJIA ),
KOIMH JIOKyMEHTOB JIMYHOTO XpaHEeHMs, OPHHATBIX OT 3asBUTENs (MpencTaBUTENs
3aABUTEIIs), OOecreunBasl X 3aBepeHHe 3JIEKTPOHHOW MOJIUCHIO B YCTAHOBICHHOM
NOpsIAKE;

HalpaBJICHUE C KMCMONbL30BaHHEM HH(OPMALMOHHO-TENEKOMMYHHKALIHOHHBIX
TEXHOJIOTHH 3NIEKTPOHHBIX IOKYMEHTOB M (MJTH) 3JI€KTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX yIOIHOMOYEHHBIM JIOJDKHOCTHBIM JMIIOM M®LI, B ynonHOMo4YeHHBIiH
OpraH, MPeNOCTABIMOUINH COOTBETCTBYIOIIYIO MyHHLMITATBHYIO YCIIYTY.

Paznen III. CocraB, nocienoBaTebHOCTD U CPOKH BBITIOJIHEHHS aAMUHUCTPATUBHBIX
npoueayp (AeHcTBUi), TpeGOBaHUS K MOPSIIKY HX BBITIOJIHEHHSI, B TOM YHUCJIE
OCOOEHHOCTH BBINONHEHHUS aJIMUHUCTPATUBHBIX npouenyp (aeicTBuii) B
3JIEKTPOHHOH (hopme

Honpasnen 3.1. CocTaB aIMUHHCTPATHBHBIX HPOLELYD

[IpenocraBnenre MyHHUMIANBHON YCIYIM BKIIOYAeT B cebs clenyouue
aZIMUHMCTPaTHBHbIE POLIEAYPHI:

- NIPUEM 3asBJICHHS] O BblJAYe apXMBHOW CIPaBKH, apXUBHOH BBINHCKH,
apXMBHOH  KOIMH, DPErucTpalds 3asBIICHWs, BblIA4a 3asBHTENIO PACIIHCKH B
MOJTy4€HNH 3asBJICHUS W JOKYMEHTOB C yKa3aHHEM WX HAWMEHOBAHHs, KOJHUYECTBa,
AaTbl TMOJYYEHHs] NOKYMEHTOB, (aMHIIUM, WHHUILMAIOB, NODKHOCTH W MOJMUCH
COTPYIHHUKA, NIPUHSBIIErO JOKYMEHTHI, Nepe/iada KypbepoM MakeTa JOKYMEHTOB 3
M®LI B o6uwmit oT1€1, €CIIH JOKYMEHTBI IPUHSITHI yepe3 ML



- aHalu3 NPUIOXKEHHBIX K 3asBICHUIO JOKYMEHTOB Ha OpeaMeT Hux
COOTBETCTBHs TpeOOBaHMAM Pernamenta u pacCMOTpeHHe 3asiBIEHUS;

- HOATOTOBKY M BbIIaYy apXWBHOW CIPaBKH, apXUBHOH BBITHCKH, apXHUBHOIA
KONHMH  3alpalllMBaeMbIX apXUBHBIX JOKYMEHTOB JHOO HarpaBjieHHe (Bblgaya)
YBENOMJIEHHs! 00 OTKa3e B BBIJAYe JNAHHBIX JOKYMEHTOB;

- Tepefaiy KypbepoM IaKeTa JOKYMEHTOB M3 agMHHUCTpamud B M®I] u
BbIZIa4a 3asABHUTEIIO 3alpalllMBa€MbIX apXHBHBIX IOKYMEHTOB JIMOO MHCHMEHHOIO

OTKasa B BbIa4y€ JaHHbIX apXMBHBIX CIIPaBOK, apXHWBHBIX BBITUCOK U apXHMBHBIX
KOITHH.

onpasnen 3.2. TlocnenoBaTebHOCTS M CPOKH BBIMONHEHMS! aJIMUHUCTPATUBHBIX
npoueayp, TpebOBaHus K MOPSAKY UX BITOJHEHUS

3.2.1. Ilpuem 3asiBiieHMs O BbIAaYe KOIUH NPaBOBOr0O aKTa M MpPHJIAraeéMbIX K
HEMY IOKYMEHTOB, aHAJIU3 NIPUIIOXKEHHBIX K 3aABJICHHIO JOKYMEHTOB Ha MPEAMET HX
COOTBETCTBMS  TPEOOBAHHMAM  A/IMHHHCTPATHBHOIO  periiaMeHTa, perucrpaius
3asBJICHHS CIELMATUCTOM YIIOJHOMOYEHHOTO OpraHa.

3.2.1.1. OcHoBanueM a1l Hayaia aZIMMHHUCTPATHBHOW INPOLIEYpPHl SBJISETCS
fojia4a 3asBUTENIEM UK yIIOJHOMOYCHHBIM UM JIMIIOM 3asiBlieHHs (Ipuioxenue No |
K HacTosdlleMy aJMHUHHCTPAaTUBHOMY DErJIaMEHTY) H IakeTa JOKYMEHTOB,
0053aHHOCTb MO NPEJOCTABIEHUIO KOTOPBIX BO3JOMKEHA Ha 3asBUTENS, B OOIIMM
OTell.

3.2.1.2. Tlpn npueme 3asBIeHMS M TNpPHIAraeMbIX K HEMY JOKYMEHTOB
CNEeLHANIUCT YIIOJHOMOYEHHOIO OpraHa:

~YCTaHaBJIMBACT JIMYHOCTH 3asBUTENs, B TOM 4YHMCIe IPOBEPSIET JOKYMEHT,
YAOCTOBEPSAIOIMH JIMYHOCTb, IPOBEPSET IOJHOMOYMS 3asBHUTENS, B TOM YHCIe
TIOJTHOMOYHMSI ITPEICTABUTEIS IEHCTBOBAThH OT €r0 UMEHH;

-MIPOBEPSCT HAJIM4YU€ BCEX HEOOXOAMMBIX JOKYMEHTOB, WCXOAS W3
COOTBETCTBYIOLIEIO IEPEYHS NOKYMEHTOB, HEOOXOAMMBIX JJis IPeAOCTaBICHMUS
MYHMIIUIIAIBHOW YCITYTH;

-TIPOBEPSIET COOTBETCTBUE IMPEACTABIEHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBaHHUAM,  yIOCTOBEPSACH, 4TO:! JOKYMEHTBI B YCTaHOBJIEHHBIX
3aKOHOMATEJBCTBOM CJIy4asiX HOTApHaJbHO YIOCTOBEPEHBI, CKPEIIEHbl IeYaTsIMH,
UMEIOT HaJJIeXall¥e MOANMCH CTOPOH WM ONpelejeHHbIX 3aKOHOAATeNbCTBOM
AOJDKHOCTHBIX JIML; TEKCThI IOKYMEHTOB HaIllMCaHbl pa3bop4YKBoO; aMUIMH, UMEHA U
OTYeCTBa (PM3MYECKUX JIML, aJpeca UX MEeCT KMTeNbCTBA HAIIMCAHBI MOJHOCTHIO, B
oOpallleH1H FOPUAMYECKHX JIUIL HMEIOTCS MX PEKBU3HTBI U 11€YaTh; B JOKYMEHTAX HET
NOMYHCTOK, MPUIMCOK, 3a4EPKHYTBIX CJIOB M HHBIX HE OrFOBOPEHHBIX B HHX
UCTIPABJICHUH; NOKYMEHTbl He HCIOJHEHbl KapaHIallloM; JOKYMEHTbl He HMEIOT
CEpbE3HBIX MOBPEXKACHHH, HaAJIMYHE KOTOPHIX HE MO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COMCP)KaHHe; CPOK JIEHUCTBHS JJOKYMEHTOB HE MCTEK; JIOKYMEHTBI
cozepxkar MHGOPMAUKIO, HEOOXOMMMYIO sl NpeAOCTABIEHHS MyHHLMMIATbHOI
YCIIYTH, YKa3aHHOH B 3asIBICHUHU; IOKYMEHTBI [PE/ICTaBNIEHb! B [IOJHOM 0ObeME;



~CBEPACT NPE/ICTaBIIEHHbIE SK3EMIUISAPbl OPUTHHAIOB U KOMHUA JTOKYMEHTOB (B
TOM HHCJIe HOTApHaNbHO YIOCTOBEPEHHbIE) APYT C ApyroM. Ecnu npencrasieHHbie
KOIHH NIOKyMEHTOB HOTApHAIIbHO HE 3aBEpEeHbl, CBEPHB KOMHH JIOKYMEHTOB C HX
NO/TMHHBIMH 5K3EMIISIPAMH, CTABUT COOTBETCTBYIOIIYIO OTMETKY;

~TIpA OTCYTCTBHUM OCHOBAaHHMH /ISl OTKa3a B IIPHEME JOKYMEHTOB odopmisieT
PaclliCKy B IOJy4YE€HMH 3asBIIEHUS U JOKYMEHTOB C yKa3aHHeM HX HaHMEHOBaHus,
KOJIMYECTBA, NaThl MOJy4eHUs JOKyMEHTOB, CBoell dammuinm, HHULIMAJIOB,
AODKHOCTH M TIOAIKMCH, OJIMH 3K3EMILISAP KOTOPOU NepeaeT 3asBUTEIO.

3.2.1.3. Perucrpaums 3asBieHuMi OCYIIECTBJISIETCS CIIELIMATTUCTOM OOIIEro
oTaena aaMUHUCTpanuu KypuaHckoro CEJILCKOro moceneHus: TeMprokckoro
paioHa.

3.2.1.4. MakcUMabHBI# CPOK MCTIOIHEHHUS AJIMUHUCTPATUBHOM MpoOLELyphl —
| xaneHnapHeIii 1eHb.

3.2.1.5. Kputepuu npuHATHS peLieHus:

obpalleHne 3a I[ONy4eHMEM MyHHULMMATBHOIN YCIYTH COOTBETCTBYIOILIETO
JMua;

IOJIHOTa MOJAHHOI0 KOMIUIEKTa TOKYMEHTOB;

NOCTOBEPHOCTH MOJAHHBIX JOKYMEHTOB.

3.2.1.6. Pe3ynbTaT aAMUHHCTPATUBHO [IPOLIEAYPHI:

perucTpanrs 3asBle€HHUs B aaMUHMCTpauwuu KypuaHckoro CEJILCKOTO
nocesnenus Temprokckoro paiiona;

OTKa3 B NIpUeMe 3asiBIIEHUS U JOKYMEHTOB.

3.2.1.7. Cnoco6 ¢ukcauuu pesyibTaTa BBINIOJHEHHUS aIMMHUCTPATUBHOMN
NIpOUENYpBl — BHECEHME 3asBI€HHMS B JKypHaJl pErMCTpalM  3asBieHMi
aamuHucTpaimu Kypyanckoro  cenbekoro nocenenus TeMproKckoro paiioHa.

3.2.2. PaccMoTpeHue 3asiBII€HHS U MOArOTOBKA JOKYMEHTOB B 3aBHCHMOCTH OT
KOHEYHOT0 pe3y/ibTaTa NPeA0CTaBIEHUs MyHUIIMIIAIBHOM YCIIyTH.

3.2.2.1. OcHOBaHMeM JUIs Havyaia aJMHHUCTPATHBHOM NPOLENYPBl SBISETCS
NOCTYIJIEHNE 3asBleHus riaBe Kypuanckoro cenmbckoro mnocesnenus TeMprOKCKOro
panoHa, J1J1s1 HaJTOXKEHUSs PE3OJFOLHH.

3.2.2.2. Tlocne perucTpauyy 3asiBlIeHHe W NPUIOKEHHBIE K HEMY JIOKYMEHTBI
NepelatoTCsl Ul  PacCMOTPEHUsl M MpPUHATHS pelleHWs riaBe KypuaHckoro
CeJIbCKOro moceneHust Temprokckoro paifona. ITociie MPUHSATHS COOTBETCTBYIOLIMM
AOJDKHOCTHBIM JIMLIOM PELICHHUS O BblJaye apXWBHOW CIPaBKH, apXUBHOMN BBIIIHCKH,
apXMBHOH KOMUH JIHOO OTKase B BblJaue JaHHOW KONUM JIOKYMEHThI BO3BPALIAIOTCS
CIICLHANIUCTY, OTBETCTBEHHOMY 3a MPENOCTaBIEeHHE MYHHLMNATbHOM YCIyIrM, IS
MCTIOJIHEHUS PE3OJIIOLINH.

Konuu mnpaBoBeIX akTOB agMuHucTpauuu Kypyanckoro CEJIbCKOro
noceneHus TeMpIOKCKOro paioHa H3rOTaBIMBAIOTCA C  TOMOLIBIO  CPEACTB
onepaTHBHOH monurpaduu (kcepokonwus). TekcT apXuBHOM crpaBKH, apXUBHOU
BBIITMCKH, apXUBHOH KOIMH JOJDKEH OBITH YETKHM, XOPOLIO YMTaeMbIM. 3aBepsieTcst
AAOKYMEHT TOAIMCHIO HayajlbHUKA OOLIEro oTiena M IeyYarblo aJMUHHMCTPALUH
Kypuanckoro CelbCcKoro rmnocesneHuss Temprokckoro paiiona OTTHUCK medaTH
CTaBUTC  TaK, 4YTOOBI OH 3aXBaThiBaJl HAMMEHOBAaHME JOKHOCTH JIMIA,



TOMUCABLIETO MOVIMHHUK apXMBHOW CIIPaBKW, apXMBHOW BBIMUCKM, apXHBHOM
KOIUH.

APXMBHBIE CIPABKH, apXMBHbIC BBIMHCKH, apPXHBHBIE KOMWM, COIEpIKalle
NPUIIOKEHHS, CLUMBaeTCs. IIpy 9TOM NpUITOXKEHHs! IeYaThi0 He 3aBepSIIOTCSL.

B cnyuae npumsitus pemenus o6 orkaze B Bbigaue apXMBHOW CHpaBKH,
apXMBHOM  BBIMUCKH,  apXMBHOW  KOMMH  3asBHTENIO  IOATOTABIMBAETCS
COOTBETCTBYIOIIIEE ITHCBMEHHOE yBeAOMJIEHHE 00 OTKa3e B BblOaye JAHHOM KOMUU 3a
NOAMACHIO TnaBbl KypyaHckoro — cenbekoro mnocesnenus TeMprokckoro paiiona, mo
Gopme cornacHo mnpunoxkeHuro Ne 3k HacTosilieMy Pernamenty (oGpasen
TICbMEHHOIO  yBENIOMJICHUS TNPHUBOAMTCS B MNPUIOXKEHHM Ne 4 K Hacrosiuemy
Pernamenry).

3.2.2.3. MaKkcUMaIbHbI CPOK HUCIIOTHEHHS aAMMHHUCTPATUBHON MPOLIEYPhl —
1 xaneHnapHbIii IeHb.

3.2.2.4. KpuTepuu NpUHATHS PELICHHUS

BO3MOXHOCTb NPENOCTaBICHUs apXWBHOM CIIPaBKH, ApXMBHOH BBIIMCKH,
apXMBHOMN KOMUH 3aIBUTEIIO.

3.2.2.5. Pe3ynbTaT aIMMHHCTPATUBHOMN MPOLIEYPbI:

MOJTrOTOBKA apXUBHOH CIPaBKM, aDXUBHOM BBIIIMCKH, apXHBHOMN KOTTHH;

MOATrOTOBKA THMCBMEHHOIO yBeJOMIIEHHss 00 OTKa3e B Bblgadye apXHUBHOM
CIIPaBKH, apXUBHOM BBIMCKHU, ApXHBHOM KOIIUH.

3.2.2.6. Cnocob6 ¢ukcauuu pe3ynabraTta BbITOJHEHHS aIMUHUCTPATUBHOM
IPOLIE 1Y PbI:

3aBEPEHUE PYKOBOJUTENIEM O0LIEro OTaeNa KOIUH JOKYMEHTa,;

noanucanue rinaBoit Kypuanckoro CEJIbCKOIO IoceNieHUus: TeMproKcKkoro
paiiOHa IHCbMEHHOTO yBEJIOMJIEHHs 00 OTKase B NMPENOCTABIEHUH MYHHIMNATLHON
YCIIYTH.

3.2.3. Beiiaua apXMBHOM CTIpaBKH, QDXUBHOM BBINUCKM, apXUBHOMN KOTUK JTH60
Harnpas/ieHHe (BblAa4ya) MMCbMEHHOrO yBeJOMIIeHHs: 06 OTKa3e B Bblaye apXMBHOI
CIIpaBKH, apXMBHOM BBIITUCKU, apXMBHOM KOITHH.

3.2.3.1. OcHoBanueM sl Havala aJMHUHHCTPATMBHON MpOLEIYpbI SIBISETCS
HaJIM4Me NMOATrOTOBICHHON apXUBHOM CIIPAaBKU, APXUBHOW BBIITMCKH, ADXMBHON KOMHUU
nM0O0 MNHUCBMEHHOTO OTKa3a B BblAa4ye ApXMBHOW CHPaBKH, ApXUBHON BBINHCKH,
apXHUBHOW KOIUH.

3.2.3.2. Bblaaya 3aBepeHHONl apXMBHOM CIIPaBKM, apXMBHOHW BBINHCKH,
ApXMBHOM KOMNHUH 3asABUTENO (HUKCUpyeTcs B OOIIEM OTieNe aJAMMHMCTPAlMH
Kyp4anckoro cenbckoro nocenenust Temprokckoro paiioHa.

Ilpu nomyyeHuu 3aBepeHHOIl apXMBHOW CHPABKH, AapXMBHOH BBINHCKH,
apXMBHOW KOMHWH 3asBUTEb NPENbSBISET JOKYMEHT, yAOCTOBEPSIOIINHA THYHOCTD,
CTaBMT 1aTy W MOINKMCH O MOJIyYE€HHHM Ha 3asiBJI€HHUH, KOTOPOE OCTAeTCsl B OOLLEM
oTxele.

B ciydae moctynnenus 3asBneHust o Bbliade apxXMBHOH CIIPAaBKH, apXHBHOI
BBIITMCKH, apXUBHOM KOMMHK B aAMMHUCTpaLUIO0 KypuaHCKOro ceiabckoro nocejieHus
Temprokckoro paiioHa ocpeJICTBOM MOYTOBOH CBA3M, apXHBHOIA CIIpaBKH, apXHMBHOM



BBIITHCKH, apXMBHOH KOMHUHU JIMOO MHCHMEHHBIH OTKa3 O BbIaue apXHMBHOMW CITPaBKH,
APXMBHOH BBIMHUCKH, aDXUBHOM KOMIUH HAIPABIISIOTCS 3asBUTETIO 110 [OYTe.,

3.2.3.3. MakcUMaJIbHBIl CPOK HCIOJTHEHHS YKa3aHHOM aJMUHHCTPATUBHOM
npouenypsl — 1 paboueii 1eHn.

3.2.3.4. KpuTepuu NpuHATHS pelieHus:

ONpeNe/IeHHe 3aiBUTEIEM CII0CO0A MOTyYeH s apXHBHON CIIPaBKH, apXUBHOIA
BBIMIUCKH, apXMBHOH KONWM aKTa JMOO OTKasa B MpeNOCTABIEHHHU MYHULUNATBHON
YCIIYTH.

3.2.3.5. Pe3ynbTaT aAMMHUCTPATHBHOM IPOLENYPHI:

Bbllla9a 3asBUTEIIIO aDXMBHOH CIIPABKH, aDXMBHOI BBIITUCKM, APXHBHOMN KOTHHK;

Bblaia yBENOMIEHHs 00 OTKase B BblJaue apXUBHOH CIIPABKH, apXUBHOM
BBIIIMCKHU, apXUBHOM KOITHH.

3.23.6. Cnoco6 ¢ukcaumm pesyaprata BHIIOTHEHHS aIMWHUCTPATUBHOM
MPOLEAYPBl — MNOMIMHUCH I'POKIAHMHA HA 3asBIEHMH B TOJNYYEHMH NOKYMEHTa WM
OTKa3a B IOJIy4YEHUH TOKYMEHTA.

3.23.7. B cnyyae nojayu 3asiBj€HUS O NPEeIOCTaBJIEHUN MYHHULIMIIAJIbHOU
yciayru B M®LI:

B teuenne 2 pabGoumx nHel mocie mpuHATHSA pelIeHuss O BO3MOXHOCTHU
[IPEAOCTABICHUS ~MYHUIMINAIBHOM YCIYTM OTBETCTBEHHBIM 3a  BBINIOJIHEHHE
MPOUENYphbl BBIAAYM NOKYMEHTOB NepefaeT pe3ylbTaT MyHHLMIAIbHON YCIyrH B
M®IL][ Ha ocHOBaHMH peecTpa, KOTOPBIH COHEPXKHT JaTy M BpeMs Iepeaaud, W
cneuranict M®IIL B teyenue 1 paGouero Hs BbLIaeT pesysbTaT MpeNOCTABIEHHS
MYHHLMITAIIBHON YCITYTH 3asBUTEIIO.

Ionpasnen 3.3. Ilepeyens aIMMHICTPATUBHBIX NpoLeAyp (1eHCTBHi) npu
NpENOCTaBIeHUHY MyHUIMIIATIBHBIX YCIYT B 3JIEKTPOHHON (hopme

IIpenocraBiienre MyHMIMNANBHOM YCIYrM BKIIOYaeT B cebsi CleyroLIde
aIMMHUCTPAaTHBHBIE NMPOLEIYPbI (AEHCTBHUS) NPU NMPENOCTABIEHUH MYHUIUIAIbHBIX
YCIIyT B 3JIEKTPOHHO# (opMe:

noiyyeHHe WHOOPMALUMM O TOPSAKE W CPOKaxX  IPefOCTaBJICHHS
MYHULUNIAIBHON YCIyTH;

3aIMCh Ha MpHEM B YNOJIHOMO4YEHHbIH opraH, M®Ll nns nogauu 3ampoca o
MPeI0CTaBIEHUH MYHUILIMIIAIBHON YCIIyTH;

(popMmupoBaHHKe 3anpoca O NPEeIOCTaBIEHHH MYHULMOANBHON YCITyTH;

NpUeM M pPEerucTpauusi YINOJHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
AOKYMEHTOB, HEOOXOAMMBIX ISl IPEOCTABICHUS MYHULMIIATILHON yCIyTH;

oImjata rocy/lapcTBEHHOH IOLUIMHBI 32 IpelOCTaBleHHe MYyHHLUIAIbHOM
yCIyrM W ymjata MHBIX IUIaTeXed, B3UMaeMbIX B  COOTBETCTBUU  C
3aKOHOAaTeNbcTBOM Poccuiickoit @enepanuu;

MoJIly4eHHe pe3ysbTarta MpeaoCTaBIeHNUs My HULIMIIAILHON YCIIYTH;

Nojly4yeHHe CBEJIEHUH O X0/1e BBIIIOJIHEHH S 3aI1pOCa;

OCYILECTBJICHHE OLCHKH KayecTBa Npel0CTaBIeH s YCIyIH;

nocyneOHoe  (BHecyneOHOe) — oOaloBaHMe  pelUCHHH ©  JeHCTBHI



(Ge3neicTBYS) yIOTHOMOYEHHOrO Oprana, IOJDKHOCTHOI'O JIMIA YIIOJHOMOYEHHOIO
OpraHa JIH0O MyHHLMIIAIBEHOTO CITyXKaILero.

Ioznpasnen 3.4. Iopsinok ocyliecTBieHus B 3JIEKTPOHHOM (opMe, B TOM YHUCJIE C
MCIoJp30BaHueM Ennnoro noprana, Pernonansaoro nopraja aiMUHUCTPATHBHBIX
npouenyp (AeHCTBHUIT) B COOTBETCTBUHM C MOJNIOKEHUSIME CTaThi 10 DenepanabHOro

3akoHa No 210-D3

3.4.1. Tlomyuyenue unHpOpMauuu o NOpsilKe W CpOKaxX MpeaoCTaBlIeHUs
MYHHULIMIIATIBHON yCITyTH.

MHdopmauus o npenocTaBneHMy MyHHLMOATBLHOM YCIYrd pasmeliaeTcsi Ha
Envnom mnoprane, Perunonansrom noprajie, a Takke Ha OQHLUHUaILHOM caiite
anMuHucTpauuu Kypuanckoro cenbckoro nocenenus Temproxckoro paiiona B ceru
«HuTepuer» (http:/www. admkurchanskaya.ru).

Ha Enunom moprane, PernonansHom noprajue, OQUUUAILHOM caiiTe
KypuaHckoro CEJIbCKOro  moceneHuss TeMpIOKCKOro paiioHa pa3smeraercs
creayroas HHGOpMaLys:

1)  wcuepnmbiBarommiit  nepeueHs JOKYMEHTOB,  HEOOXOOUMBIX IS
MpEAOCTABICHUsA MyHHUUUNIATBHOH yCIIyrn, TpeboBaHHsA K ODOPMIEHHUIO YKa3aHHBIX
JIOKyMEHTOB, a TaKXe [ME€peYeHh JOKYMEHTOB, KOTOpble 3asiBHTENb BIIPABE
NPeACTaBUTh M0 COOCTBEHHOW HHUIIMATUBE;

2) Kpyr 3asiBUTENE;

3) CPOK MpeNoCTaBIeH s MyHULMNIATBHOH YCIyTH;

4) pesynbTaThl INPENOCTABIEHUS MYHULHIAIHHOMN YCIIYId, TOPSIOK
MpEACTaBICHUS ~ NOKYMEHTA,  SBJSIOIIEroCs  pe3yJbTaTOM  IIPeOCTaBICHHUS
MYHULIMIIATBHON YCITyTH;

5) pasMep rocyIapCTBEHHOH MOLUIAHBI, B3AMAeMOH 3a [pefoCTaBleHHeE
MYHHULHUMAIBHOM YCIIyrd (yKa3bIBaeTCsl [IPU €€ HAJTMYMH);

6) McYepnbIBaIOLIMIA MepeYeHb OCHOBaHHi JUIs IPHOCTAHOBJIEHUS WM OTKasa
B MPEIOCTaBJICHWH MYHULIUIIAILHOM yCIIYTH;

7) o mpaBe 3asBUTeNs Ha HocynebHoe (BHecyneGHOe) 0bkanoBaHue neHCcTBUi
(Oe3elCTBHS) U peIIeHUH, NPUHSTHIX (OCYILECTBISEMbIX) B XOE IIpeI0CTaBICHUS
MYHMLUIIAIBHON YCITyTH;

8) Gopmbl 3asBieHHil (yBeLOMIIEHHH, COOGILEHHMIT), UCIIOIb3yeMble TpU
NpeA0CTaBIEHUH MyHULIMTIAIBHOM YCIIYTH.

Wudopmauus Ha ExuHoM noprane, PernonanbHoMm noprae, obuULHaTIBHOM
caiiTe anMuHHCTpaunu KypyaHcKoro cenbckoro rnocesieHust TeMproKCKOro paiioHa o
MOpsIKE W CpOKaX IIPeIOCTaBIEHUsl MYHULMNAIBHOW YCIyrd Ha OCHOBAaHUM
CBEJICHUH, conepKallkxcs B (elnepalbHOM peecTpe, PerHOHalbHOM peecTpe,
NPEeI0CTaBISAETCS 3asBUTENIO OECIIIaTHO.

He nomyckaetcs otka3s B nmpueme 3anpoca U MHBIX JOKYMEHTOB, HEOOXOIUMbIX
AJIsL IPEOCTABJIEHMsT MYHULMNATIBHONW YCIyIH, a TaKXe OTKa3 B IPeJOCTaBJICHUH
MYHHUHMNANBHOH YCIIyrd B Clly4ae, eCM 3alpoc U JOKYMEHTBI, HeoOX0oMuMbIe s
PENIOCTABNCHNs MyHULIMNIATIbHOH YCITyTH, [I0JaHbl B COOTBETCTBHH C MH(pOpMaLHeii



O CPOKax W MOPSI/IKE NMPEeOCTaBIEHUs MyHULMIATBHOMN YCITyTrH, oIy0JIMKOBaHHOM Ha
Enunom noprane, Peruonansnom nopTaje, OQpUUHATBHOM CaiiTeé MYHHLHMIATLHOIO
00pa3oBanust TeMpIoKCKuii.

Hoctyn k uHdopMaLmu o cpokax u nopsiake [IPEOCTAaBIEHUs] MYHHUIMIIAIBbHON
YCIIYTH OCYLUECTBISETCS 0e3 BBINOJHEHUS 3asiBUTENEM KaKHX-ITH6o TpeOOBaHHii, B
TOM 4HCIle 6€3 HCIONB30BaHMS POrPAMMHOIO 0GecIeyeHus, YCTaHOBKa KOTOPOI'o
Ha TEXHMYCCKHE CpEICTBa 3asBUTENsl TpeOyeT 3aKIIOYEHHs JIMIEH3UOHHOTO WM
MHOTO  COrMalleHMst ¢  mpaBooOiajgaTeneM  MPOrPaMMHOIO  oGecreveHus,
TMpey CMaTpUBAIOILEr0 B3MMaHHUE ILIAThl, PETUCTPALUIO WM aBTOPU3ALIMIO 3asBUTENIS
WJIH TIPEI0CTABJIEHHE M NEPCOHAJIBHBIX JaHHbIX.

3.4.2. 3anuck Ha NMpHeM B YMOJHOMOYEHHbI Opras, [Uls MoJa4u 3ampoca o
MPEIOCTABICHHH MyHHLIUIIATBHON YCIYTH.

B uensx mnpenmocrasienus MyHHUMDATBHOMN YCIYTrd, B TOM YHCJE
OCYINECTBIIACTCS IIPUEM 3asIBUTEJICH 110 TIpeABapUTeNIbHOM 3anucu B MPL],

OcHoBanueM JuIs Hayana aAMHHHCTPATHBHOI NpOLIENYPBl  SBIISETCS
oOpalieHHe 3asiBUTeIs Ha PernoHasbHbIi noptai, Exunenii nopran M®L] KK, c
LI€JIBIO MOTyYE€HNUsI MyHULIUIIATIBHOM YCIIyTH IO NpeIBAPUTENbHOMN 3aMtCH.

3amuch Ha NpHeM MPOBOAMTCS MOCPEACTBOM PermoHaIbHOro nopraia,
Enunoro noprana M®I] KK (3amucek ToabKo Ha npuem B MOLY).

3asiBUTEIIO NPEOCTaBIISAETC BOSMOKHOCTD 3allMCH B JTFOGBIE CBOGOLHDIE VIS
lpue€Ma JaTy ¥ BpeMsi B IIpelie]iaX YCTAaHOBJIEHHOTO B YIOJHOMOYEHHOM OpraHe,
M®OI] rpacduka npuema 3asBuTENEiA.

M®I] He BmpaBe TpeGOBaTH OT 3asBUTENS COBEpPIIEHUs] MHBIX NEHCTBUI,
KpOME TIDOXOXKAEHHS HICHTHOUKALUKM W ayTeHTU(PHUKALUM B COOTBETCTBUM C
HOPMAaTHBHBIMH TpaBOBbIMH akTaMH Poccuiickoit ®enepanmu, ykazaHus nenu
MpHeMa, a TaKXKe MPEJOCTaBICHUsI CBEIEHMH, HEOOXOAMMBIX JUIi pacyera
AJUTENIPHOCTH BPEMEHHOIO MHTepBalla, KOTOPhIM HEOOXOIUMO 3a0pOHMpOBATH s
npuema.

Kputeprem npussTHs pelieHMs Mo NaHHOM aAMMHMCTPATHBHOM MpoLeLype
ABJIAETCA HaJIM4ue CBOOOIHBIX ./ IpUeMa JaThl MW BpPEMEHH B TMpenesax
ycranoBjieHHOro B M®L] rpaduka npuema 3asBureseii.

PesynbTaToM — agMMHMCTPAaTMBHOH  MpouUEAypbl  SBASETCS  IOJTyHeHHe
3asiBUTEIIEM:

C HCIMOJIB30BaHMEM CpeACTB PervoHanbHOro moprana B JMYHOM KaOuHeTe
3asiBUTEJIs YBEIOMJIEHMs O 3allUCU Ha npuem B M®DIL];

C Hcrosip3oBaHueM cpencts Enunoro noprana M®L[ KK ysemomnenus
0 3anucu Ha npueM B M®L] Ha nanHOM nopTaie.

CriocoboMm dukcaumy pesynbTaTa aAMUHHCTPATHBHOM NpOLEAypbl SIBISETCS
C(h)OpMHUPOBaHHOE yBeJOMJICHHE O 3alucH Ha pueM B ML,

3.4.3. ®opmupoBaHKe 3a1poca O MPeJOCTaBIEHUH MYHUIUTIAIBHOMN yCIyru

OcHoBaHWeM 171 Hayala aJMHHHCTPATHBHOW MpOLEAypbl  SBJISETCS
aBTOpH3allus 3asiBUTEJIsI C HCIIOJL30BaHUEM YYeTHOH 3amucu B EauHON cucTeme
uACHTHOUKALMK U ayTeHTUHKaLMK Ha ExunoM noprane, PerronansHom nopraie ¢



HEIbIO NOJIa4u B OpraH, MpeaoCTaBISIOLIMIA MYHHUHMIIAJNIBHYIO YCIIYTY, 3ampoca o
MPCAOCTABICHUH MYHHUIUITAILHOM YCITyrd B 3]IEKTPOHHOM BHIe.

®opmMupOBaHHe  3ampoca  3asBHTENEM OCYLIECTBIIIETCA  IOCPENCTBOM
3alOJIHEHUST SJICKTPOHHOW (opMbl 3ampoca Ha ExunoM nopraie, PermonansHom
nopraie 6e3 HeOOXOAUMOCTH TOMONHUTETBHOMN NoJa4yy 3ampoca B KaKOH-JIM60 MHOI
bopme.

Ha EnunoMm mnoprane, Perwonansaom nopTaje pasmemarTcs o0pasibl
3alOJIHCHUs TIEKTPOHHOM (HOPMEI 3ampoca.

DopmMaTHO-JIorHYecKast npoBepka copmHupoBaHHOrO 3anpoca
OCYIUECTBIIACTCS aBTOMATHYECKH MOCIIE 3aIlONHEHHUs 3asBHTENEM KaXI0r0 U3 Honei
3IEKTPOHHOI (opMbl 3ampoca. ITpu BeisBIeHUM HEKOPPEKTHO 3aIl0JIHEHHOI'O MOJIS
SJIEKTPOHHOH (DOPMBI 3aIIpoca 3asiBUTENb YBEAOMISETCS O XapaKTepe BbISBIEHHOM
OIIMOKK W MOpSIAKE €€ yCTpaHeHWUs NIOCPEICTBOM HMH(OPMALMOHHOIO COOGIIEHUS
HETIOCPEACTBEHHO B 3JIEKTPOHHOH (hopMe 3armpoca.

IIpu popmupoBanuu 3ampoca 3asBrTeNIO 06eCIeUnBaETCS:

BOSMOXKHOCTb KOMHPOBAHMS M COXPAaHEHHMs 3alpoca M HHBIX JOKYMEHTOB,
YKasaHHbIX B myHKTe 2.6 Pernamenra, HeoOXOZMMBIX s IpeoCTaBIeHuUs
MYHHUIMIIAIbHON yCITyTH;

BOSMOXKHOCTD 34IIONHCHNS HECKOJNBKMMH 3asBUTENSIMU OIHOM 3JEKTPOHHOI
(opmel 3ampoca npu obpamieHun 3a yClyramu, NpearnoaralolldMi HarpasJieHue
COBMECTHOTI'O 3aIIpoca HECKOJIIBKUMH 3asiBUTEIISIMHU;

BO3MOXHOCTh M€4aTH Ha OyMaXHOM HOCHUTeNe KOMMH 3IeKTPOHHOI (hopMmEI
3aInpoca;

COXpaHEHME paHEee BBEICHHBIX B JJIEKTPOHHYIO (OpMY 3ampoca 3HauYeHHil B
N000K MOMEHT MO JKeJIaHWIO TOJb30BATENS, B TOM YHCIe Np¥ BO3HUKHOBEHHH
OLIMOOK BBOJA M BO3BpaTE JUIsi IOBTOPHOTO BBOJA 3HAYEHHUH B 3JIEKTPOHHYIO (opMy
3anpoca;

3all0JIHEHUE MOJIeH 3JIeKTPOHHON (GOpMBI 3ampoca 10 Hayajia BBOJA CBEACHUI
3asBUTEJIEM C HCHOJIb30BAHUEM CBEIEHUN, pa3MEIIEHHBIX B EJAMHOW CHCTEME
MACHTUQUKAUMM ¥ ayTeHTH(HKALMK, W CBENEHMH, OMyGIMKOBaHHBIX Ha EJMHOM
nopraie, PeruoHanbHOM noprase, B 4aCTH, KacaroleHcs CBeIeHHil, OTCYTCTBYIOLIMX
B €IMHOM CHCTeME MAEHTU(DHUKALMY U ayTeHTU(DUKALINY;

BO3MOXXHOCTb BEPHYTbCS Ha JIFOOOM M3 3TallOB 3allOHEHHMs 3JIEKTPOHHOM
(opMbI 3anpoca 6e3 moTepy paHee BBeIeHHOH HHMOPMALIHHK;

BO3MOXHOCTb J0OCTyna 3asBuTenss Ha EauHom mnoprane, PernonaibHoM
NopTaJie K paHee NoJaHHBIM UM 3alpocaM B TEUEHHE HE MEHEE OJHOrO rojia, a TaKkKe
YaCTUYHO COPMHMPOBAHHBIX 3a[IPOCOB — B TeYEHHE HEe MeHee 3 MecCsIeB.

CdopmupoBanHblil U MOANKCAHHBII 3aIPOC ¥ MHBIE JOKYMEHTbI, yKa3aHHbIE
nynkre 2.6 Hacrosiulero PernamenTta, HeoGxomuMble S MpPeROCTABIEHHS
MYHUUHMNATBHON YCITYTH, HANPABISIOTCS B YIOJIHOMOYEHHBIH OpraH IOCPEeICTBOM
Enunnoro noprana, PernonansHoro noprana.

KpurepueM npuHATHS pelieHHs MO aHHON aJMMHHCTPATHBHOMN npoueaype
ABJIICTCS KOPPEKTHOE 3aMlOHEHUE 3asBUTEIIEM T10JIEH 371eKTPOHHO#M (opMBI 3ampoca
O MPEOCTABIEHHH MyHULUNAIBHOMN YCIIYTH B 3JIEKTPOHHOM BHJIE.



®opMHpOBaHHE  3ampoca  3asBHTENEM OCYIIECTBIISIETCS  MOCPEICTBOM
3alI0THEHHUST SJIEKTPOHHOM (opMbl 3ampoca Ha EauHOM nopraie, PeruonanbHOM
nopraie.

Pesynbratom anmunucrparusuoit [IpOLENYPHI ABISAETCS MOJyYEHHE OPraHoM,
MPENOCTABNAIOMMM MYHHIMIANBHYIO YCIYTY, B 3JIEKTPOHHON (OpMe 3asiBIEHHUS U
[TPUJIaracMBIX K HEMY OKYMEHTOB MOCPeACTBOM EamHoro nopraina, PernonansHoro
noprasna.

Crniocobom ¢ukcauun pesysnsrara AAMMHUCTPATUBHON NpOLEIYPhl SBISETCS
PETUCTpalHs 3anpoca (3asBleHHUs) MOCPeNCTBOM EaMHOrO fopraja ¥ MoJy4YeHue
3aABUTEJIEM COOTBETCTBYIOLIErO YBEAOMIIEHHS B JIMYHOM KaOHHETe.,

3.4.4. TlpueM u peructpauus YHIOJTHOMOYEHHbIM OpPraHOM 3alpoca U HHBIX
AOKYMEHTOB, HEOOXOIMMBIX /IS TPEIOCTABIEHUS MYHULIMIIATBHON YCITYTH.

OcHoBaHWeM s Havana aIMMHMCTPAaTUBHOW  IpOLEAYpPhbl  SIBISETCS
MOJIyHE€HHE OpraHOM, MNPENOCTABISIOLIAM MyHHUIMMIATBHYIO YCIyry, 3asiBI€HHS W
IpUJIAraéMpIX K HEMY JIOKYMEHTOB, HallpaBle€HHBIX 3asBUTEIEM IIOCPEICTBOM
Envnoro noprana, Pernonanssoro nopraina.

YHOJIHOMOUECHHBIN OpraH obecreunBaer IIPUEM J1I0KYMEHTOB, HEOOXOIUMBIX
AL TIPENOCTABICHNS. MYHULMNAIBHON YCIYTH, M PETrMCTPALIHIO 3anpoca 0Oe3
HEOOXOIMMOCTH TMOBTOPHOTO IPENCTABIEHUS 3asSBUTEEM TaKMX JIOKYMEHTOB Ha
OyMa)XHOM HOCHTeJe.

Cpox peructpaimu 3anpoca — | paGo4mii neHb.

IIpenocraBneHne MyHULUNANTBHOM YCIYyIrd HaYMHAETCS ¢ MOMEHTa NpHeMa U
PETUCTPALliK yTIOJIHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JIOKYMEHTOB, HEOOXO0MMBIX
AT TNpENOCTaBICHHS MYHMUMNAIBHOW YCIyrH, a TakXe IOJdy4eHHUS B
YCTaHOBJICHHOM Tnopsinke uH(OpMauuu o6 omate MYHULMNATLHOM yCIIyrd
SAIBUTENIEM, 332  HUCKIIOYEHWEM  Cily4as, ecliM JIi Hayaja [poueaypbl
NpEIOCTABICHUS MYHMLMIIAJIBHOM YCIYIM B COOTBETCTBHU C 3aKOHOIATEIHLCTBOM
TpeOyeTcs IMYHas ABKa.

[Ipu ornpaBke 3ampoca mocpeactBom EmpmHoro noprana, PeruonansHOro
lopTaja  aBTOMAaTHYECKH  OCYIIECTBISETCS  (OPMATHO-JIOTMYECKass MpoBepKa
C(pOpPMUPOBAHHOTO 3aIpoca B MOPS/IKE, ONPENENsIeMOM YIIOTHOMOYEHHBIM OpraHom,
[OCNIE 3aNOJIHeHHS 3asBUTENIEM KaXIOro M3 MoJjied 3JeKTPOHHOH (OpMbI 3arpoca.
[Ipn BbIsIBIEHMM HEKOPPEKTHO 3alOJIHEHHOTrO TOJNs JNMEeKTPOHHOM ¢dopMBI 3ampoca
3ajBUTEb YBEOMISETCS O XapaKTepe BbIABICHHOH OLIMOKM W MOpsake ee
YCTPaHEeHHsl IMOCPEICTBOM HMH(OPMALMOHHOIO COOOLIEHUS HENOCPEICTBEHHO B
3JIEKTPOHHOH (popMe 3ampoca.

Ilpu ycnewHo# oTnpaBke 3ampocy NpUCBaMBAeTCS YHHKAIbHbIN HOMEp, IO
KOTOPOMY B JIMYHOM KaOWHeTe 3asBUTeNs MOCPeACTBOM Eamuoro mnopraia,
PeruonansHoro noprana 3asiButento GyneT mnpeacTaBieHa UHpOpMaLusi 0 Xoje
BBINOJIHEHHUS] YKA3aHHOTI'O 3aIpoca.

[locne mnpuHsATHA 3ampoca NOMKHOCTHBIM JIMIOM, YIIONHOMOYEHHBIM Ha
NpeOCTaBICHHE MYHMLIMNIATTBHON YCIIYTH, 3allpocy B JIMYHOM KabUHETe 3asBUTElNs
nocpeacrtsom ExnvHoro noprana, Perwonanshoro moprana NpUCBAMBAETCs CTaTYC,
MOATBEPXKAAIOIINN €r0 PErUCTPaLUIO.



Ilpu nomyyenwn 3ampoca s S/IEKTPOHHOH (pOpMeE OIKHOCTHBIM JTHLIOM,
YIONHOMOYCHHBIM Ha IpENOCTaBIE€HHE MYHHLUNATBHON YCIYyTH, MpOBepseTcs
HAJIMIMe OCHOBAaHHUM /IS OTKa3a B IIpHeMe 3arpoca, ykasaHHbIX B 2.9 HacTosimero
Pernamenra.

[Ipy Hamuuuu xoTst GBI OmHOTO U3 YKa3aHHbBIX OCHOBaHHMH JO/DKHOCTHOE JIHLIO,
OTBETCTBEHHOE 32 MpPENOCTaBICHHE MYyHHLHNAIBHON YCIYTH, B CpOK, He
MPEeBBILIAIOIIMHE CPOK NPENOCTABIEHUS MYHHLMNIATbHOIN YCIYTH, MOATOTaBIUBAET
MACBMO 00 OTKase B NpHEMe JOKYMEHTOB JUIs NPEAOCTABJIEHUS MYHHIIMIAIBHOM
YCIYTH.

Kputepuem npunstus pemenus no naxuoit aZIIMUHHUCTPATUBHOM Ipoliexype
ABJIACTCS OTCYTCTBHE OCHOBAaHMH Ul OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOUMBIX
AJI IPEIOCTABIIEHHUs] MyHMUMITANIBHON YCITyTH.

PesynbratoM  agmunucTpaTHBHOI NpPOUENYPbl  SIBJISETCS  perucTpaius
MOCTYNHMBLIMX B OPraH, NPEAOCTABIISIOMMH MyHHLMIIATBHYIO YCIYTY, B 3IEKTPOHHOMN
(hopMe 3asiBIeHHs U MpHIAraeMbIX K HEMY NOKYMEHTOB.

Cnocobom dukcauuu pesynbrata aIIMMHUCTPATUBHOW TPOLEAYPHI SBIISETCS
NMPHCBOCHHE  PErMCTPAllHOHHOrO  HOMEpa  IOCTYNHBIIEMY 3alIpocy WU
C(hHOPMUPOBAHHOMY  OpPraHOM, IPENOCTABNAIOLIEMY  MYHULMNAIBHYIO  YCIyTYy,
YBEIIOMIICHHIO 00 OTKa3e B IPUEME JOKYMEHTOB.

3.45. Onnata rocynapcTBeHHOM  MOLUUIMHBI 32 IIpeloCTaBJIeHHE
MYHULUNATBHON YCIIYTH W yIaTa WHBIX MIaTeXel, B3UMAaeMbIX B COOTBETCTBUM C
3aKOoHOJaTeNbCTBOM Poccuiickoit Denepanum.

Omnata rocynaapcTBeHHOH NOLUTHHBI 3a NPEAOCTaBIEHUE MYHHUIMIAIBHON
yolyra W ymlata MHBIX  [JIaTe€Xed, B3MMAeMbIX B COOTBETCTBHM  C
3aKoHOnaTenbCTBOM Poccuiickoit @enepanyu, He ocyiecTBiseTcs.

3.4.6. Tlonyuenue pe3ynbrara NpeaoCTaBIEHNs MyHULMIATBHOMN YCIyTH.

OcHoBaHueM 11 Hayajia aJMMHHCTPATHBHOIM NPOLIENYPBl ABISIETCS T'OTOBBIN
K BblJIa4€ pE3yNbTaT MPEAOCTABIECHHS] MyHULIUNIATBHON YCITYTH.

B kavecTe pesynbraTa npenoctaBneHus MYHHIMNATIBHOM YCIIyTU 3asBUTEJb
10 €ro BEIOOPY BIIpaBe MOJIYYUTh:

a) B (QopMe 3JIEKTPOHHOrO NOKYMEHTa, MOIANHCAHHOIO YIIOJIJHOMOYE€HHbBIM
AO/DKHOCTHBIM  JIMLIOM C  HCIIOJIB30BAHUEM  YCUJIEHHOW KBaJlW(pUIMPOBAHHOM
3JIEKTPOHHOM MOJIMUCH;

0) Ha OyMaXHOM HoOCHTelNle, MOATBEPXKIAIOIEr0 COMepKAHUE 3JIEKTPOHHOI'O
JIOKyMEHTa, HaIlpaBJIEHHOTO OpraHom (opranusauueii),
B MDI];

B) Ha OyMa)XHOM HOCHTeEJIE.

3asBUTENb BOpaBe MONYYMTh PE3yNbTaT IpeJOCTABIEHHUS MYHULHANAIBHOM
yCIyTH B ¢dhopme 3JIEKTPOHHOT'O JIOKYMEHTa 170307 JOKYMEHTA
Ha OyMa)XHOM HOCHTeJe B TE€UEHHE CPOKa AeHCTBHUS pe3ynbpTata nmpenocTaBiieHuUs
MYHHUUMNAIBHON yCIyTH.

Kputepuem npuHsTHS pelneHus 1o maHHOM aZIMUHUCTPAaTUBHOW MpoLeaype
ABIIACTCS HATMYME pesyJbTata MpeoCTaBIeHHUs! MyHULMNANBHON YCIIYTH, KOTOPBIi
NPeN0CTABIISIETCS 3asIBUTEITIO.



Pesynsratom anmunuctparusmoit MPOLEYPEI SIBIISETCS BblAa4a (HarpasyieHue)
3asBUTEITIO JIOKYMEHTOB, SIBJISIFOLLIAXCSI pe3ynpTaTom NpeN0CTaBIEHUs
MYHHULIUNAIBHON yCITyTH.

Cnocobom  ¢ukcarmu Pe3ylibTaTta  BBINOMHEHHS  aJIMUHHCTPATHBHOM
NpoLenypbl (IIOTy4YeHHe pe3yabTara MPENOCTaBICHUs] MYHULMNANBHON YCIYTH B
(OpMe 3MEKTPOHHOIO JOKYMEHTA, MOANHCAHHONO YCHUJICHHOH KBaJU(UIHPOBAHHON
JICKTPOHHOH  IMOANMCBHIO  YIIOJHOMOYEHHOTO  JOKHOCTHOTO JMIQa)  sBjseTcs
YBCIIOMJICHHE O TOTOBHOCTH pe3yJIbTaTa MpenoCTaBIeH s MYHULHNAJIBHON YCIYTH B
JIMYHOM KaOuHeTe 3asiBUTeNs Ha EauHOM noptaine, PernonansHom noprase,

3.4.7. Ilony4deHve CBeIeHHI O XO/Ie BbIMOIHEHHUS] 3arpoca.

OcHoBaHueM a1 Hayana aAMUHUCTPATUBHOW TNpOLEAyphl  sBISETCS
obpawmienne  3asBuTens Ha  EauHbii nopran,  PeruonaneHelii  mopran
C LIGJIBIO TOJTy4€HHMs] MyHULMIATBHOM YCITyTH.

3asBHTENb MMEET BO3MOXHOCTb NOJy4eHUus: MH(OpMaLMM O Xome
IpEIOCTABIICHUS] My HUUMITAJIBHOW YCITYTH.

Mupopmanns o xone npenocrasnenus MYHMLMIIATIBHOM YCITYT'H HaIpaBIIseTcs
3ajBUTEIIIO yIIOTHOMOYEHHBIM OPraHOM B CPOK, HE MPEBBILIAIONIMI OTHOIO paboyero
AHS ITI0CI€ 3aBEPIICHUs BBINOIHEHHS! COOTBETCTBYIOIErO ACHCTBHS, Ha azpec
JJIEKTPOHHOHW IOYTHl WM C HCHOJIb30BAHUEM cpencte  Eamuoro mnoprana,
Perunonanenoro noprasa no Be6opy 3asBuTeNs.

[Ipu npenocrabienMn MyHHUUHNATBHOM YCIYTH B 3JIEKTPOHHOH (opme
3asIBUTEIIIO HANPaBJIsSETC:

YBECJIOMJICHHE O 3allMCH Ha NPHEM B YNOJHOMOYEHHBIH opran und MOL],
COZIepKalliee CBEICHUS O 1aTe, BDEMEHH M MECTe IpHeMa;

YBCIOMIICHHE O TNpHEME M PEruCTpaluH 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIUMBIX JUIs IPeOCTABIEHHS YCIYTH, coZiepikallee CBe/IeHUs 0 ¢akTe rpreMa
3anpoca ¥ JOKYMEHTOB, HEOOXOIMMBIX Il MpPENOCTaBJIEHMs YCIyIH, ¥ Hayaje
MpOUECNYpbl NpPENOCTaBJIECHUS YCIYyrH, a TaKXKe CBENEHUs O JaTe€ W BpPeMEHH
OKOHHYaHHMs NpENOCTAaBJIEHUs YCIyrH JUOO MOTHBHPOBAHHBI OTKa3 B IpHeMe
3aI1poca 1 MHbIX IOKYMEHTOB, HEOOXOAMMBIX JUISl IPEAOCTABJIEHHS YCITyTH;

yBeJIOMIIeH)e O (haKTe MOJNyYeHHs MHGOPMALMH, MOATBEPIKAAIOLIEH oIuIaTy
YCIYTH;

YBEIOMJICHHE O pe3ysibTaTaX pPacCMOTPEHHUsI JHOKYMEHTOB, HEOOXOIUMBIX IS
[IPEIOCTABIICHUS YCIIyTH, COJEp)Kalllee CBENEHUS] O NPUHATHU I10JIOKHUTEIHLHOTO
PCLICHUS O MPENOCTABJICHHH YCIYrd M BO3MOXHOCTH [MOJIyYHTh pe3yJbTaT
NPEAOCTABEHUS YCIIYT! JIHO0 MOTHBUPOBAHHBIN OTKa3 B IPEIOCTABIEHHH YCIyTH.

Kpurepuem npunsTHs peueHus no naHHOM aIMHHHMCTPATHBHOI npoleaype
ABJseTcs oOpaiuieHue 3asBuMTeNs Ha Enuublil mopran, PeruoHanbHbIi nopran c
LIeJIBIO NOTYYEHHUsI MyHULUIIAIBHON YCITyTH.

Pesynbratom  aamMuBuMcTpaTHBHOM — mpouenypsl  sBiseTcs NoJIy4eHue
3asBUTEJIEM CBEJICHHH O XOJ€ BBINOJHEHHUs 3apoca B BHJE YBEJOMIIEHHH Ha aapec
SNIEKTPOHHOH MOYTHI MJIM B JIMYHOM KabuHeTe Ha ExuHoM nopraie, PeruonansHoM
nopraiie 1o BbIOOpY 3asiBUTEIS.



Cnoco6om ¢ukcanuu pe3ylbTaTa aAMUHHUCTPATHBHOH NpOLEAYPhl SBJISETCS
OTOOpakeHHe TeKyIIero CTaTyca NpPeNOCTaBIEHUS MYHHLMIAIBHOM yCIyra B
JIMYHOM KaOWHeTe 3asiBUTens Ha EauHOM noprane, PeruonansHom noprane B
3JIEKTPOHHOM (opMme.

3.4.8. OcymiecTBieHNe OLEHKH KayecTBa NPEeOCTaBICHHS YCIIyTH.

OcHoBaHWeM s Hayana aIMUHHUCTPAaTUBHOM  MpoOUenyphl  sBIseTCs
OKOHYaHHE NPENOCTABICHUS MYHUIIUNATEHON YCITyTH 3asiBUTETIO.

3asBUTENAM ObecneunBaeTcsi BO3MOKHOCTD OLEHUTH JOCTYITHOCTh M Ka4€CTBO
MYyHHULHIATBHOH yenyru Ha ExuHOM mnoprane, B ciyuae GopmupoBanus 3asBuTEIEM
3alpoca 0 NPe0CTaBICHUH MyHUIIUIIANBHON YCIYTH B DJIEKTPOHHOMH (opMe.

Kputeprem npunstus peruenus mo nauuoi aIMUHUCTPATUBHOMN IpoLeaype
ABIACTCS COTVIACHE 3asBMTENs OCYWIECTBHTh OLEHKY NOCTYIIHOCTH M KauecTsa
MYHHIHMIAIBHOM yCITyTH, ¢ HCIIONBb30BaHUEM cpeacTB EauHoro noprasia.

PesynbraTom anmuuucTparisHoit NPOLENYPBI SBJISIETCS OLIEHKA JOCTYITHOCTH
M KadecTBa MyHUUMNATbHOM ycyru Ha Exunom noprae.

Criocobom ¢ukcauuu pesynsrara aJIMUHUCTPAaTUBHOM NpOLENyphl SIBIsSETCS
YBEAOMJIEHHE 00 OCYILECTBICHHH OLEHKH HOCTYITHOCTH M Ka4yecTBa MYHHLMITATbHON
ycnyru Ha Enunom noprarne.

3.4.9. Jlocyne6Hoe (BHecynebHOe) obkanoBaHue pelieHuil W JaelcTBUA
(Ge3neiicTBHSA) YIIOJHOMOYEHHOTO OprasHa, NODKHOCTHOIO JIMIA YIOJHOMOYEHHOIO
OpraHa Jiu60 MyHHLMITAIIBHOTO CJTy XKallero.

OcHoBaHuem Ui Hauana AIMUHHMCTPATUBHON  MpOLEnypsl  SIBISETCS
obpaleHne 3asBUTENs B YNOJHOMOYEHHBIH OpraH, ¢ IeJNbI0 MOJyYeHus
MYHULIMIIAIBHON yCIIyTH.

3asBUTENO 0GECIeYUBAETCS BO3MOKHOCTD HaIpaBJIeHUs XKaJoObl Ha pelleHus
W jedcTBus  (Ge3zelicTBHE) yYIOIHOMOYEHHOro OpraHa, MOMKHOCTHOTO Tuna
YHOJIHOMOYEHHOr0  OpraHa, MYHMUMIIAJIBHOTO CIIy)allero, MpeJOCTaBIsIOIIEro
MYHUIIHIIATIbHYIO YCIIYTy, B COOTBETCTBUM €O cTaTheil 11.2 MenepanbHoro 3akona Ne
210-@3 ¢ wucnonb3oBaHWMEeM  mopTaia ¢enepanbHON  rocymapcTBeHHOM
MHQOPMALIMOHHOM  CHCTeMBI,  oOecrneyMBaroIIe npouecc  gocynebHoro
(BHeCy1e6HOro) 00’KanoBaHMs pelIeHHH U IeHCTBHIA (Ge3neicTBHs), COBEPIIEHHBIX
[IpY NIPEJIOCTABICHUH MYHULUNANBHBIX YCIYTr YNOJHOMOYEHHBIMM OpraHAMH, HX
AOCDKHOCTHBIMHU JIMLIAMH, MYHMIMIIAJBHBIMHA CIYXKAIIMMHU C HUCIOJBb30BAHUEM CETH
«MuTepHeT» (nanee — cucTeMa 0Cy1e6HOTO 06KaTOBaHMS ).

Ilpn HarpaBneHun xanoGbl B 3EKTPOHHOM BHJE MOCPEACTBOM CHCTEMEI
aocynedGHoro 00xanoBaHus c MCII0JIb30BaHHEM MH(POPMaILHOHHO-
TCICKOMMYHHKALMOHHOH ceTH  «VIHTepHeT», OTBET 3asBUTENIO HANpPaBISETCS
NOCPEACTBOM CUCTEMBI IOCYIEOHOr0 00XaoBaHUsl, a TAKKE CIOCOOOM, YKa3aHHBIM
3asiBUTEJIEM IIPHU NO/1aue KaJIoObl.

Kpurepuem npuHsTus pemieHus no aaHHoi aZIMMHUCTPAaTUBHOH Mpoleaype
ABJIACTCA  HEYNOBJIIETBOPEHHOCTh  3asBUTENsSl  PELUEHMAMHU M JEHCTBUSMH
(6e3nelcTBUSIMU) YIIOJIHOMOYEHHOI0 opraa, JOJKHOCTHOTO auua
YNOJHOMOYEHHOI0 OpraHa, MyHMIMNAIBHOTO CJ1y KalLEero.



Pesynerarom AIMHUHUCTPAaTUBHOM INPOLEAYpHI SABISIE€TCS HarpaBJIeHHE KaJT00bl
3a5BUTEJII B  YIIOJHOMOYEHHbIH Opran  (I0/1BEJIOMCTBEHHYIO OpraHHu3alHIo),
MIOJaHHOM C UCIIOJB30BAHUEM CHUCTEMB] oCy1e6HOro 06KaJ0BaHUs B 3JIEKTPOHHOM
BHU/IE.

Cnocobom dukcanmu Pe3yJIbTaTa aAMMHHUCTPaTHUBHOM MpPOLEAYpHI SIBIsETCS
PETUCTpanyst XajloObl 3asBUTENS, a TaKKe pe3yipTaTa pPacCMOTPEHMs KaIOOLI
B CUCTeME 10CyaeOHOro 06KaoBaHUs

IMonpasnen 3.5. INopsinox MCIIpaBJICHUS NOMYILEHHbIX OIEYaTOK H OLIUOOK B
BBIZIAHHBIX B pe3yJibTaTe NMPeJOCTaBIeHUs MyHHLMIAIBHO YCIIYrd JOKyMeHTax

3.5.1. B cnyyae BbIABIEHHS 3asBUTENEM B AOKYMEHTE, SIBIISIOLLUMCS
PE3YJITATOM  NPENIOCTAB/ICHHsS MYHMLMIAIBHON YCIyrH W (Mnn) npuIokKEeHUH
(IIPUIIOXKEHUSIX) K HEMY OMeyaToK wu (uu) owmbOK, 3asBHUTEND IIPE/ICTABIISET B
YTIOJTHOMOYEHHBIH oprau 3asiBIICHHE 00 WCIIpaBIeHUH TaKHUX ONEYaToK H
(1am) oMboK.

3.5.2. YnonHoMoueHHBI# opran B CPOK, HE MpeBbIIAIOUIMH 3 pabounx aHed ¢
MOMEHTA  IOCTYIUICHUSI COOTBETCTBYIOLIErO 3asiBIICHHMS, NPOBOAUT  IMPOBEPKY
YKa3aHHBIX B 3asiBJICHHH CBEJICHUIA.

3.5.3. B ciyuyae BhIsBIeHUS AOMYIIEHHBIX ONeYaToK M (uiu) omuboKk B
BBbIJJaHHBIX B pe3yJIbTaTe NPEAOCTaBICHUS MyHULMNATBHON YCIyrH TOKyMEHTax
YMOJIHOMOY€HHbIH OpraHa OCYLIECTBIISIET X 3aMeHY B CPOK, He npespliatomui 10
pabounx nHeH ¢ MOMEHTa NOCTYIIeHHs COOTBETCTBYIOLIETO 3asiBJICHMUS.

Paznen IV. ®opmbl KoHTpons 3a uenonHenneM Pernamenta

ITonpasnen 4.1. IMopsinok ocymiecTBienus TEKyLIEro KOHTPOJIs 3a COOJIIOIEHUEM U
MCIIOJIHEHUEM OTBETCTBEHHBIMHU NOJDKHOCTHBIMHM JIMLIAMH MOJIOXKEeHUH PernamenTa u
MHBIX HOPMAaTHBHBIX NMPABOBBIX AKTOB, YCTAHABIMUBAIOLINX TPEOOBAHUS K
MpEOCTaBICHUIO MyHULMIIA/ILHOH YCIYTH, a TaK)Ke MPHHITHEM MMM pelleHHil

4.1.1. B IOMWKHOCTHBIX MHCTPYKUMSX HOJKHOCTHBIX JIHII, Yy4acTBYIOIIUX B
MpENOCTAaBICHUY  MYHULMNANBHON  yCIYTHM, OCYLIECTBISIOWKX (YHKLHH 110
[IPEIOCTABJICHUIO MYHUUUNAIBHOM  YCIYTH, YCTaHaBIMBAIOTCS JIOJDKHOCTHBIE
005I3aHHOCTH, OTBETCTBEHHOCTb, TpeGOBaHMS K 3HAHUSIM U KBaJU(UKaLUN
CIIEUATIMCTOB YITOJIHOMOYEHHOTO OpraHa.

4.1.2. JIolKHOCTHBIE JMLA OpraHoB, YYacTBYIOLUMX B IpelOCTaBIeHUH
MYHHULUNAIBHOM YCIYyI'H, HECYT NEepCOHAIbHYIO OTBETCTBEHHOCTH 33 HCIIOJHEHHE
aIMHHUCTPATUBHBIX MPOUEAYP U COONIOAEHHE CPOKOB, YCTAHOBIEHHBIX HACTOSLIUM
Pernamentom. Tlpu npenocraBnenun  MyHHUMMANBHOl YCIYI'HM  3asBUTEJIO
FapaHTHPYeTCs MPaBO Ha MOJyYeHHe HHPOPMALIMK O CBOUX IpaBax, 00sM3aHHOCTIX U
YCTOBHAX OKa3aHWUS MYHWUMNANBHOM YCIyIH; 3aLIUTY CBEJEHHH O NepCOHAbHBIX
AGHHBIX; YBOKMTEIIbHOE OTHOLIEHHE CO CTOPOHBI JOJIKHOCTHBIX JIMILI.



4.1.3. Texymwmii KOHTPOJIb 32 COOJIIONEHHEM MOCIIEN0BATENBLHOCTH IEeNCTBHIA,
ONpeeIeHHBIX aIMUHHUCTPATHBHBIMH npoueaypaMu NpeNOoCTaBIeHUs
MYHULIMNANBHOW YCITYTH, W INPUHSITHEM peleHni paboTHHKaMKU 061ero oTAaeNa,
OCYLIECTBISETCS HaYaIbHUKOM OOLIEro oTaena.

4.1.4. Texymmii koHTpONIB OCYIIECTBIIACTCS MyTEM MPOBEAEHHUS HAYATLHHUKOM
obLiero otzena npoBepok COOJIIONEHHS ¥ HCHONHEHUS paboTHHUKOM 06L1ero oTnena
MOJIOXKEHUH HACTOSIIEr0 aAMHHUCTPATHBHOI'O PErilaMeHTa, UHBIX MPABOBLIX AKTOB.
Ilepuonmanocts  ocymecTBnenus TEKYIIEro  KOHTPOJS  yCTaHABIMBAaeTCs
Ha4yaJlbHUKOM OOLLEro oTaea.

4.1.5. KoHTpoJ1b 3a NOTHOTOM M KauyecTBOM NPENOCTABICHUS] MYHHUIIMITAJIBHOMN
YCIYyIH BKIIO4YaeT B cebs mpoBeneHue [IPOBEPOK, BBISBIEHHE H YCTPAHEHUE
HapylIEHUH TpaB Mojly4aTeNiell MyHHLMIATIBHOMN YCIIYTH, pacCMOTpeHHe, NPUHSITHE
PElIeHUH W TOATOTOBKY OTBETOB Ha oOpallleHus Moiy4areneil MyHHLMIATbHOlM
YCJIyry, CONCpKallMX >KaloObl Ha pelleHUs, NeHCTBUS (Ge3neiicTBrs) pabOTHUKOB
obuiero orzaena.

[Tonpasnen 4.2. IMopsinox u [IEPUOANYHOCTE OCYILECTBIIEHUS [LIAHOBBIX U
BHCIIJIAHOBBIX IPOBEPOK MOJHOTHI ¥ KaYeCTBa MPEIOCTABIEHHS MYHHLUNIAIBHOH
YCJIYTH, B TOM YHUCJIe OPSIAOK U (GOPMBI KOHTPOJIS 3a MOJHOTOMH M Ka4eCTBOM
NpeIOCTaBICHUS] MyHULIMNAIBHOM YCIIyTH

4.2.1. TIpoBenenue M1aHOBBIX MPOBEPOK TIOIHOTHI H KayecTsa NPENOCTaBIEHHS
MYHUUMINAIBHON YCIYI'M OCYLIECTBISAETCS B COOTBETCTBHU C YTBEPXKIEHHBIM
rpaQuKOM, HO He peXKe OIHOTO pasa B rojl.

BHennanoBele TNpoBepKM NpoBOASTCS MO OOpallleHUsIM FOPUINUYECKHX |
(pHU3MYECKUX UL C JKallo6aMK Ha HapyIIEHHE HX NpaB ¥ 3aKOHHBIX UHTEPECOB B XOJ1€
pENIOCTaBICHIs MYHUUMNAIBHON YCIYTH, a TakKe Ha OCHOBAHMM JOKYMEHTOB M
CBE/ICHMH, YKa3blBAIOLIUX Ha HAapyLIeHHe UCIIONHeHHs Pernamenra.

B Xozie nianoBbIX M BHEMIAHOBBIX MPOBEPOK:

IPOBEPSICTCSl 3HAHWE OTBETCTBEHHBIMH JIMIAMH TPeOGOBaHUI HACTOSIIErO
PernamenTa, HOPMaTMBHBIX NpPaBOBBIX AKTOB, YCTAHABJMBAIOLINX TpeOOBaHUS K
NpENOCTABICHHIO MyHHLIUITATBHON YCIYIH;

MpOBEpPsCTCS  COOJIONEHHE CPOKOB M  IOCIEIOBATENLHOCTH MCIIOJHEHHS
aJIMUHHUCTPAaTHBHBIX MPOLIEAY;

BBIABJISIOTCS HapyIIEHUs NpaB 3asBUTENEH, HEJOCTATKH, JAOMYILIEHHbIE B XOJI€e
NpeOoCTaBIeHHss MyHULIMNIAIBHOMN YCIyTH.

[Tonpasznen 4.3. OTBETCTBEHHOCTD JOMKHOCTHBIX JIHLL opraHa MecTHOIo
CaMOyMNpaBJICHUs 33 PEIICHUs U IeHCTBUS (Oe3aelicTBUe ), TPUHUMAaEMEble
(OcylIecTBIsIeMbIE) HMH B XOJI€ TIPEI0CTABIIEHHS MYHHULIUIIATBHON yCIyTH



4.3.1. Ilo pesynsraram TIPOBEJICHHBIX TIPOBEPOK B CIly4ae BbISBIICHUS
HapylI€HUs NOpsiiKa NpenoCcTaBiIeHus MYHHLMNANBHON YCIYTH, NpaB 3asBHTelei
BHHOBHBIC JIMLA NIPUBIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHU ¢
3aKOHOIaTenbsCTBOM  Poccuiickoii Dezepauiy, ¥ NPUHUMAKOTCS MEpBl IO
YCTPaHEHHUIO HapYIIIEHHUIA.

4.3.2. JlomKHOCTHBIE JIMLa, MyHMLUNAJbHBIE CIyXallue, Y4YacTByrOUIHE B
IpENOCTABICHUM MYHHUMIIANBHON YCITyTH, HECYT NMEpPCOHAIbHYK) OTBETCTBEHHOCTD
34 TNpUHATHE pELIeHHS U  JelCTBUS (GesmeiicTBHe) mpM  mpemocTaBIeHHH
MYHHULUIIAIbHON YCITyIH.

4.3.3. TlepcoHanbHas OTBETCTBEHHOCTE YCTaHaBIMBAETCSI B JOJDKHOCTHBIX

MHCTPYKLHMAX B COOTBETCTBMH C TpeGOBAHMAMH 3aKOHOIATENLCTBA Poccuiickoii
Denepanun.

Ionpasnen 4.4. lNonoxenus, XapakTepUsyIol1e TpeboBaHuUs K NOPSIAKY U Gopmam
KOHTPOJIA 32 IPEAOCTaBICHHEM MyHULMIAILHOMN YCIIYTH, B TOM YHCIIE €O CTOPOHBI
TPaXNaH, HX O0beAMHEHUH U OpraHu3aluii

Kontpons 3a npenocrasnenmem mynuummanshoit YCIIYI'H OCYLUECTBIISIETCS B
hopme KOHTpOIIs 32 COBMONEHHEM MOCITe10BATENEHOCTH NEHCTBUH, OIpeIeIeHHbIX
aAMUHUCTPATHBHBIMU MPOLEAYPaMH II0 HCIOJHEHHIO MYHHLHIAILHOIN YCIIyTH, H
NPUHATHEM DELICHUH NOIKHOCTHBIMH JIML@AMH, TMYTEeM IIPOBEIeHUs IPOBEPOK
COOJIIOJCHUS W MCIONHEHUS NOKHOCTHBIMM JTHLAMH YTIOJJHOMOYEHHOTO OpraHa
HOpPMATUBHBIX NpPaBOBBIX akTOB Poccuiickoit ®enepaunn, KpacHonapckoro Kpasi, a
TaKXXe 1osoxeHui Pernamenra.

IIpoBepka Takke MOXeT mNPOBOAMTBCS 11O KOHKPETHOMY OOpalleHUIo
rpakJIaHWHA UJTH OpraHU3al|H.

Ilopsinok u ¢opmbl KOHTpONS 3a MpenocTaBiIeHHEM MYHHMLMIATBHON YCIIyTH
AOJDKHBI ~ OTBEYaTh  TPeOOBAHUSIM  HENPEPBIBHOCTH W JeHCTBEHHOCTH
(3¢ dexTuBHOCTH).

I'paxcnane, ux oObenMHEHHSs ¥ OpraHM3alLMH MOIyYT KOHTPOJIUPOBATH
[IPENOCTABICHUE MyHUIMIIANBHOMR YCIyI U TTyTeM TONy4€HHs IMCbMEHHOM U YCTHOM
MH(pOpPMALUK O pe3yJibTaTax MPOBELEHHBIX MPOBEPOK M IPUHSATHIX 10 pe3yibTaTam
NPOBEpPOK Mepax.

Pasnen V. Jlocyne6uslii (BHeCy ne6HBIH) MOPSIOK 06KaN0BaAHHS pelieHui
U IeUcTBUM (Oe31elCTBYSI) opraHa, Mpe10CTaBISIOIEr0 MYHHULUIAJIBHYIO YCIIYyTY, a
TaKXe UX JOJKHOCTHBIX JIULL

Ilonmpasnen 5.1. Mndopmauus st 3aMHTEpecOBaHHbBIX ML 00 UX npaBe Ha
nocynebHoe (BHecyneOHOoe) 00)KaloBaHie NeHCTBUI (besneiicTBust) v (M)
PELIEHHH, NPUHSITBIX (OCYLIECTBICHHBIX) B XOJI€ TPENOCTABIIEHMUS] MYHULIMNATLHOM
YCIyTH



3auHTepecoBaHHOE NHIO (manee — 3aBUTENIb) MMEET NMPaBO Ha JOCYAeGHOe
(BHecyne6HOE) 06%KaoBanme peluenuii u nekictsuii (G6e3neiicTBus) u (Mnu) peruenni,
MPUHATBIX (OCYILECTBIEHHBIX) YIOJHOMOYEHHbIM OpPraHoM, IOJDKHOCTHBIM JIUI[OM
YIOIHOMOYEHHOTO OpraHa MO0 MyHHMLMMAIBHBIM CiyXKalguM, MOIL], paboTHHKOM
M®I[ B xome mnpenocrasienus MYHUUMIANBHOH ycnyru (nanee — pocyne6GHoe
(BHECYneOHOE) 06XkanoBaHue).

[onpasnen 5.2. Opransl MmecTHOrO CaMOyTpaBJIeHHs, OpTaHU3aLUU U
YIIOJHOMOYCHHBIC Ha paCCMOTPEHHUE JKaNOo0BI JIHLA, KOTOPBIM MOXKET GBITH
HarnpasJjieHa ajnoba 3asBUTeNsl B 10Cy1e6HOM (BHECY1IEOHOM) MOpsiaKe

5.2.1. XKanoba Ha pewmeHus W melcTBUS (be3neiicTBHE) MOMKHOCTHBIX JIMII
YUOJTHOMOYCHHOIO OpraHa, MyHMUMNANbHBIX CIIY>XaIlUX TONAeTCs 3asBHTENEM B
YTIIOJIHOMOYEHHBIH OPraH Ha UMsl PyKOBOAHUTEJIS YIIOIHOMOYEHHOTO oprasa.

5.2.2. JXanobGa Ha pelueHHs W HeHCTBHS (be3neiicTBE) pyKOBOLUTEIIS
YTIOJHOMOYCHHOrO OpraHa MojaeTcsi 3asiBUTeNIeM B AIMHHMCTPALIMIO HA MMsl [NIaBbl
MYHHUUHMIANBHOTO 00pa3oBanus TeMplokckumit paiioH.

5.2.3. JKanoGbl Ha pewleHHMs W [eWCTBHS (Ge3neiicTBue) paborHuka M®L]
NONatoTCAd  pykoBoauTemo 3toro M®ILI. Kanobel Ha pemeHus u jgelcTBUS
(GesnmeiictBue) M®L] noparotcs B AenapTaMeHT HWHQOpMaTH3alUMKd M CBSI3U
KpacHonmapckoro kpas, sBistouimiics ydupenureneM MOI] (nanee — yypenurens
MO®LI), uny AOMKHOCTHOMY MLy, YTOJIHOMOYEHHOMY HOPMaTHBHBIM IIPAaBOBBIM
akToM KpacHonmapckoro kpas.

5.2.4. OcobeHHOCTH MofIaYM ¥ PaCCMOTPEHHUS Kallob Ha peleHus u NeicTBus
(Oe3neiicTBHE) YIOJIHOMOYEHHOrO OpraHa M AJIMMHUCTPALIUH, JOJDKHOCTHBIX JIHII
YIIOJTHOMOYEHHOr0 opraHa W AJMHMHMCTPalMM, MYHHIMIAIBHBIX CIYXKaIlkX
YCTaHABJIMBAIOTCsI NOCTAHOBJICHUEM aIMUHMCTPALIMM MYHHUIMIIAIBHOIO 06pa30BaHus
Temprokckuii paiion ot 18 mas 2018 roga Ne 572 «O6 yrBepxxaenun Ilopsinka
MOAa4M ¥ pacCMOTpeHMst ’kanod Ha pemieHus U JedctBus  (6e3meiicTBue)
aJIMUHUCTPALMM  MYHMUMNANIBHOTO 0Opa3oBaHMs TeMploKckuii paifoH u ee
AOJDKHOCTHBIX ~ JIMLl,  MYHMLMNAIbHBIX  CIy)XallUX MpPd  IPEeJOCTABICHUM
MYHHUUMNANBHBIX yCiyr (nanee — [Nopsaok noma4yn u paccMoTpeHus xanob).

5.2.5. OcobeHHOCTH TI0IaYM U PACCMOTpPEHHs XKanob Ha pelleHHs U JeHCTBHS
(Oesneiicteue) M®L], pabotHukoB M®L] ycTaHaBiuBaoTcs  rnaBoii 2.1
DenepanbHoro 3akoHa Ne 210-03.

Ionpasnen 5.3. Cnioco6bl MvHGOpPMUPOBaHHUSI 3asiBUTENEl O TIOpsIIKe
MOZa4M U paCCMOTPEHHs KaNoObl, B TOM YHKCIie ¢ UCIONb30BaHHeM Exunoro noprana
1 PernonansHoro noprana

Mudopmaumio o nopsiake noga4yu ¥ paccCMOTPEHHS KaloObl 3asBUTENH MOTYT
MOMYYUTh Ha  HMHQOPMAUMOHHBIX  CTEHJAX, pAaCHONOXKEHHBIX B  MecTax
TIpEAOCTABNICHIST MYHHUMNAIBHOW YCIYTH HEMOCPEACTBEHHO B YIOJHOMOYEHHOM
oprade, Ha OGQUUMANLHOM CcaliTe aAMHUHHCTpauMu KypyaHCKOro cejbeKoro



noceneHust TeMplOKCKoro paiiona, B M®II, va Eaunom noprajie, PernonanpHom
roprare.

Ilonpaznen 5.4. INepeuens HOPMaTHBHBIX [IPABOBBIX aKTOB, PETYJIHUPYIOLIUX ITOPSIOK
nocynebHoro (BHeCy 1e6HOr0) 06XkaToBaHus pelleHuit u fecTBuii (6e3neiicTBrs)
Oprana, peIoCTaBsIOEro MyHUIMIANBHYIO YCIIYTY, @ TAKKE IO I0JKHOCTHEIX

JL

HopmatuBHBIMY paBoBBIME akTamH, PETYIHMPYIOMIMMH NOPSANOK A0CYAeOHOro
(BHeCynebHOro)  obkanoBaHuUs pewenui  u  pmeifctuit  (GesnelicTBus)
YIOJTHOMOYCHHOrO OpraHa, €ro IO/DKHOCTHBIX JIMI  JTU6O MYHHULUTNATbHBIM
cayxammm, ML, pabotHrkom M®I sBisroTes:

DenepanbHblii 3akoH Ne 210-D3;

Ilopsinox nonaun 1 paccMoTpeHus kanob.

Paznen VI OcobennocTy BbImonHeHus aIMUHHUCTPATUBHBIX
npouenyp (aeicreuit) B M®LI.

Ionpasnen 6.1. Tlepeuens anMHHHUCTPATUBHBIX npouenyp (aeicrBuii),
BBINIOJIHsIEMBIX M@ |

6.1.1. TIlpenocraBiienrie MyHULUNATBHOMN YCIIYTH BKJIIOYAET B ce0sl cleayroue
aAMUHUCTPATUBHbIE NMPOLEAYPbI (IEHCTBHS), BBINONIHsAeMbIe MDL;

6.1.1.1. HHudopmupoBanue 3asiBuTens o NOPsIIKE  IpeAOCTaBJIEHUS
MYHULMNATBHOH yciyru B M®L, o xozie BBINOJIHEHHS 3anpoca O MpeJoCTaBIeHUH
MYHHUUIMIATbHON YCIIYyTH, 1O WHBIM BOIIPOCAM, CBSI3aHHBIM C IIpeoCTaBlIeHUEM
MyHULMNAIBHON YCIYTH, a TakKe KOHCYJBTUPOBAaHUE 3asBHTENsS O nopsiike
NpeNOCTaBIeHHUsI MyHULIMIIANBHOM ycinyru B ML,

6.1.1.2. Ilpuem 3ampoca (majee - 3asBleHHe) 3asABUTENS O IIpEeIOCTaBIEHUH
MYHULMNANBHON YCIYyI'H W WHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHHUS
MYHULIMITIAJIbHON YCITyTH;

6.1.1.3. Ilepenauy opraHy, NpenoCTaBISIOLIEMY MYHUUUINIATBHYIO YCIYTY,
3ajBJICHHS O MPENOCTABICHUM MYHHULMUINAIBHOW YCIYIM W HMHBIX JIOKYMEHTOB,
HEOOXOMMBIX JUIsl IPEI0CTABIICHHS My HULIMTIATIBHOMN YCIIyTH;

6.1.1.4. Ilpuem pe3ynbraTa NpENOCTAaBIEHUS MYHHULMIATBHON yCJIYru OT
YIOJTHOMOYEHHOTI'0 OpraHa;

6.1.1.5. Beimauy 3asBUTeNIO pe3syJbTaTa NpenOCTaBIEHUS MYHULUNIATBHON
yciyrd, B TOM 4YMCI€ BblOayy [OKYMEHTOB Ha OyMaKHOM HOCHUTeJe,
NOATBEPXKIAIOMINX  COAEPXKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HalpaBJeHHBIX
B MO®I[ no pesynpratam  mnpemocTaBieHwus MYHHUILMIIAJIBHON  yCIIyTH
YIOJIHOMOYEHHOI'0 OpraHa, a TakXKe BblAady AOKYMEHTOB, BKJIKOUYAasi COCTABJIEHHE Ha
OyMaXHOM HOCHTelle M 3aBepeHHe BBITMCOK U3 MH()OPMALIMOHHOM CHUCTEMBI
YHOJIHOMOYEHHOI'O OpraHa;

6.1.1.6. MHble neiicTBUs, HEOOXOMUMBIE AT IPEAOCTABIIEHUs] MyHHULIMITIAJIbHOM



YCIyTH, B TOM YHCJe CBS3aHHBIE C MpPOBEPKOH MeHCTBHTENLHOCTH YCHIIEHHOM
KBaTH(QUUMPOBAHHON 3NEKTPOHHOH MOANHCH 3asBUTENIA, MCIIOJNB30BAHHOW TpH
oOpallleHuH 3a MOJTyYeHHeM MyHUIMIATLHOlM YCIIyTH.

[Monpasnen 6.2. [opsmok BEIMONHEHHUS aZIMUHHMCTPATHBHAIX MPOLEYD
(nercTBUiT) MHOrO®YHKIIMOHATBHBIMH LIEHTPaMH ITPEAOCTABJIEHUS I'OCY IaPCTBEHHBIX
¥ MyHHULMNAJIBHBIX YCITyT

6.2.1. HubopmupoBaHue 3asBHTEICi OCYILECTBIISIETCS.  MOCPEACTBOM
Pa3sMELICHHA  aKTyalbHOH M wMcuYepmbiBaloliedl MHpOpMAaLuy, HEOOX0IUMO#
AUTS TIOJTYHCHHS. MYHULIMITANBHOM yCIyTH Ha MH(QOPMALMOHHBIX CTEHIAX WIH HHBIX
MCTOYHUKAX HMHOOPMUPOBAHUS, a TaKKe B OKHE M®I] (uHOM cneumansHO
000pyI0BaHHOM paboyeM mecTe B M®LI), npennasnayeHHOM ISt UH(QOPMUPOBAHUS
3ajBUTENIEH O MOpAIKE IPENOCTABIEHHS MyHHLMIATBHBIX yclIyr, o xojue
PAaCCMOTPEHHUs 3alPOCOB O NMPEAOCTABIEHWM MYHHUMNAIBHBIX YCITYr, a Takxke JUIs
MPEOCTaBICHUs. WHOH WH(QOPMALMHK, B TOM YHCIE yKa3aHHOM B IIOAINYHKTE «a»
nmyHkta 8 IlpaBun  opraHu3auMM  mesTENbHOCTH M®IL], yTBepKIeHHBIX
nocranosenueM Ilpasurenscrsa Poccuiickoit deneparuu ot 22 nexabps 2012 rona
Ne 1376  «O6  yrBepxpmenun  Ilpasun OpraHM3alMd  JIeITEbHOCTH
MHOTOQYHKUMOHANBHEIX  LEHTPOB  IPENOCTABJIEHHUS rOCyJapCTBEHHBIX U
MYHHLHUIAIBHBIX YCITYI».

6.2.2. OcHoBaHWeM Jisi Hayana aaMHHHCTPATHBHOM NPOLEXYPhI SIBJISIETCS
oOpaiuenue 3asBuTenss B M®L] ¢ 3asBieHunem u JNIOKYMEHTaMHU, HeOOXOIUMBIMHU
AT IPEIOCTABIICHHS. MYHULMIIANIBHOM YCIYTH, B COOTBETCTBHH € MOApPa3aeioM 2.6.
¥ noapaszaesioM 2.7. HacTosero Pernamenra.

IIpuem 3asiBnenus u noxymeHToB B M®L] OCYyIecTBIsETCS B COOTBETCTBHU C
®enepanbHbiM  3akoHOM Ne 210-®3, a Takke ¢ YCIIOBHMSIMU  COTJIAIIEHHUS O
B3aumozeiicTBui M®I[ ¢ OopraHOM MeCTHOro caMOyIpaBlIeHHS Kpacnonapckoro
Kpasi (nasiee - cornauieHue 0 B3auMOJIEeHCTBHN ).

Pabornuk M®LI npu npueme 3asiBieHUs O MPEIOCTaBIEHUH MYHHULUNIAJIBHOM
yenyru jubo 3anmpoca O NpefOCTaBIEHHH HECKOJbKHX TOCYIapCTBEHHBIX H (mm)
MyHMLHMDATBHBIX ycnyr B MOLI, npexycmorpenHoro crateeit 15.1 ®enepanbHoro
3akoHa Ne 210-®3 (nanee — KOMIUIEKCHBIH 3ampoc):

YCTaHaBJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAHMU IMacropTa I'pakIaHHHA
Poccuiickoit ®enepany M HHBIX HOKYMEHTOB, YyHOCTOBEpSIOLIMX JIHYHOCTB
3asBUTEJIs, B COOTBETCTBUM C 3aKOHOAATeNIbCTBOM Poccuiickoit ®deneparyy;

MPOBEPSET HAJIMYHE COOTBETCTBYIOIIMX IIOJHOMOYMH Ha MOJydYeHHe
MYHHLMNAIBHOM yCJIYTH, €CM 3a MOJNy4YeHHeM pe3ylbTaTa ycIyrH obpaiaercs
NpPeACTaBUTENb 3asiBUTEIS;

TPOBEPACT MPaBHUIILHOCTh COCTABJICHHs KOMILIEKCHOIO 3ampoca (3asBieHHs),
@ TaKXe KOMIUIEKTHOCTb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C



nmoapasnenoM  2.6. u  mogpazgenom  2.7. Hactrosimiero  Pernmamenra s
TNIPEAOCTABNEHUS MyHULIMIIATBHOM YCTyTH;

IPOBEPSIET Ha COOTBETCTBME KOIMI IPEACTABISEMBIX JOKYMEHTOB (3a
MCKIIOYCHUEM HOTApHANbHO 3aBEPEHHBIX) MX OpUIMHANaM (Ha npeaMeT Haluyus
MOAYUCTOK (OCHOBHBIMH TPU3HAKAMH TMOMYHCTOK SIBJISIOTCS: B3bEPOLICHHOCTh
BOJIOKOH, M3MEHEHHE [TISIHLA MOBEPXHOCTHOTO CII0si 6yMary, yMeHbIIEHHE TOIIHHI
Oymarn B MecTe NOTYUCTKH, HapyuieHHe (GOHOBOH CETKH) HIM J0IeYaTok
(OCHOBHBIMH TPH3HAKAMH TPHIUCOK SBJISIOTCS HECOBMAJ€HUE T'OPH3OHTAILHOCTH
PacroJIOXCHHSI MEYaTHBIX 3HAKOB B CTPOKE, Pa3IHYHUs pasMepa Hu puCyHKa
OZAHOMMEHHBIX TME€YAaTHBIX 3HAKOB, pa3JIMYMsi WHTEHCHBHOCTHM MCIIOJIb30BAHHOIO
KpacuTess). 3aBepseT KoUK JOKYMEHTOB, BO3BpALlAeT MO UIMHHUKH 3asBUTEJIIO;

OCYIIECTBIIACT KOMMPOBaHHE (CKaHMPOBaHMKE) TOKYMEHTOB, IIPEe1yCMOTPEHHBIX
nyHkTamu 1 - 7,9, 10, 14, 17 u 18 yactu 6 crateu 7 ®PenepanbHoro 3akona Ne 210-
®3 (nanee - MOKYMEHTHI JIMYHOIO XpaHEHHUs)) M IPeNCTaBJIECHHBIX 3asBHTEJEM
(TIpecTaBuTeNeM 3asIBUTEIIA), B CIIyyae, €C/IM 3asBUTEIb (MpencTaBUTeINb 3asBHUTE]S)
CaMOCTOATEJILHO ~ HE  NPEACTaBUI  KONMM JIOKYMEHTOB JIMYHOTO —XpaHEHH,
a B COOTBETCTBHH C PernamenToM npenoctaBienus MyHHIHIATBHOMN YCIyTH [UIs ee
NpPENOCTaBIICHUs HEOOXOAMMa KOMMS  JOKYMEHTa JIAYHOIO XpaHeHus (3a
UCKIIIOYEHUEM ciryyasi, Korja
B COOTBETCTBMM C HOPMAaTHBHBIM IMPAaBOBBIM aKTOM IS IIPeNOCTABJICHHS
MYHHULMNATBEHOH yCIyrd HEOOX0MMO NpeabsiBIIeHHe HOTAPHATIBHO YAOCTOBEPEHHOM
KOIMM JIOKyMEHTa JIMYHOTO XpaHEHHs). 3aBepsieT KOMMH IOKYMEHTOB, BO3BpALIAET
NOJIYTMHHUKHU 3asIBUTEJTIO;

NpH OTCYTCTBMM OCHOBaHMH JUIs OTKa3a B [PHEME JOKYMEHTOB, B
COOTBETCTBMM C Tmozpasjenom 2.9. Hacrosmero Pernamenra, peructpupyer
3asBJICHUE W NOKYMEHTbl, HEOOXOMMMBbIE JUIS MNPEIOCTABIEHHsS MYHMIMNAILHOM
yCIyru, GOpMHUpYeT MakeT JOKYMEHTOB.

Ilpy npueme KommnekcHoro 3ampoca y 3asBuTens paGoTHHk M®L] o6s3an
NMPOMH(OPMHUPOBATL €ro 000 BCeX TOCYAapCTBEHHBIX M (HIIH) MYHHULUANAJIbHBIX
ycnyrax, yciayrax, KOTOpbIE SBIISIFOTCS HEOOXOOMMBIMH M  00s3aTebHBIMH
AJsL  IPENOCTABIICHUs] TOCYNApCTBEHHBIX (MYHHIMIANBHBIX) YCIYr, MOJy4YeHHe
KOTOPBIX HEOOXOAMMO JUIs MOJTyYeHMsl TOCYIaPCTBEHHBIX (MyHULMNANBHBIX) YCIYT,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B ciy4ae HeCOOTBETCTBMSI [OKYyMEHTa, yIOCTOBEPSIOLIEr0 JHYHOCTD,
HOPMAaTUBHO YCTaHOBJICHHBIM TpPeOOBaHUAM HIH €ro OTCYTCTBMS — pPabOTHUK
MO®ILI[ undopmupyeT 3asBuTeNst (NpeacTaBUTENs 3asBUTENS) O HEOOXOAUMOCTH
NPENBABIEHHS JOKYMEHTa, YAOCTOBEPSIOIIEro JMYHOCTh, MIJIS MPENOCTaBJIECHUS
MYHHUMNANIBHOM yCIyrd ¥ TpeanaraeT obpatutecs B M®LI nocne npuBeneHus: B
COOTBETCTBUE C HOPMATHBHO YCTAHOBJIEHHBIMM TpeOOBaHHUSAMH JIOKYMEHTA,
YAOCTOBEPSIOLLEr0 JIUYHOCTb.

Ilpu npenocraBneHun MyHULHMIANBHOW YCIyrH IO 3KCTEPPUTOPUATEHOMY
npuHuuny MOLI:

1) npuHumaer oT 3asBuTens  (MpeACTaBHUTENs 3asiBUTENIS1)  3asBJIEHUE
1 IOKYMEHTbI, PE/ICTaB/IeHHbIE 3asiBUTEJIEM (MIPEICTABUTENIEM 3asBUTEIIS);



2) OCYILECTRJISIET KOIIUpOBaHHE (ckaHMpOBaHue) JIOKYMEHTOB,
IPENyCMOTPEHHBIX MyHKTamu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7
®enepanbHoro 3akona Ne 210-P3 (mnamee - IOKYMEHTBI JMYHOIO XpaHeHHs) U
[IPEACTaBIEHHBIX 3asBUTENEM (MpencTaBHTENEM 3asBUTENSA), B CJy4ae, ecju
3ajBUTENb (TIPEJCTABUTENb 3asBUTENS) CAMOCTOSTENHHO He NPEACTAaBUII  KOITUU
AOKYMEHTOB JIMYHOI'O XpaHEHHMs], a B COOTBETCTBHH ¢ PerinamMeHToM IIpeNOCTaBJIEHHUs
MYHHULMIIQILHOH YCIIYTH I €€ NpeOCTaBICHHsS. HeOBXOMMMa KOMUS JIOKyMEHTa
IMYHOTO  XpaHEHMs (32 HCKIIOYEHHEM Ciy4as, KOrIa B COOTBETCTBHMM C
HOPMATHBHBLIM IIPaBOBbIM aKTOM JUIs MPENOCTABIEHHs MYHHIMIAILHOI YCIyTH
HEOOXOAUMO TNpenbsBIEHHe HOTAPHATBHO YIOCTOBEPEHHOH KOIHUHM JOKyMEHTa
JUYHOIO XpaHEeHHs );

3) dopmupyer 31eKTPOHHBIE AOKYMEHTBl ¥ (WJIH) SNEeKTPOHHbIE OOGpPa3bl
3asBIICHUA, JIOKYMEHTOB, MNPHHSTBIX OT 3asBUTENs (IpeACTaBUTENs 3asiBUTEJIN),
KONUH JIOKYMEHTOB JIMYHOTO XPAaHEHMS, [PHHSATBIX OT 3asBUTENS (npencraBuTens
3asBUTeNIs), obecreunBas UX 3aBepeHHe 3JIEKTPOHHOW MOJNHMCHIO B YCTAHOBJIEHHOM
NOpsiIKE;

4) ¢ ucnonb30BaHUEM MH()OPMAaIHOHHO-TEIEKOMMYHHKALMOHHBIX TEXHOIOTHIA
HAMPAaBJIAET 3JICKTPOHHbIE NOKYMEHTBI U (WJIM) 3NIEeKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPCHHBIC YIIOIHOMOYEHHBIM JOJDKHOCTHBIM JMIOM M®LI, B ynogHOMOYeHHBIH
Opran  HIM  [O/JIBC/IOMCTBCHHYIO €M) OpPraHMs3almio,  npg ‘
MYHHLHIUTBHYIO YCIYTY,

Kputepuem npuHSTHS pelieHHs no HacTosIe aJIMMHUCTPATUBHON MpO-
Lieype sABISACTCsI OTCYTCTBUE OCHOBAaHMH JUISl OTKa3a B PUEME J0KYMEHTOB, He0OX0-
AMMBIX Il  NPEIOCTaBICHUS  MYHHULMIIAIBHOM  YCIYrH, B  COOTBETCTBHE
nonpasnenom 2.9. Hactosiuiero Pernamenra.

Pe3ynbraToM  MCrONHeHHs — aJMHHMCTPATHBHOI IIpPOLIENYyPbl  SIBJISETCS
perucTpauus 3amnpoca (3asiBieHWs) W BbIIaya 3asiBUTENIO PACMUCKM B MOTyYeHUHM
JIOKYMEHTOB JIHOO OTKa3 B IpHUeMe JOKYMEHTOB, NpPH BBISBICHHH OCHOBAHHIl
MUIs OTKa3a B IpUeMe JOKYMEHTOB (110 JKeJIaHWIO 3asiBUTENIs BbIAAETCS B MHCHMEHHOM
BUJIC C YKa3aHHUEM NIPUYHUH OTKa3a).

Hcnonnenne  1aHHOM — aJMMHHCTPaTMBHOHW  TIpOLEAYPHl  BO3JIOXKEHO
Ha paboTHuka MOL].

6.2.3. OcHoBaHWeM JJii Hayaja aJMHHUCTPATMBHOW MpOLEXYphl SIBIAETCS
npunsATele M®L] 3asBienve M mpuiaraemble K HEMy JOKYMEHTBI OT 3asiBATENs
(maket JOKYMEHTOB).

Ilepenaya nakera nokymeHtoB u3 M®Ll B opraH, npenoCTaBISOLIMIA
MYHMLHNAIBHYIO  yCIYry, OCYIIECTBISI€TCS B COOTBETCTBHM C  YCJIOBHSMH
COTJIAILEHUS O B3aMMOJICHCTBUM Ha OCHOBAHMM peecTpa, KOTOPbIM COCTaBISETCS B
ABYX OSK3EMILISApaX W COAEPXKHUT JaTy W BpeMs NepefayH, 3aBepsAIOTCs IMOIMHCIMH
CNCLHAJINCTA OpraHa, NpelOCTABNSIOIIEr0 MyHULIMNAIBHYIO yCiyry M pabOTHHKa
MO®II.

Kpurepusimu  agmMuHMCTpaTMBHOM mnpouedaypsl No  repegaue  mnakera
AOKYyMEHTOB B OpraH, NpeaoCTaB/IsIOLNA MyHHIMIAIBHYIO YCIYTY, SBJISIOTCS:

COONIO/IEHHe CPOKOB Mepefaud 3asBjeHHH U npujlaraéMblX K HHM

IOCTABISANOLLIVIO



AOKYMEHTOB, YCTaHOBJIEHHBIX 3aKJIFOYEHHBIMH COIALICHUSIMU O B3aHMOZEHCTBHH;
aApECHOCTL  HANpaBIeHHs (COOTBETCTBHE OpraHa, MPEIOCTABIISIOIETO
MYHHIIUNIATIEHYIO yCIIYTY JIHOO €ro TeppuTOPHANBHOIO otaena/punuana);

COONIIOIEHHE KOMILIEKTHOCTH NIePeIaBaCMbIX TOKYMEHTOB U MPENbSBISIEMBIX
K HUM  TpeboBammii  odopmienus, NPEIyCMOTPEHHBIX  COMIALIEHUSIMH
0 B3aMMOJIEHCTBHH.

Criocobom  dukcaunu  pesynsraTa  BbINOJNHEHHS aIMUHUCTPATHBHOM
MTPOLENyphl ABISCTCSA HAMYME MOANKUCEH CIEeNHATNCTa YIIOIHOMOYEHHOTO opraHa u
paboTHuka M®LI B peectpe.

PesynbratroM  ucnonnenus aAMMHUCTPAaTUBHOW  IPOLEAYphl  SIBISETCH
MOTyY€HHE TTAaKeTa IOKYMEHTOB yIOJIHOMOYEHHBIM OPTraHOM.

Hcnonnenne  nanHOIM AQIMMHUCTPAaTUBHOMW  MPOLEAYPHl  BO3JIOXKEHO
Ha paboTHuka M®L] u cnenuanucra YTNOJIHOMOYEHHOI'O OpraHa.

6.2.4. OcHOBaHHeM s Hayaja aJIMMHUCTPATUBHOM IPOLEAYPHl SBISETCS
NMOArOTOBNICHHBIH YIIOJHOMOYEHHBIM OpPraHOM TaKeT JOKYMEHTOB JUISl BbIJAa4yu
pesyiibTaTa  NpPEeNOCTABIEHWS MYyHHUUMNANBHON  YCIyrd, B cCiyyae, eciy
MYyHHULHMNAJbHAA YCTyra NpeloCTaBiseTcs MOCPEACTBOM OOpallleHHs 3asBUTENS B
M®OILI.

Ilepenaya IOKYMEHTOB, SBISFOLIMXCS pe3yJabTaTOM  MpeaoCTaBJIeHUS
MYHHLMNATBHOW  YCIIyTH, W3 YIOJHOMOYEHHOTO OpraHa, IIPEOCTABJISAIOIIETO
MYHULIMNANBHYIO ycnyry, B M®LL ocyuiecTBiseTcss B COOTBETCTBHU C YCIOBUSIMH
COTTIALICHHUS O B3aMMOJEHCTBHM Ha OCHOBAaHHU PEecTpa, KOTOPBIl COCTAaBISETCS B
ABYX SK3EMILIApaX, U COACPKUT JaTy W BpeMs Mepelaud JOKYMEHTOB 3aBepsIOTCS
MOANHKCAMH CHEHUANUCTA YIIOTHOMOYEHHOTO OpraHa u pabotHuka M®L],

PesynbTaTom MCroOnHEeHHs  aAMMHHCTpaTHBHOlM IIPOLIEypbl  SIBIISIETCS
nonyyenue MOIL] pesynbraTa npenocraBieHus MyHHIMIATBHOM YCIYTd 11l ero
BBIJA4H 3aIBUTEITIO.

Cnocobom  ¢dukcaumu pesyibrata  BBINOJHEHHUS aJIMUHUCTPATUBHOM
IpOLENYpbI SBISETCS HAIM4UE MOANUCEH CHEUMANNCTa YIIOJTHOMOYEHHOTO OpraHa 1
pabotHrka M®L] B peectpe.

KputepusiMu TNpHHSTHS pellleHHss 1o HacTosIeH aJIMUHHUCTPATUBHOM
npouenype sBJIAETCS TOTOBHOCTh pe3yJbTaTa MNPENOCTaBICHHUsS MYHHLUNAIbHOM
YCIIYTH K BblIaue 3asiBUTEJIIO.

HcrionHeHne  naHHOM — aJJMMHHCTPAaTHBHOM  NpPOUELYPbl  BO3JIOXKEHO
Ha crieualucTa YyrnoJHOMOYEHHOr0 opraia u pabotuuka M®L1.

6.2.5. OcHOoBaHWeM 1y Hayala aJAMMHUCTPATHBHOM MpOLELYPHl SBISETCS
nony4yenne M®L] pesynbrata npenocraBieHHs MyHUUMNAIBHOM YCIyrH s ero
BbIIaUX 3as1BUTEJTIO.

M®IL] ocyulecTBiIseT B4y 3asBUTENIO JOKYMEHTOB, MOJYYEHHBIX OT
YHNOJTHOMOYEHHOrO OpraHa IO pe3yjbTaTaM [PEJOCTaBIEHUS MYHHUIMITAIbHOM
YCIyrd, a Takxke 10 pe3ylbTaTaM IpelOCTaBIEeHHs TOCYAAPCTBEHHBIX M (WIIH)
MYyHULMINIABHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3allpoCe, €ClId WHOE He
MpeyCMOTPEHO 3aKOHOAATeNbCTBOM Poccuiickoii Menepauum.

Beinaua  nokymeHToB,  sBisIOmMXCS  pesynbTaToMm IIpeI0CTaBJIEHUs



MYHULUNIANBHOH yciyru, B M®L] ocymiecTBinsieTcs B COOTBETCTBHH C YCIIOBHUSIMH
COTJIALLICHHS O B3aUMOIEHCTBHH.

Pabothuk M®ILI mnpu Bbinaye AOKYMEHTOB, SBISIOUIMXCS Pe3YJILTaTOM
IPeIOCTaBICHUS MyHHLMITAIBHON yCITyTH:

YCTaHABIMBACT JIMYHOCTH 3asBUTENIS HA OCHOBAHHH nacropra rpaxjaIaHuHa
Poccuiickoit ®epmepanuu u  MHBIX AOKYMEHTOB, YyIOCTOBEPSIOIUX JIHYHOCTH
3a5BHUTEIIS, B COOTBETCTBUM C 3aKOHOAATENHCTBOM PocCHiicKoil Denepanuu;

[IPOBEPACT  HANM4YMe COOTBETCTBYIOUIMX IOJHOMOYMH Ha NoJly4yeHue
MYHUUMNAIBHON YCIYyIM, €Clli 3a IOJydYeHHEM pesynbraTa yciyru obpaiuaercs
NPEeICTaBUTEN b GU3NIECKOTO HIIH FOPHIMYECKOrO JIHLA;

BRIIACT  NIOKYMEHTBI,  SABJSIOIUMECS  Pe3yJbTaTOM  MPeNOCTABJIECHHS
MYHULMIATBEHOH YCIIYTH, TIOJTyYeHHbIE OT YIIOJIHOMOYEHHOTO oprasa.

Paborauk M®IL] ocymecTBiaser cocraBieHHe u BBIJIayy  3asBUTEIIO
AIOKYMEHTOB Ha OYMa)XHOM HOCHTeJle, MOATBEPIKAAFOIINX COZIEPIKaHUE ITEKTPOHHBIX
AIOKYMEHTOB, ~ HanpaBieHHBIX B MO®L[ 10 pesynsTataM mnpenocTaBieHMs
MYHHULHMIANBHOH yCIIyTH, OpraHoM, MpeaoCTaBIsSIOLIAM MYHULHUIAIBHYIO YCIYTY, B
COOTBETCTBMH C TPEOOBAHMSMH, YCTAHOBIIEHHBIMH IlpaBHTenncTBOM Poccuiickoii
Denepanuy.

Kpurepuem anmuHuCTpaTHBHOI NpOLEAypbl IO BbIAAYE JOKYMEHTOB,
ABJISIFOIMXCS Pe3yIbTaTOM NMPEOCTABIEH!S My HHLIMIIAIBHOM YCIYTH SIBISETCS:

COOMIO/ICHHME YCTAHOBIIEHHBIX COIVIAIICHHSMH O B3aUMOLEHCTBHM CPOKOB
TIOJIyH4€HUA U3 OpraHa, NpelOCTaBSAIOLIEr0 MyHULMIANBHYIO YCIYTY, pesyjibrara
NPeI0CTaBIEHUS YCIYTH;

COOTBETCTBHE  IEPEJaHHbIX Ha  BblAAYy JOKYMEHTOB,  SIBJSIFOLIMXCS
PE3yJIbTaTOM NPENOCTABIECHNS MyHULMIAIBHON YCIYTH, TPeOOBAHUAM HOPMATHBHO-
IIPaBOBBIX aKTOB.

Pe3ynbratom ajiMHHHCTpaTHBHOM Npoueypbl SBASETCS BHLAYA 3aSBUTENIO
AOKYMECHTOB, ABJISIOLUMXCS PE3y/IbTaTOM MPEIOCTABNEHNS MYHULMITAILHON YCITyTH.

CriocoboM ¢ukcanmn pesynbrara agMHHHCTPATHBHOM NIPOLEYPbI SIBJISIETCS
JT'Has MOANKCE 3asBUTEJIs C PacliM(pPOBKOH B COOTBETCTBYIOWIEH rpade pacncKy,
NOATBEpIKAAIOLIAs MOJIy4eHHe pe3yJIbTaTa MPeJOCTaBICHUs] My HULMNANLHOH YCIyrH
3asiBUTEJIEM.

VicmonHenue — naHHOM — aJIMHHHCTpPaTMBHOH  HpOLEAYPbl  BO3JOXKEHO
Ha paboTHuka M®I].

6.2.6. Vnble neiicTBus, HeOOXOMMMBIE IS MPEJOCTABICHHUS MYHUUHUATBHOM
YCIyrd, B TOM 4YHCIIe CBS3aHHbBIE C MPOBEPKOH JEHCTBHTENBHOCTH YCHJIEHHOM
KBaJIW(QULUMPOBAHHON 3JIEKTPOHHOH TNOANMCH 3asBUTENS, HCMONb30BAHHOI npu
oOpalleHnH 3a NoTyYeHHeM MyHHLMIATbHOMH YCITyTH.

\

['naBa KypuaHckoro cenbckoro nocesenust %’
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[TPMJIOXXEHME Ne |
K 8JIMMHHCTPAaTHBHOMY perjlaMeHTy
TNPENOCTABIECHHS MyHUUMIATBHON YCITYTH
«Ilpenocranenye apxUBHBIX CIIPaBOK,
APXHUBHBIX BBINTUCOK, apXUBHBIX KOTTHI

I'mase Kypuanckoro cembckoro mnocesenus
Tewmprokckoro paiiona

Ot

(bamunus, ums, OTYECTBO)

IIpoxuBarorueii (ro):

TCII.

3ASBJIEHUE

IIpounry  BeIgaTh CIIpaBKy O MNOATBEpPXIEHHWHM TPYyAOBOIO  CTaxa,
ICPEHMCHOBAHUSX  NPEANPUATHS  (OpraHu3alMu) | 3apabOTHOH  ruIaTe:

(BnMCaTh Ha3BaHWE OPraHU3AIMH)
B JIOJDKHOCTH
(ykasaTb HOMep MarasuHa, CTOJIOBO#, Ha3BaHHE HOMep uexa, n1abopatopuu, otaena)

IIpuka3s o npueme Ha pabory: Ne OT 19 I., IpUHAT(a) ¢ Y

IIpukaz 06 yBonbHeHUH: No oT 19 r., yBonen(a) ¢ ¥ 1

Ilpn Hann4Mu B 10KyMeHTax Moeii INYHOM KapTO4KH, TIPOLIY BbIAATh €&
KCEPOKOITHIO.

Hist Haurcnenus (nepecyéra) NEHCUH, MPOILY BHIAATh CIIpaBKY O Moei
3apabOTHOMH MyaTe (yKa3aTh roJbl 1€KPETHOTO OTIIyCKa B JJaHHBIE I'OJIbI)

3a 5 nerc 19 r. no 19 ¥

3a C 19 r. 1o 19 r.

CnpaBka Heo6xonuma 1ist ipefocTasienus B [lencuonnblit Ponn 1s: (nasee
MO TEKCTY MOAYEPKHYTh HY)KHOE) OGOpMJIEHHMsS] MEHCHH MO CTApoCTH (IbFOTHOM),
nepecyera MEHCHUH, IJIA BOCCTAHOBJICHHs TPYJOBOIO CTa)ka MPH yTpaTe TPYAOBOM
KHKKH, B TPY.JIOBOM KHMOKKE UMEIOTCS UCIIpaBJIeHHUS, npyroe

daMuus B 3TH rojael Obljia

(ykasaTb GpaMuIHIO ¥ roJ u3MeHeHHe BaMuTiK)



JlaTa Ilognuce -z

I'naBa Kypuanckoro censckoro [IOCEJICHUSL,~ i
Temprokckoro paiiona . "

7 Y/

72>~ B.IL I'puuxos




[TPUJIOXXEHME Ne 2
K aIMUHUCTPaTHBHOMY PErJlaMeHTy
NPEA0CTaB/ICHUs MyHULMIIAIBHON YCITyTH
«IlpenocraBnenne apXxMBHBIX CIPaBOK,
ApXUBHBIX BBIITMCOK, apXUBHBIX KOITHItY

I'maBe KypuaHnckoro cembckoro mocenenmus
Temprokckoro paiiona

Ot

(pamunus, uMs, oTyecTBO)

[TposxuBaroieii (ro):

TECII.

3ASBJIEHUE

IIpoury BeLIaTh apXHUBHYIO CTIPaBKY, KOIIHIO (BBIMHUCKY):

Ne
(mara) (HOMED)
«
»
(Ha3BaHHE TOKyMEHTa)

IUISt
(yxa3aTb NpUYKHY BbIJA4H)
Heobxom1Moe KoHYecTBO 9K3eMILISPOB:
JloBepeHHOCTh OT No Ha

(mara) (HOMED)

Jlata [Tonmuce

['naBa Kypancxoro CEJILCKOI'O INMOCEJICHUS

Temprokckoro paiiona = B.INL. I'punikos




